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COVERNMENT OF BENCAL. 

Finance Department. 

In exercise of the powers conferre? bI section 151 of the Governm~nt 
of India Act, 1935, the Governor 1s pleased to make the following 
rules. 

Section I .-Short title and commencement. 

I. These •rules may be called the "Treasury Rules, Bengal" and 
they shall come into force with effect. from ht April 1937. 

Section II ,-Definitions. 

2. In these rules, unless the context otherwise requires, the follow· 
ing expressions have the meaning hereby assigned to them, that is to 
say:-

• 
(a) 

(b) 

(i) "Province" and "Government" mean, respectively, the 
Province and the Government of Bengal. 

• (ii) "Governor" meanR the Governor of the Province of 
Bengal. 

"Public Account" means the public account of the province 
of Bengal, namely, the consolidated fund into which moneys 
received on account of the re\venues of the Province as 
defined in section 136 of the Government of India Act, 1935, 
are paid or creuited and from which all disbursements of, 
or on behalf of, the Province are met. 

Note.-"RevonueR of the Province" means and includes all moneys received 
b1 a government sel'vant on bc~half of Government; not only the proceeds of taxa
tion and the yie1'1 of ordinary revenue but also capital re<'eipts such as sales of 
land, the proceeds of borrowmg operations; unfunded debt. and such receipts of 
a bankinp; or deposit yture as, by virtue of any statutory provision, or of nn_y 
general or special executive order of Government have to be held in the custody 
of Government. 

(c) "Treasury" means any tr•sury of the l'rovince ancl includes 
a sub-treasury. 

(d) "The Dank" means the ReAerve Dank of India, or any branch 
or agency of the Ueserve Rank of India and includes any 
branch of the Imperial Rank of India acting as the agent 
of the HeRerve flank of India in accordance with the provi
sions of~~ Reserve Bank of India Act, 1934 (Act II of 
1934). 

(e.) "Colledor" means the chief officer in charge of the revenue• 
adminirtrntion of a district. 

fJ) "Acrou:r\uut-0<.>nerul" means the head of the office ot' audit 
and accounts subm·dinate• to the Auditor-General of India, 
who keeps the accounts of the Provfnce aud exercises audit 
functions in relation to those accounts on l>rhalf of the 
A uditor-Ge!leral of India. 



(g) 

(h) 
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"Indian Audit Depn!'hnent" means the officers and estab
lishment, being in India an<l subordinate to the Auditor
General of India, that are employed upon the keeping and 
audit of the accounts of the Federation an<l of the Pro
vinces, or upon one or other of these duties. 

"lt,inanr.e Minister'' means that one of the Governor's minis
ters to whom the business of finance is allocnted hv the 
Governor by whatsoever designation such person nHlY be 
called. 

(i) "'l'he Ar.t" means the Government of "India Act, 1935 . 

• 
Section 111,-Location of moneys standing iii the Public Account. 

3. Save as provided in sub-rule (2) of rule 7, moneys standing in 
the l'ublie Account must either, be held in the treasury or in the Bank. 
Moneys deposited in the Bank shall he considered as one general fund 
11eld in the bookR of the Hnnk on hehnlf of the Province. 

The deposit of such moneys in the Bank shall 1Je governed: hy the 
terms of the agreement made between the Governor and the Hank 
under section 21 of the Reserve Bank of India Act, 19:i4 (Act IT of 
1934). -

~ 
•action IV .-Ceniaral system of control over Treasury. 

4. 1Ji.i1trict Tredsuries.-(1) Unless Government after consultation· 
with the Aecountant-General otherwise directs in any special case, 
there shall be a treasury in every district. If moneys standing in 
t.he Pl1blic Accmmt are, in any district, not deposite<l in the Bank, 
the treasury of that district shall be di virlecl into two departments: a 
department of accounts, under the ~barge of an Accountant, and a cash 
department under the charge of a Treasurer. 

(2) 'fhe treasury shall he uncler the gene:J;al charge of the Collector, 
who may entrust th" immediate executive control to a Treasury Officer 
subordinate to him but may not 1liYest himself of administrative con
trol. The Collector shall he respon/i\il>le for the proper observance of 
the procedure prescribed by 01· uncler these rules and for the punctual 
submission of all returns required from the treasury by the Go..vern
ment, the Accountant-General ancl the Bank. 

Subject to the provisions of this rule, the respective responsibilities 
of the Colle'ctor nnd the 1,rea1mry Officer for business of the treasury 
shall he such as may be defined in accordance wit& such rules as the 
Fina.nee Minister may approve after consultation 'With the Accountant
General. 

(3). The duty of verifying and certifying the monthly cash balance, 
if any,, in the treasury in such manner as the :Finan.'(~e Minister after 
consultation with the Accountant-{teneral may prescribe and of ~ub
mitting the monthly ac~mmts of Ruch haln11ce in such form nq~ after 
euch verification as the Accountnnt-Genernl may require, shall he'under
taken by the Collector on by such other officer. as Government may 
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specify. It .must b~ performed by the Collector in person at least once 
in every period of six months. 

(4) When a new Collector is appointed to a district he sholl al 
once report his appointment to the Accountnnt-Genernl and shall certify 
to the Accountant-General the amount of the ca."h balance, if any, 
which he ha.s taken over. The certificate shall he ~ubmitted in such 
form and after such verification as the Finance Minister may, after 
consultation with the Accountant-General, prescribe . • 

(5) No portion of the responsibility for the proper management and 
working of treasuries shall devolve upon the officers of the Indian Audit 
Department. •The inspection of treasuries by officers of the Indian 
Audit Department Rllall not relieve the Collector of his responsihilities 
for management and inspection. 

5. S-ub-treasuri.e.11.-If the 1·eq11irements of the public business 
make necessary the establishment of one .or more sub-treasuries under a 
district treasury, the arrangements for the administration thet-eof and 
for the proper conduct of business therein, shall be such as may be 
prescribed hy the },inance Minister after consultation with the 
Accountant-General. 'fhe daily accounts of receipts nncl payments of 
moneys at a 1mb-treasury must he included in the accounts of the 
district treasury. 

6. Office. of the Acrountant-Gtmeral.-The office of the Accountant
General may, with the consent of, and suh.iect to such conditions as 
may be prescribe<! hy the .\uditor-General of India, perform all or any 
prescriber! part of the duties of a treasur;y in respect of claims against 
the Government that mny fall due for disbursement and rupneys that 
ma;y be. tendered for credit to the public account ilt the headquatters 
of Government at Ca1cutta. 

Section V .-Payment of revenues of the Province into the Publid 
Account. 

7. (1) Save aA hereinafter 1pr,,vided in this section all moueyB 
received by or tendere'l to government servants on account of the reve
nues of the Province, as defined in section l 36 of the Act and all 
moneys received for deposit in the custody of (tovernment shall without 
undue delay he puid in full into the trensm·y or into the Bnnk and shall 
be included fo the Public Account. Monevs received ns aforesnid shall 
not be nppropl'intcd •t~ mtiet depnrtmentai expenditure, nor otherwh1e 
kept apart from the Public Account. No department of Government 
may re~1ire that any moneys rereivecl by it on acc°t~nt of the revenues 
of t~ ro~in~ ~Ic;,f~out o~ the Public Account. MA 

(2) ~otwithstand111g ~\~·thing contniue<l in suh-rule, (1) ol this 
rule, .. dire<'t appropriation of depnrfmental receipts for departmental 
expenditure is authorised in the following cnses ~-

(a) In the case nf. moneys received on tfccount of the service of 
summonses, diet-mo\ley of witnessN1 and similar purposes, in Civil. 
Uevenue and Criminal eases. • 



o. 33. 

Page1 3-4. T. R. 1. 

1. Inert th follo ing a note under ub-rule (1) of thi e :-

" o •.- idente of union board re d med to be Gov 
in r•pecj of eir recei&t of the money• mentioned 

rule {I) of thia rule. ~ 

2. ln1m t o lo · g n addition l cl u un 
of h' l :-



(b) In the case of fees received by government servants appointed 
Notaries Public, under Act XXVI of 1881, and utilised to defray legal 
e.~penses, incurred hy them in the discharge of their duties as such 
Notaries Public. 

(c) In the case of cash receipts utilised in accordance with depart
mental regulations by the J>uhlic Works Department to defray expen
<liture on current works, or utilised by that department under the 
authorisation of the Accountant-General to defray pay and travelling 
allowance charges. fl 

(cl) In tlie case of cash found on the persons of prisoners at the 
time of their admission to jnil, and used for the repayment b~ .Tail 
Superintendents under departmental regulations of similar sums due 
to other prisoners on their release. 

(e) Tn the case of cash· receivecl by the tqrest Department and 
util~ih.i..n .!.1:1~eting immediate ~.ocal e~~ndH~!~;.. · · 

(/)"In' non-appea}{ible criminal cases compensation may be paid out 
of the fines imposet"l1 and realis~d before the parties leave court. The 
realisation of the oompem1ation fine from the offending party and its 
disbursement to the injurecl party should he noted in the proper colupms 
of the fine register, the MagiAtrate being responsible for the correct
nesA of the entries made. 

(lJ) Receipts of the Khasmahal Department to meet departmental 
expenditure at the following places:-

1. Chittagong Khasmahal Tahsil Office Pa ti ya. 

Ditto Satkania. 

Ditto Raoza.n. 

Ditto Kutubdia. 

2. Noakhali KhaR Talu1il Office Harishpur. 

Ditto Nalcbira . 
• Ditto Ch.a.1· Alexander. 

3. Bakarganj , Khasmahal CirAfe Office Am tali. 

Ditto C11ar Fa.<1Mon. 

Kha8malial Office Matharia. 

Ditto Lalmohau. 

4. Bogra Khasmaha.l Office Khanjanpur. 

5. Jalpaiguri .. Kh&H 'Ta.hRil Office Mainagud. 
• 

Ditto Falakata. 

Ditto . . Bhalka . 

' 
(h)- Heceipts of the Re-gistration Department lq. meet actual expenses 

connected with registration work in the Chittagong Hill Tracts. 



No. 41. 

IPage 4. 
Imm the following 

h" rule:-

T. R. 7. 

a note under clause (e) of sub-rule (2) of 

"Note.- non-territorial o Officer may obtain cash from the depart-
m n 1 receipt& with ngera of the Division in whioh he ii workiq 
far the time being in o change for cheques drawn by him.'{ 

gal Government, Fina e epartment, No. 908(~5)F ., dat.ed 
April 1939.) 

T a l and Subsidiary Rules m de h reund , 
e 22 d June 1939.] 



(i) Receipts in the Publication Branch of the Bengal Government 
Pres11 to meet refunds in connection with publications and advertise
ments:-

Provided that the nuthorit.y hereby given to appropriate departmental 
receipts for departmental expenditure shall not be conAtrued as 
authority to keep the departlnental receipts and expenses defrayed 
therefrom outside the acco\mt of the payments into and the withdrawafa 
froJll, \he Puhlic Account. 
') 1.1) - '-.h ~ ~~I • 

•" 1~. M one:ys receive<l by a go"'ernment servant whether in an official 
or anot'h.er capacit.,\· which do not relate to OJ' form -part of the revenues 
of the Jlrovinee Rhnll not Le inclmle<l in the Public Account, and a 
government Rennnt ii;; not required to pay into the Public Account any 
such moneys. Tf any ,question nrises whether moneys are or are not 
moneys relating to or forming part of the revenues of the Province, 
the question Aha ll he referrerl to GoYermnent whose decision shall be 
final. 

9. (1) A government servant may not, except with the special 
permission of Government, depoAit in a bank moneys withdrawn from 
th~ P.ublic Account un<ler the provisions of section VII of these rules. 

(.2) With the permiRsion of the Governor his Secretary or Military 
Secretary mny open .nn nccouut in a bnnk for the deposit of funds 
under the personal control of the Governor. 

10. The procedure to be adopted by government servants in paying 
into the Public .Account monevR received as reYenues of the Province 
and by the treaAm·y and the Rank in receiving such moneys and grant
in~ receipts for them i;ihall be 1mch ns may be preiscribed by the Fino.nee 
Mmister after C'onsultafion with the Accountant-General. The pro
cedure so prescrihe<l shnll, nmong other rnatterA, contain provis1on11 
so ns to secure that--

( i) any person paying money into the treasury shall present with it 
a memorandum (chalan) in such form as may be prescribed, 
which will Rhow cleurl~· the nature of the payment and the 
person or .government Rervant 011 whose account it is made 
nnc.l will thus clhltain nil the information nt'cessnrv for 
the preparation of the receipt to he given in exchange and 
for the proper accounts .-.Iassification of the crerlit ~nd its 
nliocation between governments and rlepnrtments con~erned; 

( H~t placeR where the money i.-. to ht> <lepoAited in the Bank, the 
memoranrlum or chalnn referred to m clause (i) above shall, 
except wliere otherwise provided, he presented to the 
Treasurv Officer who shall enfnc•e it with an order to the 
!!!;ink to i~c1ive the money and to grant a r~~eipt; 

(iii) if .a cheque on a hank is aCC'P.pte<l in pa~·menf of Government 
aues under any i·uleA, a receipt for the actual cheque only 
shall he given, but the formal receipt for pnyment shall not 
be <lrli~erell until t11e cheque has heen AC'eepteil by the bank 
on which it is drawn; ancl• 

('iv) nt places where the mone~· i.;; to be rlep?Jsited iu the nank, the 
advires of rer"'ipts which accordiy to any provision made 
under this fule have to be sent to public officers or depart
ments and' consolitlntecl 1·eceipt~ or certificates of receipt• 
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required by any such provision to be given to any public 
officer or department, shall be given by the treasury and not 
by the Bank. 

Section Vlr--Custody of moneys standing in the Public Account. 

11. (1) The procedure fol' the safe custody~"Of moneys in the treasury 
shall be as prescribed by the Finance Minister after consultation with 
the .A.'ccountant-General. 

(2) The Bank is responsih1e for thf' safe cnRtody of Government 
moneys deposited in the Ilnnk. 

Section Vll.-Withdrawal of monays from the Public Account. 

12. In thi8 ··aection ' 1withdrawal'' with its cognate expressions 
refers to the withdrawal of funds from the Public Account for dislbtirse
ments of or on behalf of the Provinre other than disbursements in .the 
United Kingdom. 

13. Unless the }'inance ·Minister after consult.ation with the 
Accountant-General otherwise directs in any case, moneys mar not be 
withdrawn. from the Public Acc·mmt without the written permission of 
the Treasury Officer or of un officer of the Indian Audit Department 
authorised in this behalf by the Acrountant-General. 

14. The Accountant-General may permit withdrawal for ?ny pur
pose. 

15. (a) Subject as hereinafter provi<led in this section a Treasury 
Officer may permit withclrnwal for all or any of the following purposest 
namely:-

(i) 'ro pay sums clue from Government to the drawing officer. 
(ii) To provide the drawing officer with funds to meet claims likely 

to be presented against Government in the immediate future 
by-
( 1) other government Hervnn ts, or 

(2) private parties. 

(iii) r:ro enahlc the clrawing officer to supply funds to another gov
ernment Rervant from which to meet similar claims. 

(£11) t.~. pay direct from the treasury or fron1 the Bank sums due 
by Government to a private pnrty. , 

( v) In the case of nu officer or authority empowered to make 
investmentR of moneys standing in the Pi1hlic Account, for 
the pul'pose of such investment. -

(b) Unless expreRsly •. authorised lJy the Accountant-General, a 
Treasury Officer Rhall nd' permit with<lrawnl ior any purpose not 
specified in clause (a) of this rule. 
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10. Except ns provided in rules 26 and 27 a 'l'reasury Officer shall 
not permit withdrawal for nny purpose unless the claim for withdrawal 
i.t. ~resented by such person and in such form, and has been satisfac
torily submitted by the 'l11'easury Officer to such checks as the Finande 
Min~ster after consultation with tlie Accountant-Genera] may pre
ecrihe. 'l'he procedure Ro pre1mribed l'lhall, among other matters, con
tain provisions so as to sooure-

(i) 

(ii) 

·~·iii) 

thnt auy persot\, havin~ a claim agninst Government shall pre
sent his voucher at the treasury duly receipt.ed, and Htamped 
where necessary, n.nd thnt unless otherwise specially pro
''i<le11 no such claim Ahnll he paid unless the claim is first 
suhmittPd to, ancl the payment 11irerted by, t.be 'freasury 
Officer, 

that where ~ub-treasuries are specially permitted hy the Gov
e1·nment to cash certain classes of bills without reference to 
the Trea1nny Officer, the payment of such bills shall not, 
except under special arrangements and on particular occa
sions, be allowed at the district treasury also. 

that all bilJs and Yourhers on which payment is made by the
'l1reasury Officer or which are enfaced hy him for payment 
at the Bank or a sub-treasury shall show to what head or 
heads o'f acrount the paymt'nt is to be debited, how the
n mount of the puyment is to be allocated between the
different heads and the amount or amounts, if any, to be 
tlehited to other Governments (including the Central Gov
ernment or the ~'e<leration). 

17.'· A rrreasury Officer has no general authority to make pnyment& 
011 demands presented at the treasury, his authority being l'ltrictly 
limited to the making of paymenh authorisecl by or under these rules. 
~f a demand ~~f any kind is presented at a treasury for a payment wbich 
is not authorised by or under these rules, or iR not coverc<l by a special 
order received from ihe Accountant-General, the 'rreasury Offi.C'er shall 
decline payment fl.Ir wnnt of authority. A '11reaRut'Y Officer has no. 
authority to net under an order of Oovemment sanctioning a payment, 
unless the onler is nn express ord.1:r to It i ,,.,, to make the payment; and 
even 1.rnch special orders should, iu the abRence of urgency, be sent 
through the Accountuui-Generul. 

18. A Treasnry Officer shall not honour a claim which he considers
to be disputable. Ile shall require the claimant to refer it to the 
Accoun taut- t teneral. 

J 0. Except as provi<led by rule.3 20 ancl 21 a payment shall, unless
P,ovel'ument hy genorul or special order otherwise clirerts, he made in 
the dj.strict in which the claim arises. 

20. The leave·~alary of a gnzeitctl government. servant who draws 
his ,]euvc-salury in India may be J>~irl in any dii,;trict of the Province. 
The leave-salary of n non-g-uzetted sPrvant maJ be paid in that district 
only in which hh1,pny coulcl he drawn if he were on duty. 

(, 

21. Pensiom1 payable in India may he paid in any district of th& 
Province. 
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22. No withdrawul shall hP pem1itted in order to meet the pay, 
leave-salary or allowances of a gazE>tted government Kervant, or a 
reward or honorarium payable to a gazettt>d government servant, or 
any pension until the Accountant-General has intimated to the Treasury 
Officer the rate at whtch payment shall be made; provided that the 
Government may, for spe<.>inl reasons and with the concurrence of the 
Accountant-General, waive the provisions of this rule. 

23. No withdrawal shalJ be permitted on a claim for the first 
of any series of payments in a district of pay Gr allowances to a gov
ernment snvant otl1er than a person newly appointed to government 
servict- unless the claim is support~d by a last-pay certificate in such 
form as may he prescribed by ihe Auditor-General of India. A Trensury 
Officer may not permit any withdrawal in respect of pay or allowances 
of u governmt•nt servant to whom he has granted rt last-pay certificate 
unless the certificate is first 1mrrendered. 

24. rrhe Treasury Officer shall he responsible to the Accountant. 
General for acceptance of the validity of a claim against which he has 
permitted withdrawal, and for evidence that the payee has actually 
received the sum withdrawn. 

2o. rrhe Treasury Officer shall obtain sufficient information as to 
the nature of every payment he is making and shall n{)t accept a voucher 
which does not formally present that information unless there are 
valid reasons, which he shall record in writing, for omitting to require 
it. 

~6. A 'freasury Officer may correct an arithmetical inaccuracl'.' or 
an obvious mistake in any hill pI'esented to him for payment, but shall 
intimate to the drawing officer auy correction which he makes. 

27. A Collector may, in circumstances of urgency, by an order in 
writing authorise and require a Treasury Officer to make a payment, 
not being a payment of pension, without complying with the provisions 
of these rules. In any such case the Collector shall at IODCe forward 
a copy of his order and a statement of the circumstances requiring it, 
and the Treasury Officer shall at once ieport tha. payment to the 
Acrountant-Ueneral. 

28. A government servant who is authorised to draw inoneys by 
means of cheques shal1 notify to the Uank or the treasury upon which 
he draws the number of each C'heque hook brought into use and the 
number of cheq1ws it <'ontains. 

29. "\Vhen a govnnment servant who is authorise~ to draw or 
countersign chN1Ues or bills payable at the treasury or the Bank makes 
over charge of his office to another, he sholl sencJ Ill specimen of the 
relieving government servant's signature to the Treasury Officer or the 
:flank, as the case may he. 

Section VI 11.-Transfer of moneys standing in the Public Aocout.t. 

30. rrhe transfer of Government moneys from one treasury to 
another, and. between the currency chest balance and treasury balance 
of a trensury and between a treasury and the Dank shall be governed 
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by such instructions as ~ay ?e issued in this !behalf by the Finance 
Minister after consultation with the Bank. The transfer of money& 
from or to a Small Coin Depot to or from a treasury under the control 
of the Government of the Province shaH be governed by instructions 
issued by the Governor-General in this behalf. · 

Section I X.-Responsibility for moneys withdrawn. 

31: If a !l'reasury Officer receive~ intimation from the Accountant
General that moneys have been incorrectly withdrawn and that a. certain 
sum should be recovered from u <lrawing offiner, he shall effect the 
recovery without delay and without regard-to any eorrespondence under
taken 01· contemplatecl with reference to the retrenchment order; and 
the drawing officer shall without delay repay t.he imm in such manner 
as t.he Ac~coun tant-Oeneral may direct. 

32. (a) A Government servant supplied with funds for expendi
tm·eo shall be responsible for such funds until an account of them has 
been rendered to the satisfaction of the Accountant-Genera]. He shall 
also be responsible fpr seeing that payments are made to persons entitled 
to receive them. 

(b) If any doubt arises as to.,.the identity of the government servant 
by whom an account of such funds shall be rendered, it shall be decided 
by the Government. 

Section X.-1 nter-Couernment Transactions. 

,3:1. (1) Slve as provided hereafter in this section no transactions 
of the Province with another Government shall be adjusted against the 
balance of the Profince except in accordance with such direetions as 
may be given by the Auditor-General of India with the approval of 
the Govemor-Geueral to regulate Jhe procedm·e for the accounting of 
trnnsaetions hetween different Governments. 

(2) Moneys presented within the jurisdiction of another Government 
for credit to tht; J>ublic Accoun.t or a payment made by another Gov
ernment as a w1thdrawal affectmg the balance of the Publie Account 
shall not he creditf"d or debited to the Public Account exuept under 
express authority ~ .the Accountant-General or any other Accounting 
Officer authorised in this hehalf hy the Auditor-General of India. 

(:-t) All adjustments a~ain~t the balance of the Province hy debit' 
or credit to ano!her Government shnll oo made thronah the Central 
Ac~{!)UUts Office of the Bank. 

34. Where such a course is o.uthorised in CQn.se<1uence of a dele
gation of functions made under sub-section. (1) of section 124 of the 
4ot, the Tretumry tHficer mny receive or aut.hori~e t.be Bank to 
receive moneys tenJered Oil hehnlf of the Central (fovernlrlent or the 
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Federation, and may make or authorise the Bank to make disburse
ments on behalf of the Central Government or the Federation in accord
ance with tiiuch procedure as may be specified in the rules made by or 
linder the authority of the Governor-General. Such receipts and dis
bursements on behalf. of the Central Government or the }"'ederation shall 
be adjusted, as far as practicable, directly against tlie balance of the 
Central Government or the Federation held by the Bank, hut where 
such transactions are tempornrily taken into account against the halnnce 
of· the Public Account, the Accountant-Genarnl will on receipt of 
intimation from the treasury make t.he requisite adjustments in respect 
of the aforesairt transact.ions through the Central Accounts Office tDf the 
Hank aguim1t the balances in the P\1blic Account of the Central Gove1·n
ment or the Federation held hy the Bank. 

35. 'I1he 'l,reasm·y Officer may, suhject to any general or specific 
direction of the Government in this .behalf, receive or authorise the 
Bank to receive moneys tendered on behalf of another Province and 
may, if so required hy the Accountant-General, make or authoriRe 
payment of any claim agninRt another Province. The neces
sary credits or (lebits in reRpect of such receipts an<l pay
ments against the balances of the Province concerned shall• be 
made hy the Accountant-General tluough the Central Accounts Office of 
the Hank but, until such adjustments are made, th~ credits and debits 
shall be entered in tlrn Public Account. 

Moneys paid or received in the office of the Accountant-Geneml .on 
behalf of another Province, and book entries made in the Office of the 
Accountant-General affecting the accounts of another Province shall 
likewise be adjusted bv the Accountant-General through the Central 
Accountl'!I Office of the Bank against the balances of the Province con
cerned. 

36. The provisions of the p1·eceding l'Ule may he extended with 
or without modification to paymentR made or received in the Province 
on hehalf of the Federal Uailway Authority or of His Majest.y's 
Representative foi:· the exercise of the functions of the Crown in its 
relations with Indian States. 

Section Xl.-Receipts and disbursements of the Province in the United 
Kingdom. 

:n. Until _other prov1s10u is made by t.he Government in this 
behalf, money8 received in the United Kingdom on nccount of the 
,revenues of the Province may be Jlflid into, and 'funds required for 
dishm·sements of or on behalf of the J>rovince in that country may be 
withdrawn from, the balances in t.he Public Account of the Oentral 
lJovernment or the Ji'ederation in that country, in accordance •with 
such proceciure ns mny he prescrihen h,y or under the 0 anthority of the 
Governor-General for the 1.ransuctfons of the Centrnl Government or 
the J••ederntion in the United Kingdom. These tranRactions shall he 
adjusted in India, nt .the earliest opportunity, against the balances of 
the Public Account accordtng to such directions,as may be given in 
this behalf by the Auditor-General of India with tt.he approval of the 
Governor-General. 



II 

Section X 11.-Supplemental. 

::JS. 'rhe Aceount.aut-Geueral in the exercise of any of his functions 
u11de1· these rules shall !be subject t.o the general control of the Auditor
Oeu eral of India. , 

a9. Nothing in these ru1es, and nothing prescribed under these 
rules, shall have effect so as to impec.le or prejudice the exercise by 
the Auditor-General of India of the powers vested in him by or under 
the Act, to make rules, or to give directions regulating the submission 
to the Indian Audit Depaii·tment of the accounts kept in treasuries or in 
departmental offices and to be accompanied by such vouchers for their 
suppont as the Auditor-General may require for purposes of audit. 

40. The Finance Minister may not exercise any power conferred 
upon him by these ruleR so as to impose upon the Bank in connection 
with the business of .the Government any responsibility not imposed 
upon the Bank by the terms of its agreement with the Governor. 

D. GLADDING, 

Secretary to the Government of Bengal. 

The lat April. 1937., 
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COVERNMENT OF BENCAL. 

Finance Department. 

In exercise of the powers conferred hy the Treasury Rules,. 
Bengal, n1ade under section 151 of the Government of India 
Act, 1935, the Finance Minister, after commltation with the 
Accountant-General, is pleased to make the following rules. 

Subsidiary Rules under Treasury Rule 4(2). 

1Jes11ons1"bilities of the Collector. 

S. R. 1. The Collector is personally responsible to Gov
ernment for the due accounting of all moneys received on 
account of the revenues of the Province as defined in the note 
under Treasury R11le 2 (b) and credited into the J>ublic 
Accounts and f<>r the withd1·awal of moneys therefrom, th& 
custody of nwneyA therein (including all cash, notes, stamps, 
securities and other Oovernment property) and for any 
other matters• connected with or ancillary to the matters. 
af oresaicl. 

S. R. 2. He shall verify at least once in every quarter the 
deposit accounts, bnce in ever;\' six 1nonths the· e:ash, opium 
and stock notes and once a year the stock of stamps, securities,. 
b.i.ll and money-order f~rms in the district t.reaflury. He 
shall invariably inspec-t sub-treasuries and vc·dfy their 
balances himself during hiH tour. He should sati~fy himself 
by periodical inspection-

(i)• that the actual stoC'k of cash, stamps untl securities 
is. kept under joint loc·k anrl key. ancl C'orresponds. 
w1!h the book balan(·e, that the treasurer cloes not 
hold n ~um larger than is necessary .for the con
venient transactio.i1 'lf the Governmm1t business, 
and that. this sum together witl1 the value of 
~tamps in his sole custody, is not larger than the 
~urity given hy him, 

(ii) that Urn o:itock of bills and similar forms which are 
intended for use in monetary transactions are care
fully kept under lock and kev by the Treasury 
Officer and periodically tallie'd with the nominal 
balance of such forms on the stock lbooks, 

(iii) that the sub-treasurv ho.lances are verified once a 
RJ.onth by a gazetted Government servant, if 
possible by a covenatJted Oovernn1ent se1vant, and • (iv) that the deposit registers are '6ept up according to 
rules and that all n~cessary entries are made and 
intialled without fail at t~ time of the transac
tiofi~ 
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S. R. 3. (1) The Collec·tor should send, und'.!r his signa
ture or with his approval, all replies to important communi
cations ftyu1 the Acrountant-GenPJ·al. Although 11e mn.y 
1nanage lus treasury by a Deputy, he must not treat his 
treasury aR a separatP and independent office. He should not 
address the Treasury Officer officially, or forward the Treasury 
Officer's explanation instead of his own, in reply to question 
or enqu~riPs touching his treasury work. 

(2) Unless unable to perfor111 the <luty fron1 physical in
ability or front absence on tour, }ip is required 1o sign the 
periorli<·al accounts. He is also required to see that implicit 
ohPdience iR given to the instructions issued from the Audit 
Office, nud to send i'm1nediate notiC'e to tht> Acct>untant
Ueneral of any embezzlement in a office or treasury. 'l'his 
notice n1ust he Rupplemented, as soon as possible, afterwards, 
1by a detailed report after personal enquiry hfto the case. 

Not•.-Whenpver o. CoUector pro<leeds to thf! intt>rior of hiH diRtrict on 
duty for more than a very Mhort timt'I, he must report to the Commissioner 
tho arrangemPnt whiC'h ho proposC's to 1nako fort.hp chn.rgt• of tho tr1..•aeury 
and th~ pcarformtt.nl'O of tho (•urrcnt duties of hifl offko. 

(3) Ile should remember that, when au hreg·ufa.rity of any 
kind is brought to his notice by the Ac>countant-Genere.l, 
nothing hut a report on his own knowledge, after personal in
vesti,gation, can he considered satisfaC"tory. It"° is not enough 
for him to pass on thA effianation of a subordinate. 

S. R. 4. ~ o ffice~1ou ~= pl~ced in charg of o. treasury 
until he has be thoroughly instructed in e rules issued 
for the guidance f Treasury· Officers, or eRs he has passed 
the departmental ,xamination accor ' to higl1e~ standatd 
and has also been ot less than t e years in the servi<'e of 
Oovernment. Coll tors cially enjoined to satisfy 
themselves on this int placing any Deputy Collector 
in charge of a Treas ryi · ~ very ·j.unior offieere 
to -tha..chaQl.a...oi.u -~"uh.f@l'ti'mrnble, but j f in a. tempo-
raqr ..emergen.QJC~.a.uch. &ftf'&iut.ment ia . .made, the departure 
from the strict rnle 'ltld bcit reported to t~ Ac.countant-
Genernl, nnd reaeo f it" shou1cl 1be explained to that officer. 

N ote.-A Collec a. gonerl.1 ordor anthoriHe a Suhdivisitu1a.J 
Officer, during h m tho hoadquartors of hi• subs;livision, to 
pl"°6 a Sub- ty CoJleotor i charge of the sub-treBSury. ~ho persona) 
respon~ibi · for the treasury inietra.tion of his sub~.! V'i~ion will, how· 
ever, in e ch a ca.ee still remain "th the Subdivisional Officer.~ 

N1~sponsibilities of the T!emmr.IJ Offilder. 

8. R. s. (1) As the Coltector'R <lPlegate and representa
tive., the '.freaRury- Officer is .responsible to the Collector pri-0 

mar1ly for the right discharg'( of. his ~luties. Ju~~ as Govern
ment holds the Collector responsible in the first 1w~tance and 
expects from him wwh general supervision, as ~s incumbent 
upon an officer entn1stecl with collection of the revenues and 
the payment of Hoverl..ment's dues, so will the Collector look 
to the Treasury Officer for observance of· all pret;:ribed treasury 



S. R. • 

Btmgal, and the ub1itliaf7J B 1 

9th uguat 1938.] 
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rules a111l stric·t attention to all rletails of the daily 1·outine of 
the treasury work. The Treasury Officer is reRponsihle to the 
Colled<>r for the working of the treasury and for the l'Onduct 
of the subordinate treasur.v offirinls, anrl he must have l'are
fully prepared rules for the guidnn<'P in every brrmrh of his 
cluties. 'l'his rule applies also to the officer in charge of a 
suh,livisiona1 treasury. 

(2) The Treasury Offfrer is held personally responsible for 
all sums of money rlishursed hy him in a· puhlic C'aparity 
witl1out authority. (?or the <'ustody of the c·ash halance he is 
jointly responsihle with the Trensnrer. 

• (::J) 'rhe 'freaRury Officer has no general authority to deal 
with deniands presented nt a treasury, his authority' to make 
payments being strictly lirnitecl hy the provisions of ltules 
15-27 of the Tren11ury Rules. 

(4) The Treasury Officer niay not undertake cor·responden<'e 
for a Government servant making a clai1n to any special allow
ance h~t will request him fo adrlress tlw Accountant-General 

;:eitl1e1: clttect or through hi~ official superior. 
(~ 1,he 'Preasury Officpr should similnrly attend to all 

.. objehtlons and ordprs communicated to him or" through him by 
the Aceountnnt-General, h~~ letters, nnclit memoranda or 
periodical ohjeMittns, and return the objection silitr-ments or 
audit memoranda within a fort-night, or send letters explain
ing the <'nuse of delay. 

(()) When the Arrountant-Oeneral disullows a. payment as 
unauthorised. the Treasury Officer must not only rerover the 
amounts disn.llowed without listening to nn:\-· objection or pro
test, hut also refuse to 1nake further paymen't in .nnture till the 
Ac·i·tnmtant-Oenernl nnthorises the payment. 1o h~ resumed. 
Thnt no warning slip has been receivefl h:v the Oavernment 
s.ervant retrenchecl, 01· that, heing re<'eived, it has 'heen answer
ed, are facts with which the Treasury Offirer has no l'oncern . 

• Note 1.-If" Govt>rnmC'nt aorvant, from whom a nmovery is ordcn•d, has 
meantimo bC'en tra.111~forrcd to another district, tho Tremmry Officer shall 
without delay, pass on tho ordf'r of recovery to tho other treasury. 

Note ~ \. Rrcoverice are not ordinarily mado at a ratfl eXC't"oding one-third 
~Ea~, un1ese tbC1 offict-r afft•cted has; iii receiving or taking tho ex<>ees, acted 
oonl~to orders or without duo juetfficat.ion. For tho purpoeo of this note 
·~pay" inclml~tc~rling overBCae pay. 

1:/ot, _3.-Rc~·ntations and protf-ete against retrcn<'hments ordel'f'd 
by tho .Kc.ic~untant-Ot-nl'ral will not ordinarily bo considered by the adminis
trative auU'ioritif s if euhmitted latflr than th:rt'e months from aftf>r tho date of 
roceipt of the rutimation hy the O.li(griovcd officer. ThiFI provision does not 
~move from the Tl'f'asury Officer the ciuty of enforcing imrm1diatoly recovery 

•of a retrenchmC'nt ••dor undq Rule 31 uf the Tl"<'o.eury Hules. 
Note 4.-A regiRtt>r shoufcl."'be maintained at the treasury for recording all 

rctrenchmC'nte ordered by th<• :\fcountunt·Gt>m ral. It should contain 
columns e1w<'ifyinp; tht> nam*' a?d offi,•n of the pt'J"Moll frotu whom th1• reco
very is to bto <'ff~ctod, tho natiw:e and amount of th(' ovt•rpayment, and the 
method by whicn th" overpt1.yment hllA h~n adjusted. 

Nnte .'$.-lf coni,iidered desirable, the~'·overy of o. sum retrenc.'hed from" 
pay bill nfled only be madfl from the n~xt pay bill, n:itcl of a. sum retrenched 
from o. tre.volling allow&Ju•u bill, from the next paymPnt of travelling n.llnw· 
anccs ; but rt•trenchm<'nte of travt>lling ullowanc-es tmst be roC'uvt>red in cash 
or from pay bill when•lm officer concerned dOC's not, within a month, preBCnt 
a. travelling allowam~ claim from which they can bA re<'overed. 
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(7) 'l'he power of drawing hills on other treasuries shall 
not be exercised by a treasury officer until his Uttthority to 
do so has been notified in thP Government Gazette under the 
signature of the Collector. 

·(8) A Treasury Officer iR requfred on every oecasion of 
assuming or resuming c-harge of a t.rPasury to' Rend to the 
Accountant-General a certific>ate of the number of hill fol'ms 
receive,} (nnrl a specimen of his signature). 

Subsidiary Rules under Treasury Rules 4(3) • 
• 

S. R. 8. The following detailed 1·ules for the monthly 
verification of the treasury cash balanl•e and ·~he prQcedure for 
such verification, shall be followed::-

(1) 'l'he Collector when at headt1uartcrs must always verify 
the district treasury balance in person and sign tl1l'I accounts 
to !be rendered to the },inance Department, the Currency 
Officer, Calcutta, nud the Account.ant-General, when he is 
absent on tour on the lRt of the mont.11 the duties 1nay be 
entru~t.Pd to· tl1e ~enior A'azetted Ruborrlinate of the district 
fitaff pl'PHeut at lwudqua1·terli, not bt>ing· offfo~r in chargE' of 
the frt•.unn·y. The Collecto1· 8hould, howe\?er, himself per
form the duty in person at least once in every six months. 
fhe fart of his nhRl•twe must he disHnctlv noted in the i·e-
turns and account~. . 

(2) If neither the Collector uor any gazetted r-ffieer of the 
district 1daff, other tlrnu the 'freasury Officer himself, is pre
sent at ht>u.clquarters when the accounts are ready for signa
ture, tl1e c-asl1 halance may he verified and the 'accounts l>e 
signecl hy the Treasury Officer; hut the abReure nf all other 
officers as above must he certified on the face of tlue .OC!C'ouuts; 
and the cash balance Rhonlrl he verified hy another officer and 
reported to the },inunce Department, the Cnit-rency Officer, 
Calcutta, and the Accountant-General aR AOOn as any such 
1ther officer retu1·ns to headqnarte1·s. 

Ci 

(3) When the verification of t.he cash balance tak~lace 
~ii a date other than the lst of a mont.h, it RhouJW"lt>e 1·~orted 
to the Currency Officer, Calcutta, in the usl.M.[ f01·m of cash 
balance report (T. It. Form No. 22). 

VP.rification of cash lmlance b71 counting. 

8. R. 7. The following is a sufficient and ordinary proce
dure of a 'freasury Officer ~'" a Collector in VP.rifying a cash 
balance hy counti~g :-- • 

(a) Silver coin.-(i) '!'he coin is in bags, each containing a 
certain fixed nmoun'"· F,irst take any bag0 at .:andom, have 
R.s. 50 or Us. 100 counted in detail and useJ as a weight in 
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a small APale agahu1t whicl1 other similar sums· ctJ'e weighed, 
until the whole content,s of the bag are exhausted. Care 
ehoulcl be taken that the requisite number of par<>els of Rs. 100 
or Us. 50 is mude up. The whole amount thuR tested should 
then he taken as a verified weight of Rs. 1,000 or of Rs. 2,000, 
as the case may be, nn<l be placed in one pan of a large pair 
of scales. 

(i• The whole num~>er of hags should now be c·ounted, and 
one in every twenty. taken at raudom, opened, and its c·ontents 
poured into the R<>ales and weighed against ~he verified 
}ls. 1,000 or Rs. 2,000. If their weight iR less, they should 
oe testf•..sl hy weighment in SUlllS of Rs. 100 ns in paragravh 
(i); and if. after imrb examination they nre ~ound correct, 
they should he substituted for thosP taken hefore Rf' the veri
fied weight. 

(iii) Drok~n. an1ounfa~ may Iha verified hy weighment in 
smaller quantities of Rs. 50 or Rs. JOO, or Rs. 200. 

(iv) With proper arr~ngements, ahout ten l:ikhs of coin 
cau be testAd iu one hour in the above manner. 

(b) Co-ppm-, h1·onze and ni'.cluil coin.-The 1JollePtor may 
adopt any method of verification whi<'h he thinlu~ sntiRfactory, 
but he must 1~memlber that he is pt>rRonally responAihle for 
the correPtness of the balance 1-1tnted hy him. · He slwuld occa
sionally Pount the hags and examinr their co11tentR, hut it is 
not PSRPntial to do so eac•h month. 

(c) r.urre11r;11 note.".-.All not.es of R~. JOO and over should 
be count.ed with t lw officer's own hn111l. For Rmn Her notpi:~ the 
following plan is auffic•iPnt: -

(i) 'rhe noteH being in bundles of a certain nwrked num
ber, a few at the top may be foi<led l1aC"k, uud the 
rest counted hy clerks or assistants. The officer 
should then seP, in the ca.Re of each bundle, whether 
the addition of the noteA folded back w t.he num
ber .already •·ounted an<l marked makPs up the 
whole alleged number of the bundle. 

(ii) The elerks or assistan~s should not he persons who are 
responsible for the correctness of the bundle nnd 
the officer should satisfy himself that tlw notes in 
the bundle are all of the alleged value,-i.e., for 
example that a ten-rupee note is not counted as 
one of a fifty-rupee bundle. 

8. R. 8. 'l_'he following supplementary 11Ules may be 
useful. They are of genera.I character, and clo not exhaust 
t.pe meanR of detailed check which a Colleolor'i; experience 
inay lead hivi to have recourse to, in ihe discharge of his 
.Personal i·esponaibility. 

Verification should primarily he directed townnls three 
main points: -

(I) That the._,treasure which the treasury is stated to con
tain is what it should contain. 
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(II) ''.J.1hat the treasury eontaini;; all the heasure which it 
is stated to contain. 

(II I) 'Iha't the treasury does uot contnin any treairnre which 
it should not contain. It is not 1mfficient nrnr:ely to seo that 
the amount· ishown hy the Treu1n1n.•r in liiti aecouut is pro
duced as there is thus no guarautee that he is not keeping 
money out of account which has heeu 1·eceived into the 
treasury and may still be the1·e. 

(a) 'l,he processes adviised ir. respect o~ direction (I), are 
the checking of the correctness of the Accountant's balance 
sheet and its co1upa1risou with the 'l'reastuer's lm.lance sheet~ 
'l,he Aceountant's bu;lanee sheet shows the balance wlfich the 
treasury should contain. 'Ihis lmldnce shuet is checked by 
the Treasury Officer with the ca~h hook a1Hl itUbsitliary regis
ters, etc., in detail eve1·y day and it iR not expected that the 
Collector should repeat those cht>e~ks·at the ti111e of the monthly 
verification. He should, however, gene1·ally satisf~ himself 
as to its correctness before cou1pari11g it with the r1 rensurer's 
balance sheet and specially see-

(i) that the several sub-tl't>asury hnlauC'es included in 
the Accountant's balance sheet agree with the 
1mh-t.reasu1·y balance she,_,ts for the last day of the 
n1011th, the accounts of wliich havEJ hee1i ineor
poruted i11 those of the Di.sh i~t 'J1rcm.mr.v, as 
certified to, by the Subdivisional Officers; 

(ii) that remittanceis within the district, E>hown as in 
ti·ansit, in ihe Accountant's balance sheet, have 
been duly advised lJ;)' telegram, and that satisf,llc
torv explanation is forthcoming as t.o their non·· 
inclusion in the 'freasurer's cnsh hook 01· the 
su b-t.reasury (laily sheet~ eoncerned. Uemittances 
arc required to be credited in the 'f1:easure1'R cash 
book, immediately on l'{'reipt; 

(iii) having thus satisfiec.l himself as f\'J the general 
correctness of the Accountant's lmlnnce sheet, the 
Collector should c011lp1ut> the bala!1ce as brought 
out therein with that shown in the 1.'reasu\-er's 
balance sheet for the co1·Tespondiug doay, discre
pancies, if any, being reconcile<l or corrected and 
other suitable action taken. He should then 
reeord the result of this ·comparison in the 
:Accountant's balance sheet ov~r hia dat.ed signa
ture. 

(h) 'l'he next step iR the verifil'at.ion of the treasu1·e with 
the detailed distribution, as shown in the ~l1rcain\1'er's balance 
sheet as corrected, where n~essary, in the ntanner indicated ' . ( 

helow :-
-

(i) rfhe. entire COJltents of each re~ept.ac}e should be tak~n 
out, exanuned and counted as requued b~· S. IL 7 and in 
accordance with such other orders as Go~ernment or the 
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Divisional Commissioner may have issued. The result 
should be recorded by the Collector unde1· his· dated initials 
in the memorandum of t.•ontents kept in each receptacle. 
Each receptacle should be locked in the- jirpsence of the 
Collector as soon as its contents have heen verified by him 
and before anothe1· reeeptade i~ opened. 

Ui) When the contents of all receptacles hove heen 
verified the Collectul1 should see that the total amountA, thus 
verified, 11:\gree with the corn~spontling; entrieR in the 
r1,1·easurer's halane~ sheet and i·ceord 1.lic result of the eom
parison over hiR dated sig-uature in the TrE>n.~urier's balance 
~heet. Any excess or defiricmcy whfrh cannot hc- reroncilt"'!d 
should •be reported to the Account.ant-OenPral on the same 
day. • 

('i'.ii) Having. usce•rt.ained thnt the treasury <~011taius all 
that it should· contain, the Colledor shoulfl satisfy himself 
that the trea8ury contains no treasun~ whid1 it should not 
contain. For this purpol-!le, he shoul'l perHonaUv and care
fully inspe~t every receptacle in the Rtrong room' and in the 
sing·le · lO<'k romn, where one t~xistH, Pvon if reportecl to be 
empty. A note to thiA eitect should he rel'ot1C"lecl on the back 
of the Treasurer's hnlnuce sheet for the day. Shoulll any 
unaccounted \or trea8tll'e bB '1etedecl, the Collertm· should 
iIIJmediatoly institute an enquiry and 1·eport the rel!iult to the 
Accountant-General fort;hwith. TJrn Collector should also 
take steps to ensure that tl1ere is no possihility of truasure 
being introduced into 01· taken out of the strou~· room or of 
being moved from one rePeptade t.o another while"! the veri
fication is in progress. 

Subsidiary Rule under Treasury Rule 4(4). 

S. R. 9. rrhe CollectoT shall when assu1ning or making 
over charge of n distr-riet, see thnt the stock of c-a:\l.'4h, stamps, 
etc., is tf1oroughly verified nnll that. tht:1 certificate of taking 
over charge in ~r. R. :Form No. 13 in which the 8tate of the 
cash, stamps• and opium balances .,houlcl he shown, is 
invariably despatched t.o the .A.ecountant-OPneraJ on the ~nme 
day that. the b'lllnsfer tnkeR jllar.e. 

Subsidiary Rule under Treasury Rule 7(1). 

S. R. 10. No money should be un1wres;;mrily ll llowe«l to 
paas through the -baucls of the N n.zirH of dist.rirt and sub
division al cotut.s. Direct payments into tJ1e t1·easury by the 
persons from •whom the. money iH rer.eiva hie shoul«l he 
insisted on, nnd direct payments macle whenever this is 
possible . 
• 

S. R. 1QA. In o:x.ceptionul casP.s when direct payment 
into the treasury is not possihJ.e, the Nazirs of District and 
Sultdiv1sion.al Courts may receive money,. but they should at 
once enter it in their cash book and pay all the realisations 
daily, at the close of hllsiuess, into the .;local treasury, accmn
panie«l by chalf~ showing how the nniount is to be credited 
in the treasury accounts. 
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Subsidiary Rules under Treasury Rule 10. 

8. R. 11. 1.'he followiug p10Pedure should be followed: -

' l .-Departme11tal Officers. 

Any person paying 1noney into the treasury shall 
present with it a memorandun1 (cha Ian) in ('I. R. }'orm 
No. 18), whic-h will show clearly the natuf'C' of the payment 
and the person or Uovernment OffiC'Pl' on whose arcount it 
is made and will thus contain nil the information 11et•es~a1y 
for the preparation of the receipt to he given in exC'hange 
and for the proper aerouut cliaRRification of thf" crc>dit and 
its all0<·ution heh\een Uovei:;riuwnt~ and clepnitnwntR ron
cernPd. •Receipts for s1unH less than R-i. 50(}. do not require 
the signature of thf" T1·Pasury Officer, but onl3' of the 
Accountant and the 1.'rPasurerh:r~:1~t :s6u•irts tor t!A!ith .ntd 
<>he<111eH (-oUu·r-thaft" 111Pwftitdit~~ ~Mmf"rl by the~ Ac:'~otlnf:. 
aat-Uenti ai) 1ndtt for sel'\'irtt·'"Stt\nrirs, whi<'h should tt1waye b6 
sign Ml-· hy--d1e-'Fretts~ -0.flicer. ~ 

S. R. 12. Printed C'halans (T. It. i~·orm No. 18) should 
be :-111pplied by the "Ira15ury whi<·h may with, advantage be 
bi-lingual. They slwuld be pres<"ntPcl in cluplicnte ~/llw u&p~ 
will he returned to the tenderer duly signP<l ns a <fel'eipt and 
the other retainP<l in thr Treasuly for rec-ord. 

8. R. 13. When n1oney is paid hy a prhate person into 
a treasury located in the same plncf' as the departmental 
officer concerrwd in thu paymeut, the chalans in 'f. R. Form 
No. 18 should he initialled hy the departnwntal officer to 
whose account the money is to he erc:-d1ted. Otlwrwise, the 
chalan should be tenderPd in tiiiplieatP, onf' ropy of the 
chalan heing forwarcle«l by the hea.sury to the departmental 
officer. 

S. R. 14. A Public• Works OtfiC'er who hu~ fr~quently tC) 
make ren1itta11ces, will keep a )look in 'l\ U. :Form No. 14 
in whirh he will enter all hiR rPmittiances 1.o the tJpa1mry. 
'fhis hook should accompany thP cash anrl the 1·halan to he 
rec-Pipted by the treasury. 

8. R. '15. 'rhe l'ublw Works and somr- other depart
ments send a rt>mittanee book with thei1 pclvments to the 
treasury ancl in it the treasui·y receipt Rhould lw given. 

'l'he usual memoranclmn (or chulan in T. H.. :Forrn No. 18) 
is required, in addition to the rE'niittnnre book, for use i~ 
the treasury. 

Note.-All entries in renuttance and Pass Books of tho Publio Work•. 
Postal and other depardnE-nte with whirh monoy is reco1vt d iu. thf'I trrft.lllury 
sponld, in addition to the signatnrP pl"f'errih<>d, lw 1mprr88f•d with thl' treosmry 
seal. Ruch atteetation wilrhoWf1Yer not h<- nr<'t i.isnry, if o. <'opy of the cha.Ian 
is returned to the ronuttmg officer prope1·Jy s1gnl'd and s~mpt•d with treasury 
11eal 
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8. R. 16. Duplicate C!halans are not required when 
remittances are made to a treasury for obtaining· Remittance 
Transfer Receipts and sub-treasury Cash Orders; or when 
such remittances a1·e aecompanied by Uemittnnce and Pass 
Books in which the Treasury Officer is rt.>quire<I to acknow
ledge the l'Pceipt of the J"(•mit.tan<·e. 

8. R. 17. If a Public 'Vorks Oflfre.t,· sendt1 a cheque as a 
i·emittmwe to the t~asu1-:y, the eheque should be drawn in 
his own fa.vour ancl endorsed hy him8elf wit.h the words 
"lte.ceive<l payment. hy t nrnsfel' c~redit to the Public Works 
])epartmf'!nt." 

8. R. 18. Jte11.1ittauceti"'~u1a.Jt•· to the U.ose1·ve. Jiu.nk of 
Iu<lia or to any hranrh of the Iu1perinl Bank of I1ulia acting 
as n.gent of the Reserve liank of India, of clieques paid in 
aR Public WorkA n!'cei1>t should be entered in the remittance 
book, hut in the place f01· the treasury receipt. should he 
entered "By Bank Cheques" and the book neerl not be sent 
with the remittance, provided that the ~heques t\re alwa.yA 
endorsed as prescribed in the pi·ececli!lA' rul~. 

S. R. 19. A '1,rensury <",()ffit'el' will receive :14,orest 
Revenue-

(l) wlum paid in hy a ~·oreKt Officel'; 01, 

(2) when ,the chala~ .. (~n '11 • R. 11101·111 No. I~) is counter-
.· ~ig-ned- ·by a .Foro8t Otflcer; or, ·· -· 

(3). wh·en the 'rreasury Offirpr is spedally authorised to 
· reC'eive it .. 

In such cases a copy of the elm.Ian will he fo1·wamed by 
the 'rreasury Oiicer dfrect to the Divisional li'orest Officer in 
order that 'the revenue mny he brought to nc<·ount in the 
books of the latter. 

s. R. 20. Ueruittunees hy l~'orest OfficeJ'S may he in cash 
or partly in ca~h and pUI'd~ by cheque, or wholly by a 
cheque drawn against the drawing account, the amount paid 
in cash anci the amount remitted hy ehe<pw hC"ing shown 
separately in tlte chalun or rt-mittnnce not.e. 

8. R. 21. ·Forest revenues collect€'<l at outlyiug stations 
me.y he remitted to trea1mries h~r meanR of money orders. In 
sucb cases ne> duplicate chalan iH ten<lered at the treasury, 
'but the money received ft·o1n the post offire is credited 
without any chalon. 'fhe acknowledgmefli with the c·oupon 
o.f the money order is forwarded l1y the treasury to the 
Divisional ForPst Officer and also an ad11ice of all the remit
tances received ~" 11101\eY. order ou ea<'h clay on wl1ieh su~h 
transaction may occur. 
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2.-1'reaa'Uries. 

8. R. 22. The n1emorundu1n ('l'. R. Form No. 18) with 
which money is presented to be paid will he handed first to 
the· Acrountnnt (treasury clerk) or other ministerial officer 
who is in <'harge of tlw 'accoun1s of the der.artment conC'ern: 
ed, who, if it is in 01·.Ier in tlll respects, will sign it. Next, 
the person mnking the Jmyment will present it with the 
c·ash to tho Treasurer. who will f'ount and test 1he money, 
ei~ter th~ a.mount in hi.:; own hook. and ~ign the 1dip, whirh 
will agnn1 he taken to the Ac>r·onntnnt for en1 rv in Jlis cash 
book and for the preparation of a fot·ma} rePeip't for his own 
or the 'rr~sury Officf'r's sig-nature. Such a rect'ipt ~uly will 
he> a ptoper nc·quittanc>c. If 'the memornn<lum is in dupli
cate ~oµ./\.mny he made u:-.e of for theorcC""eipt given hy 
the trea~ur~'. -

8. R. 23. All rec·~ipt C'hnlans Rhould,. irl a~tlition to the 
signatur~ preser11X'rl hy the u.bove rule, l>P impressed with 
the treiaAu ry Real. 

S. R. 24. 1.'he nn\ounts of c>haluns ahoul~ be written both 
in figu.reA an<l wortls. 

8. R. 25. ..A.II re<"eipts for sutus lesR than H.111 ... l'J'OO should 
be 1-1igned hy thr. A('l'ountant ;' an<l as those for ":lltm.; 1eceiv
ec1 by trnnder in n.Pcou11t will not be signed by the Treasur
er, the Uistrict Officer will, by an offfre order, d<>signute 
the person who shall attnch the second signature in the (•ase 
of sums unrl<'r Rs. 500. 

8. R. 26. When slipM in duplicate are tenclel'ed with 
caKh the At•countant nrn.y initial both, and receiving both 
hnck Higned from the Treasurer 1uay complete his signature 
~ tttu·~.arul return it as a receipt to the p<'rson who 1nakes 
the paymPnt fin~t ohtaining, in the case of ~umR of Rs. 500 
and upwards, the siguat urE> of the 'l'reasury Offi<'er. 

" 
8. R. 27. Cash should not be received from officers of 

Government for supplie'i of service stainps. No l'tceipts 
should he granted for such supplies exrept when pnyment 
iP. made therPfor by a <'heque drawn by an officer of the in
denting d~pnrtment. anrl not by a pre-audit cheque issued by 
the Accountant-General. Set vic·e stamp~ shwuld he iuclent
ed for in special <•ontingent hill forn1 containing provis10n 
for their acknowledgment of the i·eceipt of the stnmpR and 
will be treated in the san1e way as a contingent hill :fs>r 
drawing cash from the t rensu ry. .No su h-vouc\, er in support 
of the entry in the Lill will he r'-•quired as no cash is paid 
into t11e t~easuTY,". A rel'eipt ~hould, lwwever he issue(l 
when se1·vice shut11>s are 1mld for rash to the pul>lic under 
Bengal &tamp .Manw.il, Vol. I. ,lllht-nE<et rl"1'lft!liipt't8 J:(Ian_. 
ed 1-rR'hmrM ~ in vrintad~ll,, Ji:. R. }forms Nu: lB .ft!W up 
.&:y... ~ ·~~ ·nf' t'he f1·eM;;uY:v aric1 sh.ouHl"itways be signed 
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8'-, •he 'i>'i'flift.Mt:ry.-offi1'er wl~taver t.he 1unouni.·.m~ befti The 
sale of Rervice stamps to officers of Local }'unds or to Gov
ernment officer~ in capadtie~ connected with such funds, 
is prohibited, 1Jide Civil Ac<.'ount Code, Article 221. 

S. R. 28. The Public Works Department hus also special 
printed form of inde11t for service postage stamps (T. R. 
},orm No. 15), for use when the \ aluP of stamps is pnid by 
cheque. "rhis form shoulcl lt>- 1·ecordecl in the trt,asury and 
not. signed by thf> 'J;rt-nsury Offfror n~ u rPceipt. 

S. R. 29. All fPes tPnde1Pd h\• '·anclidatt>s for examina~ 
ti on wilf be re.·eivetl nt the t reasu.ry. A single re<•eipt only 
is to be g-ivei1, that 1s, n. dupli<'ah• mn.y on no ac<!ount be 
issued. 

.1.-Banl.·s. 

8. R. 30. The rules contained in Articles :-J02 to 308 of 
the Civil Account Code, Volu1ne II should be followed by 
Government servants in pnying· moneyH in to the }Jank and 
by t.he Bank in re<'eiving such moneys and g-ran ting r(>(•eipts 
for them. 

Subsidiary Rules under Treasury Rule 11(1). 

Securit:IJ of strong-room11. 

8. R. 31. (a) Without the special Jlermission of Uov
ernment, no place shall he used as a strong·-room unless it 
is first cel'tified to be secure and fit for use as such lly an 
officer of the Public Works 1Je1>arlment not under the grade 
of an Exec·utive Engineer. 'l'he inspecting officer in certi
fying th~ room, may prescribe any necessary conditions as 
to the manner of storing the <'oin, as, e.g., •'that it mu!'lt not 
be piled on t~estleR, hut muAit be in boxc>s: that no bags 
or boxes be placecl within a prescribed distance of the wall 
or in auy particular part of the room." The inspecting 
officer must speC'ially exam in~ 1 he con<litiou of any of tbe en
closing wallR which nre i;10 sit.unted that they ine not, on 
the outside, uu1ler ohservation of 1 he guurd. · 

(b) ·Existing strong-rooms 'will be in~pectecl a,.r1,111lally 
by the }~xe<.'utive EnginePr, or lly an ex~rienrecl Assistant 
EngineP.r, or un Upper Subordinate holding suhdivisional 
charge, depu~d hy the ·Executive Engineer for the purpost~. 

'rhe inspel'ting officer w~ll grant a certifi<-ate of. saf_ety 
and it is the cluty of thP 'freaRury Offieer to obtn1n such 
?1 certificate annually. 

(c) The• District Superintendent of Police shall re<'-0rd 
an order prescribing t.ht- pm~itionH of the sentries, an<l may 
also require any additional precal\1 ions -to be taken in the 
strengthf'ning of fastenings, turning of lights, efr., but the 
responsibility fer the security of t.he blfilding and its fixtures 
shall remain ~th the Executive Engineer, and t]1at for the 
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security of chests and other treasury furniture not being 
part ol the building or fixtures shall remain with the Trea
sury Officer. 

(d) Al copy of t.he inspecting officer's certificate u.nd of 
the District Supe1·intendent's order shall be hung in a con
spicuous place within the strong-roon1. It is the duty of 
the Treasury Officer to see that any conditions u.s to inanner 
of storage stated in these docun!ents are coinpliec.l. with. 

(e) 'l'ho doors and windows of the strong-room shall re
main permanently closPcl und locked,• except during the 
time necessary for moving c~oin or other valuables into or 
out of it. The 'freasury Officer must be personally pre
sent during the whole time between the opening ai1d shut
ting of the st.rong-room. 

(/) As an exeeption to the last rule, the9upeniug of shut
ters is permit.tcd during office hou1·s, in an apertu1·e which 
is otherwise barred, if it is necessary for the admission of 
light or air to any other part of the building, provic.l.ed that 
coin or valuables remain securely packed under 1lock and 
key. 

Responsibilities of the Treas1lrer. 

S. R. 32. (a) The 'l'rensurer is responsible for the 
handling of the money at a treasury. It is the duty of the 
Collector to sec that he furnishes sufficient secu:rity io pro
tect Government against loss due to his negligence o~ l1·-,.ud. 

(b) A model form for the '!1reasurer's security bond is 
given in T. U.. Form No. Ul. The prmnissory notes lodged 
as security may hP. returned after six months from thP- date 
of vucation of office hy a Treasurer, but the bond should be 
1·ertainecl permanently, or until it i& certain that there is no 
necessity for .keeping it any longer. 

S. R. 33. ".ro guard against the 1·isk ot uncunent or 
counterfeit coin being- substituted in a tre~tsury for good 
coin presented by the puhlic or received in l'emit~anc.e, 
shroffs an cl po1 dara or other offieiu.Js who handle coin in 
treasuries should on arrival for t.he day's work give up to 
the Treasurer or a responsible subordinate to whom the 
'l"rcnsurer may delegate the ,Iuty, nll c,-oin carried with them 
at the ti1ne. 'l,his coin should he restored wheu the men 
nre leaving offire at the dose of the day's work. · 

1'/ethods of .11torint1 coins in st1'on.r1-1·oom-~. 

8. R. 34. Coins should be kept:-

(1) In hq.g~ of uniform contents, placed in sfrong· iron . 
boxes or safes. or wooden chests, or built reeesses or wdls, 
each of which has t\vo independent lorks, bol.h of whirh must 
he opened before acce~ i.a ob_tainecl to the cont~nts. One of 
the keys Rhould rem1un 111 charge of tlu~. freasurer, the 
other iu chari.re of the Treasury Officer. 
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(2) In bags of uniform contE>nts piled upon trestles. 
'This met hod is not admissible unlt-ss every door, window, 
drain, skylight, ventilator, er other aperture in the walh1 
of the strong-room are so closf'd n.s to prevent the insE>rtion 
-0f any rod or instrumfllnt within the room. 

(3) Temporarily, in boxes preplll'ed for r~mittance in the 
manner presrrihed in 8. R. 17 4. 

Note.-Golrl f'oin mu11t ho kept iu a Mt'J>&rn.w Ko.fa or f'hPst . 

• S. R. 35. All notes should he stort>d sepan\t.ely from 
coi,p. in a tin box or other receptaele designed to protec~t the-m 
f1om the injury by dnmp, inseC'ts, etc. They should be kept 
in bundles of not more than 100 notPs eaC'h, each bundle 
containing note~ of one denomination onl~· . 

• 
s. R. 36. rrhe following- prC'L!edure should be followed 

before money received at n 1 rf'nsury is put nway after exa
mination:-

Coin.--Coin should be mn<le u}' in bags of uniform size 
(Rs. 100, Rs. 500, UH. 1,000 or -ts. 2,000, us is estimated 
to be most convenient for lol.~al conditions, but one of these 
sizes must be RelcC'ted nnd adhered to). A slip in T. It. }.,ornt 
No. 28 showing •the <leseription and tale of the contents and 
signed hy the person who l1as C'o1111ted and exa1nined them 
&hould he placecl in each ling. 1,lu• hagR should then he tied 
up with string. 

Note.fJ.-Notes should be made up in bundle8 of 100 each 
for each denomination, ney balance of leRs than 100 forming 
a separate bundle. Each bundle Rhould then he stitched with 
a label in T. R. Jfol"ln No. :JO at the top showing the drnomina
tion and numher of the notes and sig-nf'd by the pt>rson hy 
whom they have hePn counted o.nd examined. 

ll·ules /o·r the Cf .11fod11 nf padlocl.:s antl ~·eys of tlte 1'1·easu1·.11 
and S·ub-Trea.'l11r.11 .-;trmz.'J·l'ooms and rlte.11f.'l. 

S. R. 37. (1) A register fH nil pa<llocks belonging to 
the hPaclquarter treasury nnd sub-treasurieR un<l trAasure 
chests shnll be maintained in the following from and kept 
in the strong-room of the district heasury: -

Initial .. of 

.I um llf' r 
trt-al'ury llalt• of Nuruht•r 11111.hll ot 

Dato Numbt•r omC<'r removal and dak tn•af ur)· 
of bornr b)' of du1>ll • who of an)· of order oltlcer Remark". 

reoelpt. padlocki. caw kt.1" l'l'lll.'JVCll pa1Uock • aut'tlon- ff'lflOVJUR 
and kt'Y"· rt·~I\'«' • t.hr or kt>YI'. lnK th" a 11adlork 

padlocks removal. or kf'Y. 
anrl keYt1. 

I~ 

l ~ 3 " Ii 0 7 8 -----

----------------------·---------
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Separate pages shull he assigned to the headquarter trea
nury and for each sub-treasury or treasure chest. Each 
suh-tremmry shaU also kP.ep a list of its own padlo<'ks and 
keys in t.he ahove form. 

(2) Every padlock shall have u uurnl>er in1pressed upon 
it or attach<>d to it l1y a metal or othrr label, and the same 
numher shnll be impreAsP.tl on or attachecl t.o the key belong
ing to it. No two pa(llocks in the Rame diRtrfrt shall hear 
the sa1ne nnn1her. 

(3) If a padlo<'k ht>POllU-1'4 uuservicenhle or C'E'ase111 to he 
rertuired, or if tl1e key helong·iug- to it he<·omes unservi'l'e
nhle or is lm1t, the l'ircumstun<.'es shall be reported to Govern
ment in the 14.,inance nepat'tmeut who shall pass orders 
rega r<l i ng the clil'~posal of th<> padlock and key. No pad lock 
of which the key hns been lost shall coti'tinue to he used. 
No Rpare padloeks should he kept· at t\ 1n1h-trcmmry or exc-t>pt 
with the permisRion of Government in the Finance Depart
ment at a distriPt trt>asury. 

(4) No loc-al me1·ha11ic. shall ever he allowed to rHpair a 
treasury padlock or to mnke a new key for one. 

{5) All spare padlocks with their keys whi<'h are held 
in the clistrict treasury with the npproval oi Government in 
the :Finance Department shall be kept in the headquarters 
strong-1·oom under clouhlP. locks, the key of one lock heing 
in the hands of 1he Trraimry Otlil'er, and of the other in tl1e 
handf\ of the treasurer. 1.,he dupli1·ate keys of all pa.dlo1·ks 
(whether spare or in use) i:;hould he destroyed in the pre~wnce 
of the Collector, who is required to give a certificate to thie 
effect in remarks column of the register. 

(C) Whenever the chnrA"e of a treasury. is t1·ansferred, 
01· a t1·ealiurer is cluutgPd, all padlocks belonging to the trea
sury shall l>e exa.mint.~d and l'Ompared with the rt.·gif1ter, and 
a certifiPate shall h<! signed in the remarks column of the 
register that they have hePn found to he co:rrect. 

At every inspedion of n tl"Pasury under Article 2112, Civil 
Acrount Code, the inspecting,.officer shall report whethe1· he 
had found the padlo<"ks nnd all .keys <"orrect and clepo!i!ited 
in acc-ordanc-e with tlwse rules. 

Re.w11rce. 

Normal Balances. 

8. R. 38. In .J uuua1·y of eat•h yem· the F1nanC'e l>epu rt
ment, will intimate to each 'rreasury Otli<·e1· the normal 
halnucet4 fixed for hiR dist rid for each month during the 
succt-ediug year... Treasury Officers should watch their 
l.alances (•arefully to see that they do not exceed by any 
appreciable nmount the figure laid downc by t.he Finance 
Department.. ' 
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S. R. 39. On learning from the F'innnce Department the 
normal balances fixt>tl for hiA distrirt, the '1'1·pasury Officer 
will fix the normnl halnnrrs for t-al'h of l1is imh-trensnrieR 
during the snreeding yenr. Tf <luring the <'ourse o{ the year 
the .fixed balanrf' at a sub-tremmry is t-xcee&led by any appre
ciable amount, prompt steps should he tukt-n 1o tnuisfer the 
eXCPSS, 

S. R. 40. A report Mhould he subruittecl by the 'l'reasur.v 
Officer to the !•,inane.- Department and to the Currency 
Officer, Calcutta, giving the total treasury balances in the 
<iiPJtrirt on thf' 1th, l41h and 21st of earh month without 
anv de1nils as to denomination of notes or kind of ooin. If 
th~ haln.nee shown in this re11ort or in the Cash 13alance Re
port exceeds hy ap.y apprecia lile nmount thP 1101·mu.l halan(·e 
fixed for the district, the reasons for the excess should be 
st.ate<l. 

Treasury balance. 

S. R. 41. The hulk of the treasury balance remains 
under double leeks, one key being held by the TrenRury 
Officer and the other by the Treasurer. The Treasurer l10lds 
in his ~ep1frate custody a sum sufficient for the convenient 
transal'tion of the Government business, and. this sum, 
togethe1· with tl1e value of stumps, opium, etc., in hi6 sole 
custody, must not be larg~r thun the security given hy him. 
The sum so held should be seen and roughly verified by the 
T1·easur;v Officer every night nncl locke1l up in the va.ults 
urnler ,}onble loc•ks. 

Note.-ln tho largest treasury, tho (•ash in the trca.Kurer'tt pOHSoMion ueed 
never exoeed Rs. 3,000, and in a subcli.visional treasury tht> l'&Sh in tho 
TrN\surer's p•St'KHion need not PXcerd Ra. 300. 

Rules for 'l'ece·i'IJinn mouey tnto 01· gz·vrng it out. from double 
l<>ctlt s. 

S. R. 42. (1) In receiving roin into double locks, the 
'freaf\ury Officer should cause the contents of each hag to be 
emptied into the scales, weigbe<l and poured into anotl•er 
bag which should be tied up in his pr~sence with the slip in 
T. R. l4'orm N~. 28 placPd inside it. The hags thus t~stecl 
should then l>e counted into 1he chest. 

(2) In receiving notes into double locks, the Treasury 
offirer bhou1cl count the notes in e1wh bundle and satisfy 
himself tliat the uot~s are all of the alleged value, i.e .• that 
a note of a lower denomination has not been included in a 
bundle for a higher denominat~on, aIHl 1kign the label in 
'f. R. Form No. :-JO on the top as a token of this verification. 
The bundles thu• tested should then b~ counted into the 
chest. 
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In the cnse of fresh notes of the Rs. 10 and Re. 6-
denominations received in a remittance from the Currency 
Office, the detailed check may be oonfined to one bundle in 
every ten to.ken at random. 

(3) Notes may he given out of double locks by counting 
the number of bundles. 

(4) Silver c..'Oin may be given out of double locks by 
counting the number of bags only. 

(5) J4~ve1·y amount passed into or passed out of double 
locks should he registered in T. R. Form No. 20 (Trea1mrer's 
Daily Balance Sheet) at the time by the 'l'reasury Offieer 
with his own hand, nnd a memoranr1um should be kept in 
each ehest showing its contents. 

(H) rrhe lines in 1.,. R. Form No. 20 ~hould be printed 
wide ape.rt so us to admit of two 01· three entries against 
each in the rare cai;es when the same kind of money is taken 
out more than onre the same day. 

(7) Money arriving from a distance too late in the day 
for examination may he kept in sealed bags under double 
locks but only until the next working day, the fact. hcing 
recorded in t.ht~ register of valuables. 

( 8) Cash dtests or sea.led hags belonging, to other depart
ments may, however, he lodged in the treasury f01· safe 
rustocly wl1ere nece81mry. When so lodged, they should be
present.E~d ·with a slip or inem01·anclum stating the contE~nts, 
lHld. a. receipt should he obtained from the rl'rcaEm .. ry Officer 
for the cush chests or sealed hags said to contain the amount 
spec:ified in the slips. 'rhe keys of the chests 01· of the treasure 
boxes in which the sealed 'bags are kept in the treasury, 
should hB kept by the llepqsit.ing- Officer and he will he entirely 
1·esponsihle for tlw contenf!- of the cash d1ests, or sealed hag·s 
fleposih••l. 

Note.-'J'hl• following mo.y b~~ l'f'N~iv~d in the treOBury for aa'td·,~11stot.ly :

(a) Unclisbunie<l puy of the pfist month of thu PoJ4ce J)epo.rtmont and 
money in U10 handr;a of +.he J>olu~ for purpm-m1 of invl\Atigation, which do 
not involvt} thf'I idl\nt.ity c.f the pre<'i~·r. coins or nofot1. 

(b) See.led bags and ('81.lh t.hat ~y ho in the hands of MnnsifR whon 
availing thomlM:'lv~H of tho ,qnnua.1 vacation. 

(c) Scalod pa.ckot.s containing dnplice.t<.• keyN of strong roomfl and chost,s of 
tmuuries under the cont.rol of the Imperial Bank of India acting a~ ngcnt 
to tho .ReRervt• Bank. 

(d) J:i.,unds and pa.i)ers of Co-operative Societies. 
(e) Cash "huste of otlwr Govt'lnunt•nt. Dopa11:ments and of Co·opcru.th·e 

S0<1iot.ieR. 

(i) The cash chestt:1 should be embedded in the floor out-Ride t.bo sh-ong 
room within view of the tmntry. 

(ii) The Postal l)t>.partnumt is allowed, 08 n. RJ>N~ial CW10, to ket•p b1e 
ca.ah of the P08t OtilC'-0 inl:'liuo t·hfl st.rong roOfll, l1uring t.he Durga 
Poojo. and Christme.R holidays. 

(/) lkpe.rt,meut.al ct..Hh chests of all Executive Enginuers in Eastern 
Bengal. '.rho treasury iR not :rosponsiblo for th6 contents of theHfl ohostR, 
which will be kept in ch&fl;e of tho Treasury guard am~ wiJJ always ho acoos
sible to the F;xocutivo En(rinocrs, or with their authqrity to any of t.heir 
subordinates ; but the Executive Engineers will be responsible for acquainting 
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tho Tn-a1mry ~ut.rds wit.h the namus of tho officials autl.oril' ... d to open the 
cheliltB. V\'h«•n tho cht1sts arc cloeed or ~tunw<l the Public \Vork11 offi(·ia.l 
should, in tho proPonoo of tho gua1·d, Sl'6 that thoy Rl'f"I fW('Urt•ly Jm•k«·d, so 
that thoy <'Rtmot ho Opf"nt-d. 

(g) Security dopoRit.s, !W'<·nrity deposit Pass Books and Sl•rvico Hook& of 
Uoveruniont servants. 

( N. B.-St>rvico Books are not, however, valuahlt•a within tho moaning 
of the rtdes anti should thorofom be kept outside the tTI'IU'lury stron~ room 
undCJ' siuglo lol'k.) 

(h) Non-trC'wmry imcWocks u.ml keys and dupliPu.to kC'ys of 1mC'h loc·ke 
shall be received by the TretUtury Ofli<·er and kept in a. special box in the 
tI'tVUlury in t.110 custody of that offi<'t>r. Jlfitl.l.ilf'd rulPs regarding this aro 
oontainedin T. R. ApJlf'ndix V. 

(i) Sealed boxes containing Govorument promifleory uot.t'fl a.ml other 
vftlu"'bles belonging t.o <"antonment authorities . 

• (j) Scaled paoket.il containing Univ.~rsity quostion papt'r&. 

(9) Bullion, jewellery and other valuables coming in the 
hands of a government servant in his official capacity may he 
deposited into the treasury for safe custody. 

Note.-The following ntlt's aro preserihed for doaii11g with the va.luabl~s. 
ao depositod :-

• (i) Whf'n it is directt'd that bullion, jewelJery or othur vu.luablos 01· ll.llY 
intestate pro}M'rty not. hf'iug currf'Iat mon<'y ret.-eivl'd by a. Governmont 
officer in hi"' offif'ial ('BJ.>«city, should ho placed in the 'l'rensury for safe cus
tody, t.110 property should be ma.do up in a sealed ptu•kot, which Hl1011lrl be 
prcsentod 1Lt tho Trt'tutury with a memorandum from the governJnt'nt servant 
sondin~ it., givini.c 1L Jist of the propt•J"ty contained in thH packet and a st.ate· 
m('nt of it.R R!'t.ufl I 01· f'&timatcd vahw. 

(ii) Th<' Trl:'asm·y Ofllcor, aftor FJatiRfying himsolf that tlu• 11t.•~I is intact, 
wilJ rf'cor<l ro<..'t'ipt of tho pocket., fo u regist.(>r in I•'inan<'ial Hu.Jo .Form 
No. 26, which may bo k<'pt in ma.nua;cript,~ 

(iii) After rioting on the paekot the num bor Bl'signf"d to it aoC'ording 
!'<> the ent~y ,jn the registor, the TrnQ.Hury Officler will endoreo e rol'<'ipt 
m the followmg form on t.he back of t.ilC~ memorandum of contents, giving 
it the number aRSig11ed to the packet, aud will return t.ho mPrnomndum to 
the govornmt>nt 8<'r•nut pr<.'Ponting the pttc·ket :-

" .Rel'oived a !Jt'H.lf'rl pa<·ket said to <'011to.h1 pt'Ope1·ty <!et.ailed on t11e 
revPrse. 

8d. A. ll. 

Treaaury Officet"." t 

(it:) The }.>&eke\,Wil1 thc>n be kept in the same way mr (•a&h, and should 
not be returned win1out B written order from the govcrnmllnt amrvant from 
whom it was reooived, who should also bo l"('quired to 1mrrend<4r tho original 
m<'more.ndum of l'.ontents ro<•(•iptt'd by the Tren.eury OffiCf'r. 

• Jt'ootnote.-Tho rules in tho above note do not apply to promiSBOry nok-.. 
wJaose disposal iie rogul•t·ed by the rulroR in the (fovernrnent Recmritie8 
¥anURJ. 

(10) }..,or special reasons, the Collector may direct the 
c..ash chests of otl~er departments to be lcftlged in the treasury 
for safe custody,, When thP- oath chests are so lodaed. the 
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fact should he i·eported fo1· the information of the Accountant
General, and a register in appropriate for1n should he kept 
in the tremniry in which the receipt and return of the cash 
chests should he duly ackuowleclged. The key or keys of the 
f"hests must not he kept h,v the treasury. 

S. R. 43. On the first working clay of euch rnonth a 
<Jash Ualance Report in '!'. R. Form No. 22 -ihoulcl be 
forwarcled by the 'rreasury Officer to the Currency Officer, 
Calcutta. In districts where there ~s a branch of the 
Imperial Jlau k of India the report will show only tl1e <.let.ails 
of halances .at places where there is no branch of the Bank, 
but a sepa.rate memorandun1 will be attached showing the 
value of ,s1nall coin of each denomination atul of unc1irre11t 
coin of each class held by the branch, the J~cessary informa· 
tion being obtained from the Agent on the last clay of each 
month. 

S. R. 44. Thu tut.nl balance l!.lhould be stated in words, 
anrl its distribution between the headquarters and sub
trea5uries should he exhibited so as to show the amounts held 
in each in notes, in legal tender gold, in whole rupees, in 
small silver, in nickel ancl in bronze and copper. The 
amount of notes of each denomination should be shown 
separately. The portion of the headquart~rs' balance under 
double locks, and under the TreoRurer's single lock, resp~c
tively, ·should also bP- noted. 

S. R. 45. Tlw rt>JlOrt provides also for memoranda 
<le tailing~ 

(a) 

(b) 

the remittances to other distril'ts, despatched in the 
p!"st"'inonth, with, any of previous monthA . ,_for 
which first acknowle<lgments have ";not been 
received, the date pf despotch b~ing grren - in 
each case;' 

the remittances received from other districts in the 
pas\ month with dates of despatch and receipt, 
and the despatch of the first and of the final 
acknowledgni.ents. 

Currency Chest Balance. 

8. · R. 48. At places where there is a branch of the 
I1nperial Bun1t of India, the currency chest is kept in the 
sole- custody of the Bank. The Bank is responsible for the 
examination and correctness of coin or notes at the thne of 
deposit in or withdr6wal from the currenc~ chest, and also 
for sending the chest slins vreecribed in s~ R. 48( e). 
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8. R. 47. At treasuries and sub-treasuries where there 
is no branch of the Imperial Bank of India, an entirely 
separate receptacle or receptac'.es must be Ret aside for the 
funds of the currency chest, which should be kept 
under double locks. One key of this chest shoulcl be held 
by the officer-in-charge of the treasury or sub-treasury and 
thf;' other key by the treasurer of the treasury or the sub
trensury, or by such other person as may l>e selected by 
him for the purpose, subject to the approval of the Collector. 
The notes and ooin. held in the chest must be kept quite 
distinct from the treasury balances and must not be touched 
ei:cept in accordance with the instructions of the Currency 
Officer. The procerlure laid down in S. R. 42 for receiving 
money into and giving it out of double locks should be 
followed in making deposits in or withdrawals from the 
Currency chests :!..._ 

8. R. 48. The following rules are applicable to all 
Currency chests:- ...r.e ~ ~ 

(a) Silver two-anna. or four-anna piecesU~~opp~, bronze 
or nickel should never be deposited in the 'Jhest, except in 
the ca.qe men•tioned in paragraph 8 of Annexure C to 
Chapter IV of the Resource Manual. 

(b> A currency chest hook in T. R. Form 2a shoulrl be 
kept in the chest and the balance provecl and signed o.t 
every transaction by the officers in charge of the chest. 

Note-The chest books should be retained for 3 complete account 
years . 

.(c) Transactions should always be in even "'hundreds of 
rupees. 

( d) Notes I»ay he deposited in a chest in exchsuge for 
coin or notes of other denominations or vice versa by the 
officers in charge of the chest. These exchanges should 
not ordinarily be of small s;Jms and should be avoided as 
far q.s possible during the last week of the month. If 
important exchanges take place during the last three days 
of the month, the transaction should be telegraphed to the 
Currency Officer. 

(e) On each day on which the cheat is opeJled a slip in 
T. lt. Form "'24 serially numbered and signed by the 
Treasury Officer and the Treasurer in charge of the chest 
or the Agent of the Imperial Bank, as thA case may be, 
nfust be sent at the close of the day to the Currency Officer. 

Note 1.-Iu the cai.e of chests at sub-treasuries .ti.ore there is no 
branch of the Imperial Bank, the slip should bo sen1' in duplicate to the 
Treaeury Officer who should retain one copy and send one copy to the 
Currency Officer. 

Note 2.-The o}tost slips may be deRtroyed. threo months after the 
balances have been verified. 

3 



• o. 34 . 

Page 31. . R. 48(•). 

In ert the ord " i1 er half-rupee ' after the o d 
piec s ' occurring in t fir t Ii e of thi rule. 

(Beng 1 overnm nt, Finance Department, o. 817F. d t d t 
6 h pril 1939.) 

[Th T sury ule and ubsidi ry Rul s 
o. , da d the 22nd June 1939.] 
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8. R. 49. ".rhe rules for the perio<lical verification of the 
currency chest balances are as follow~ : -

-( . Where the currency chest is in the cusfody of the 
l"mper' Bank of India, the hdlance sl1ould be verified on 
the 30th emller by the oflice1· who signs the rnonthly 
account~ under . . 6 or by a Gazetted Officer deputed by 
the Collector for the · ose an<l a verification certificate 
should be sent to the Curre Officer. The seals on the 
i·ecept-0.cles to be left unverified s u1d, however, be scruti .. · 
nised every month to see that they a "intact. 

Nota.-In the case of sub-treo.tmry chestA in the'ti'hat.orly of the Inwe
rial Bank of India, this yea1rly verification of the ch(l!lt_t_Jalance &hould 
be don~ by the Sub-Tre11sury Officer who should S{lld a ve~tion cer• 
tificate to the Tree.Rury Officer for transmission to U1e Currency O~L 

(b) At distrir.t treasuries, where there is no branch of the 
Imperial Ila.nk of India, the balance should be verified et 
the close of each month by the officer who verifies the 
treasury balance under S. R. 6 subject to the conditions 
therein stated. 

(c) At sub-treasuries, where there is no branch of the 
Imperial Bank of India, the balanc:,e should. be verified by 
the Sub-Treasury Officer at the cloee of the last day of the 
month the accounts of which are incorporated in the district 
treasury accounts and a verification certificate forwarded to 
the 'T~asury Officer. 

(d) At every change of incumbencv of the i1nmediate 
charge of a currency- chest not in the custody of the Imperial 
Bank of India, the ha.Janee should be verified by the incom
ing officer. 

(e) The currency chest balances at sub-treasuries, where 
there is no branch of the I1nperial Bank of In~a. should 
also be verified by inspecting Collectors, who verify the 
treasury balances. A verification certificate cshould be for
warded to the Currency Officer through the Collector. 

t' 

(/) 'fhe Treasury Officer should send monthly to the Cur-
re11cy Officer o. consolidated verification certificate for the 
currency chests in his district other than chests in the custody 
of the Imperial llank, detailing the balance in each chest 
st-parately ., certifying that the balance in t.he district 
treasury cheat is correc.t and stating that certificates of Sub
.f1·oosury Officer" regarding the correctness o'f. the balances 
in sub-treasury chests have been received by him. 

_ (g) The verification report refe1·red to above will be •in 
T. R. Form 25. 

Note.-The verification report should be kept until the next ono has 
been received. 



o. 66. 

~4 ~a 

ubltitute th follo · g fo clau (a) nd th o r :--

t e 
_ ........ of India will conduct through 't o 
&cation it con ider d irable. '' 

npl Go ent, Fi nee rtment, o. 2581 / ( )· ., 
e th p mb r 1939.) 

f T ulee, Ben~l, and th Sub idiary Buie made the 
d r, o. 66, dated the ~nd December 1939.] 
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8. R. 50. The- procedure for the verification of the Cur
rency e"hest balanoe~ is as follows·: --

•(ti~ fU1 tlie 8tiS9 gj ''4UT£m<:'J)...-f41t.~sl'$ ftlJt m tAo8 8tMlfH1:1J of 
P'f/Je z.,,..,,,,, isZ. RmTJc-t1f-lntlia.-The balances of notes or <'Oln 
kept in receptacles which have not been operated on smce 
the last verifi('ation and which are under the previous verify. 
ing officer's seal need not nll be examined at Pach verifica
tion, but the examination should Le so arranged that no 
receptacle is left unverified for over six mouths. ThP Aeal 
to be affixed shoulti he the private seal of the verifying 
officer or a special seal kept in the custodv of the Collector 
or a Gazetted Officer of the district staff other than the 
Treasury Officer. 

(I) Silver qpin.-Silver coin should be verified in the 
manner laid down in clause (a) of S. R. 7. 

(2) Currency notea.-'fhe notes should be ('Ounted in 
the manner pres.cribf'd in clause (c) of S. R. 7. 

\Jb) • 1n the dase of Cu.nenCN-..cheata in the custody of the 
lmpe·rial Bard o'j. lndia.-

(I) Silver•coin.~ilver coin should be verified a~ in 
clause (a) ~f S. R. 7. 

(2) 

/ 

Notea.-All notes of Rs. 500 and ov. should be 
counted with t officer's hand. 15 per 
cent. of all used n es of Rs. and under should 
be examined in the on prescribed in clause 
(c) (i) of S. R. 7, the aining used notes being 
verified by countin he numbers of bundles 
of each denomina · n. The inspectinJr officer 
should, however, tisfy ll' self that each bundle 
contains notes f only one denomination. New 
not~ of Rs. 00 and lower nominations should 
be verifi.e Y. ~ounting the bundles and._ by 
generall ver1fy1ng the conten ~ pf 6 per ('ent. 
of the undles ta;cn at randolJ\. 

Subsidiary Rules under Treasury Rule 16. 

1.-Governui.ent servants authorised to draw bills. 

8. R. 51. The government servants lt"ho can draw bills, 
the purposes for which and the cond~ti,ona under which the 
bills may be drawn, are shown in T. R: Appendix No .. I. 



ub idiaf'Y RuJe 60 
( s) 0 t th o " (a) In he c ol ourr n o no · 

eu11toc1y of the perial B n of Ind· " occurring in hia olauae 
tlf' the o ing e ntence of he e lollo :-

J- "Th edur for the erifioation of b 1 nee of curreno ch 
ot in the 4'U&tod of th Ba i a follows :-'' I--

(it) Omit clause (b). 
I 

(Bengal Government, 1n nee Department, o. 25 1/1 (66)· • 
dated the 8th Sept mber 1939.) 

[The Trea uty Rules, Bengal, and the Sub idiary Rules made there· 
under, No. 57, dated 22nd 1 cember 1939.1 
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11.-0ffice-ra wlto draw money. by chequea. 

8. R. 52. Government servants of "the Public Works 
Department and Forest Department (including government 
servants of other departments who are authorised to incur 
expenditure against the grants of these deg.ar.tments as 
specified in Subsidiary Rules 131, 134 and ] 35.1 

11 /.-General Rules. 

8. R. 53. When the payee requires payment on a 
voucher to be made through some me-Jsenger, he must 
endorse an order to pay to that specified person. The 
proper form of endorsement should be "pay so and so". 
Re-endorsing o. bill is not in order except 1n the case of 
contingent bills payable to a firm which may be re-endorsed' 
by the firm in favour of its bankers. The signature of the 
messenger or his thumb impression, if illiterate, should be 
taken on the voucher as a proof that the messenger actually 
received the money on behalf of the payee. 

Not.e 1.-This rule is applicable ODly in cases in which a Drawing Officer 
wit.hdraws money from tho Treasury for disbursemant, that is, whon payment 
iR received of E"stahlishment pay bills, establishment traveJling allowance 
hills and contin~nt or other misooltant11ous billA. Wh~n a g11.zetted Govern
ment servant, or a. non-gazetted Govemml"nt 9flrvant who is p8tmitted to 
draw his pay and allowanoos in tho form provided for gazetted Government 
servants receives payment of his pay and allowanoes and when a non-gazetted 
Government sorvant who is permitted to draw his pay only in the form 
provided for gazetted Government servants :receives payment of his pay 
the rule applicable is Bengal 1''inancia.l Rule 54 (Article 49, Civil Account 
Code, Volume I). In those oases pay and allowances or pay only, as the 
oaee may be, is payable only to thEI personal receipt of the claiming Govern· 
ment servant (exoept whon the bill ie"ma.de payable to "sonfb well-known 
hankor or a.gent "). There is no objection to tho Government servant 
sending a peon or orderly to :receive payment and to hie111Rinc being entered 
in tlje bill against some such entry as " Name of messongor to whom payment 
ia to be ma.do .••••••.•...•••.•. " but there should be no endorsement on 
tho bill to pay to any such pel'8on. 

rf----i.e,s 1l .".&U elt~n~!:-end- •011ehv= pre.iiHable-.a.t.-.a....G.o.ltomrn gj 
trea.sur,y. for -payment heteB MSO*i•bJQ.. instruments can be endoreod 
oatr-onoe in favour of the specific person to Wlionr"tlle-meneyilt- kl..~..paid, 

S. R.- 54. When any kind of bUl is p!'epared in duplicate 
or triplicate only one copy should be signed o~ countersigned 
in full, the other copy or copies being initialled. If the 
previous audit of the Accountant-General is required only 
the original copy should be sent to that authoTity. 

8. R. 55. Mopey representing the pay, travelling 
allowance and other· dues payable bv Government to gazetted 
and non-gazetted Gowrnment servants stationed at a distance 
of more than 5 miles from a sada.r or subdi:visional treasury 
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should be remitted to them either in notes by registered 
post insured, or by money order or by both methods 
combined, whenever in the opinion of the controlling officer, 
it would conduce to economy, safety or convenience. The 
insurance and registration fees and the money order com
mission will be charged to the a~ropriation for contingencies 
of the department concerned. 

This rule will apply to the Polfoe Department subject 
to the proviso thnt the amount to be transmitted at any one 
time shall not exce~d Rs. 600. 

rayrnent at Sub-Treasuries and Banks. 

S. R. 56. The followiug classes of bills may be paid at a 
aub-tree.sury without authority of the District Treasury:-\f't. (\A.t j • 

(l)U!ay and tftwa1liag.-aUo:wa.o!!e....hil.1". and ·,;n18'for seTvice 
postage stamps of offices permanently Jlationed at a sub
division. 

(2) Contingent bills of the Public Works Department. 

(3) Grant-in-aid bill~ passed by the Circle Inspectors of 
Schools. 

(4) Scholarship bills passecl by the Circle Inspectors of 
Schools. 

(5) Cheques drawn by Public Works, Telegraph and 
Forest Departments who have been authorised to draw on 
the sub-ti'easury. 

(6) ChequeS drawn by local bodies banking with the sub· 
treasury. 

(7) Remittance Transfe1<Lteceipts and Supply Bills issued 
on a sub-treasury. 

(8) Repayments of Revenu~ Criminal ancl Civil Courts 
deposits received at the sub<li"'1sion. 

(9) ·Refunas of criminal fines anrl Income Taxes. 

(10) Pension bills of. Pensioners authorised to take 
payment at sub-treasuries. 

(11) Her;rnneration bills of copyists. 

(12) Bills for loans und .. r Agriculture and Land 
Improvement Loans Act. 

~ 

(13) Bills pre-audited by the Accountant-General. 
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. ,(14) Conti ent bills of the Sericultural Nurseri~ at 
Kurseong and' · hnupur. 

(15) Contingent · s of the 

(16) Contingent bills JJlantations, 
Munsong. 

(17) Contin ills of the ~ahadur's Institu-
tion, Mure · 

(1 Contingent bills of sub-jails.' 

18. R. 57. At places where Government treasury lnudness 
is ~on<luct~d by the Bank, all payments with certain e-xcep
tions are mo.cle at the Bank. Cheques are <presented direct 
at the Bank, but other vouchers or bills should first be 
presented .at the treasury except in Calcutta, where such 
vouchers are for the most part submitted to the Acoountant
General for pre-audit, and are pa.id, unless there is a special 
request for oash payment or the sum payable does not exceed 
Rs. 20, by cheques upon the Bn.nk h74sued by the Accountant
General in favour of the payee. 

0 

Note.-AJl vouchers n.nd bHls p8S8ed by Treasury Officers and the local 
Account Officers for payment nt a branch of the Imperial Bank as well as 
Interest Payment Orders, etc., being non-11egotiablo instnunents, warrant 
apocie.l procaution on the part of the Bank in the matter of idontification 
of pe.yooi. No endorsements being permissible, all such vouchers have 
normally to ho prosonto<l by the payee per .. one.Jly at the Bank. To fe.cilit.ate 
busint'ss the Bai1k has undertaken as a spocial cftlle to disburse paymonts of 
such claims when preeenk>d through mt-stiengers who t'&n be id~nti£ed provided 
the Bank is previoU8ly in possession of sp<>cimen of payee's signature as 
recorded thereon. 

S. R. 58. Payments which have to be ma~ at sub
treasuries may be arranged for by obtaining cash orders :asuad 
by the district treasury. Between places wheire there is an 
office or branch or an agency of the Reserve "Rank of India, 
demand drafts are issued in lieu of cash orders. 

Gi11ing ataml!s for receipts. 

8. R. 59. (I) Ueceipts for all sums exce•ling .R~. 20 
must be stamped but the following are exempt from stamp 
duty:-

(a) Receipts given by or on behalf of Gove:tnment. 

(b) Receipts on cheques. 

(c) Receipts givln by a Railway or an Inland Steamer 
Company for payment1 made to it on account of freight and 
fares and for incidental charges such as loading, unloading, 
delivery, cranage, haulage, wharfage, demurrage, etc. 
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(d) Ueceipts for payment of money without consideration, 
auch as receipts for grants-in-aid bills and for fees paid to 
Barristers-at-law and scholarships. 

(e) Receipts for advances made by Government under the 
Agriculturists Loans Act, 1884 (Act XII of 1884). 

(j) Receipts granted for adjustments between Provincial 
and Local }.,unds. 

(g) H.eceipts for Jlayments of free grants macle by Govern
ment from provinmal revenues to Municipalities, Di!ltrict 
}Joards and other local bodies for objects of tJhe nature noted. 
below:-

(i) Aug1nenting the resources of .the local bodies. 

(ii) EstaWishing an equilibrium between receipts and 
expenditure. 

(iii) Contribution towards the maintenance or equipment 
of schools ancl hospitals. 

(iv) 

(v) 

Contributions towards improveJPent of -roads or 
water-supply. 

Contributions towards gratuitous relief in fo.mine
st.ricken areas. 

. (h) All other grants for educational, charitable and reli
gious purposes. 

(i) Receipts given by or on behalf of any society regis
tered uncler the Co-operative Societies Act or by any officer 
or member of any such society and relating to the business 
of the society. 

(j) Receipts for pay and allowances of non-commissioned 
officers. and soldiers of Ilia Majesty's or the Indian Army 
when servin~ in such capacity or for their pensions in res
pect of serv~ce as such non-commissioned officers or soldiers 
w!hen they are not serving the Government in any other 
capacity. 

(2) See also the list of exemptions in Schedule I of the 
Stamp Act. 

NoM.-Caeh memorandum issued by tradm1m"n for sales against cash 
payment a.re not trea.ted as Nl<'Aipts within the m~aning of eocition 2 (23) 
of the 1:1dian,lH.amp Act (II of 1899) and need not be stampod even if the 
amount oxcetfcls Rs. 20, unluss they cont.a.in an e.cknowlodgment of the 
roooipt of money from tho purchaeor as named therein of tho prire of the 
articles sold. 

8. R • .SO. The following docu1nents do not come under 
any of the ~xemptions mentioned above, but are chargeable 
with the stamp duty under the general 1·ules : -• 

(a) Rereipts [other than receipts mt-ntioned in S. R. 59 
(1) (c) abov~] drawn by a Railwal Company, including a 
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Company to which a State Railway has been leased or by a 
Municipality. 

Note.-This rule applies also to receipts drawn for claims the adjustment 
of which may be made through account currc11t. 

(b) Receipts signed by a Government servant as Chairman 
of a Municipality. 

(c) Uer<>ipts [other than those 1nentio11erl in 8. R. 5H 
(1) (d)] drawn on account of cantonment a.nd other Local 
Funds. 

'.d) Receipts for advances taken by Government servants. ... 
(B) Receipts on Acquittance Uolls of Establishments. 

_ 8. R. 61. 'Vhen n loan is given as a whole to the whole 
body of borrowers it will be sufficient to affix ..a single one
anna stamp thereon. \Vb.en 1Jhe loan is divided by th6 
Deputy" Collector and a certain portion is assigned tO each 
of the loanees, then in every instance when such portion 
exceeds Rs. 20, a one-anna stamp is required. 

Preparation and foNn of vouchers. 

S. R. 62. P1·intt-cl form~ of vouchp1·~ in English should 
be adopted as much as possible; but when from any circum
stance, .a vernacular voucher is unavoidably necessary, o. bi
lingual form should be used. A specimen which will serve 
as a general guide is T. U. Form No. 33 for deposit vouchers. 

8. R. &a. When the use of .. a purely vernacular account 
of voucher is unavoidable a brief abstract shcn11d he endorsed 
in English under the signature of the preferring officer stat
ing the amount, the nu.me of the payee and the nature of the 
payment. 

S. R. 84. All vouchers 1nuAt be filled in and signed in 
ink. rl,he amount of each voucher should, as far as whole 
rupees are concerned, be writt~n in words as well as in 
:figures. The amount of annas a1 .. ·l pies may always, how
ever, he written in figures after the words stating the nu1nber 
of rupees, but in case of ,,there heing no annas or pies the 
word "onlv" should be inserted after the nun1ber of whole 
rupees and care should be taken to leave no space for inter
polation as in tJhe following examples :-"Rupees twenty
six only", "Rupees twenty-five, 4-11." 

S. R. 85. All <·orrertions and alterations in the total of 
a voucher should he attested hy the dated initials of the person 
signing the receipt as many times as such corrections and 
alterations are n1ade; any corrections or alterations in the 
orders of payment muqt be attested i '.1 the same way by the 
Treasury Officer. No document bearing an erasure can be 
accepted, and payment ~f sudh vouchers should be refused 



by the 'l,reasury Officer and a fresh voucher called for. Cor.J 
rections and alterations in orders of payment drawn by Trerl
sury Officers on an office or branch or an agency of .the 
Reserve Bnnk of India should be attested by their full sig
nature. 

S. R. 66. "rbe correct head of classificat.ion should be 
recorded on each voucher hy the Drawing Officer, the classi
fication in tlie budget being tllken as a guide. This clasai
fication should alsc. show whether the expenclituxe is voted 
or charged to revenue and Central or Provinciaf. 

Pa_y and allowance!l dehitable to n10re than one major bead 
should he drawn in separate bills, but in such cases a single 
stamped receipt will suffice for each officer on each occasion. 

8. R. 67.• TTuless Oovf'!rnment hns expressly authorjsed 
it in .the case of any specified office, no payment may be made· 
on a voucher or order signed by a clerk instea_d of by the 
head of an office, althou~ in the absence of the latter the 
clerk may be in the habit of signing letterR/or him. Nor may 
any moneys he paid on a voucher or order signed with a 
rubber or facsimile s.tamp. When the signature on a 
voucJher is given hy a mark or seal or thumb impression, it 
should be ~ttested by some known person. Vernacular sig
natures must always he transliterated. 

Note 1.-The head of an office may authorise any gazetted Government 
aervant serving under him to sign a biJJ or onlt>r for him, communicating the 
name and the specimen si~ature of the Govemmtant servant to the treasury. 
Thia will not, however, relieve the head of the office in any way ofhia reeponai· 
bility for the accuracy of the bills o'r for the dispoaal of the money receive4 
in payment. · 

Note 2.~'.J:he.following (lovernrrient servants are authoriM>d to sign certain 
bilis for the Government servants noted agair:at ea<'h :-

(i) The Superintendents of the Dac<'a. Cbinsurah (Hooghly) n.nci Rajshahi 
Farme and the Rangpur Catt]e Farm, "for" the Deputy Directors of Agri· 
culture, !heir own pay biJJa and those of the farm subordinates on the under
standing that the responsibility will continue with the Deputy Director&. 

Chief Superintendent, Dac~a Farm, "for" the Deputy Director -of 
Agriculture, Eastern Circle, during the absence on tour from headquarters, 
of the latter officer, continJ[E"nt bills~n the understanding that the responsibi· 
lity fur any irregularity will con,ue with the Dt>puty Director of Agriculture. 

·· • ad Masters of t'li"c Agricultural Vernacular Schopla &Cl Dacca 
and Chinsurah . · Alliri=ul~;'t'fierr·own pay bills 
and those of the~ ~ioiue- c . ¥ 'ftn1"'-9R- .t.lw. uwJ~.retanding 
tbat .. ~~dtiitilitlit.y for any irl'('gu)a.rity will continue with the~~ 

·niiectors \.. 

(iii) •All District Agrfoultura.1 Offi.C'ers "for'' the Deputy Director of Agri· 
culture their '6wn pn.y bills and thoRe of their subordinai<'s inch.1,ding the 
Demonstrators on the understanding that the responsibility will continue 
with the Deputy Director. 

(iv) The District 1111:1J>f1Ctore of Schools at Jalpaiguri, Cornilla u.nd Dacca 
.. for" the •ssisto.nt lnspectre88('s of Schools respt..-ctively at Jalpaiguri. 
Com.ilia and Dacca during their absence on leave. 

(-o) The Superintendent of the Ilur·rbat (Ra9gpur) Tobacco Ferm "for,. 
the Assistant Director of Agriuulture, his owu pay bills and tho~n. of hi• subor
dinates 011 the understanding that the reaRonaibility for any irregularity 
will continue wi,f,h the Aseiate.nt Director of Agriculture. 
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Nole 3.-Note I provide& for the authorisation of a gazetted officer by the 
h6'sd. of an office to draw bill&, subject to tho head of the ofilce's ultimate 
reBponsibility, There is no rule authorising a non-gazotted officer to draw 
bills. Govemm6nt conBider that the necessity of such authorisatjon con arise 
on very rare occaeions when the ge.zotted staff of an institution is not 
greater than two. Govomment have accordingly deC'idud that the head of 
an office may authorise a non-gazetted officer to draw bills only when such 
authorisation is absolutely necessary subject to the following conditions:-

(I) The delegation to a non-gazettod officer shall be confined only to the 
eue m the senior non-gazetted officer of the eatablishm.tont and shall be 
under the previous authority of the hood of the depe.rtmont in each ins
tance. 

(2) The head of the office sha.11 accept previously in writing full responsi· 
bility for all financial transactions which take placo in his office during th~ 
period. 

(3) 'rhe uelcgo.ted powor shall be confined to such transactions only as 
cannot without inconvenience to Government business or hardship await 
the rot urn of the head of the office. 

S. R. 68. JJills requiring previous countersignature 
should be returned unpaid if presented without such coun
t.ersignature. 

S. R. 89. When hills are presented on account of 
charges incurred under any special orders, the orders sanc
tianing the charge should be quoted. Copies of sanctions 
accompanying a bill must be duly certified by a responsible 
offieer, not hy a clerk. 

S. R. 70. The authority under which deductions are 
made in a bill should be qu·oted. 

S. R. 71. Dates of payment should when possible be 
noted by the payees in their acknowledgments in sub-voucher!!! 
acquittance-rolls, etc. If, for any reason, such as illiterac~ 
or the presentation of receipts in anticipation of payment, 
it is not possible for the dates of payment to be noted by the 
payees, the dates of actual payment should be noted 'Oy dis
bursing offir..ers on the documents under tJbeir initials, either 
aepnrately for each payment or by groups as may be found 
convenient. 

S. R. 72. In cases in which th" endorsement on a bill 
is unauthorised, incomplete, or otherwise irregular,_ the Trea
sury Officer should refuse payment of tlie hill aTH1 return it 
to the perso11 who presents it 'with a memorandu1n explaining 
why payment is refused. 

8. R. 73. The following transactions of Government will 
be taken to the nearest anna, ~ix pies and over being treated 
as one whole anna and amounts less than six pies being 
omitted: 

(1) Payments to or recoveries from Government servants 
an<l pensioners, exceptaas Apeci:fied below:-

(a) In the case of e~oluments :fixed lhy statute, the pay
ment may be to the next higher annM 



(b) 
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In the case of pies Qccurring in life insurance premie 
under the J>ostal IJife Insurance sch·3me, and in 
subscriptions to uncovenanted pension funds, sucb 
ns the Bengal and Madras Service Family Pension 
Fund, the Bombay and the Bengal Uncovenanted 
}i"amily Pension Funds, which are deducted from 
pay hills, the total sum for twelve months is bound 
to be an even sun1 of annas, and every subscrjber 
should hA asked to pay to the nearest nnna eleven 
months fti the year, the necessary adju~tment being 
made in the last month; thus, a inan who hat' to pay 
Rs. 3-5-7 per month inay pay Rs. 3-6-0 per month 
for eleven months and Rs. 3-1-0 in the twelfth 
month. In the case of the General Provident. Fund 
and ihe Indian Civil Service Pension Fllnd deduc
tions will, however, be rnatle in whole rupees. 

Note J .-Each individual itcn1 in a pay and a.1.lowan<'e, pension or travell· 
ing allowance biU will be ta.ken to the nearest e.nua. 

Note 2.-Thesc instructions arc intended primarily for bills and vouchers 
payable o.t treasuries but, as far as possible, they should also be observed in 
preparing vouchers for payment made departmentally. 

(2) Accou~ts rendered by one Government or Department 
to another. 

Note.-Pics need not be eliminated in accounts between one Goven1· 
ment or Department and another if it is not possible to remove them from 
the original transactions. 

(3) Amounts converted into Indian currency from sterling 
and other foreign currencies. · 

The same rule should he applied ordinarily to rereipts on 
account of Itemittance Transfer Receipts. deposits and to all 
receipts other than receipts of revenue which are fixed by or 
under an,- law. Jn some cases, ,however, it is not possih1e to 
~rohibit 'absolutely the receiving of pies into Government 
TreasurieR, e.g., remittances included under Article 170 (7) 
of Civ.il Ac,•ount C<,de, deposits Oil account of local funas~ 
etc. Hut every endeavour should be made by local authorit.ies 
to elin1inat.e pies in their ~counts. 

(4) Po.y1nentR for claims in respect of contingent and other 
charges in the totnls provided the claimants have no objection. 

8. R. 74. When pay1nent is desired wholly or plntly in 
Rernit~nce rlransfer H.APeipt, u. formal application for Re
mittance Transfer Recflipt should nrcompany the hill and the 
manner in whir,h payment is 'lesired should ulso 'be indicated 
in the drawer's receipt on th~ bill. 

8. R. 75. When it is desired that either the whol~ or a 
part of the amount of a hill should he remitted to a person 
or persons hy Postal money ortler the hill should be accom
panied hy p1·opPrly prepared money ~der form or forms ns 
the case mav ~- 1~he amount of the monev ord~r as well as 
the amount· of C'ommission clue thereon sbould he shown as 
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dedi\~tion in the bill. The Treasury Officer will pass the bill 
'lfor the net amount, credit the deductions by transfer to the 
post office and send the money order forms to the post office 
\ogether with a certificate to the effect that the amount 
of the n1011ey or<lers with the fees due ~ereon has been 
credited to the post office hv !book transfer. n ohtaini ~ tkc 

.. me a ey ffrder··-118(.lai.pt.._iJ.w..._:£.teM.•U:y. Offi0eP- w:Wl ..... ~ ·-t.t~ ..... ith·~
tha amouo4 fHMl\WtAHl·frmrr"thf'1hiU1r11nd then ~.ran15mit it· for 
.J:~a~d tq \he4'}ra,wing .officer.·\._ 

8. R. 78. Erasures and over-writings in vourhers or hills 
are absolutely forbidden; if any correction be necessary the 
incorrect entry should be cancelled neatly in red ink, and the 
correct entry inserted. Each such correction, or any interpo. 
lation deemed necessary should he authenticated i,y the head 
of the office setting his dated initials against' each. 

IV .-Cheques. 

S. R. 77. Cheques should be drawn on forms in cheque 
books supplied by the Treasury Officers to the disbursing offi
cers authorised to draw moneys from the treasuries with which 
they are placed in account. r 

Before a cheque hook is !brought into use, all the cheque 
forms in it should be marked ~y a distinguhhing letter. 
Cheque& drawn by a disbursing officer on any treasury should 
be distinguished by a different letter from those dra~n by 
himself or other disbursing <>fficers of the division on that or 
any other treasury. 

8. R. 78. All cheques should have written across them in 
words at right angles to the type, a sum a little in excess of 
that for which they are granted; thus "under thi.rty1 rupees" 
will mean that the cheque is for a sum not less than Rs. 20, 
but less than Rs. 30: and similarly "under ~ight hundred 
rupees" will mean that it is for less tha"l Rs. 800, but not less 
than Rs. 7'00. No ahlbreviation such as "eleven hundred" 
for "one thousand one l1undred" -•hould he used. The amount 
&houl<l be writ.ten in the manner prescribed for vouchers in 
S. R. 64. In drawing or cashing a cheque, it should be re
mem hered that a common for1n of fraud consists in altering 
the word one into fo1vr by prefixing an f and elianging the e 
into an r, the figure being easily aHered to correspond. The 
word twe.nt.I/, if written carelessly, has also so.-netimqs been 
chan~d into seventy. The drawer of a cheque ;n which these 
words occur should therefore so write as to make the fraud 
impossible and the t.reasury should examine the words and 
corresponding figures with special care. 

Note 1.-The cross entry is not necessary if the amount in words is type 
perforated by a specie.I cheque writing machine. 

Nole 2.-All oheques should be written in Calcutta Stationery Offioe Regi .. 
tration ink obtainable from pie Controller of Stationery and Printing. 

Note 3.-S. R. 65 applies mu.tatia mutandiR to correctioVts and alteration• 
in cheques. 
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S. R. 79. (a) Cheques drawn in favour of Government 
oflicera and departments in settlement of Government duetW 
should always be crossed "A/ c payee only-not negotiable' 

(b) In t.he absence of a specific request to the contrary frod 
the payee cheques drawn in favour of corporate !bodies, firms 
or private persons should always he crossed. Subjec·t to any 
instructions received from the pa.ree, a cheque should be 
crossed '' ........................ & Co.' with the addition of the 
words "Not negotiable" between the crossing. Where the 
payee iA believed tt. haYe a banking account further pre<'au
tions should he adopted ·where possible hv crossing the cheque 
~' . 11 '' (. t d f b tl " 1'1 . '' specia y ins ea o y ie genera crossing, .......... .. 
. . . . . . . . . . . . & Co.") by quoting the name of the bank through 
which the payee will receive payment and hy a~lding tl~e words 
''A/ c payee o~y, not negotiaJble.'' 'J1hese instrurbons re
garding the method cf crossing of chequps are applirable in all 
cases where the use of C"rossefl cheques 11:1 prescribed. 

Note.-The instru<'tions in this r\lle apply mutalia mutnnd\"a to Indian 
Postal Ordel'8 iesued for remittance of money on Government u.ccount. 

S. R. 80. (a) Every cheque in favpur of a Government 
servant must •he made payn.ble to order only; hut when the 
payee is not. in Government employ, the drawer may, at his 
1·e9uest, make the cheque payable to benrer. Treasury Officers 
will therefore cash cheques payable to "A, TI, or hearer," 
except when A, n, is a Government servant. If a c11eque pay
able to a person not in GoYernment employ "or hearer'' or 
payable to such person or to such persons ''or order" is pre
sented, the Treasury Officer n1av decline to pay it, if he is 
unable to satisfy hin1self of the il)entity of the per~on claiming 
payment, or, in the case of a cheque payable to order, of the 
completeness of the chain of endorsen1ent, if o.ny, thy which 
such. perlon has become the holder of .the cheque. 

(b) Ordinarily a cheque payable to order is not cashed by 
the 'rreasury Officer unles~ it is recci:ptecl hy the payee himself 
or other person in whose favour it is regularly e;1dorsed for 
payment. In special ens~" when the head of a.n office ie 
unntble himself to receipt Cheques payable to his order, owing 
to his being absent on tour or for other causes, and when he 
considers that strict compliance with the ordinary rule would 
rouse inconvenience, he may especially authorise in writing a 
subordinate gazetted Government servant to endorse for him 
ehequ818 drawn in his favour by his official designatio~. 

Note J.-PrP· e.udit cheques in reapect of eeta.b1ishment. and contingent 
bills (including travelling allowu.nce bills of non·p;nzctted establishment] 

-Of offices located iii 011.lcutta, should be issued in favour of the H cads o~ 
Offices themsclvce 11.nd not in fBvour of non-Gozetterl Government servante 
except in cnsel!I of inconvenience to touring hf"eds of officee. • 

Note 2.-When a public officer sends a ch<>que V1 e. t.ree.sury not for cast 
payment, but for credit of its o.mc.unt in the tn:>aeury B('counts, he mu•1 
before endoreing the 11&me, add the words "Ref.eived payn1ent by tranafe1 
credit to .....•.. •· ..••••.... ''. Omiuion to cto this facilitates fraudulen1 
appropriation of mooey. 
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V.-Gazetted Governme·ut Servants. 

S. R. 81. : ..lfor t_he fixed allowances o:r a gazetted lfovern
ment servant bills in T. R. Form No. I or (in the cnse of 
~residency Payment) },orm No. IA should be used in" whic:-h 
the whole of the fixed allowances claimahle by a. Government 
servant in respect of the same post should be set. forth. A 
Government servant who draws an additional ct.llc.wanee for 
a separate office need not present a separate 1bill .for it unless it 
is chargPahle to a IJocal Fun cl or to sources other t ha.n general 
revenues. 

· Note J.-If n. Government servant proceedin~ on transfer does not drall"' 
the en1olument1t up to the date of tranElfer before he proct>ede on transfer. 
emoluments for the whole n1onth may be drd.wn in the new appointment. 
the allocation of the charge to the old and new appointment being clearly 
specified on the bill. 

Note 2.-In the case of Jl:&Zetted Government servants whose laet pay 
certificates are prepared by Tl"l'aeury Officers, the responsibility for showing 
the corrcc\ •allocation in bills rests with the Government servants 
themselves. ~ 

~ .. -·- ~-= ::J.-o ' 
tr. ... R.t2. If delays occur in the issue of letters from the 

Audit Office notifying alterations in the rate of pay, e~peeially 
if the change is made near tlie end of a month, or if the change 
takes effect from a <late whi<'h cannot immediately be ascer
tained, and cannot he fixed by a certificate of transfer of 
charge appended to 1.he bill, officers should either draw their 
bills at-the olrl rate or send their bills for pre-audit to the 
Accountant-General, if they do not first receive his letter of 
authority. (See also Treasury Rule 22.) 

S. R. 83. In the case of time-scales of pay with efficiency 
bars at certain stages, an Audit Officer will .iot authorise 
any Goverrnnent servant to draw nav at a rate a hove the stage 
at which an efficiency bar is fixed until he has received a dec
laration from tlie authority empowered to iuake tl1.10 promo
tion that it has satisfied itself that the Government servant in 
question is fit to pass the bar. 

In order to prevent the passing of an efficiency bar becom
ing a mere matter of form, it ~ imperative that every case 
should be carefully scrutinised lb~· the sanctioning authority 
before signing the declaration prescribed above. 

S. R. 84. The pay of Sub-Registrars, Sub-Assistant Sur
~nsll.A.ssistant Analyists of the Bengal Public Health and 
,the Ikngal Excise J.Jaboratories 1mi1l 1uspiKi£iQ~ o&. Clltlcattw
p..,..e~l1-oti.,.c'f!El""""--..who are not ranked as gazetted Government '~vants, 
as well as the pay of Inspectors of the Bengal Polic~o are 
ranked as gazetted Ooverntnent servants except fm· purposes.. 
of audit, should be drawn separately in the form provided for 
gazetted Government servants, a certificate being furnished 
thereon similar to certificate 6 in T. R. }.,orm No. 3. Certi
ficates similar to cef-tificates 3 and 4 in T. R. Form No. 3 
should be furnished with the absentee statement or the state
ment of transfers, postings and leave, as the CNLse may be lby 
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the authority 1'Psporn~ible to furnish tmch statement. When 
such a statenient is not furnhihe<l, a oertificate siinilar to 
certificate· i in T. IL Forni No. 3 should be furnished. 

8. R. 85. A Government servant who is newly appointed 
to a pern1anent post Rhoulcl at.tat•h to his fir13t pay hill the 
health certificate required under Fundamental Rule 10. 

8. R. 88. Tl1e torn1 of hil: for travelling auo·wance of 
a gazetted Oovernm~t servant cle11ends upon the 1;uleft under 
which it is <lue. For mileage. halt.ing nllowau~~e, or daily 
rate, 1'. 1-t. :Form No. 2 should he usecl as Retting fo1·th in a 
convenient for1n the neces~nry details. When a circuitous 
route is taken, the reason for travelling along that route should 
be stated on the bill. When a Uovern1nent Rervant is entitled 
to draw actual eJfpeuses tl1ey should. in the absenc-e of orders 
to the C'ontrary, he set forth in detail. 

V l.-Estab[1:,.,h'T1uinf . .,. 

S. R. 87. For the purposes of the preparation of bills, 
parts of an establishment under the same officer, which are 
char$'ed under •different major heads, n.re to lbe regarded as 
district establishment.s-e.g., a Distrfot Officer's Excise e~tab
lishment is to be treated ns ,Jistinct and separate from his J,and 
Revenue establishment. 

8. R. 88. In the bills presented at the treasury, the 
establislnnents should be distributed into seotions as given 
in T. R. Appendix I and fixed by the Government in consul
tation with the Accountant-General. 

8. R. 8JI• Pay bills in T. U.. Form No. 3 (Bengal Forms 
Nos. 2482, 2484 and 2435) should be prepared separately for 
pern1anent and te1nporary establishments and a.lso for those 
classes of estahlishment for wh01n no establishment returns 
are sulhmiUe,d and no service books are maintained, the in
structions printed on the form ~f the pay hill being .carefully 
observed. Against each posiAh.ould be shown [except in cases 
covered by clause {2) belowl the nan1es of both the sub
stantive and officiating incumbents, and against each tempo. 
rary post should also be noted the sanction thereto. When 
pay is drawn for a portion of a month only the rate at which 
it is claimed sl¥:>ulcl be stated either against the name of the 
Governm~nt servant in the body of the bill or in a note at 
the foot of the page. 

(I) The pay of the following establish1neuts which is treat
ed as a contingent rharge should not lhe included· in pay 
bills:-

(a) Hot weather establishment. 
(b) Coolies. engaged in the Civil Deiartment on manual 

labour and paid iaily or monthly wages. 



(c) Ten1porary 
Settlements. 

Field 
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Esta hlishmen ts on Surveys and 

(d) The different classes of menials (whole-lim~ servants 
or not) declared as ineligible for pension, as well us those who 
may in future be declared to he non-pensionable. 

(2) The names of all temporary incumbents whose pn.y is 
less than Rs. 50 a month o.nd who do not hold substantive 
appointment under Government, and also the nu.mes of all 
servants in inferior service and all As~jst.ant Sub-Inspectors 
of l'olice, Rend Consta hies and Constables, and of Forest 
Ouurcls may be omitted from the pay hills, provided that a 
certificate in the following £or1n is endorsed on the bills:-" 

Cerfifie'cl tltnt· au· offi~ers whose names are om.itted from, 
but whose pay has been drawn in, this bill have ndua1ly been 
entertained during the month. 

Note.-The disbursement certificate should be given in the main establish· 
ment hill, it is unneceseary to repeat it in the supplementary bills. 

(3) The claims of Government servants, whose na1nes are 
omitted from the bills under clause (2) should not be lumped 
together and entered as a single item in the bills. The bills 
in such ... eases should show separatel:y the nµmbers on different 
rates of pay, or with different designations. • 

(4) In the case of Pulblic Works Department establishmel).t 
bills, _drawing officers a.re responsible that (1) the name of the
circle of superintendence nncl (2) the n1ajor head and ot"~.er 
particulars necessary for determining the accounts classifica
tion are recorded on each bill. 

Note.-The cost of any special establishment for acquisition of land enter
tained under orders of Government by a civil oft\oer acting as a Public \Vorks 
disburser is chargeable as the cost of the works concen1ed and not as 
general establishment charges. 

( 5) 'Xhe rule under Suhsidiary Rule.,81 regarding the 
drawal ol emoluments in cases of transfer and the allocations 
of the cha.rge applies also to non-gazette} Gov-!:!rnment ser
vants. In their case the last.pay certificate should give all 
the necessary information so that tLe allotmt-icms 1na.y be 
correctly noted hy the clra win~ officer :\p. the bill of the new 
office. 

(6) When leave salary based on average pay Is drawn in ... a 
bill, in which the leave salary is first drawn it should be 
accompa~ied by a statement, attested by the drawing officer, 
showing the calculations by which the amC;lunt.6 drawn on 
account of leave salary have rbeen deduced. Ir the calculation 
is based on pay drawn outside the Government soi van ts' sub
stantive section or office, a reference to the vouchers in, or the 
office from which such _pay was drawn should be given in the 
statement. If leave salary is based on actual pay and not on 
ave:r:nge pay, the drawing officer should attach to the bill a 
certificate that su~h pay is the pay of a permanent post held 
substantively by the absentee at the time of taking leave and 
that the'' absentee was in permanent Government servi~e on 
11th January, 1928. 
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(7) If for any reason the leave salary rlaime<l uy a Govem
nrnnt servant on leave is not known (as ·for example, when the 
kind of leave t.o he grant.E•d to him haR not been :finally decid1 
ed by the sanctioning authority) the amount of 11ay to whi<'ll 
he would have heen entitled l1ad he remained on· duty should 
be entered in the money column of the form concerned which 
is intended to show leave salary, the amount \wing left un
dishursed anrl shown in red ink in the san1e column, pending 
:fixation of the amount of his leave salary. 

S. R. 90. The duty of noting the proper deduction to be 
l'hade from pay hills on account of funds and other deductions 
devolves on. the drawers of the hills as such deductions should 
be recovered by short drawings from the treasury. 

Note.-Thc following deductions may be made from IC:st.ablishment pay 
bills:-

( ~; a imposed M+=•••sfJCZC**w', QevemRafln• ee1 +wt1te '1311 ·~~~Jec.1."oi 
ciut.y. _ 

(2) Rents of Government residences. 

(3) Fund subscriptions. 
(4) Recoveries on a<.>count of security deposit of establishm~nt of Public 

Works Oflluers, when the local Government decide that su<'h security deposit 
should be <ledul't~<l from pay hills. 

(l'i) Amounts retrenched and ordered for recovery by the Accountant· 
General. 

S. R. 91. (a) The monthly bill should ordinarily be 
supported by an alhsentee statement in T'. R. Form No. 4, if 
any person in superior service was absent during the month, 
either on deputation or suspension, Q~. wit.Jr or without leave 
(except on casual leave 

(b) In the ease, however, of provincial or amalgamated 
establish~nts, a ~onsolidated absentee statement sl1owing the 
complete chain of arrangenitmts should he separately furnish
ed by the controlling"i\uthortiy within a period fixed by the 
Accountunt'.\"GP.neral. No separnte nhsentee statement need be 
furnished by heads of offices along with the monthly pay l>ills, 
but in the c11ses in which Uf'e power to sanC>tion leave and 
cffi.ciating arrangements wit1fin the office has !been delegated to 
beads' of offices withi.n prescribed limits, the requisite absentee 
etat.ement should he furnished by them along with the pay 
bills, and such vacancies and arrangen1ents ~hould not !he 
included in thf' conROlidated absentee· statement to be furnished 
by the ~ntrolXng authorit.y. · 

(c) When an officer signs an absentee statement accom
panying an establishment bill.: he should see that u diagonal 
ltne is <lrawn a.C.ross t.he hlanK space, if any, below the last 
entry. 

(d) Officers drawing estaJhlishment pav bills in whic11 eom
pensat.ory allowanC'~. etc., are drawn fo\. absentees, should 
furnish on the pay l>ill a certificate in tJ:ie followin~ for1n : -

Certified tha.r in coses where C'ompensatory allowances have 
been claimed during leave/ temporary transfer the likelihood 

4 
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of the officers returning to the same or similar posts was re
corded in the origjnal ohiers sanctioning the lea.,e / te1nporary 
transfer. 

Note.-In the oasc of provincial or ama1gamoted cstabJishrnents on the 
tirne-BCale of pay, the arro.nfJement made by heads ofoftices should be reported 
to the controlling authority for inclusion in the consolidated absentee state. 
rnent.. 

S. R. 92. lf no person in superior service was absent, 
during ·the n1onth, either on deputation or suspension, or with 
or without leave (except on C'asual leave) certificate 2 printed 
on T. U. For111 No. 3 should he signed by the head of the office 
who should see tl1at a diagonal Hile is drawn across the 
absentee state1n~nt with the word. "blank" in hra<"kets, in the 
middle of the line. 

S. R. 93. 'Vhen the name of any person appointed 
whether pern1anently or on probatio..i to superior service 
appears for thP. first tin1e in an establishment bill, either 
reference must be given to a previous J>OSt held by him (which 
should he supported hy a last-pay certifirate, Rhowing dateR 
of making over and receiving charge, advances outstanding, 
etc.) or if he did not previously hold any post or is re-employed 
after resignation or forfeiture of past service, a health certi
ficate, as required by :Fundamental Rule 10, muRt accompany 
the bill. 

Notel.-If a pensioner i<J re-employed the fact should be eto.ted in the bill. 
Not£ 2.-Wheu the lw1td of an office is hi.Jnself a non-gazetted Govf"rnment 

mervant, he should not sign hie own last pay certific>ate, but should obtain 
one from his superior gazetted Government servant. 

Not.e 3.-Tbe last pay certificate should show the rate of subscriptions on 
account of Service Funds, the General Provident Fund deductions and other 
particulars. 

S. R. 94. To the first bill in wl1ich a periodical increment 
is drawn by any officer, a certificate in T. R. Form No. 5 
should be appended. 

The form provides for two alternative certifi<'ates. The 
first certificate may be used in any case in which the incre
ment is due to a Government servant for having been the 
incumbent of the post specified for the preserihed-term fron-,, 
the date of last incremer . .+ or of appoi~ment to the post, 
excluding periods of suspension for misconduct and absence 
on extraordinary lt:ioa.ve and, if he 1ias held the post in an 
offi.9iating capo.city, ;ill other kinds of leave, which nre shown 
in t11e tabular p0rtion of the certificate. An inc>rement so 

· c>ert:iiiecl may be drawn in the establish1nent bill without fur
ther authority. In all- other cases t'He secontl alternative 
fonn is re,1uired, and whenevPr this for~ is used the certifi
cate with the ~planatory n1emorandllm (wl1ich should show 
lhriefly, bltt ~lea.rly, the g_rounds on whiC'h the inf re1nent is 
C'laiined) sh~ulcl he submitted. about one month before the 
incre1Q.ent. falls due to ihe Accountant-General, 'Vho will pass 
and return Jt after·· check, and the incre!llent may be yaid 
only on a certificate so passed. If the certificate be subm1 tted 



at the titne indicated, the Ac<'ountaut-General will ordinarily 
be able to return it, so as to allo'"'. the .increment being drawn 
when due in the ordinary Estahlish1nent !bill; but if arre~ ... o.» 

of incremPnt have acC'rued when the certificate ii returned~ 
they may he drawn on ~ separate bill. 

8. R. 95. 'Vhen an iucre1nent claimed operates td carry 
a Uovernment sPrvnnt over an effi.cienC'V bar, it shodld he 
sup11orted by a declaration from the· authority empowered to 
allow the increment thnt it has satisfied itself thnt the Gov
ernment servant in question is fit to pass the bar. 

S. ,R. 98. .Arrear pay should he drawn,_ not in the ordinary 
monthly bill, but in n separate bill, the amount claimed for 
each montli being entered separately with quotation of the hill 
from which the charge was omitted or withheld, or on which 
it was refunded by deduction, or of any special order of C"01n
petent autJ10rity ·granting special pay or a new allowance: 
such !bills can be presented at any time, subjPct to the condi
tions laid clown in Hule 30 of the RE'ngal l 4'inan<'iul Rules 
and may inC'lude as .many items as are neces~ary. 

Note.-When a withhc-ld amow1t is drawn in a subBequent supplementary 
bill, the fact with the number and date of the supplementary bill should be 
noted age.inst the withheld e.mow1t in the original bill. 

S. R. 97. Travelling allowances of establishments, other 
than pei'\nanent or fixed allowances, should be charged in a 
separate bill, T. R. lf'onn No. 6. Wheu actual e~penses are 
drawn on acC'ount of the C'arriage of horses or conveyances, 
details of the horses or conveyances transported !-ihould be fur .. 
nished in the travelling allowance bill. For the purpose of 
drawing the allowances on acC'ount of family or the higher 
maundage allowance a certificate must be furnished by the 
officer of the nurnl>er and relationship of the inemhers of his 
family for whmn the allowance js claiined. No other details 
in the~e or other C'ases need be furnished, but every claim for 
the C'ost of r·arriag·e of personal efiects, horses and conveyances 
shotftd be supported by a certifi.C'ate that the 1.ctual expense 
incurred was not less than the sum claimed. The Audit 
officer i.s at libertv to C'all for details or for evidence of ex
penditure in any case in whiC'h the expenditure appears to !be 
unusually large. At C'Oi!Venient intervals during an officer's 
tour, aad as a general.,.-.t-ul~ inunediately on any return to the 
headqunrters stations, a bill should be prepared for the travel
ling allowance of the C'lerk's and others who have attended 
him; thi!it bill may he C'ashec.l at the trPnRury on the rereipt of 
the head of the offi<'e, and the nmounts distributed as in the 
case of tie establishment bill. 

S. R. 98. In the Public W..Drks Department travelling 
allowance bills can l>e presented £01:. •pavment only after the 
claims have been passed by the Confrolling Officer. The 
sul>orclinates should prepare their . travelling allowanc• 
journals 1n T. R. Form No. 7 i!nd after these are dulr 
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<!Ountersig11ecl by the proper authority, an abstract showing 
the totals under each head of clnim for each person should 
be prepared in T. R. Forni No. 8 by the Executive Engineer 
for preEientatiou at the treasury. 

Death of Payee. 

8. R. 99. (a) Pay and allowances can be drawn for the 
day of a man's death; the hour at which death takes place has 
no effect on the claim. ... 

(b) Pay and otlier allowances claimed on behalf of R 
deceased Government servant ma_y be paid without the pro
duction of the usual legal authority (1) to the extent of 
Rs. 500 under orders of the Collector or other officer respon
sible for the pay1nent ·after such enquiry il1'to the rights and 
title of the clu.1mnnts as may he deemed sufficient; (2) for 
the e:xceR~ over Rs. 500 under the orders of Government 
on execution of an indemnity ho.cl, with such sureties as it 
may require, if it is satisfied of the right and title of the 
c.la1mant nnd consicle1·s that undue delay and hardRhip would 
he caused by insisting on the production of letters of 
adm inistrntion. 

In any case of doubt payment should he made only to the 
pPrBOl\ pro<lucing leg·al authority. 

l:tiote 1.-In making payment:o.f.,.,..weal'A of pay under this rule to legal 
heirs of det'.c8M.>d Government a~ts, the proC"edure laid down in Note 2 
under rule 51 (o) of the Bengal }'inancial Rules should be folJowed. 

Note 2.-'rhe form of indemnity bond mentioned in clause (b) of this 
rulo and in S. H.. 116(b) is prescribed O.H I<'. U. l<'orm No. 27. The surotiee 
accepted BA joining in suoh honds should be of proved financial ability to 
meet the obligations undertaken. 

Note 3.-This rule applies also in the case of OazottcJ Government 
servants. 

Vll.-Continge_nt charges. 

8. R. 100. .The charges of two major heads may not be 
included in one bill. But char~es on account of joint 
establishments the cost of wh.:ch is debitable to two or more 
major heads in some fixed prop~ .. tion may be included in one 
bill. 

S. R. 101. Government servants whose contingent bills 
require np countersignature., and who do not embody :in their 
bills charges of any Govie:rnn1ent servants d8.l.ling ~eparately 
wit.h the treasury, shoulrl d1:aw ntonev from the treasury by 
bills in T. R. Form No. 9 showhig full details of the C'harges. 

Note 1.-The following illutration explains the BOConJ condition: A 
whose bililt do not require countersignature, has subordinates, who hold part 
o~hie permanent advance and replace themselves in funds by sending paid 
\rouchera to A, and obtaining from A the amount of their actual expenditure. 
A need not aubmit mc9nthly bills. Tbe Bills of D do not require oount.Prsig· 
nature, but his subordinate& are allowed to deul direct with some treasury, 
presenting bills for enoaalimcnt. which are to be adjusted by D 'a monthly bills; 
B must submit rnonthly bills in adjustment of the bills oaahed by himself and 
hisaubordinatea. 
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Not~ 2.-In the Public "'orks Department, contingent bi11e may be drawn 
only by the Divisional Officer, or au<'b other Government servant as may have 
been specially nuthorieed by Government. 

Charges Regulated hy Scales and ~pec>ial l""-Ontingencies~ 

S. R. 102. !Charges regulated by scales and special con
tingencies which require the previouR snuC'tion of superior 
authority before they can be incurrecl shoulcl be drawn in 
the abstl'act bill for1'l with a full de~c>ription of the charg-es 
and ncC'ompanied by sub-vouchers. In the case of special 
cO>Dtingencies, the orclers of the ~anC'tioning' authority should 
be quoted; ancl when expenditure, for whiC'lt a lump su111 is 
granted under a single spec~ial sanC'tion, is continued over 
more than one wonth, the second and subsequent nionths• 
bills should henr a note of how much ]ms been spent up to 
date under the sanction. 

Note.-Gro.nt in aid to local bodies, religions. charitable oreducationo.I 
institutions. etc., contributions to public exhibitions and fuire, and comp<'nse.· 
tion to Goverrunent servants for accidental losses, etc., sanctioned by Govf'm
ment should be diebul'Sf'd at the treasury only under the authority of the 
Accountant-General, but wbcn such expf'nditure is sanctioned by subordinate 
authorities under the powers delegated to thern, the Treasury Offi<!f'r may make 
disbursements undq the authority of such sanctions. 

8. R. 103. In the case of·'""ountersignecl contingencies 
the numbers .assigned to the su~ouchers pertaining to each 
entry in the abstract bill (T. R. Form No. 9) should he 
detailed against the entry C'oncerned, 1he amount being given 
onlv in those cases where a ~uh-,·oul'l1er is for more than 
Rs: 25. 

S. R. 104. lu the case of work <lone by a Government 
fl\.c>tory (su~ as a jail, mint, workshop) or .other authoriz~d 
transfers, tlie Government servant served will attach to his 
oontingent bill for the current month a. copy of the invoice 
received from the supplying Government servant notin'li the 
amount in the statement of account at foot, in order to work 
out the available luilance of lye•grant, but not. including it as 
a (lislmrsement among the cH'h.rges of his bill. 

Note 1.-The Government servant served cannot charge the amount in hie 
contingent bill, as no cash payment is ma.de but only n. book a.dju1nnent in 
the Account Offit•e ; but the amount available for contingent expenditure is 
reduced, and 110, to work out the available balance, note is made in the register 
of contingent expen9i.ture, and in the SMf.em..,_t of account a.t foot of the bill. • • Nott> 2.-The Government Fervant served flhould, o.t the t;mo of counter9 
sigmng the in"·oi<"e, see that <'omple118 a<'<•ount l·le.13sification } p.e been given 
therein, so that there may not be o.ny difficulty in account offices, in 
alJo•ating t.he expentlittiro. 

Note 3.-BiJJs in respect of stores, ete., pun•hosed through the ludi&11 
S\ores Department are not governed by thifl rule, but by the specla.l rule• 
framed by Ooven1ment. In the c11se of such bilJa, unlee1 thE>re are instrm~tiou. 
to the contrary, the consignee should retn~n ouly one t•opy of th<" bill for record 
in his office, the particulars ancl amounts wherc>qf should be noted in t!ie 
memora.ndun1 of <'Xpenditurr in his <>ontingcnt, bills. which need not be 
supported by a copy of the bill as is required in tht- callE' of other work bills 
mentioned in this rule. 
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V 111.-Loans and Advances. 

8. R. 105. The vouchers on which a loan or an advance 
is drawn must quote the authority sanctioning such loan or 
advance but no part of surh loan or advance can be disbursed 
from treasury except under the orders of the Accountant
General. 

S. R. 106. In repaying a loan or advance, the memo
randum presen1erl at the treasury must state the original 
date untl amount of the loan 01· nclvaJH·e, or otherwise give 
sufficient particulars for its idPntification. If the amount 
repaid includes inte,t·est ut:t well as principal, the interest 
must hP ~eparately Rpecifiecl; and if the repay1nent, is a fixed 
periocli('al amount, in<'luding both intPrest and principal, the 
m·rle1·s fixing the aniouut should be quoted. 

8. R. 107. 1.'he following special procedure is prescribed 
for the drawing and accounting of 1·evenue advances which 
inclmle talazvi nflvanees, advances under the J.and0 Improve
ment Ads, and any other advances which Revenue Officers 
are allowed or direrted to make in connection with 'Land 
Revenue, Agriculture, or Faruin~ under any Ac_t of the 
I~elg'islature, or under any order of Government. 

8. R. 108. Revenue advances will be issued from the 
treasury upon orders signed or countersi~ned hy the Collector 
of the district or other duly authorised Government servant. 

'l1he Treasury Department and the Accountant-General 
shall take no ful'ther cognizance of these advanres, be~ond 
holding them in a separate advance account at the d~h1t of 
the officer who authorises the advancA. For all further 
accounts and supervision, the Revenue Departlnent shnll be 
responsiblP. 

~ 

Nots.-Takavi advances may be made '~it-.hcr direc>t to the parties con
Cl'rnf"d and on thE'ir reeeipta (stamped Wh<>n m>eeBSa.ry) Or in lump SUllaS On 
abstract bills to Gc>vt>rnment servants diabursmg trikavi. 

In the former co.sr, the oha.rp:t"s should be 1mpported by the actual payees• 
receiptR or where those are requir.-d for the Revenue Officer by a certifiC'ate 
from the Collector or otht>r duly authorised OovE-rnment servant to the 
effect that the p.)yn1ents hav<" been n1a.c.ll' to the propC'r parties and their 
re<>eipts duly taken and filed in the Revenue Office. 

In the lattE>r casC' the following safeguards Rhould he ndopted :-
( 1) No Government servant disbursing takavi shoulrl be allowed to draw 

a seconrl abstm<•t bill without producing a cietail('d bill to B(>t•ount for the 
amounts already disbunwd from the last advance taken, any balance left 
bf"ing at the stt.mP time refunded into tht• Governffif'nt treasury. In no rose 
11honld the suhmiAAion of the detail('d bill be delayed bt>yond the end of the 
month following that in ,'tich the advance wo.s drawn from the tn>asury. 

The disbursing Government servants should bf. directed to take the 
receipts of tht> payees on the •pot as soon as thf' advances have be<'n made, 
and to cf"rtify 11.t t~o foot of the detailed bill that tho ad°""nces were duly 
aanctioned by them and paid in their pl"f'sence. 

Payees' receipts need not be sent with the detailed bill u.nd their names 
need not be shown in it. , 

(2) Colle<·tors should presoribe a money-IimJt for the amount which can 
be drawn on abstract bills by ea<>h Qoyernm~nt servant with due regard 
to the oircumstlnces of each ca11e. 
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l ... Y.-Ea.nd Acqu·isition Officers. 

S. R. 109. Government servants who are specially 
em_ployed for this work, being invested with the power of o. 
Colleetor under the Act and placed at the disposal of the 
Public Works Depnrhnent, are regarded as Public Works 
dishursers, and are SUJlplied with funds in the manner 
presc-rihed for the works outlay of Public Works Officers, 
'Viele p.ules below. 

Not~.-The local Governn1ent may authorise any Land Acquisition 
Otlker to make all or any of hie paymE>nts by cheques on the treasury provided 
no inconvenience is caused to the payee in consequence of the property 
being situated at a distande from the treasury. 

S. R. 110. 'Vhen the land is taken up by the Collector 
or other Civil Officer, not specially employed for the work, 
sueh Oollector or Civil Officer is not a Public Works dis
burser, but draws money for payment due under his awnrd 
fro1n tl1e Treasury. 

S. R. 111. In• making the pay1nents due under the 
award, the Collector shall take from each person to whom 
payment is made a receipt in T. U. I~.,onu No. 35, containing 
a referenC'e to t1rn pnrt'iculnr ent.ry in the award showing the 
amount due to the payee. In the case of pay1nent to a 
number of persons under a single award an aequittnnce-roll 
in 'l\ U. Forin No. 36 may be substituted for separate 
receipts in T. R. Forni No. 35. The receipts will be the 
Treasury OffiC'er's vouchers for the puymeuts. 

S. R. 112. The Tren~ury Officer has uo concern with the 
a.ward or witlf the nwnnl state1nent; he makes the payments 
on the authority of the Colledor, or other Government 
servant assessing compensation. 'fhe Collector may either 
draw the an1ount to he disbursed to ench payee separately 
in which ease he should C'ountPr4'ign the reC'eipt in 'r. R. 
Forni No. :35 and make it pfl#hhle at thP- treasury to the 
payee, altering t11e words "Paid in my preRen<·e in cash/ hy 
cheque" to "Pay;" or he may clraw the total an10unt t-0 be 
dishUJ'Re<l. hv him under the awurrl on his own receipt as 
an advnnre: nnd after making the pay1nents forward the 
recei11ts of the pa~ees to the Treasury Officer in adjushnent 
of the advance. In the former rase, an advice list of the 
forms 1mssecl for payment should he ~E'nt to the Treasury 
Offirer, wl10 in 1·eturn shoulcl send weekly an advice of orders 
po.id .• 

.LY..-Pension Po.yments. 

S. R. 113. Paf1n~nts of pensions are made on.~y upon 
Pension Pu.yn1ent Orderl!l issued l>y the Aceountant-General, 
the Treasury Offi<·er's linlves of which will he pastPd in serial 
.order in separate files, one f .... or each clasl of pensions, such 
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as Service, Political, Assiginnents and Compensations,. 
Colonial Governments, Indian States. These files must be 
kept in the personal custody of the ':rreasury OfficeP. 

S. R. 114. T'he register of Pension Payment Orders 
(T. H.. Form No. 10) which the rrreasury Officer has to keep 
will serve as an index to the files of orders ref erred to in 
S. R. 113. After seeing that a new order is correctly 
entered in his register, he will put his initials in the column 
of "Name of pensioner," and rule a red jnk line across the 
pag-e below the entry. The column of remarks will he hlank 
as long as the order of payment is in force; but when buth._ 
portions of the order are returned, on account of death of 
pensioner, or application for transfer, which causes strike 
it permanently off the treasury list, the date and cause of 
return should be entered in blnck ink uncle!- the Treasury 
Oflicer's initials. If the original only be returned on account 
of non-appearance of a service pensioner, the date will be 
entered in red ink, and on reclamation this date will simply 
be struck out. 

Note.-The Pension Payment Orders will ordinarily be filed in one series 
for the whole district, but the Accountant-General may allow filing by sub
treasury series when this course is found :more convenient. 

I 

8. R. 115. Pensioners' receipts may be taken either on 
separate bills (wli"ich bills may be attached to a sc,he<lule for 
each kind of pension, or, if few in number, inay support 
separate entries in the cash hook nnd list of payments), or 
on a single bill, rr. R. Form No. 11 for all on~ account of 
each class of pensions. On the latter plan the receipt of 
each pensioner appearing personally will be taken in the 
column provided for that purpose, while separate receipts 
will he appended in support of the charges on account of 
those paid at subordinate treasuries. T f payment is 1nade 
to another person authorised to receive it, t11e na1tte of the 
payee should be entered in the ~e}Jarate receipt. 

Note.J.-A life certificate must accompany every pension bill which 
is not perqonally presented, except in the coSP. of pensioners ml1ntioncd in 
Note 2 ,. hf'low. When payment is mape on a. life certificate it should he
me.de only for months completed on or "before the date of the certifi<iate. 

Note 2.-(a) A pensioner not resident in hidia may draw his pension at any 
Treasury in India through a duly authorised agent, who must either produce 
a certificate by a n1agistrn.te, a Notary, a Banker, or a Minister of religion, 
on each occasion, that the pensioner was alive on the date to which hi& 
pension is claimed, or execute a bond to refund overpayments and produce 
auch a certific~ as aforesaid at least once a year. 

(b) A ponsioner of any description l'csident in India ii exem1~ed from. 
personal appearance if he draws his pension through a duly authorised o.gt>nt 
approved by Government., who must execute a bond to rofund overpay
ments and prochwe at JeaRt onr.e n year a life certificate signed by any of tho 
persons aut.horisod by Article 946 of the Civil Service R< gulations to sigt.t 
such ceJ1ificatAs. 

(c) The pension of an officer drawing his pension through nn agent who 
has exe~uted a hone.I to 1l•fund overpayments shoul? not l::e paid on ac~ount 
of a period of mom than o. year after the date of tho hfe <'.ertificatc last re~ived 
and the Accountant-GeiiArf:l and t.he disbu~ing officer shoulri. be on t.ho 
watch for authentic informltion of tho dcoo&Ee of any auC'h pensiont'lr• •and 
on receipt thereof,>should promptly stop fort.her paymcntl. 
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Note 3.-Whero the determination of a pension cannot be fixed for a 
precise date, the pensioner's receipt muat be accon1pa11ied by a certificate 
that the event (whatever it is) which determille11 U1e pension has not. 
happened. 

Note 4.-A declaration in the following fonn should be obtained half
yearly from female pensioners whose pension is tenninable by their marriage, 
and should be attached to the bills for pension paid for December and 
Juno:-

"I hereby declare that I am not married, and that I have not been married 
during the past half-year. 

"·------Widow "l 
)'- of the laJ, 

••------.Daughter J 

"We certify to the best of our knowledge and belief that the above 
declaration is correct~' 

(To be Bigned by two responsible officers Of' well-knottin per11on11.) 

Note 6.-A certificate of non-employment is printed in English Bnd 
ven1acular in T. R. Forrn No. 11 and should be signed by all 
pensioners except ex-inferior servants, and ex-policemen who are in receip~ 
of a pension of not more than Ra. 10 a month. If a. pensioner who ia required 
to sign the certificate is re-employed either permanently or temporarily in 
a Governinent establishment, or in an establishment paid from the Local 
Fund, during the period for which pension is <Jlain1ed he should furnish the 
necessary particulars therein, and the disbursing officer should &ltCertain 
and report whether the rules regarding such re-employment have been 
duly observed. 

Payment of pensions of deceased pensioners. 

S. R. 118. (a) Pension can be drawn for the day of a 
man's death; the hour at which death takes place has no. 
e:ffect on tlte claim. 

( b) Pension claimed on behnlf of a deceased pensioner 
mav be paid without the production of the usual legal 
authority (1) to the extent of Rs. 500 under orders of the
Collector or other officer respopsible for the payment after 
such enquiry into the rightt_ nnd title of the claimants as 
muv he deemed sufficient; (2) for tlrn excess over Us. 500 
untler the orders of the local Government on execution of 
an indemnity bond, with such sureties as it may require, if 
it ~s satisfied. of the rig-ht and title of the claimant and 
considers that 1endue delay and hardship would he caused 
bl'-i1"insisti1'g on the production of letters of administration. 

In any case of doubt payment shoultl hf' made only to 
the- persoi1 1uoducing legal authority. 

(c) Any person claiming as the heir of a deceased pen~ 
~ioner should be required to produce the p•nsioner'" half of 
the PeusiQn Payment Order, or if no Pension Payment Order 
has been i$suec1 the copy of the order in -w'hich san(}ti>Gn to the 
JJension wri.r:f,comnfunicated to the pensioner or his heir. 
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8~ R. 117. Every payment is to be entered on the reverse 
of both porti9ns of the order and attested by the signature 
cf the d1simrsing officer ; in case of pensions paid at a sub
treasury where willoe found onlY: a copy of the order in 
English or. vernacular with the Collector's order thereon, the 
Sub-Treasury Officer will make the entry on the counterpart 
and on his copy, while the Treasury Officer at the head
quarters treasury will, from the receipt, make the necessary 
note on his original of the order. 

Payment of pensions by postal money crder. 

8. R. 118. The following instructions should be observed 
by the 'J.1reasury Officers with regard to the payment of 
pension,s ~y postal money order : -

(1) The payment of pensions not exceeding Rs. 50 a 
month may he made by postal money order, at the option 
<>f the pensioner. ., 

(2) The amount to be remitted should not be paid to the 
PoRt Office. in cash but by transfer to the credit of the Post 
Office. The money-order forms should he sent to the Post 
Office with a certificate by the Treasury Officer that the 
amounts of the n1oney orders and the fees thereon have been 
credited to the Post Office in the Treasury Accounts by 
transfer. 

(3) The Treasury Officer will watch for the money order 
receiptR for all remittances shown in the special file a.JJd will 
also compare the signatures in these receipts with the speci
men signatures on the Collect-0r's halves of the Pension 
Payment Orders. 

(4) In the next month's schet1ule, the Treasury Officer 
will furnish the following certificat~~-

"Certified that I have satisfied myself that all pensions 
included in the schedule for the previous month 
have been paid to the proper persons and that I 
have obtained all money order receipts in support 
of these payments and filed them in m~ office." 

Noee.-Tho procodure authorisod in this rule may bo applied, mutatia 
mutandia, to pensions the payment of which at a eub-troBBury has been 
•uthorised under Article 962 of th6 Civil Sorvice Regulations. 

(5) The following procedure should be observed 
'l'egard to payments under this syste1n : -

. 
In 

. . f . 

(a) The pensioner who elects to have his ,pensklu paid 
by money order should present in person to the Treasury 
()ffi.cer a declaration to that effect, with his copy of the 
pension payment order.• The Treasury Officer should then 
identify the pensioner as laid down• in Article 328, Oivil 
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Account Code, Volume II. After this has been done, he 
should place the declaration and both co1>ies of the pension 
payment order in a register headed "Pensions payable by 
money order.'' On or before the 10th of each month, a 
'freasury Office clerk, deputed for the puq:>ose, should make 
oui a money order form for each pension placed in the 
registe1 mentioned ahovt~ less money order commission and 
make conesponding payment entries in the table at the 
back bf the pension payment orders. 'l,he Treasury Officer 
should sign the money order forms and initial the entries 
on tl1e back of the pension payment orders, after carefully 
cowparing the three eclocuments. 

(b) In order to minimise the risk of fraud, the Treasury 
Officer should compare the signature on the money order 
receipt eve1·y month with the pensioner's signature on the 
pension payment order. '.rhe 'frcasury Officer sl1ould also 
satisfy lumself once every six monthR in such manner as he 
thinks desirable that the pensioner is actually alive. In 
token of having dope so, he should endorse on the schedules 
of payment.ff for the n1011ths of April and October each year 
a certificate to the effect that he has Ratisfie<l hitnself that 
the pensioners were actually alive on the dates on which 
the pensions were remitted to them. 

(c) In the case of female pensioners whose pensions are 
terminable on their marriage or re-marriage, the Treasury 
Officer should obtain half yearly in advance the declaration 
prescribed in rule 4 under Article 330, Civil Account Code, 
Volume IT, And certify to this effect in the schedules for 
January and J"u)y each year . 

• (d) The District Officer should ma.ke Rome villn~e official 
1·esponsihle for report.inµ; promptly the death of nny pensioner 
whose pension is paicl by money order. · 

(e) It '"'ill not be necessary t.e prepare separate pension 
bills for payments by money ~rder. 'flrn payment shoul1l 
be shown in a separate sc.hetlule which will serve as vouC'her. 
A ct-rtifil'ute in the following form in the hanclwriti1rg of the 
'l'reas1~ry Officer ~hould be endorsed on the schedule:-

"Certifit•<l that J. have satisfied myself that all payments 
notea in theescherli'.1le have actnully been remitted by money 
order." 

(/).In the schedule for .Janus.Ty nnrl .July eac·h yea1·, an 
additional certificate in the following form should l1e 
acld~cl:-

'~CertifieJ. that I have obtained from eaela pensioner a 
dec-la1·nt.ion that he has not re<'eived any 1·emuneration for 
serving in a.n,y capa.r-ity under Governnientvor under a.: focal 
fund during. the past· six mouths and (2) thn.t I hav~ 
ol1toinerl from enc·h female pensioner whose pension is 
terminuble on her marriage or re·marriagfj, a declaration, in 
form 41-Jl, Civil Account C.t04!e, that she is not married and 
that she has not been marriecl during the past half year~~· 
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Periodical Identification of Pensioners. 

8. R. 119. (1) On the first appeal"8.nce of a pensioner 
on or after April 1st of each year, the disbursing officer 
Jhould, except in the c.ase of pensioners mentioned in clause 
(2) below, take an impression of the thumb and all the 
fingers of the pensioner•s left haucl on the pension l>ill. The 
pensioner should then be identified from the particulars given 
in the disbursing officer's half of the Pension Payment Order 
or in the Audit U.egister as the case inay be. Identification 
should also be- made by an examination of the impressions 
given on the bill with those pasted on the Pension Payment 
Order or in the Audit Register if the pensioner cannot be 
identified by other means with absolute certainty. 

Note.-Tho ahove Miie in regard to the ta.king of the finger impressions 
and their examination for purposes of ident.iflcation is, however, subject to 
any modification that may ho me.de by Government. 

(2) Except Indian Princes, European ladies, persons who 
have been gazetted officers, persons who hold Government 
titles and persons who have been specially exempted by Gov
ernment (these exceptions being made on the ground that 
there can he no difficulty in future identification), all 
pensioners shall be liable to the operation of these rules. 

(3) Pardah ladies and illiterate pensioners inust give a 
thumb impression on their bills in the presence of the person 
who grants the life certificate, or, in the case of illiterate 
pensionerR who personally attend the paying office, before 
the disbursing officer. 

( 4) On the renewal o:f a Pension Payment Order the 
Original impression must he cut off fr01n the old, and 
attached to the new order. 

Gratuitfes.t 

8. R. 120. (a) Gratuities will be paid by Treasury 
Officers on authority received from the Accountant-General, 
to whom, under Article 938 (a), Civil Service Regulations, 
the sanction is connnunicated by the sanctioning aµthority 
or by- another Auclit Officer. 'l,he payee should also be 
required to produce the copy of the order by which the sane .. 
tion to the gratuity was communicated to him; and th~ 
Treasury Officer should reoord the fact of payment having 
been mu.de on the copy of the order so produced. 

(b) Gratuities o•.a·e payallle only to and upon the receipt 
of the persons legally: entitled to receive them and not to or 
upon the receipt of the Head of the office O\i department in 
which the gratuitants formerly served. 
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Political Pensions. 

S. R. 121. With the special sanction of the Accountant
General in each case the following procedure i;nay b6 
employed in the case of groups of political pensioners who 
are paid by, o.nd are in charge of, a Political Officer:-

1. In lieu of a Pension Payment Order for each pensioner, 
an order for the payment of the whole group will be issued 
in T.R. IPorm No . .10, each entry having a numher in this 
form, 330 / l, 330 /2, and so on, where 330 is the register 
pumber o{ the whole document. 

2. The officer in charge of the pensioners will d1·aw up 
a monthly bill in the following form, in which all the names· 
will be entered.in their proper order, even though nothing 
is drawn for the pensioner entered:-

(1) Number of pensioner. 
(2) Name. 
(3) Monthly pensio:q. 
( 4) Amount of arrears drawn : 

(a) months; 
(b) amount. 

Amount drawn for current month. 
Income-tax deductions. 
Net amount payable to each pensioner. 

(5) 
(6) 
(7) 
(8) Remarks: this space will be used for acquittance 

in the Political Officer's own oopy of the bill. 

3. The following certificate will be appended to the 
bill:-

"Certified that all amounts drawn in last month's bill 
have been duly disbursed, and receipts taken, with 
due precautions as to the identification of the 
payees, with thee exception of the following 
amounts, now r.iefunded: -

No. Name. Amount Remarks. refunded. 

~ 
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4. The total to be paid will be made up as follows:

Rs. a. p. 

Arreal'fl, as per column 4-h .• 
Current month as per column 5 

14E'ss Income-tax •. 
}A\ss undisbuned am.ounts now 

refunded 

Net amount to be paid 

Total 

Rs. 

0 0 0 
0 0 0 

0 0 0 

Any refun<l~d amount can be drawn at any time upon quota
tion of the 1nonth's bill in which the amount was refunded. 

15. If any alterations have been m'l.de in the list of pen
sioners during tl1e. past month the political officer will append 
a statement showing:-

No. of pensioner. Name. Nature of alt.era- !te¥.on or quota-
tion of lapse. •m of order. 

6. No new name can be brought on the list., and no new 
pension drawn, until the Accountant-General has registered 
and given a number to \he new name, and communicated it 
to the Political Officer in ~barge. 

7. If_ th~e have been no alterations the Political Officer 
will append to his bill a statement that "there have been no 
alterations in the list of pensiPners under my charge in the 
past month." 

Military Pensions. 

S. R. 122. Instructions regarding the payment of 
Military pensioners will he found in Chapter 27, Artfoles 483 
and 484 of .Civil Account Code, Volume II. 
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.X 1.-Aliscellaneous. 

Refunds of Revenue. 

8. R. 123. ~rl1e Govern1nent servant who receives the 
refund should fill in columns 1 to 5 of 'r. R. Fonn No. 12 
and Rign the certificate at foot, while the Treasury Offic~r or 
Suh-Treasury Officer shoulcl verify the credit by means of the 
particulars in columns 4 and 5, and nffix his signatu1·e in 
column 6 in token of his having done so. 

Note J.-In CRBf;B where the value of stamps returned to the treasury ie 
refunded in cash. a. note should be made in the vouchf'r indicating the pa:rti
cular t.teo.sury plus and minua men1orandum in which the retun1ed stamps 
have b4ten accounted for. 

Note 2.-Pnyme~ts of refunds of revenue credited or amounts deposited 
may be made in the following n1anner, when the amount involved does not 
exceed Ra. ~O. 011 receipt of a refund order pasacd by e. competent 
authority the TJ.'easury Officer may issue a notice to the party to receive 
the payment at the t~easury. failing which the amo·unt will be remitted to 
him by postal 1:,l'loney order at his expense. When the person appears 
pe~lly or -by "'duly authorised agent to receive payment at the treasury. 
the 'l'reairurJ· Oftlccr ahould eee that. no avoidable delay occurs in getting 

•ti.bet voucher for the refund signed by the payee and making the payment. 
'.tf,i,he person does not appear to take payment, a money order should issue 
accompanied by a receipt in appropriate form, showing the full amount 
of the refund and the deduction made on account of money order fee. The 
Poet Office will, at the time of making payment, get the receipts aigned by 
the payee a'1d return it to the Treasury Ofticer, as a valid receipt for the 
full amount of the refund. 

Refund of Examination Fees. 

S. R. 124. If the a1nount of examination fees or any 
part of it, is to be refunded, a certificate will be endorsed 
upon the original receipt by the Secretary, Central 
Examination Board, or by: the Secretary, Public Service 
Com1»ission, Bengal, specifying the amount to be refunded; 
and the amount so authorjzecl will he paid on presentation 
of the original receipt so endorsed at the treasury whence 
it wai;; issued--the recipient giving 11is receipt below the 
endorsement. · 

S. R. 125. If the original amMint was paid into the 
Reserve Bank at Calcutta the refund will be made (in 
accordance with above procedure) by the Accountant-GeneraL 

Discount on Stamps. 

S. R. 126. Discount on stamps is allowed to certain 
classes of vendors under fixed rules. and is ll'iven bv deductiou 
from t.he purchase-money. 
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The discount is passed on a certificate of the Collector to 
the .following effect : -

"Certified that the discounts ha,•e been allowed according 
to the sauctioned rates." 

Departmental Payn1ents. 

S. R. 127. Pay1nents, such as purchase of stationery by 
the Controller of Stationery, are mad~ under some general 
<>r special sanction. If not provided for by departn1ental 
rules they should be made upon separate bills accompanied 
by vouchers and a certificate thnt they have been entered in 
the proper store accounts; the authority- (unless it is a 
general one}, under which the purcha~e is,, made, should also 
be quoted. 

Note.-In t.he certificate referred to in this rule, it should also be certified 
that the quantities noted in the vouchers are correct, the quality is good, the 
rates paid arc not in excess of the -aoc:epted and the market rates and that 
suitable notes of payment have been recorded against the indents and.invoices 
concerned. 

Payments to persons not in Government service. 

S. R. 128. When a person not in the Government service 
claims payment for work done, service rendered, or articles 
supplie<l, the Treasury Officer should require-

(a) The submission of the claim by the head. of the 
department, or other responsible· Govern1nent servant under 
whoRe immediate order the service was done or the equivalent 
was given for which payment is demanded. 

(b) In the case of monies due to a partnership, the submis
sion of a bill duly receipted by all the partnera,. or in the 
evdnt of the death of one of them by the surviving partners 
and the legal representatives of the deceased partner for the 
amouu t due to the partnership during the life time of the 
deceased partner. 

(c) Failing- the above, in cases when it may be necessary 
to pay the amount of a bill drawn by a person not in the Gov
ernment service, and also when the authority of the head of 
the department or responsi·blc officer is insufficient, an order 
from th~ Acco~ntant-General should .be sought, b_y f~r~iehing 
that officer, with any necessary p"uticulars for obta1n1ng the 
sanction of Govern1nent, should such be needed. 

(d) Ancl in any event, if a bill be drawn by a. person not in 
the Oovern1nent service, the Treasury Officer should use special 
precautions for satiAfying himself of the identity of "the 
applicant. for payment. 

(e) In ull doubtful cases, the Treasury Officer should take 
the orders of thtf Collector, who must be expected to assume 
the rettpouRibility ~f his position; and he would doubtless be 
supported by the Government, if he can show that he has 
exercised a proper amount of care and discretion in the 
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matter. When this necessity occurs, however, he should 
i1nmediately report the fact to the Accountant-General. 

Noee.-Payments due to contractors me.y be made to financing banka, 
instead of direct to contractors, provided ~hat th<' department concen1ed 
.obtains (1) an authorisntion from th(> con'traC'tor in the form of a legally 
valid document like the power-of-attorney or transfer deed conferring 
.authority on the bank to receive payment, and. (2) the contractor's own 
.aooeptan<'.e of the col'l'f'ctnesa of the account made out as being due to him 
by Government or his signatun- on the bill or other cln.im preferred against 
-Oovernme11t in hie behali. before settlemeut of the a<'count or claim. by 
payment to the bank. While the receipt given by the bank holding a power~ 
of-attorney or transfer deed from the contractor constitutes a full and 
a.tmcient. discharge for the payn1ent, contractors should, wherever 
possible, be induced to present their bills duly receipted and discharged 
1':hrough thejr bankers • 

. Xll.-Forest Department. 

S. R. 129. Forest Officers· obtain their funds frmn the 
treasul'ies by means of cheques, and no charges on account of 
tl1e :Forest DepartJnent will be paid otherwise than on cheques 
ao drawn. 

• 
S. R. 130. When Government servants of other Civil lle-

partinents are authorised to incur charges on account of the 
}.,orest Department, they will do so as Fo1·est Disbursers. 
They can, therefore, obtain funds fron1 the treasury for such 
.expenditure onlv under the rules applicable to Government 
-servants of the }.,orest Department. 

S. R. 131. '!,he Treasury Officer will cash, against the 
-drawing account of a Divisional Officer, a cheque drawn b~ a 
-Oovernment servant holding charge of a Forest Subdivision 
or Uanj..re f>rovi<led that he h.att received from the Conservator 
instructions to that effect in writing. SuC'h instructions must 
-e1npower the Go!ernment servant personally and may specify 
the extent to wh1d1 he may draw. That Government servant 
must not use the same cheque book as the Divisional Officer . • 

S. R. 132. Cash may, if.required, be obtained by Govern
ment servants of the department by C'heques drawn on the 
-sub-treasuries subordinate to the district treasuries on which 
tht:y have drawing accounts. 'rhe departmental office1· 
should, in such oases_, advise the District 1,reasury Officer, 
from tirrre to time, of the probable amount of his drawings 
·On each sub-treasury in order that funds n1ay, if possible, lle 
duly provided. 

Xlll.-Publio lVorka Departm~ent. 

S. R. 133. The rules in this Bectio_i~ apply primarily to 
Government ser'itlnts of the Public Works Department. 
'J,hey are equally applicable to Special Land Acquisition 
-Officers and other Government servants not belonging to the 
.l) 
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Public 'Yorks Department, who nmy be authorised to incur 
expenditure against the grant for Public "\-Vorks. They do
not apply to t·hargeA for construction (petty) and repairs-

. executucl hy civil officers which are not treated a.s expenditure
of the l'uhlic Works Uepartiuent. 

Note J.-Treasnry Officers arc prohibited from is1:ming any money for the 
disbursements by such Government servants except in accordance with tbe 
rules in this section. 

S. R. 134. "\Vhen a Government servant of another Civjl 
Department is authorised to incur charges on account of tfie
Public \Vorks Depart.ment against the grant for "Public 
"\Vorks" he will <lo so as a Public Works Disburser. 

S. R. 135. Funds are .supplied to Government servants of.· 
ths. I'ublic "\-Yorks Department in two ways-viz., (1) directly 
on pay, travelling allowance and contingent bills, and (2) by 
means of cheques. The two classes of payments will be regis-· 
tere<l separately in the treasury-. 

Note.-This rule is not nppJicable to charges for cori&truction (petty) and. 
repairs, which are adjustu.ble against the budget n.ppropriwtions of the depart
me11toE1 concerned. (Vide Bengal Financial Rules 165 o.ml 156.) 

811 R. 136. Expenditure on account of pay, travelling.· 
al1owance and contingen~ies iu the Public "\Yorks Dcparhnent 
is incurred in the ~ume way as in the other Civil Departments, 
but the following n1les are special to the l'ublic Works 
Department:-

(a) Troo.Aury Officers will cash such bills of Public Works· 
Officers only if the latter have been place<l in account with 
them specifically for these purposes by a writte:v authority 
from the Accountant-General. 

(b) Non-gazetted Government servants' bills and contin
gent bills presented for encashment may, at the option of the 
drawing officer, be paid wholly- in cash ~r partlx in ca~h and 
partlv by (a) cash orders on sub-treasuries, or (b) remittance 
transfer receipts on other distridts. 'rhese bills should be· 
accompanied by a memorandum signed by t.he d!'awing officer· 
and specifying separately the amounts required in the several 
forms referred to in this rule . ... 

8. R. 137. Divisional Officers and other;, Publi·c WorkS' 
Offic-ers, who may be so authorised by the Accountant-General 
may draw cheques on specified treasuries aud thus obtain t;h.e 
funds required b,y the1n fot departmental disbursements not 
covered by the bills ca~hed directly at treasuries. No letters
of credit ·will, however, be iHued specifying the limit up tO
which cheques malr be drawn during the month. 

Note.-Without makil.lg previous arrangements through the Accountant
Oeneral no officer is authorised to draw cheques on a tl.easury situated out
•ide tbe limits of the province, even ~hough bi• own jurilldiction may extend 
beyond thoae limit•. 
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S. R. 138. A Divisional Officer authorised under Rule 131 
to draw cheques on t11e treasury mav empower a.uy of his Sub
division.al Officers to drow agafnst his owl! account. Separate 
accounts for SubcHvisional Officerd shoulcf not be opened either 
at the head or at a sub-treasury; the Divisional Officer gives 
a letter of authority only an<l the cheques drawn and paid 
under his authority will be cl1argccl off in tlrn Rame way as 
if drawn bv himae·lf. If a Divisional Officer considers it 
necessary, for thP maint.enauce of efficient control over the 
disbursements of his division, to set a monthly limit on the 
drawing!'\ of iany of Iris Subdivisional Officers, he may do so~ 
fixinA" (lither a standing limit or a frei;h limit either every 
mbnth or whenever ne~essary. All such limits may be raised 
or lowered subs~quenf ly. Iutiination of every limit when 
fixed or changed should he sent both to the Suhrl iviRional 
Officer and the 'l1•·c~a1n1ry Officers concerned. If 1£\ Divisional 
Officer has intimated any limitation on the drawings of n Sub
divi~ionnl Officer for any mont11, the cheque~ drawn by tho 
Jattcr dnring that month should be noted, irrespective of the 
date of payment, on the reverse of the letter advising the 
limitation. The entry iu tho registPr of c1wques paid should, 
however, appear under the date of actual payment. 

Note.-The limit when fixed ahoulcl be for the a«!count month of the 
subdivision ancl tlt(' datPe of the commencement nnd termination of the 
mouth must be apecifiecl in the intimation to the Treasury Offic•(.>r. Any 
undrawn balance is not available for drawings in subsequent months. 

S. R. 139. When the funds are required for a Subdivi
sionnl Officer at a different. treasury from that with whi~h the 
Divisional Officer himself banks, the latter shoulrl get himself 
plaC'erl in account with that treasury (vide Rule 137) and 
then empower hiR subordinate to draw against his account. 
Funds should not be made available for -such a purpose by 
me.ans of remittance transfer receipts. 

Payment at Sub-Treasuries. 

S. R. 140. l.,unds 1nay also be obtained by the Divisional 
Officer or his Subdivisional Otlicers, from sub-treasuries by 
means of cheques. 

XIV.-Procedure to be follo·wed in the 1'reaaury. 

General. 

S. R. 141. 'l1he bill or other voucher presented as a claiin 
f<ir money will be received and examined by the Accountant, 
and then laid before the Treasury Officer, who, if the claim 
,be admissible, the authority good, the signature true e.nd in 
order, and the reer.ipt a lPgal quittance, will sign the order for 
payment at foot of the voucher, taking• care to adopt the 
precautions prescribed in Rules 62-75. Care should be taken 
that all bills and vouchers passed for payment are paid 
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cm the same day, and that no payment is made except under 
the written order of the 'freasury Officer. 

Note 1.-In the case of

{ I) Cheques. 
<2) Remittance Transfer Rec:eipts. 
(3) Supply Bills. 
(4) DepoBit Repayment Voucher. 
(6) Postal Vouchers. 
(6) Lapsed Deposit Refunded Vouchers. 
(7) Sub-Treasury cash orders including bills enfaced by Sadar Treasuries 

for payment at sub-treasuries. 

When the amount is expressed in words and figures and no alteration is 
~eeeary owing to retrenchments the pay order may be confined to the word 
"Pay." 

Noee 2.-When a payment is made by transfer to a head of revenue or 
receipt, the payment order should run-

" Pay Rs. by transfer to credit of (revenue head con-
-cerned) " or "Pay Rs. by transfer and credit it as a distinct item in 
the Cash Book '' according as a register of revenue or not is maintained in 
the treasury. 

Note 3.-The Accountant-General will supply all Treasury Officers with 
a copy of the specimen signature of all gazetted officers serving under him 
who a.re authorised to sign payment orders on bills and rouchers or to iseue 
letters of authority for payments to be me.de at treasuries. Before a 
rrrcasury Officer pays a bill on the authority of an order purporting to have 
been issued from the'office of the Accountant-General he should verify the 
signature on the order by comparison with the specimen signature of the . 
signing t>fficer. 

S. R. 142. A register should be kept in each treasury 
showing· the names •of all gazetted Government servants 
drln~·ing their pay from that treasury, and as each pay slip is 
received from the Accountani-General the amount of pay and 
.allowances which it sanctions, should be entered against the 
name of the Government servant concerned. _h3 each pay 
bill is presented for payment reference to this regiijter should 
IJe made to see that the sanctioned rate is not exceeded. 

S. R. 143. 'l1he Treasw-y Officer should take specia:l care 
to see that· receipt stamps are so defaced that they cannot 
be us~d again, an<l offer no temptation to the abstraction of 
vouchers for the sake of the sta1nps upon them. Several 
-cases of the loss of· vouchers have occurred owing to the 
111eglect of .this precaution. 

Note.-Pa.y bills of Government servants and oth~r receipts bearing 
:adhesive stamps, when presented for payment at a treasury or sub-treasury, 
:should be rejected as unstamped unless the stamp has been duly cancelled 
in the roa.nner prescribed in section 12 of the Indian Stamp Act.. If any 
person refuses to oancel the stomp, the docun1ent should be impounded !'or 
action by the Collector under section 63 of the Act, not otherwise. 

S. R. 144. Af\er the voucher has been completely entered 
in the accounts, and the order to pay ·signed by the Treasury 
Officer it. should be passed on. together with the ~ayee, to the 
Treasurer's deparhnent, when the Treasurer will make the 
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payment, punch the stamp, stamp the voucher "Paid," and 
retain it for delivery to the Accounts Department when the 
books are compared. 

Note 1.-When a pRyment is ma.<le by transfer by entry of thf' amount. 
under some head of receipt, no parment of cash takes place and the item 
will not find place in tho Treasurer s Cash Book, nor should the vou<>hl'r he 
eta.mped as " paid." This should however bl' stamped as " Pait! by 
TransfE"r." 

Note 2.-Cheques received in payment of value of service stamps sh.ould 
be entc-red in the Treasurq's Cash Book on both sides. 

Note 3.-Receipt stumps affixl'd to hills and voucht:>rs should be punched 
throup;h without destroying the signtttun~ after the bilb1 hnve ht"cn pnicl at 
th~ treasury or sub-treasury. 

S. R. 145. 'The procedure in reg-nrtl to the rcceipf",. 
custody and piaynumt of money at district treasuries is 
genera~ly applicable to sub-treasuries also, except where: 
otherwuie provided. 

S. R. 146. Govflrrnnent servants of certnin departments 
are authorised to obtnin funds from sub-treasuries by n1eans of 
cheques. Any extension o~ the syste1u will require the sanc
tion of the Coll~tor which sanction will be subject to the veto 
of the Currency Officer of the Heserve Jlank if that officer is 
of ouiniou that it will cause extra expense1 ·direct or hi direct. 
by t.he locking up of fund~ in sub-treasuries, or any radical 
change in the charncter of these offices, which- are collecting 
depots and not disbursing treasuries. 

S. R. 147. (•1) \Vhen a cheque is pr~sented, care should 
be taJrnn to ascertain, by examinati9fl. of its printed number, 
that it really was taken from the book notified as in use by 
the Government servant who is said to have signed it. The 
ini;tructions- giv~n in Rules 77-80 should be specially borne 
in 1nind. · 

(b) Cheques crossed in accordance with the provisions of 
Chapter XIV of the Negotiable Instruments Act should be 
honoured when presented at tho.treasury. 

Note J.-If the payee is ur1kno.,_n at the tri-n1mry thl" Treasury Officer 
should make any enquiries he thinkA ne<'f'F11111ry and should epecial1y t"Om1idt"r 
the tlate, serin.l number, nntl amount of the cheque as weJI os handwriting 
and, if suspicion arise, he may qefer payment until he hos referred to ·the 
drawet'. 

Note 2.--Pass books sent to the treosury to be written up should ordi
narily be re\urued to the drawing officer the same da.y. 

S. R. 148. 'rreasury Officers, when caRhing hills for Gov
erdnient servants at a distance from the treasury, should 
furnish a note explaining the amount- of cash and transfer 
~ceipts (if any) issued, and any deductions or altemtionff 
tha~ m·~y _be ina<le in the. b~ll J.>rescntecl. •The note should 
be in h1-hngoual form, as it is importa~ that'the guard or 
messenger who r~eives the money should ascertain that the 
a.mount stated agrees with the actual cash or drafts delivered 
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to him; and, when that person is unable to read, the Treasury 
Officer should himself explain to him the amount entered on 
the note. 

The following form is recommended : -

Bills presented for pay, etc. • • 
llills presented for contingencies 
Bills presented for sundries •• 

I>aid in cash 
Paid in draft 

Total 

*Deductions (if any) 
*[Explanation.] 

Signature of Meaaenger. 

000 
000 

000 
000 
000 

000 

000 

Treasury Officer. 

Subsidiary Rules under Treasury Rule 19. 

Place of Payment. 

S. R. 149. IJay bills are ordinarily payable only at the 
treasm·y of the district in which the claim arises, but gazetted 
Govenuuent servants may, at their opt.ion, drnw their pay 
(not leave 9alary) partly at the headquarters of the district 
in which they may he serving and partly at Calcutta subject 
tc the following CC?nditions :-

( 1 ) ~rhe concession shall be admissible only to gazetted 
Government servants whose pay is subject to personal audit 
end is not less than Rs. 500 a month. 

(2) ~ot less than Rs. 100 in any one month shtdl be drawn 
outside the district headquarters treasury and all sums drawn 
in Calcutta must be in multiples of Rs. 100. 

(3) The amount required to be drawn at Calcutta shall not 
·'be altered at intcrYa.lH of les' than theee months. 

S. R. 150. Jlills for arrear pay, leave salary and travelling 
allpwances of g·azetted officers accompanying Government to 
Darjeeling may be drawn there even though they are :pot in 
ponnectioh with the move to Darjeeling and the claims do not 
arise in thnt district. 

S. R. 151. OazeUecl Government servantA of the Public 
"\\rorks Jlepartruent, in addition to the concession in S. R. 1<19, 
may present tlieir pny and travelling allowance bills at the 
treasury or sub-treasury nearest to their headquarters or 11.\t 
any treasury or sv.h-t.reasury within their jurisdiction. After 
the pluce of payment has been selected, it may be changed 
only w:th the comutnt of tht." Accountant-General or, if both 
the ol<l. and new places of payment are withi.tn his jurisdiction, 
of the 'l'roosury Officer. 



S. R. 152. The hills for pay and allowances of the estab
lishment-.; of the Public 'Vorks Department are payable at 
the nearest district treasury with whi<'h they will be placed 
in account by the Accountant-General. 

Note.-To prevent abnormal delays in payments to csta~hshmenta, in 
exceptional cases, one or mort" of the following dC"Vi<·es may be adopted:- • 

( l) Drawing officers may be permitt<>d to prf'sent the hills of their 
•9tablishment direct o.t the neal"l'st sub-treasur~'" but no Government servant 
should be allowed to draw on more than one treasury or sub-treasury. 

(2) Remittan<><" Transfer Rt..'('eipts obtained by drawing officers in pttrt 
payment of their bills may, o.t the tin1e of issue, be mu.de po.ya.hie at sub
treasuriee of other distr~:ts within the province. 

(3) Cash orders on sub-treasuries within a district may be obtainC"d by 
llrawmg offic-ers in part pa.y1nent of thP bills of estahlishmt>nts working in 
plares other tho.n district headquarters. 

(4) The pay and Rllowance of subordinates employed in out-of-the-way 
,placPs may be rem1tFd to them by posta] money order at Government cost. 

~~ .. 1~:i. A - f:I-,;~~ ''· 
ln.,pecting Government Seri1ants. 

S. R. 153. .\ Government servant whose duty require~ 
him to travel 011 inspection should ordinarily take with hin1 
a lnst-pny ''ertifir·ate, which will enable him to draw fron1 
the nearest treasury within his circle of jurisdiction such por., 
·tion of his p~y us mav be entered in it at his request, the 
balance, if any, being ·drawn at his headquarters. 8ho11ld he 
pass from one- Accountant-General's jurisdiction to another's, 
last-pay eertifieate should be countersig-ne<l by both. In such 
a ease, of course, no ad'L·ance is miade, and no recovery or 
atljustrnent becomes necessary. Similarly, he may draw his 
travelling rallownnce on the prescribed bill form with neces
sary certificates, l"Ountersigned by the controlling authority, 
if any, hut he cannot take advance on account of travelling 
allowances. 

Note.-In the Public \Vorks Dt-partm.C"nt, a 8upt"rintending Engin('er 
may admit 60 the benefit of this rule any Divisional Officer who isobli~f"d to be 
'10ntinuously abSl"'nt from his headquarters for more than a muuth'li.t a time. 

Inspecting Uo11ern11ieut Servants' Establishment . 
• 

S. R. 154. \Vhen paw of hrs P~tahlisl11nPnt moves with 
-an irn'!lpec-tiug Governmeut serv::ant the head of the offi<'e may 
giant a 1ost-puy certificate for that portion in order to enable 
him to draw from another treasury such portion of thP pay 
for it as mny be desirecl, the bala1we, if any, heing drawn at 
11enclq n11rters .. 

Subsidiary Rules under Treasury Rule 22. 

S. R. 155. A newly appointed gazrtted Gov{'rnment 
Bf>t·vant <hawing· pay for the first tnue front any treasury 
ehon]cl present with his bill an. or<le-r f110m the AC'couutu~t
Gencral intimating the rate .at whicl1 the pa.y111ent should 'tie 
made. · 
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8. R. 158. .A gazetted Govern1nent Rervant should draw , 
an increased or a changed rate of pay, leave-salary or fixed 
allowances on the presentation of a bill either pre-audited by 
the Accountant-General, or accompanied by a letter of the
Accountont-G·eneral, authorising the a111ounl; to be drawn. 

S. R. 157. No payment is to be 1nade without the order_s. 
of the Accountant-Gen~rnl to a ga?.etted Government servan'l 
transferrerl fro1n a110ther Province or fr01n another depart
ntent or ou return from leave out. of India. 

S. R. 158. Bills for rewards for Proficiency in Oriental 
.J-'angnages to Civil Officers including J>uhlic Works Officers, 
should he preaudited hy the Accountni1t-General before pay
ment. 

Subsidiary Rules under Treasury Rule 30. 

Rules 1l'egulat-ing the trar1,.11/er of funds between treasuries and 
su. b-treasuries. 

S. R. 159. There are separate rules for treasuries at 
which t.here is a branch of the Imperial Bank of India and for
treasuries where there is no such branch. 

Treaaun:es 11.:here there is a lh·anch of the Imperial Bank of 
lnd£a acting as Agent of the lleserve Ba.nk. 

S. R. 160. ~rlw .Agent of the Bank is entirely responsible 
.fer the provision of funds for meeting Government.. disburse
ments at the district treasury. To enable him. to make th& 
necessary provision the 1,rensury Officer should send to him 
on Saturday each week a statement showir.lg as accurately 
as possible for the following two weeks separately (i) prob
able receipts and disbursement~ on Government account at 
the district treasury, and (ii) pro'!.mble receipts from or re
mittances to sub-treasuries. · 1.'he 'l,reasury Officer should 
also infor1n the Agent at once of any expected payment ex
ceeding R~ 20,000 in amount as soon as he receives informa
tion that the payment will have to be made. 

(a) 'The Agent of the Dank may at any time deposit in 
or withdraw fro1n the Currency chest notes or coin (rupees 
or silver half-rupees or gol<l coin) provided that the amoun• 
deposited or withdrawn is not less than Its. 10,000 and i& 
B multiple of Hs. 1,000. An intimation of the total ainount 
deposited or withdrawn should be sent at once to the Ueserve 
Dank of India by tel'egram (or by letter in the case of branches. 
close to headquarters)« · 
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( b) J~very transfer from the currency chest to the Bank 
or vice versa sl1ould he reported to the C111'rency Officer, 
CaleuUa, at the close of the day in a slip in T. R. Forni 
24 serially numherecl and signed by the Agent of the 
Imperial Bank. 

S. R. 161. The r_rreasury Officer shoulll watch the 
balances at sub-treasuries carefully .and keep them as low as 
possible in order that money 1nay not be locked up unneces
sarily. The Agent <'1' the Dank supplies fun~ls for main
taining the necessary holauces at suh-treusuries and sur
pl11t.1ses accumufoting at sub-treasuries should he re1nitted to 
the district treasury, either through murency or by actual 
re1nit.tance of ..notes or coin, and paid into the Bank. 

S. R. 162. At sub-trP.asuries where there is a currency 
cl1e~~t the transfer of funds is niade through currency, and 
Treasury Officers and Sub-rfreasury Officers will observe the 
fullowing procedure in regard to the adjustment of currency 
transaction~ by opposite transfers elsewhere:-

(i) If a Suh.Treasury Officer in a district where a branch 
of the Imperial Hauk doing· Government business is located 
at hea<lquart.ers, requires funds, he should withdraw the 
re11uired amount fron1 the Currency chest with the 1uevious 
permission of the ':rreasury Officer, where necessary and 
advise the Treasury Ofticer of the fact forthwith. The 
Treasury Officer i;hould then either arrange for the opposite 
payment of nu equivalent amount at another sub-treasury of 
the district, or, if that is not. possible, inform the Currency 
Officer, Calcutta, (by wire, or, by a letter if it can reach its 
destination within 24 hours) of the amount transferred at 
the sub-trel\.sury. The latter will then arrange for the neces-2 
sa.ry opposite payment -at the Heserve Dank through liis 
dailx memorandum of currency transfers. Si1nilarly when 
su1·plus funds accumulate at a sub-treasury, the Sub .. 
~rrcasury Oflicer will deposit them into the Currency chest 
and communicu.t.E."' th~ fact. fortlt'with to the Currency Officer, 
Calcutta, (by wire, or, by le'f'er if it nan reach its destination 
within 24 hmus) on the day of the transfer, nn intimation 
hcing sent to thP Treasury Officer also by post. The Cur
rta.ncy Officer, Calcutta, will arrange for the opposite pay
ment in the manuer stated above. . . 

Chest Uips in T. R. Form No. 24 should be sent to the 
Currency Oilicer concerned as laid down in S. H.. 160(b). 

•(ii) In districts where a branch of the Imperial Bank 
doing Governm~nt business is situated at a place where there 
ilf' a sub-treasury, the opposite payments in respect of cur
rency transfers at a Sadar Tr.easury ann the other sub
trensuries in the dist1·ict rJhould be arran19ed for in the same 
woy as explained in clause (i) above. 
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S. R. 163. .At sub-treasuries where there is no currency 
chest transfer of fnncls is made by the remittance of notes 
or coin from the branch of the Bank to a sub-treasury or 
11ice versa. The Agent provides the funds for remittances 
to sub-treasuries ai the request "of the 'frea,sury Officer. 

T'l'easuri'es where there is no lJranch of the Imperial Ba.-tilr, 
of India. 

S. R. 164. The 'Treasury Officel' iH re~ponsihle for keep
ing sufficient funds at the district treasury and sub-treasuries 
to meet all Government disbursements and at the same time 
for mainiaining the hnlances as low as possible in order that 
money may not be locked up "\li:l.llecessarily. Transfer of 
funds shoul<l ordinarily take p'lac1J through currency, cur
rency che1ds being maintained at sub-treasuries for this 
J>Urpose and the actual remittances of coin und. notes should 
he rPcluced to a minimum. 

S. R. 165. rrhe 'freasury Officer obtains funds from out
side the district and disposes of his surpluses in accordance 
with the following rules:-

(a) 'l'he Treasury Officer may at any time deposit sur
plus funds into the clistrict ... currency chest and vrhen owing, 
either to receipts at the treasury or to tran~fers from sub
treasuries made in accordance with S. R. lGG(a) his treasury 
balance exceeds by iany nppreciahle amount the normal 
balance the excess should be deposited into the currency 
chest. 

(b) 'Vhen the Treasury Officer requires funds either to 
meet disbursements at the treasury or to supply sub
treasuries with funds in accordance with S. R. 166(b) he 
should make the necessary transfer from the currency chest 
to the treasury balance. 

(c) Every transfer from the treasury balance to -the 
currency c]1est or vice versa must be reported at once by 
telegram (or by letter if the treasury is close to headquarter.Ii) 
to vRfl FinancP ~ =f>f!f't\l'irnQD;.. and the Currency Officer, 
,.Calcutta, in addition to sending slips in 'l'. R. 14'orm No. 24 
as prescribed by St U. 48(e), unless a corresponding trans
fer is made at a sub-treasury. 
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S. R. 166. Transfer of funds to and fro1n -8ub-treasuries 
where there is a currency chest should be 1nade through 
~urrency, the opppsite payments being made nt _the district 
treasury or at another sub-treasury so as to retain the total 
balance in the currency chest of -the district unchanged.• 
"The procedure is as follows : -

(a) When a ~urplus accumulates at a sub-treasury, the 
·Sub.treasury Officer should deposit the surplus into the 
-currency chest and.in particular, when the sub-treasury 
balnnce exceecls by any appreciable ia1nount the norinal 
ijalance lnid down by the Treasury Officer in aecorcln.nce 
with 8. U. :J9, the excess should be transferred to-·fhe cur
rency chest, unless heavy paymentli are expected to absorb 
it within the next two or three days. On receipt from the 
Suh-treasury Offtcer of th~ slip in '1\ R. l''or1n No. 24 re-
porting the transfer, the Treasury Officer should make the 

-corresponding transfer fro1n currency to treasury at the 
district trt-nsury. 

(b) When a Sub-tr~•ufy Officer requires f~nds he should 
apply to the 'rreasury ()fficer for sanct10n to a transfer from 
-the sub-treasury chest. If the Treasury Officer conRiders 
that the triansler is necessary, he should make a transfer of 
the amount fr0111 treasury to currency at the district treasury 
-and order the corresponding transfer fron1 currency to 
treasury at 1he sub-treasury. 'J'he Suh-treasury Officer 
:ehould report in accordance with S. R. 48(e), when the 
transfer has been effected. The €urrency Officer, Calcutta, 
nmy, however, un the recommendation of a Treasury Officer, 
permit a Sub-Treasury Officer_ to transfer funds ·from the 
-chest without the sanction of tl10 Treasury Officer subject to 
.such conditions as he may impose regarding amounts and 
1 h~ period of such sanction. 

N. B.-J! is the duty of'l'reaaury Officers to see that Suh-treasury Officers 
deposit surpluses promptly into the currency chest in accordance with sub
paragraph (a) above. If e.t n.ny time it appeRrs to the Treasury Officer 
1iha.t the bnlunce at a sub-treasury is unnecessarily large, he should order a 
deposit of the surplus into the currenoy chest. 

S. R. 187. 'l,rnnsfer of funds to and from sub-treasuries 
where there is no currency chest is made by lhe remittance 
<>f notes or coin. ,-· Su~h i:emittances should not be made 
".xcept under the instructions of the Treasury Officer. 

Remittance. 

S. R. 168. Iten1ittances are of the following kinds:-

( 1) ;;;~tn cy remittances, i.e. , Pe '""I r ft pe@!" 01 s ii e er
~-P\l _ are sent from a currency •chest or a Currency 
Office attac ed j:o the Reserve llnnk to another currency chest 
<>r Currencv Otlice. A remittance of this kind does not 
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affect the tr,rnsury balance and involves no locking up of 
Government funrls in tronait. ~o*@ii; PttfJ~es ur mlv~r·imffi.. 
~npeu\sho.uld, therefore, as far as possible, be sent as cur
rency rem1tt.ances. 

(2) A payn1ent is made to a hranch of the Tinperial 
Bank of India acting ns Agent to Ueserve ]lank from the 
currency chest or Currency Office at one place in considera
tion of an equal a1nouut being paid fro1n a branch of the 
Imperial Rank of India to a currency chest or Currency 
Office at another place. 

(3) ~Iouey i~ sent from a Branch of the hnprial Bank 
of India acting- as Agent to the Ht~serve Bank, to a trcasu~ 
or~ small coin dApot or vice versa.. 

(4) ~loney is sent fro111 tho treasury ha.lance at one 
treasury to the treasury balance rat another- treasu1·y. This 
methorl of remittance should be used only for remittances to 
or from sub-treasuries where there is no currency chest and 
for the remittance of snrnll coin, uncurrent coin and foreign 
notes or coin. 

(5) Sm.all coin is sent from a small coin llupot or treasury 
to another surnll coin depot or trcnsury, or vice versa. 

(U) A transf~r of money is made between tl1e treasury 
balance and the currency chest at one place itt consideration 
of oppmdte transfer of the sa1ne a1nount being, made at 
another place, either between the currency chest and the 
treasury Lalance or hctween the currency chest and the Bank. 
(Fide S. Hs. 162, 165 and. 166.) 

S. R. 169. For account purposes a remittance of an_y of 
tlie kinds specified in sub-clauses (3) to (6) of the above 
rule is classed ui:; a "Local cash remittance" if the two 
treasuries between which a re1nittance has taken place are 
under the same Accountant-General, and as a "Foreign 
cash remittance" if the two treasuries a1·e undef different 
Accountants-General. Remittances of the kind specified in 
clauses (1) and (2) of the 6bove rule do not affect the ordinary 
Governnient accounts, but. a1·e dealt with in the accounts of 
the Currency Department. 

N oh.-RemittanceH between two su'J-treaRurics in the sanie <listrict. 
or between a treasury and 1:1ub-treo.sury subordinate to it are neither !~ca.I 
nor foreign cash rE1mittancoa and e. <'heck over thoRe rorno.ttinres is kept 
by means of tho Accow1tant's bn.la.nce sheet. If. however, there iM e. branch 
of tho Jmpe"ial Bank of India at the remitting or receiving treasury or sub
treasury, the r~mittaueee should ho treated as local cash remittances. 

Despatch of remittance.,. 

S. R. 170. (a) No remiU.ance of cash or notes fron1 a 
sub-treasury or treasury to a treasury or sub-treasury in 
another district or. to a Currency Office should be made ex
cept in accordance with the special or general orders of the 
C1urency Officer, CalH.1tta. When a surplus of coin or notes 
accumulates in the district, the Treasury<. Officer should 
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re~ort the detaill'L of the surplus to the Currency Officer, 
c~lcutta, and obtain bis orders for remittance to 
another treasury or a Currency Office. Counterfeit, light
weight and def aced coin and all coin received by Government 
Officers which have been ordered to be withdrawn f1·0111 circu
lation should whether or not it has been cut and broken, be 
sent at the first convenient opportunity to the Master of the 
Mint at Calcutta or to an_y principal treasury appointed by 
the Currency Officer, Calcutta, to remove such coin 
for remittance to• t.he Mint. Such coin should he 
credited in t.he officer's cash balance as "uncurrent 
c~in" at the ac.tuu.l value at which it has been received. 
Noles unfit for issue should be dealt with in accordance with 
rule 177 below. 

(b) Reniit.tan<!es within the district, i.e., between two 
su'b-treasuries in a district or between a treasury and a eul>
treasury subordinate to it should be made under the orders 
of the '•rreasury Officer who is entirely responsible for such 
remittances and need not obtain the sanction of any higher 
authority before ordering them. 

8. R. 171. •(a) All remittances despatche<l by rail, river 
or road inust be escorted by a guard except remittances of 
nickel, bronze or copper coin during transit by roil (vide 
S. R. 211). . 

(b) lm1nediately on receipt of a remittance order from 
the Currency Department or ns soon as the Treasury Officer 
decides to make a remittance to a sub-treasury, the Po'lice 
Department should be informed of the kind and amount of 
the tree.sure to be remitted and asked for a sufficient escort, 
which it will supply according to the scale laid down by 
Governme1U. Any officers on the line of march frt.•m whom 
any assistanco may be required should be advised by the 
despfltching oilice. 

(c) The receiving office should be informed in advance 
in T. R. Form No. 26, of th~ particulars of the 1·emittance 
to be despatched in order ~at necessary arn1ngements may 
be -..ade for receiving it. A remittance should not be sent 
at Ruch a tin1e that it will be in transit at the end of a 
mqr...th or that it will reach its destination on a Sunday or 
other a ut.horised holiday. 

8. R. 172. (a) As soon as u. reniittance is despatched it 
should he elftered in the cash book if it is a treasury remit
tahce, or in the currency chest register if it is a currency 
~emittance to a place within the same currency circle. If 
it is a. currency remittance to a place outside the circle, the 
amount should be shewn as in transit in the currency chest 
register and charged o.ff the account on .receipt of advice of 
arrival ut the 11ceiving office. 

Note.-For the definition of 11 Currency Circle" llf'o Reeource Manual. 
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~The Treasury Officer s~ou·ld advisa theofecn1encJ ·f>e-' 
pa P'nt:~f..:tAt!t Kf'!1'e'P1¥e llaRk of every despatch of a remit
tance to ia place outside the dis .rict on the saine day on which 
it is despatched. If th easury is so situat~d tha.t the 
advice oannot l"each Hi al'"tment within 24 
hours, if sent by J>Oitt the _ reasury Officer shot send the
advice by telegram. The advice should state whether the· 
remittance is a treasury or bank or currency remittance andi 
should give the name of the treasury to which it has been 
despatched. 

Remittances of coin. 

S. R. 173. Coin should be \lacked for remitt.ance in stout" 
bags, tiecl and sealed after a shp in T. R. Form No. 28 has 
been placed in each bag. The Treasury Officer must satisfy 
himself generally of the contents of the bags, and must se~ 
that the proper number of bags is placed in each box. 

Note.-In case of a remittunC'e sent without a potdar the despatching 
offic6r should examine a. certain percent.ago himself and place a. private mark 
upon the ticket of the be.gs so examined and the spec·ial att<>ntion of tho 
receiving officer should bo drawn to the necessity for prqtccting the interest 
of the absent remitting offi~ ... IJ_ !°:'·.~ ·, 7 l _;. 

S_. R. 174. For journeys by road tlie bags may be packed 
in treasure tumbrils, or in large chests placed in carts, at the 
door of ihe treasury in the. presence of the Treasury Officer; 
for journeys by rail or hoat, and also (if convenient) for 
journeys by road, they should be packed in stout boxes
capable of containing Rs. 4,000 to Rs. 6,000 each, nailed 
down and bound with iron, without gunny covering or ropes, 
and the hoops should be riveted or nailed together where they 
cross. Every box should bear the name of the despatching 
treasury cut into, or painted on it with a number~ 

S. R. 175. 'fo each box, designed for river conveyance or
to cross any unfordable strem;n hy a ferry, should be fasten
ed a buoy, formeil of a piece of unsplit bamboo or other float
ing material; the rope of the buoy should be at least ten J'.i!ds
long, and the police officer in cl1a.rge is responsible for seiin« 
that it is never detached from the box, nor, so long as the· 
box is on board any boat, knotted or entangled in ;;viy way. · 
When treasure is sent by a sea-going v~.the despatching .. 
officer should 1·emove the buoys after the boxes are. shipped, 
and the receiving officer is responsible for attaching buo~s 
when landing the treasure; if he is not the Treasury Officer~ 
he should obtain the buoys from that officer. 

Not·.-Tho above precautions o.re not necesaary in cases of remittunoP~ 
covered by insurance. 

8. R. 176. Invojces will he prepared in triplicate in T. R. 
Form No. 29; CJne copy should be retaineq. another s~o!-1-ld 
be despatched by post on the same day to the rece1v1ng 



o. 72. 

Page 76--S. R. 173.-(a) dd as ote 1 to this Rule:-
Note 1.-F<Jr remittance to the Calcutta an Bombay 

nts of bags hould be as below : -
Each d nomination of coin must b , in separat hags-

Deno.mination. Value per bag. Tale per bag. 

• • 
pees 

Quam? mpeee 
One eighth rupee 

•• 

.. 
Eight annae} 
Fourannas 
Twoannaa 
One a.nna 
Doublepioe 
Single pioe 
Halfpioe 

ickel •• 

.. 
•• 

Pie pie 
•• 
•• 

Rs. 

2,000 
2,000 

500 
500 

250 
250 
250 
200 
50 
50 
30 
IO 

Pieoes. 

2,000 
4,000 
2,000 
4,000 

000 
1,000 
2,000 
3,200 

1,600 
3,200 
3,84() 
1,920 

(b) Renumber the e i ting note as ote 2. 
( engal ov rn ent, Fin nre Department, No. 998(66)-F., 

the 19th pril 940.) 
[Th re ury Rule , B ng i'ld th uh idia :u] 

und r o. 72, dat d 4th ptember 1940.] 
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treasury, and the third made over to the escort officer. 'rh.a 
weights entered in the invoice shall he those ascertaine<l by 
weighment in the presence of the escort officer. 

Remittances of currency notes. 

S. R. 177. All notes unfit for iRsue which may have 
accumulated at a treasury should he sent to the Currency 
Office (Or treasury named -by the Currency Officer, Calcutta,) oe each occasion on which a remittance of notes or coin is 
sent to or received from the Currency Office. Advice of the 
ret1iittance giving details of the denominations and value of 
th~ potes should Jle sent by post to the Currency Officer, 
Calcutta. 

S. R. 178. New notes or notes fit for re-issue should never 
be cut for remittance. When the value of the notes to be 
remitted does not exceed Rs. 2,000 and the notes cannot <'\)n
vcniently be included in a specie remittance they should be 
sent by post insured up to their full value. 'Vhen the value 
exceeds Hs. 2,000 the notes sl10uld be sent in charge of a 
potdar and police guard. 

S. R. 179. The following are the rules for packing parcels 
of notes:-

(1) N otcs of each deuomination must be arranged in 
separate bundles st.itched by one edge into books of 100 each, 
any excess over multiples of 100 being made into one book. 
To each bundle of books should be attached a slip in T. R. 
Form No. 30, stating the number of pieces it contains and 
bearing th~full signature of the official who last counted 
them and made up the bundle before despatch. 

(2) ],or remittances in charge of a potdar and police guard 
the bundles should be }Jacked in parcels of ten bundles each 
1'nd the parcels should be pla1:ed in strong wooden boxes 
J1Vhich should be securely f~stened and sealed. The boJteB 
~houlcl be weighed in t.he presence of the escort officer and the 
we~ht and contentR of each box should be entered in the 
in~ice in T. R. },orm~ No. 29 . 

.Not ·.~'7The~ r~les 41 ~his article do not apply to the case of remittances 
of frf!sh notes o'f tha-denominations of Rs. 5 and Rs. 10 from tho Currency 
Offiooa to ure Currency chei;t.s. The dflta.ih•d examinn.tion of the packets 
will be conducted at the Currency C.hests. A clerk or a ehroff should 
accompany the remittance to supervise the examination in the cases of the 
rerllittances of Rs. 5 and Rs. 10 notes. 

8. R. 180. In the case of remittances sent in charge of a 
Jlolice ·guard an invoice in T. R. }"'orm N o .. 29 should be pre
pared in triplicate, one copy being sent hy post to the receiv
ing officer, one g•ven to the police in charge of the escort and 
the third retained by the despatching officer for record. The 
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escort officer should sign a receipt on each copy of the invoice 
stating that he has received the boxes of the marks and 
weights detailed therein. 

Escort 0 fficer' s d'ltti"-es. 

8. R. 181. The escort officer will see the boxes of notes 
and coin weighed or in the case of cJ;iests or tumbrils con
taining bags of coin will count the number of ba~s. lie will 
sign the receipt at the foot of each copy of the invoice; i:Ji.e 
blanks will be filled up in words, and if the escort officer oe 
ignorant of English, he should be required to write the nU:m
bers of the bags or boxes which he has received in the verna
cular on the copy of the invoice to be retained by the Treasury 
Officer. 

S. R. 182. The escort officer will wire to the receiving 
officer the number of the train (passenger or goods) convey
ing the remittance and its hour of departure and will also 
wire again en route if any change in the train has been made 
or if anything has occurred to delay its arrival. 

When the escort officer is relieved in the course of the 
journey, he will obtain a receipt for " .................. tumbrils 
in .good order said to contain .................. coin to the value 

f R . b '' f '' o . s ................... 1n .................. ags or or .............. . 
boxes or for sealed wagons, in good order, said to contain 
.................. coin (or notes) to the value of Rs ................. " 
When the remittance reaches the addressee, the latter will 
count the bags and weigh the boxes, and give a receipt for 
" .................. bags said to contain .................. coin to the 
value of Rs ................... , " or for " .................. boxes of 
marks and wei11hts detailed in the invoice said to contain 
.................. coin (or notes) to the value of Rs .. -;-: ............. " 
If any box be of short weight, or show signs of having been 
tampered with, it should be opened in the presence of the 
escort officer; otherwise he should be allowed to return at 
once. 

Potdars .. 

8. R. 183. (a) Treasurers may send in charge of sifver 
coin or note rem1t.tances, at the expense of the lteserve Bank 
el India, pot<lars who will remain in charge while the 
treasure is being examined and who· will take back \he locks, 
and, if convenient, the bags. If the ~uard be returning to 
the station of 01igina.l despatch, tumbrils or chests should be 
sent back under Ii.is charg9; otherwise, they should wait for 
the potdar. 

(b) For coin remittances the following scale should be 
:followed : -

One potdar up to 10 lakhs. 
One potdar for every additional 10 Ialfhs or a fraction 

of it up to a maximum of 3 in all. 
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(c) For note remittances one potdar is usually sufficient, 
but the Currency Officer, Calcutta, 1nay sanction the deputa
tion of a second potdar for journeys occupying such a long 
t.hne t.1~a~ one man cannot be expected to exerciHe the necessary 
superv1s1on. 

(d) In cases of heavy remittances, whether of coin or 
notes, or of both, the Currency Officer, Calcutta, 111ay sanction 
the deputation of one or more clerks in addition t-0 the usual 
escort of potda rs. 

S. R. 184. A potdnr should, on no account, be sent either 
to accompany a remittance of nickel, bronze or copper coin, 
or to watch the exnn1ination of such coin at the receiving 
treasur~· or Urar~ch of the Imperial Jlank. 

S. R. 185. 'Vhen potdars accon1pany treasury or currency 
remittances, they should be furnished by the remitting 
Treasury Off!cer with a certificate in 'l\ R. Forni No. 31 
with 'columns 1 to 7 filled in. The 'l,reasury Officer recehing 
the re1uittance should com.plet.c the certificate and return it 
to the potdars. 'rhc certificate should be attached to all 
bills for travelling and other allowances, special or other
wise, admissible to them when accompanying treasure. 

Not,e.-'I'ho Reservo Bank of India who bear the charges on acicount of 
TOmitte.nce of trcusure, should doformine the rates at which daily allowance 
should be drawn by Potdars, Shroffs and clerks accompanying remitto.nc..-es 
of treasure, for he.Its in excess of ton days. Claims in respect of halts not 
exceeding onu month will h6 dee.It with by the (..'urrcncy OfHcer in whose 
jurisdiction tho remitting treasury is situated and claims in rospeet of halts 
.exceeding one month by the Chief Accountant of tho Reserve Bank. 

S. R. 188. If any chest, tumbril, or wagon be secured by 
double loc~, one key shoulcl be held by the potclar, and tl1~ 
other by tlie escort officer; if there he only one lock. the key 
should be held by the potclar, but the escort officer is respon
sible for not allowing the chest or wagon to be OJ>ened before 
arrival at destination, save in case of a break-down, when the 
treasure must be inoved to another chest or wagon in his pre
sence. In the case of re1nittances sent without potdars single 
locks should be used and" the keys should be entrusted to the 
escort officer in a Rea.led cover whieh he should not open 
.except when absolutely uecessary in the case of a break-down 
on the road. 

S. R. 187. Extra shroffs or potdars mny be engaged, 
whenever necessary, with the special sanction of the Collector 
.to deal with heavy receipts, or to accompany ren1ittances, or 
io take the place of permanent shroffs or potdars who do so. 
They will be paid at such rate as may be deter1nined by the 
Government and will be entitled to the 01tlinary ancl special 
rates of travelling allowance adn1issible tiP permanent potdars. 
'.remporary potd1-rs inay be engaged fron1 outside the district 
when it is not possible to procure men locn.lly; they will be 

-0 
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entitleu to the ordinary travelling allowance for their 
journeys between their homes and the places oi their appoint
ment. 

Ileceipt of remittances. 

S. R. 188. (a) Im1nediately on the arrival of a rentittance 
credit for the invoiced amount should be given in the cash 
book or currency chest register, as the case may be, and advice 
sent to the Currency Officer, Calcutta, stating the name of the 
treasury or Currency Office from which the remittance lu\s 
been received and whether it is a currency, treasury or bank 
remittance. 'rhe advice should be telegraphic if a postal 
advice will not reach the(JurrencjV Department g£..+fte'"ft{'se1··ve•"1 

~·it.hin 24 hour."J. 
(b) The remittance must then be examined. 'l'he first 

step 111 this examination is the weighment of each box in 
the presence of the escort officer and the rl'reasury Officer anci 
the comparhmn of this weight with that shown in the invoice. 
A receipt should then be given to t110 eRcort ~fficer and 9. 
copy of this receipt sent hy post on the same clay to the 
despatching treasury. 

S. R. 189. When the weight of each box is not given in 
the invoice, the boxes must be opened and the contents 
examined in the preRence of the escort officer. The in frac
tion of the rule requiring the wei~ht to be stated should be 
brought to the notice of the remitting officer. If any box be 
short weight or show signs of having been tampered with, 
it shoulcl similarly be opened and its contents examined 
before the escort is released. 

S. R. 190. If coin or notes received in the renittance are 
required for despatch to another treasury within o. few da~s 
of its receipt the boxes may be deposite<l unopened in the 
strong-room provided they are in good order and that they 
o.re in charge of potdar who 1Vill be available to accompany 
them to their final destination. 

S. R. 191. In all other cases the boxes should be opened 
immediately whether the remittance is accompaniecl by a 
potdar or not. \Vhen a potdar accompanies, the boxes should 
be opened in his presence. Unless the detailed examination 
of the wholf remittance is immediately proceeded with, the 
bags of coin or parcels of notes should be deposited in the 
stron~-roo1n under double locks, care being taken as far ~s 
practicable to place them apart from other treasure. To 
guard against abstraction of coin from remittances which 
may remain unexa1nined in the strong-room for some time, 
and which cannot' be separately secured in a chest or chests, 
it should be arrang0 d, when the amount of the remittance 
does not exceed five'° lakhs and when the p~ocedure will not 
cause practical inconvenience, to weigh the entire contents 
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of each hag by emptying them into the scales before deposit
ing the remittance in the strong-room. This weighment 
must he supervised by the Treasury Officer. In the case of 
larger remittances similar care must he exercised, though it 
will usually be impossible for practical reasons to examine 
them in the same detail. The 'l,reasury Officer in such cases 
must satisfy hi1uself that the i·emittance has not been 
tampered with hy personally picking out a nuntber of boxe~ 
and bags fr01n tinie to ti.me, and having the contents of these 
weighed under his 1'1J.lpervision. In the case of remittancei;J 
exceeding five lnkhs, or when it is not found practicable to 
w.cigh out sn1al1er remittances, care 1d10uhl be taken to cover 
compleiely all bags forming parts of the re1nittance with 
tarpaulins, the notf>s being secured in a chest or chests or 
replaced in the original ho.xes with the lids securely fastened. 

8. R. 192. The detaile<l examination of the remittance 
should h<t coilllucte<l in the presenC'e of the potdar frmn the 
remitting treasury and under the supervision of the Treasurel" 
of the receiving treasury or some other responsible pertion 
acting on his he half. If, however, the remittanl'e is not 
accompanied hy n pottlar front the remitting treasury, the 
detailed examination must be uu.ule in the immediate pre
sence and undt""" the personal impervision of the rJ,reasurer of 
the receiving treasury who shou]<l see that the interests ol 
the remitting treasury are adequately safeguarded. 

S. R. 193. Every facility must be given to the potdar of 
the remitting treasury to watch the examination. Any cmn
p]aints which he may make Rhould be reported at once to the 
rrreasury Officer. If any fraud is suspected, arrange1nents 
should be made for the search of the exa1nining potdars in 
the presence of the pot<lar of the remitting treasury. 

S. R. 114. Only such portion of a remittance should he 
taken out of the strong-room as can be examined durinff tlia 
course of the day. 'Vhen an:v portion reinains unexa1n1ned, 
the attending potdar may, if tie so wishes, be allowed, at tha 
thne of the closing of the officJ, to place one lock of his own 
on t]1e chest containing t.he- unexamined portion, or, if this 
is not possible, on the outside door of the strong-romn. 

8. R. 195. The notes and the coin composing the remit
tance slwuld be counted and exa1nined in detail so as to 
ensure not only that they are all genuine but alao that each 
bundle of notes or hag of coin contained the alleged number. 
In the case of remittanc~s of fresh notes from the Currency 
Office sent in bundles of 1,000 pieces. the bundles should be 
split up into packets of 100 notes each. 

S. R. 198. As the examination of en.cit bundle or bag is 
completed the relative slips, in T. R. :Form No. 28 or 30 
as the case may. be, contained therein sl10uld be taken out 
and replaced by fresh slips prepared by the receiving tre.a.!ury. 



82 

'1,he slips of those bags and bundles the contents of which 
have been found correct should be ma<le over to the 'J.1reasury 
Officer for imn1ediate destruction, while the rest should be 
attached to the report to be inade to the remitting treasury 
under S. R. 200. 

S. R. 197. The Treasury Officer should supervise the 
examination of. the remittance generally. Ile should put 
away the examined notes and coin under double locks of the 

.-treasury or of the currency chest as t.he case may he. Ou 
con1pletion of the detailed exniuination he should send ::.l 

formal receipt to the remitting officer showing· the result of 
the examination. 

S. R. 198. All cont.ingent charges incunred at the receiv
ing station, such as cooly, cart or boat hire, should be paid 
by the receiving officer and charged as indicated below in his 
accounts. 'l'he re1nitting treasury should refuse to •J>ay such 
cha1·g·es. The travelling allowances, which the men in charge 
of a remittn:nce are likely to incur in reRpect of a journey, 
shoulcl he advanced to them by the remitt.ing treasury. If, 
in any case, the amount proves irnmfficient, the receiving 
treasury should, on application, pay them such further 
advance as inay be necessary. 'fhis should not be paid out 
of the Collecloi"s pern1anent advance but shoul<l be drawn 
from the treasury and should be debited to the head ''Charges 
for the remittance of treasure" subordinate to the deposit 
head "Account with the Reserve Bank-Transaction on behalf 
of the Heserve Bank." The amount advanced by the receiv
ing treasury should be reported to the remittin~ treasury 
where it should be recovered in full on submission of the 
officers' travelling allowance bills. An advance of travelling 
allowance should in no case be ~ranted to a clerk or Potdar 
of the Ueserve Bank accompanying a "remittance of treasure. 

S. R. 199. No tiine shoul<t be lost in examining a 
remiUance both in order to set the potuur at liberty (ancl so 
reduce the cost of re1nittance), anrl in order that any deficiency 
may be recovered fron1 the ren{itting rl,reasurer. To deal with 
heavy remittances additional sh.~offs may be engaged with 
the special sanction of the Collector who will be paid at such 
rates as may be fixed by the Government. The minimum 
amount of coin and notes of each denomination which one 
man shll\ild examine in a dny is ns follows : -

New rupc~es 
Old rupees 
New i rupees of the value of •• 
Old i rupees of the va!ue of •• 
New l rupees of the ve.lll~ of •• 
Old l rupt>rs of the value of .. 
New i rupees of tho value of .• 

Coin. &. 

2,00,IJOO 
8,000 

5o,oeo 
4,000 

24,000 
2,000 
7,000 



Old i rupees of the vo.Jue of •. 
New 4-anna nicku) of the value of 
Old 4-anna nickel of the value of 
New two-anna nickol of the value of 
Old two-anna nfokol of the value of 
New one-anna. nic•kel of the value of 
Old one-unna. nickel of tho value of 
Now single pice of the value of 
Old single pico of tho value of 
New i pice of the value of 
Old i pice of the va)uo of 
New pio-piecee of tho value of 
Old pie-pieoee of tbe"alue of 

Nel\ notes of all denominations 
Old notes of all denominations 
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Notes. _ 

Ra. 

1,000 
18,000 

2,500• 
7,000 
2,000 
3,600 
1,000 

75(t 

400 
500 
200 
200 
150 

Pieces. 

10,000 
2,500 

S. R. 200. (a) If any deficiency is founcl in the detailed 
examination, am1 is not immediately recovered from the potdu.r 
in charge, it is to he charged in the cash book as a. di:itinct 
item with full particulars and the Treasury Officer of the 
remitting treasury i·equested to recover the amount an<l credit 
it in his own treasury. 

(b) All excesses above He. 1 found in a remittance should 
be i·eturned to the remitting h'easury through the attending 
Potdar or if this is not possible by registered post or by money 
01·der, the '-_,st being borne by the re~itting: treasury. Excess 
of He. 1 aucl under should be credited Ill the accounts as 
''1·eceipts of the Reserve Bank." 

(c) l~very defect or deficiency discovered during exami
nation should be entered on th•e slip pertaining to the bag of 
coin (S. R. 173) or bunille elf notes (S. U. 179) concerned and 
must be specially reported to the remitting officer, the slips 
being attached to the report. If a Potdar of the remitting 
treasury i~ present to witness the examination he sl1ould be 
required to attest t.he entries as they are made, uml if he can 
make goQd the deficiency, the report and the slips should be 
delivered to him. Any bad coin or notes which have to be 
returned to the remit.t.ing treasury should be made over to 
tl~e Potdar, or in his absence remitted by insured post at the 
cost of the rf>mitting 'rreasurer. If there is no Potdar in 
charge, the report mm1t state the name and rank of tl1e 
officer who personnlly RU}lervise,l the exan~nation, and lllUB°t 
be sent, together with the attached slip, immediately on the 
close of t.he examination (or, if it is a Jltolonged one, at the 
close of the day~ to the remitting officer. T11e object of thi.s 
n1le is to enable the rl,reasurer of the remitting treasury, for 
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his own purposeR, to fix responsibility for the deficiency 
which he is ohlig-e<l to nrnke go0«l. If any bag or bundle of 
notes is received without a slip, and is in any way short or 
deficient, au immediate ~pecial report should he sent to the 
remitting- 'lffico". 

(d) 'VhPn uew coppN· com is receivNl either directly from 
the Mint or from anotner treaRury in the original l\Jint boxes, 
nny exceRs or deficiency found on examination ~110ul<l be 
immediately reporterl anrl the printPcl slip of contents 1.d1011lcl 
be forwarded to the }[int Master conl'erned. The report 
should Rtate the numhPr of tho hox in which the excess or 
deficiency was found and the c>ondition of the boxes on 
delivery. 

Additional Rules for Remittances by Railway. 

J•rcvious Notice to Hail way Companies . . 
S. R. 201. When large ren1ittances are made, notice 

should be given some time beforehand to the railway 
authorities llt the station of despatch in order that wagons 
of convenient sizes may be brought togethPr.l"I 

Loading. 

S. R. 202. \Vhen Government treasure is loaded for 
despatch by rnil, the doors on one side of the wagons should~ 
if possible, be secured fro1n the inside, and all doors that ~an 
be opened from the outside should he secured by good pad
locks. 

8. R. 203. Small remittances need not be forwarded by 
wagon, but can be sent in the same compartment in which 
the guard in charge travels. 

n 
S. R. 204. It is the duty of the remitting Treasury Officer. 

to supply the palllocks and there should he a sufficient stock 
in a treusury whence frequent remittances are sent by 1·ail. 
The 'freasury Officer should take the receipt of the escott 
officer for the padlocks. If the escort is returning, the receiv
ing officer should return the pncllockH through the officer in 
chargP of the eHcort; otherwise, a receipt Hhould bt: given to 
the police an fl the locks returned as soon as possible by parcel
po&t or by rail or through the Pot<lnr. 

S. R. 205. The Treasury Olliver will superintend, 
pert;onally or by substitute, .the loading !>f the vans, joint~[ 
with the police cHflcer who is to travel 111 charge, ~nil wt l 
Jtand to liinr--·a papell of i1u~tP\letionL(.T Il Eorm .. ?i0 ~~.-aa&
as many lalenk ·T&"ertr+~--a.-HrelJ \'t'llt h<?~~lief s 1 fez tlteh" 
docYn1-elt'ttt .J.ie will .take a receipt . . 
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Escort. 

S. R. 206. The escort accompanying the treasure to the 
station, and protecting the loading·, should be of the streng·th 
which 111ay be fixed by the Governn1ent for the escort of such 
a sun1 by rood or for the Hpecial l>Urpose, and a new one of 
corresponding strength should 1neet the treasure at the 
station of delivery. During the railway journey it should be 
protected hy a guarcl of reduced strength ncconunodatecl in an 
adjoining brake vnu111 if the re1uittance is carried hy gootls 
train, or in the end comparhnen t of the carriage next adjoin
ing the treasure van; neither <loor of the compnrhnent occupied 
by Uie escort should he locked. The strength of this escort 
also should be fixed by tlie Govcrn1nent; there should neve1· 
be less than a uetty officer with two n1en, and when the 
treasure is loade<l in n1ore thnn one wagon, the scale should 
allow two men to each. 'Vhen a wagon containing treasure 
is detached from the train £or any reason the ,.;tation master, 
or the guar<l in charge of the train, will warn the police gunrtl 
in charge of the trea~mre, in order U1at the necessary arrange
ments n1ay l>e macle to guard it. 

S. R. 207. As ~e rules for the guidance of the guard~ 
"lloz1 ft. ~hiiil Mo! 8~ equire the n1en to be constant.ly on duty, 
arrnngen1ents should he 1na<le to relieve them at convenient 
points, giving to each party a stage of about twelve hours. 
The exact length of each stage should he laid down by local 
orders. 

8. R. 208. Arrangemente for the relief of the guard will 
be 1nade by the police department. 'l'he officer in charge 
when starting with the reniittance will telegraph to his 
relieving officer the probable tinie of his arrival at the relief 
station. 

Payment of FTeight. 

8. R. 209. The railway fai;es and freight will be paid in 
cash or by credit notes where possible for whil'h purpose the 
police or other officer 1nay.01Jla1n front the treasury a sufficient 
amount as :in advance to be accounted for afterwards. A 
reguisition shmild he made on the railway authorities in the 
f oUowi ng f orin : -

To the Station Master, Burdwan. 

Conveyance by railway to Dacca is required for treasure 
to. the value of lakhs of rupees loaded for Dacca 
and contained in- wagons. 

'l'he station n1aster will give the officer conuuanding the 
f-'Uard a paper notifying that he is in charge.of treasure loaded 
in so 1uany wagons. 

Note 1.-Tho requisition mentioned a.hovo mus't not be confounded with 
the notioo to be sent4beforehand to thA railway o.uthoriti,.s, in order that the 
necessary wagons me.y be provided, mde rul~ 201. 
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Note 2.-TreMure 11hould always bo booked through to the final station. 
and the ofiicer who makes the requisition should info1nt U1e railway authori· 
ties that he has provided reliefs for tho guard at specified stations. 

8. R. 210. On all railways administered by the State 
and on the Bengal-Nagpur Railway, the undermentioned are 
rates and conditions for the carriage of treasu1·e, including 
specie, bullion, etc., the property of the State:-

(i) Treasure, etc.-

. Up to 27 mn.unds 

Above 27 a.nd up to 81 ma.uncle 

Above 81 and up to 270 ma.unds 

Over 270 ruaunds 

Pies per ma.und 
per mlle . 

• .. 
2 

li 

Ii 
1 

Provided that the charge for any quantity shall not be lass 
than for a s1naller quantity according to the above scale. 

Escort:-

<~> One nrnn to travel free, both bn the outward and 
return journey, as a 3rcl class passenger, when the consign
n1en t.s of treasure are over 54 and under 135 111aunds. 

( b) Two men, when the consignments are fron1 135 t'l 
under 270 niaunds. 

(c) }"'our men, when the consignments are of 270 maunds 
and over. 

(d) 'Vhen a consignment nn1ounts to 20 la.khs of rupees 
or 1nore (625 mnunds or inore), a guard of four 1nen to be 
allowed, with return imssage, free of extra charge. 

(ii) The 1ninimun1 charge 'for treasure shall be as for ono 
maund, fractions of a u1au11d abcrve one maund being charged 
as follows :-

U n<lcr 10 seers, as 10 seers. · 

Exceeding 10 seers, but not exceeding 20 seers, as 20 
seers. 

Exceeding 20 seers, but not exceeding 30 seers, as 30 seers. 

}~xceeding 30 seerR, but not exceeding 40 seers, as 40 seets. 

(iii) Copper~ bronze and nickel coin hy passenger train i.u 
quantities over fi"f'e inaunds is carried at the rate of 1 pie per 
maund per mile. ']~he mini1nu1u chnrge for consignment of 
5 maunds and under is 6 as. and for collsignment over 5 
maunds and up to 10 maunds as for 10 maU:nds. 
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Small Coin Ilemittancea. 

S. R. 211. Uemittance of nickel, bronze or cooper coin 
should be booked at railway risk. 

Note Remittances. 

S. R. 212. A guard travelling in charge of currency notes 
should have the box id the same carriage, and should sit in the 
end compartn1ent of the carriage with the box under the seat 
against the outer planking; if the box be too large to go und'lr 
the seat, accmnmodation should be reserved on the terms 
usually charged. 

Additional Rules for Remittances by Steamer. 

S. R. 213. Consignments of treasure should be taken 
delivery of on arrival at a station, otherwise the treasure will 
be carried on to the next station, at the risk and expense of 
the consignee. 

D. GLADDING, 

Secretary to the Government of Bengal. 

The 1st April 1937. 





Treasury Rules-Appendix I. 
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TREASURY RULE 

[Treasury Rule 

llaJor head. Minor head. 
. 

Sub· head, I>rawlng omccr. 

7-Land Revenue Charges of Land Acquisition Eatt.b· Land Acquisition Deputy Collector 
Adm!Dlatratlon. llahment, or Sub·DeJ>uty Collcrtor, a11 the 

oaae may be. 

Certificate Establlahmcnt Collector, Deputy Comml111lone 1 
or Subdlvlalonal Offlcer, 

Partition Eatabllehment 

Record Room E1tabll11h· 
ment. 

Kanunao Establishment 

• 
Collector, Deputy Commlsaloner 

or Panltlon Deputy Collector. 

Collector oi Deputy CommlHloner 

Collectot or Deputy Comml111loner 

• 
Subdlvlalonal Offtcer or Xha1 

Mahal Officer, 

Road CeBB, Valuation and Collector or Deputy Commlsaloner 
&valuation Eatab· 
llshments. 

Management of Collection of Revenue • . Khas Kahal Deputy Collector and 
Government Collector of Calcutta. 
E11tates, 

Outlay on Improvements 

Capital expenditure for 
colonization, etc. 

Ditto 

Colonization Olftcer, Bun<larbana 

Survey Settlement Controlling 'omce 
8d Record 

Director of Land llecorda and 
Surveys, 

operation. 

Other Headquarters Officer·ln-charf.e, Bengal Drawln1 
Eatabllstm.cnt, Draw· Otnco and 'lraverso Party, 
Ing ollloe. 

HaJor Settlement Opera· 
tlona. 

Settlement Officer •• 

Minor Settlement. Opera· Collector or Deputy Commissioner 
tlons, 

M.aJor and minor Survey Director of Land Reaords and 
operations. Swvey 

Land Record• • • Superintendence Director of Land Record&' 

District char1ee C6ilector or Deputy CommlBBloner 
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APPENDIX I. 

18, 8. R. 51.] 

Clalleo1 of bill• drawn. 
SecUone,lf anb'lnto which 

each 1>1111 ould be 
divided. 

Remarks. 

Pay and travelllnft. allowance bll111 • . ... /.J ~Ill• drawn by the Land A~11l• 
of 1elf arid e1t4b hment and con· tlon Deputy Collector or ub· 
tlniient bills. Deputy Collector are counter-

•lfled bf Collector or the 
A dltlona :Mqlltrate attached 
to a dis trlct. 

Pay bills of self and e1tabllllbment .... 
• 

Pay and travelllniallowance bllll of 
aell and e1tabl11 rnent and contln• 

.... 
rent blll1. 

Ditto .. .. . ... N.B.--8enlor Deputy Collector, 
Sadar, tip "for " Collector. 

Ditto ••, .. Kanun1oea and 8urveyore, 
Chairmen and meBBen1en. 

Ditto .. .. . ... Counteni~nl'd by Oolleetor, De• 
puty ommluloner Subdlvi• 
•lonal Offtoer or Senior Deputy 
Oolleotor at Sadar. 

Ditto .. .. I I I I 

Ditto . . .. Taball E1tabll1hment and Col· The PAfi bW1 of Xba11 mahal 
lector'a Oftlco Eatabl11h· E11tab lehmenta under Sub· 
ment. Divisional Oftlcer11 noed not be 

countersigned by Collector. 

Ditto .. . ... 
Ditto . . .. .... . 
Ditto .. .. . ... Per1101111l Aul1tant to the Director 

of Land Booorda and 8urve11 
•lllll" for " him. 

I Ditto Authorl11ed to draw abatract bllle • .. . . ' .. 
Detailed contlnpnt bills un 
counteni11ntd by Director or 
Land Becordl and 8urve11, 
Benpl. 

Ditto .. .. p> OIB.oe •• . . Aulltant Settlement omcer lllJll 
' 2) Keuurln1. .. for .. Settlement omcer when 

the latter 11 on tour. 
: Ditto . . .. I I I I Authorl11ed to draw abstract con• 
' Un1ent bill•. Detailed coun~r-

11l1ned cont.lngent blll11 ue 11lped 
Ditto by the Settlornont omcer. .. .. .... . ... 
Ditto .. .. . ... Advances are ooca1looal11 drawn 

by the Director of Land Reeorda 
1 In abstract bll111 to meet the tour 

contlnpnt and otjier charges. 
The Peraonal A111l1tant to the 

Dlrtcto .. Qf Land llooord1 1l1na 
Ditto "for "hln1. .. .. .... . 





M'.aJor bead, 

~Provlnolal E:ii:cl1e. 

9-Stamp1 

1l-Regl1tratlon. 

Minor head. 

(1) 8uperlntcn· 
denoe. 

(2) District 
charllOI. 

Non·J'udfcl_al 

J'udlclal 

.. 

.. 
8upor1Dtcndencc 

Dl1trfot oharge1 
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Sub-head. 

8uperlntondenoe 

Dletrfot char11• , .. 
I 

Superfntend~ce .. 
Ditto .. .. 

I 
' 

Drawing officer. 

~ 

CommlaaJoner of Exolae .... a .. ,:___: 

Deputy Commla1loner of Exolae 
.eed §AU; 

Personal A.1111latant to Comml1• 
aloner. 

Depdb · Comml1&loner of E:ii:ol18 
~ tlalt In1:a>ector11 of ExclH 
-and Salt, E:r.clse Intelli11ence 
Jhiroau. 

ID11pcctor of Dlatlllorlea and 
• · Warehou1e1, 

Collector of Excise, Calcutta .. 

8u=n~ndent11 of Exclae _.... 
, 'alcutta. 

(t 

Inapectora of Excl1e wet 
C&lcutta. 

s .... 

Collector or Deputy Comml11loner 

Superlnto,gsJenta of 
tWr.-

Excise alMl 

In1ctor1 o1. Exc110 aJ1d s1u,•u-
o 11e. 

L ... . , 
;' '-.::: -- -- ·---~ ---- ----

Collector of Calcutta .. 
Ditto .. .. 

InslJOCtor·Goneral of Beirl1tra-. 
tlon. ., ; . 

... ,_...,-,,.. .... omc..1 
District Reglatrar • • • : . I 
Dlatrlct .Sub·Beirtatrar a.ad 

~glatrar. 



' tra lllq aUowu lll ot 
aelf dd eetabU.hment ubC>rdlnat.e 
to Oornmluioo r. 

Oootilnlent blU., Pal' and travelUDI 
allow ce blll1 of U and of eeta~ 
U. t (I ub-1 peoton, petty 
omoe and peo ). 

y and travelllq allowa 
titlle of EeU. 

Pay blll off elf and pay and travel· 
lint allo ance bllli! of mln!Pterlal 

tablJtlJun nt nd contingent bills. 
Pay btlls of ub-InspectorP, petty 
Oflloen aDd peow. 

Pay and tra 1Un1 allowance bllla of 
1elf, travelllq allo ance bill o1 
801).Impeotofll, petty omoertand 
peom. 

Par and ttaveWns allowance bUlt 
Of If, 

Par and travelllna llowance bill of 
Jil1nllterlaleetabllabm nt and OOD• 
tlnpnt bill • 

y and tra ellln1 allowance bill• of 
aeU and tabllsbment ( ub· 

pect.on, petty otlloen and 
peom) . 

..Ditto 

• 

•••• 

. . . 

.... 

.... 

. . . . 

.... 
•••• 

.... 

.... 
• 

• • • • • 

. ... 
•••• 

•••• 

••• 

• 

bllll • 
puty ,IP. .. 
and an, 



Major head. Minor boad. 

1&--0ther Revenue Irrigation Works 
e:ipondlturc 
financed from Ord!• 
nary Revenues. 
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Sub·hoad. 

Works for which neither 
capital nor revenue 
accounts are kept. 

Drawing omcer. 

SuPf.rlntencllng :Engineer, Execu
tive Englnet1r, A11Bl11tant Secre-
tary to tlm Government of 
Bengal, In1gatlon Department. 

Navlaatlon, Em- Miscellaneous 
hankment and turo. 

expendl· Superlnt4Jn1Ung Engineer and Exo· 
cutlvo Engineer. 

Drainage Worka. 

J5-General Ad· Salary of the 
mlnlstratJGD Governor. 

Bumptuary allow· 
anoe of the 
Governor. 

Staff and house· 

I •Ill 

hold of 
Governor. l( 

Expenditure from 
Contract Allow· 
ance. 

Tour expcD.IOtl 

-... 
Mlnlstera 

Provine!• Legh1la
tlve A111cm.bly. 

• Provincial Leal•· 
lntlve Council 

Mllltary Bocretary MIUtary Secretary •• 

SUl'l[eon to Hiii Ex· ABBh1tant l'luriieon to Hl11 Ex• 
cellency the Governor. celloncy tho Governor. 

Blind Establlahment • • Mllltary Secretary 

Bodya'uard E1tabU11h· Commandant 
ment. 

llrlalntenance of furnish· 
Inga of offtclal reslden· 
Cll8, 

et t ~.! .. ~~~~~~ 
Military Secretary 

• 
Ditto . ' 

Reglatrar, Finance Department, 
Govemmctit of Bengal. 

' ~~''' "'••'a 
!l'IW!tllMrU LeglelatJve Auem 

Secretary, Leelalatlvo ~o!ncu 



~ 

~ 

c1a~1es of bills drawn. 

Pay and travelling allowanco bills of 
11elt and e11tablll'hm«'nt and contin· 
gent bi1111, 

Ditto 

Pay and sumptuary allowance bl1111 
ot self. 

Pay and travelllnl!I allowanet" hlllF of 
11clf anti eetabll~hment and co:itln· 
gent blll11. 

Ditto .. . . 
Ditto .. . . 

Draws coatk111ent bills .. 
tay and tnnlllng a.~ 11tAfi#fb1w.wr. i •. 

ConUngent bill" .. •• 

pltto .. . . 
Pay and travel'8\~~anoe blllB ot 

11elf af,\d eetab t'n and colltfn· 
gent ti Jlp. . . • 

'bltto . .. 
Ditto .. .. 

... 
' 
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8ect101111,lf any, Into wbich 
each bill ehould be 

divided. 

. ... 

. ... . ... 

. ... 

. . ' . 

.... 

••• t 

e I I I I 

Remarkl. 

Clrolo Offl<ll'r, Canal ltevenut>,Dlvl· 
11lon, draW8 lillls tor Mldna~re 
Canal .Rtl,.enuo Dt vision. rhe 
chal'l(t~K are adJmlt-Od a11 " Re· 
fundK " under " XIII-Irrlga· 
tlou, etc." 

I.lat of controllhur omcel'll tor the 
purpor;t• uf cou11tAlr~h111ln1 travel• 
ling allowance hlllt :-

'Secretary-Illm11elf, .Af.Flstnnt 
Secretary 1mtl mlnlstl'rlal and 
menial establll!lhnwnts of the 
Mecretarlllt •octlon of tllll lrrlga• 
tlon Department .• 

Chief }~nljinl'r.r-lilmaelf llnd all 
gallllt.tt>d and 11011-gazutted olttcers 
In olftce11 lllrectly under him. 

Supcrlnt."ndlnll Englncert South• 
WCt1tern CLrule-Hlm~l'll and all 
gazntt.ed and SubdlvMonal Oftl· 
cer11Jn hb1Clrole, the Circle Oftloer 
and ZlllRdarl! of tho }litlnapore 
Canal !Wvenue Dlv1Plo11 and t.he 
mln1Bterlal 1md menial c11tabllah• 
ment11 In hl11 omce. 

Superlntt>ndlng Engl~eri Southern 
Clrclo-Ulm~rlf and a I gar.ettcd 
and Subdlvlflonal Oftloers In 11111 
Clrokl. AU Dredger Oftleera and 
th<> ml11l11tA!rlal and mcllial es tab· 
ll11hml'nt In his olftoo. 

Executive Rn1dneera-All 'l'Jbordl· 
nate11 In t.hc dlvJlilOD11--hlX!lfl9t 
liub<Uvl11lonal Olftoer11) and mlnfa· 
torlal and menial et1tabll11hmente 
under Uwm. 

Cirelli Oftloor, Cana] Revenur. Dlvl• 
1tlon, Mlduaponi-Subordlnate 
offi<X'rtt and the mlnlatcrlal and 
menial utabl111hmenta In bis 
tllvlflon. 

Military Secretary to the Governor 
counte.nl1111s travelllnK allowauoe 
blU11 of t.lw A11t1l11tant Surgeon to 

, Hl11 Rsoollency the Governor and 
his estabU.h01cnt. 

The Commandant, Beniral BodY· 
guard 111 authorlltld to luue Rall· 
way warrant& and oredlt notel 
for personnel, animals and 1tore11 
Of the body-guard. 



MaJor head. 

25-Qeneral .Ad· 
mluiatratlon. 

2 7-A.dmlnla tratlon 
of .Juatlce. 
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Mtnor head. Sub-head. 

ClvJI Seoretarlat 

Legislative Department 

Translator's Department 

Librarian's Departmont 

Publlo Service 
Commfs11lon. 

Board of Revenue Board of Revenue .. 
Establls hment for 
man!llement of Private 

estates. 
Local Fund .... 

Establishment. 

Commlaalonera •• Commlaalonere .. 

District Admfnls· General Establlahment 
tratlon. 

Bubdlvlslonal 
Establishment. 

Other E11tabllsh• Wards Estate 
ment. E1tabllehment. 

Discretionary 
grants of Head1 -
of Provinces. ~°' t> • 
etc. ~ ~ 

Blah O(>urt ~· Judges •• 

Law omcer11 

Original Si~ 
Cl 

(a) Real1trar 

(b) omclal Reoelver 

.Appellate Side-

(a) Registrar 

(b) RcPorters 

English Law Oftlcen •• 

Legal Remembrancer •. 

M ufas1al oatabllshment 

Drawing otttcer. 

(1) Regl1Jtrar, Finance Depart· 
ment, Oovcmmt•nt of Benirlll. 

(2) Aaah1tant Secretary, Leglsla· 
tlv0 Deriartmcnt, Government 
of Bengal. 

(3) Bengali Tran8lator to the 
Government of Bengal. 

(4) Librarian, Benita.I Library .• 

Secretary Public 
Commlulon. 

Service 

Secretary, Board of Revenue .. 

Ditto .. ... 
Examiner, Local Account!!, Benaal 

Exi.mlnt1r, Outl!lde Account11, 
Calcutta. 

CommiBBlonere .. .. 

Collector or Deputy CommfBBloner, 
Collector of Calcutta. 

Subdlvfalonal Offleer and Police 
.Magistrate, Sealdah, 

Collector or Deput:r Commissioner 

I I I a 

Judges 

Registrar, Orl1lnal Bide 

Official Reocivcr 

n 
Regl11trar, Appellate Side 

Chief Law RePorter ••. : : l 

(J) Advoeatd·General •• 
(2) Soll11I~ \? 5'1e Government 

of Bengal. 

Superintendent and Remem• 
brancei: of Legal Affairs. 

Oovernu1ent Pleader 

-----------~---"'--------------"'---------....,..----------~--------------...---.._ ..... _, 



CluaeB ot bl1111 drawn, 

Pay and travelllntt 111lowance bllls of 
aolf and eatablishlllc>nt and contln· 
gent bills. 

Ditto 

Ditto 

Ditto 

Ditto 

Ditto 

Ditto 

Ditto 

Ditto 

Ditto 

Ditto 

Ditto 

Pay for1elf 

.. 

.. 

Pay and travelling allowance bills of 
11eU and catabllsbment and coo· 
tl~nt bills. 

Ditto 

Ditto 

Allowanoes 

}0ont1niwnt bllls 

.. 

.. 

• 

Pay and travelling allowance bllbof 
self and e&tabllahment anu oontJn • 
sent b1Jl11, 

Pay snd travelling allownnoe bills of 
self and 0&tab.l.l&bment, 
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Scctlo11J1, If any, Into which 
each bill should be 

dh1dcd. 

~ 1) Upper DlvlJ1lon 
2) J,ower DlvMon 
S) Menial•. 

(1~ Upper Dlvl~lon 
(2 LOwer Dlvblon. 
(8 Mental11. 

(1) 8 A. 8, JM.abll11hment 
(2) Olerl<'.al E11tabl111bment. 
(8) McnJale. 

.. 

Upper Dlvf!llon, Lower Dlvl· 
elon and Menial Establlah· 
menta for the rneral ma
natiement o Wards 
Estates, l'artltlon Estatl'tl 
and Steam Boat E1tabll11h. 
ment1. 

~ I) Upper Dlvf11lon. 
2) LOwer Dlvl11lon. 
S) Menlala. 

Ditto 

{
1) Upper Dlmlon 
2) Lower J>Wfrfon. 
3) Mcnlah.1. 

Ditto. 

RC'markA. 

The Under St-cret.ary, .,l<'lnanoe 
Department, 111 1&lto pennJtted 
to draw ntlvanOCI! In lump IJU~ 
In abstraet hlllt1 on account of 
coptln11enc>l68 on ooca•lon11 when 
thC> Govf'nior'prooeed~ on tour. 

TrawlllnK Allowan<'f' bill~ of LCbort
hand n-porter11 are counwmped 
by thl' Comml1111lonl'r of Police, 
C'\lcutta, and tho l>foputy 1111• 
pector·Gf'nnal of Pollr.e, In· 
tellhrenoo Rranch, a11 the CMe 
may be. 

Travolllng allowanC(' bill" of tho 
lil-nr;cah 'fran11lator an<l hi• e1tab• 
l111hment aro oountcrl'lgned by 
Dt>puty Rc>crotarr to thP Govern· 
mcut of Ben111U, Polltlcaj De· 
partment. 

Ab11tr&C't bills are al£o drawn 
wbf'u required. 

Penonal APFl11tant sign& "for' 
Commlnloncl'I!, 

Countera11ned by Collector. 
Deputy Commls~lonor, 8nb 
Divisional Ollloor or Senior 
Deputy Collector at Sadar, 

Grants 11anctloned by His Ei:cel· 
lf'ncy the Govf'mor are drawn by 
tho MllJt.ory Secrctarr, otherwise 
by Commissioner, Collector or 
Deputy Comml111doner. 

Abstract contlnaent bills aro al10 
oooaslonally drawn. 

Ditto • • Same a'! above 

.... 

Billi• of allowanOOll are eounter-
11lgned by the Chief Justice, 

t Tho ravt111ln1 allowance bl1111 ot 
mufa1111al Government ple~en 
lll1ould be oountenlgned by 
Superintendent and Remembran• 
cer of Leaal Alfall'll, Benpl. 



Major head. 

U-Ac:lvilnJstratlon 
ot JW1tt1:0 
-«meld. 

!8-Jallsand Convict 
Bettltlmenta 
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Minor head. Sub-head. Drawing o11lcer, 

Admlnlatrator- .... AdmlnJat.rator-Ooneral and 
General and Otnclal 'l'rust.ee or Deputy Ad-
<>molal Trustee, mln.latrator-General and Offlclal 
Bengal. Tnll!tec. 

Coroner'11 Court .... Coroner of Calcutta .. 

Pl'lll!ldency Magil!- Preeldency Magistrate • • (1) Chief PrMldency Magistrate. 
tl'l\tes' Courts. (2) Municipal Magistrate, Caloutta. 

(3) Pretoldency Magl1trate, North· 
eni Dlvl•lon. 

Juvenlle Court and Dc1putyCommh1~lonerof Police .. 
Detention Hou11e for 
Juvenile Ofl"°dera. 

Chief Pret!ldcncy Mails trate 

Oivll and BciuiloDB District and Sessions District and Sca11lons Judge 
Courts. Judge. 

Court of Small 
Causes. 

Criminal Courts 

Plen.dorahlp and 
Mukteart1hip 
Examination 
oharaes. 

Jans 

Subordinate Judges 

Mumlf11 

Proce11&•l!ervlnH Estab· 
llahment. 

Record Room Establish· 
ment. 

Court under the Work
men'" Compcmatlon 
Act. 

Pre.ldenoy Courts 

Mufaesal Court& 

Police Cue Hospitals • , 

Subordinate Judge 

Munflf .. 
Dh1trlr.t Judge, Sub-Judge and 

Mum If. 
District Judges 

Commissioner for Workmen's 
Com(>t"n11atlon, Bengal. 

Chief Judge, Small Cause Court, 
Calcutta. 

Judge, Small Causo Court, Cal· 
cutta. 

Civil Sul'iCODI 

Secretary, Lciral 
Board, 

.Esamlnatlon 

Superintendence • • In11pcotor-General 
• Bengal. 

Jails. Superintendent& of Jails, Sub·Ja.1111 
and Bontal SebooL 

Charge& for PoUoe custody Maglatmte, Deputy CommiMioner 
and Der.uty Con1mlBBiuner of 
Police, Calcu~~· 

Calcutt;& Police Lock-up A111hitant OommbllllQner of Police,. 
Calcutta, Headquarten Foroe. 

-- ----------------~ 



Cla81e11 of bills drawn. 

Pay blUs of 11elf and eatabllehmcnt 
and other bl1111, 

Pay and travellfnir allowanoo blll11 of 
&elf and eatabll!.hment and coutln• 
gent bflls. 

• 
Ditto 

Contract contlnirent bills 

Pay and travelllnir allowance 1-lb of 
11elf and e11tabll11hment and Court 
bllle excluding; pay and allowanoea 
of probation offtcer11. 

Pay and allowance of probat.lon 
oftlcere. 

Pay and allowanoo bllla of eclf and 
eRt.abllshmcnt and contlnRent 
bllle. 

Ditto .. . . 
Ditto .. • . . 
Ditto . . .. 

Pay bl'l• of establishment .. 
All bl1111 .. .. .. 
Pay and travelllng allowance bllll'I of 

11elf and establhlhment and contln· 
SllDt blllr. 

Ditto 

Pay blll11 o I eatabllsbment and eon· 
tlugeut bllls • 

. Pay and travelling allowance blll11 of 
estahllllhment andeontl1111Cnt b1Ut1. 

! 

Pay and travelllnp; allowanoo bll111 of 
sell and eatabllsbmeut and contln· 
gcnclca. 

Ditto 

!. Contlnllf.nt b1JJ11 .. 

Pay and travelllng nUow1mr.e hlllf of 
@c.t and e11tabl111hrnent and contln· 
g~nt hil111. 
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SectJons, 11 any, Into which 
each bllhhould be 

divided. 

{
1) Upper Divl11lon. 
2) J..ower DMslon. 
3) MenlalP, 

Ditto. 

Ditto 

(1) Upper DlvlFlon. 
(2) L()wer Divfpfon. 
(3) Menial•. 

(1) Upper DlvlFlon. 
(2) L()wer Dlvbfon 
(:I) ProOC1<1·ecrvers 
( 4) Hcuhal~. 

(1) Upper Dlv1lllon .. 
(2) LOwer Dti'll!lon. 616 (3) M:enlal1. ~ 
/. ·L "" C4 - '"' pu 1 .Tallor11 •• 

(2) Dead War<lerl4, Warder11, 
(8) Hoeplta1 Establl11hment-

Mlnlsterial and Me11fa1 Ee· 
t.ahU11hment. 

(4) Chlel Offtcer Gate·tecpcr 
and petty oftloers. 

6) Edur.atlonal and Hecha• 
nical E11tablhlhment11, 

Remark II. 

Abstract cotitlngent bll111 arc drawn 
by tho Presidency MaKlatratA!I, 
Calcutt.a, and tho Deputy Com
ml11!fonor of Police In their capa• 
city of a Justice of Peace. 

Countcnhcm1 h's own travellfn1 
allowani:e bill. 

Countenlgned by Maglatratce. 

Personal A~@latant Rlgns "lor''
ID11pector-General of l'rleom, 

N B.-Pay and allowanoet1 of Sub• 
AF~l11ta11t Surgeons to be drawn 
111 ~eparatf! bills. 

Contlng;ent. ctmrgcs for the Jail 
Department may be drawn In 
ab11tract contingent blll•. 

Travclllnir allowance bll111 of all 
otncerR of the Jail Department 

~·except wardcrM aud petty om· 
' cen require the countel'!'lgnature 

· of the J~tor·Generat of 
Prlrnn11. ..... \1·. , ~:', 

~ .. ~B.-The .puty Commlll$IOner· 
of Pullce1 Calcutta. a.110 dram. 
charg;1)11 ror l\!fl•atred convict.a 
debltable to chargca for movtnl 
prlaonen. 

t The dlct.ary charges in the Calcutta 
Police l.ock·up should be drawn 
under. the ht-ad "Charges for 
Poltco Cu11tody" all other 
chal'i(lR being drawn under th~ 
bead "Calcutta Police Lock-up.' 

-'~----------------------------------------------------~-------------------------------------------------
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. 
MuJor head. Minor bead. Sub-head. 

28-Jatli and convict Jail Manufactures Jall• 
8ettlemeut1 
-oondtl. 

29-Pollce Pro1ldcncy Pollee 

Jail Depot 

Superintendence 

Calcutta Police 

Cbarae under the Cal· 
.outta Hackney Car· 
rlage Aot of 1919, 

Port Police 

Drawing ofHoer. 

SuJ!Crlntondenta of Jo.111, Sub· 
Jails and Boratal School. 

·, 
Manager, Jail Depot 

(1) Comml11•loner or Deputy · 
Comml1.111loncr of Polloo, Head-.. 
quart.ere. 

(2) Deputy Commluloner, Speclal I 
#:Jranch. .j 

(S) Deputy Comml11Plonere, North · ' 
and South Dlatrlct11, Det.cotl'te 1 
Department, Public Vehlclell 
Department. 

( 4) Al!Pl&t.ant Commllllloner, Head• 
quart.era Force. 

(5) Other All•l1tant 
aloflen. 

CommJB• I 

. i 
-~ 

·.· .. 
~ 

- I 
(1) CommlFFloner or DeJIUt)' · 

CommlHloncr of Police, Head
quart.crs. 

(2) Deputy Comrnll!l!loner., North 
and South Dlatrlctl, Det.cotlve 
Department, Speolal Dranch, 
Public Vehlclea .Department. 

(3) AP1l1tant<Jormnl111:;loncr, Head·~ . 
quart.era Force. 1 

'~C'YJ~ lft!Pl', ·JO~; 
. V-1 -4(-6 , 

\ ~ 

(1) VommlPeloner or Deputy Coll!:. 
mlNJ_'!_ncr of Poll~ •• Jle~i: 
qua • ...,r.. . 

(2) Deputy Commlf'rloner, Public 
Veblclu De.partmcnt • 

• 

L 

(1) ComtnlPPloueror Deputy Com· 
miHBloner 6f Police, Head 
cimntera. , 

I 

(2) Deputy Commllll!loncr, Port 
· Police. 



Cl&PFC!I ot bill!\ drawn. 

Pay and travelling allowance hills of 
self and rstab l~hrnent and-c:ontln· 

·' gent bill~ .• 

ParMthl-of- tmo t"WtR!lttllbTMnt .&lld 
'p9nUng4J!t blll~t.. 

Pay and allowanC(' hllls of 11rlf and 
of cstabllsllnwnt blll of BpWl&l 
Branch. 
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Sect.Iona, If !PIY, Into which 
eaob bill sbonld be 

divided. 

(1) Upper Dlvl1lon 
(2) Lower Division 
-(3) Servanta. 

Pay and allowance bllls ofself A, ~ ~ ( }-- , , • , 

Pay and allowanoo bl1111 of Bf'lf and 
of eetabU11hml'nt bill of Commie· 

' tloner"11 Chlluffeur. i' and allow,..,. bill• of"" 
, 

Pah amt·ultu•fllliti l:lllz af ~11111 
fl ( hH la•~nt) and e~· 

tlnKl'nt Lilli•~ ~ \_( (". 

Pny 11.nd ftxe<1 conveyance allowance 
blll11 of PoUce Fol'('O (eetablbih· 
ment) oxcept ln1pectors. 

Pay and fixed convoyance allowance 
bills of Poll<'f' }'orce (both annrd 
and 11nam1rrl), Indian Mechanic 
and Prlaon Van Dr1vera except 
{ps Jl('Ctors, 

Pay l!orW Oxrd conveyance allowance 
.4'bHl9 of Howrah Bridge Uuard and 
llowtah 8-erlal Trafllo l'ollCl'. 

.... 

t t I I 

.... 

Remarks. 

Contlnirent blll1 may bo drawn in 
"ll.b11tract contlnirent blll1. 

Involcr11 for articles aupplled t-0 the 
Jail DcN>t may be countcrstancd 
by the Mana14!r. 

Travelling allowance bill~ of Deputy 
Comml1•loncnit1hould be counter
~111ned by Comml.111loner and 
those of A1111!11tant Commls• 
alonera by Deputy Oommlaloner 
of PoUoe, lleadquarten. 

Contingent rhargcs are drawn 
partly In abstract bllle by the 
11eputy CommfM<1loner of Polloo, 
Headquarten. 

In11peetol'll of Police draw their 
pay and tra\Pelllng allowance In 
the hill fon1111 pro11crlbed for 
ga1.etted otftcers and thPf r bill• 
are countel'!llgned by Deputy 
Commf P11loner of Polloo, Head• 
quarter@. 

In1pectoi:a of Police draw their 
pay and travelllng allowance In 
tho bill fom11 prescribed for 
irar.etwd offi<-en and their bllla 
are couutcnilrned by D!J>uty 
<'.ommia~foncr of Police, Ilead• 
Quarters. 

~pecton of Police draw their 
pay and traVelUng allowance In 
the bill fom11 prescribed for 
1azettcd otftoere and their blllll 
are count.ertfgncd by Deputy 
Commls•lonor of Police, Head· 
quarters, 
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Major head. Minor head. Sub·head. Drawing offlcer. 

2t-4>ol.lce-«mtd. Prellidenoy Police Chal'llN tor Rescue Comml111lonor or !MputJ' Com· 
• Home for GJrla. mluloncr of Police, Head· 

quarter•. 

Cattle Pot111d .. (1) CommlP11foner or Deputy Com· 
mlHloncr of l'olice, Bead· 
quarter11. 

(2) Deiuty CommlNilonen, North 
and 011th DtatrictP. 

Police Dead House .. t1) Comrnb•Ploner or J><oifeuty 
CornmlE1'1oncr of l'ollee ead· 
quarters. 

(2) Police Surgeon, Calcutta .. 

" 
PoUce '1:ftpJled to prlvate 

lndlvf uala. 
(l) CommlFt!oner or Deputy Com• 

mlPPl011t>r of Police, Head· 
quarter•. 

(2) A1<•l11tant Cornml"Floner· of 
Police, Ileadqunrtel'll l!'orce. 

lloapltal ch&:'gee .. (1) Cornmlfploner or Deputy Corn· 
ml1<11loner of Police, Head· 
quarters. 

(2) PoJlce Surgeon, Calcutta .. 

' Pollce Training Calcutta Police (1) CommifFlonrr or Dt>fe!!f. .. 
School. Commif~ioner of Poller, I el\ • 

quart.en." 

(2) AFPlftant Comml~Ploner, Police 
Training School. • 

Suporfntendenoe .. p ~ In11Jl('Ct.or·Genual of l'oJice. 
2 Deputy lnP~tor·Gmeral of 

Pollce ot the nge concerned. 
-- .. 



C1M1es of bl111 drawn. 

Pay bills of C11tabl11bment and con
tlnllt'nt blll~. 

Pay blll111 of establ111hment and con· 
tlngeot bllb1. 

Pay bills of ostabllabment 

Contingent bllls ... 
Pay bills of ost.abllshment 

Pay a1'd travt>lllng allowaoC:b11111 of 
e11tabll•hn11•nt anti oontingedt 
bill .... 

Po.y aod ftxt"d t'ODWYanee allow!lnoe 
blU. of et1tabl111hmcrat. 

Pay and allowance hills of !elf and 
pay and tl'Rvelllnri 11Jlowan<¥1 bills 
of catabl1Phntl'11t 1 pay and travel· 
llng allowance blU11 of the Sub· 
AF•l11tant Surllt'ons of tho Police 
HOMpltall.. Calcutta, Bhowanlpore 
and Lal Hazar Pollre J..ock-up. 

103 

Section!.', If any, Into whtcb 
each blll shouJd be 

dhtded. 

.... 

"~;___ -·-- mu•~ f '~~ /tr~ ·wntt or "Mtai,liM nt. ' 1 
imd ntlngent Jill11f \ V. • ) 

Pay and allowance bills ~f Pelt.L!i.. h il- .... 
of Police Force, except lnepeorr;: 

• Pay and travelling allowanro hllle 
of 1elf and ettabllshment and con• 
tlngent bills. i l~ Upper DJVflllon 

2 LOwer Dlvll!lon 
8 Menials. 

• 

.llem.arke. 

Elltablb1hment hlllB" are rounter
'lgnrd by Deputy Commlmoner 
of Police Ileadquart.en. 

Tho Sub-Ae111lstant Auf8l•on at• 
tachcd to Dead Houee drum1 
hh1 bills which are counter· 
•lgncd by the Police Sur11ron. 

Pay bills of r11tabli•hment exoopt
lnK A~~letant antl Suli·Alll'lst
aot Surgeon11 are rounter
• hmed by Drputy Comml88loner 
of Police, UradquarteJ'll. The 
A•Elstant Rurgron draws hJ1 
own Palary, bi11 trave1Hn1 
allownnco bllJs are counter· 
•lgnell by the Polll'O Surgeon. 
Thr R11b·AF•l1ta11t Surg<'ODI of 
the Police H011pit.als at Calcutta, 
Bhowaulpore and Lal Dazar 
Polloo LOck.-up draw their paJ' 
In hl1111 counten-lgned by the 
Police Surgeon. 

Salary and traveWna allowance 
bl111 or In"pectors are countt>r-
1ilgncd by Deputy CommlNloner 
or Poller Headquarter11. 

Nol.l.-.BU{11 for rewardR are dllJWO 
by thl' Comml11~lonrr or Deputy 
Comrnwloner of Police, Ht'ad• 
quarten • 

A811lstant Im).lC!ctor·Oeneral of 
Police •IKD'I "for" Inspcctor
Oeneral of Police. 



)laJor head, 

20-Pollco~d. 
0 
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Minor head. Bub-head. Drawing omcor. 

Dbtrlot Ef~outlve District Polloe 
.. ll'orce. ~ "" 

\J\(ij 1r\~ 

Superintendent of Pollco 

Other Police Superintendent of Police 

Hospital cbar;ea Ditto 

Civil Burgeon } 
,: 

Special Pollco •• 

Port Polloe, Chlttaaong 

E&11tem Frontier Rlflee 
(Bengal Battalion). 

Superintendent of Police, ~tta.- r 
gong. · 

Commandant, Eastern Frontier 
RlOe1 (Bengal Battalion), 

Railway Police •• 

,Criminal Inveatl• 
iratlon Depart• 
ment. 

• ~Police TraJ.nt'ua 
School (Dlatrict 
Police), 

Frontier Police, Chltta· Superintendent of Police, Chltta· 
gong. 1ong HUI Tracts. 

Criminal Inv01tl1&Uon 
Department (IntelU· 
gence Branch). 

(I) Superintendent of Police, 
Eutem Bonsal Railway, 
B11aldab. 

(2) Superintendent of Police, 
.Eaittcrn Bcniial and Assam· 
Bengal Rallway11, Baldpur. 

(8) Superintendent of Police, 
East lndlara Railway, Howrah. 

Deputy lllilpector·General of 
Police, Cr:hulnal Inveatlgatlon 
l>eparLmcut6 lntelllg11uce 
Branch. 

Dltto 

Dhitrlot Pol\loo -.·: Principal, Police Training College, 
~ \ J~ r '<I. ii· Sardab. 
. \-· ! . .. - : .._ _, 



• . ; 

' 'I 

ClaR1e1 of blll1 drawn. 

Pay and travelJlng allowance bill& 
of self and establlshmont and oon· 
tlniient bills. 

Ditto 

tavPllln~ allowance and contln1ent 
-bms .• 

·Pay bills of Sub·Aulstant Surgeo111 
of l>latrlct Police Hoepltals. 

Ah bills In respect or the Port l'ollce. 
Chittagong. .. 

Pay and travelllng • .aJlowanco bill.a 
or self and estllb!lshmont and 
contlniCnt bills. 

Ditto 

Ditto 

Ditto 

Ditto 

Ditto 

Ditto 

Ditto 
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Seotlont!, If any, Into which 
each bllhhould be 

divided. 

.... 

.... 

.... 
• 

.... 

ltt-mark1. 

All Ins1irctor11 (lnoludh111 tRmpo• 
rary lwW Olllclatiu lOBpet4lon) 
draw th(ofr pay and trave1Un1 
allowanoe Jn the bill form1 
PnllQrib~, .for ll&f.8ttcd ofllocl'll. 
Buch bll111 are o0unte1'8l11Ded by 
the a11t.lwrltle1 11peclftC"d agaJDAt 
the oftlcers noted below :-

'.the travelllna allowanCI! lolll1 aro 
counti>nlgned by the Ch·Jl Sur· 
grollll. 

N. B.-"J!'or arnwd l'ollcr allowance 
of tho r11tabllshment of the 
Cantonmrnt, Gt>nrral llo&pltal, 
Barrackporc, tho Ml•dlcal Ofticer, 
Cantonment Hos1iltal, draws the 
bill. 

Tho Bub-Auletant BurgPona or 
l'ollcP JIOBpltals draw thPlr pay 
In bills rotmtrnlgned by the 
Civil Suriceon. 

N. B.-Bllla for Burma Military 
Police are drawn by ]){Jluty 
Commle1lon11r of Police and 
debit Jl&ll8rd on to Burma. 

Asshlt.ant to the Deputy Inspector· 
Gontral of Pollcf', Criminal 
InvPetlgatlon f)(>llartment, 111111 
"for" T>t'PlltY Inspector• 
GPm ral, Criminal Investlaatlon 
Department. 

jpeclal AMl11tant, Intelllgeuce 
Branch, elans "for" Dt-puty 
lllllpector·General, Intelllgc~ 
Jlranrh. Hu will also counte"Y; 
11111 trawUlng allowancr bUls or 
11horthand rt'Pt.>rtl:·n attachCMt t.o 

• thr Polltlral Dt·partm<'nt o1tbe 
Civil St•crotarlat. 



MaJor lwad. Minor h08d. 

80 _ .i; Port1 nnJ Pilot• Chargeefor pooled 
qf, launehe1. 

36-S lent lt1r De· 
partllll'lllP. " 

Pnrchaae of Ma· 
rlne Store&. 

Ports E1tabllah· 
ment. 

Su baldl01 to Steam 
Bor.t CompanleB. 

Hlecellaneous. 

Grant-in-aid and 
])oDRtlOlll to 
8dt>11tlflc So-
rl11th•s and In•· 
titutes. 

S7-Edncntlon-Ge- Oov1•rnmnnt Art 
nt>ral-Unh·eralty Collt'il'"· 
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Snb-head. 

Oranta·ln·ald1 contrlbu· 
tlon and aonatlon to 
Asiatic Society. 

Oranta•ln·aJd1 contrlbu· 
tlons and QODatlona to 
other eocl-tlc,11. 

Govt Profe .. lonal Bengal 
Collegea. Colle1e1. 

Drawing olftcer. 

Principal OftlcPr, Meroantfle 1 
Marine Department, Caloutta 1 
Dil.1trlct, Calcutta. -

~nglnccr·Superlnlendent, Govun•' 
mcnt Dockyard, NaraYanganJ,' 

,, 

l 

I 

Controlllng olftcnl'll of vooled 
l1111nrhN1-Chlef Impactor of 
Factorlr11, 

CoUector-1! Jeasore. 2 :Khulna. 
3 24·Parsanas. 
4 Dact'a. • 
Ii) Farid p11r. 
fl) Bakar11111J. 

(7) Mymenslngh. 
(8) Chltta1on1. 
(SA) ThiJl('ra. 
(9) Pabna. 
(10) Maida. 
Su1ierh1tendeat of Pollct1hDarra, 
DL•puty Comml'81oncr, C ltta1oton11 

Hill TrlU'ta. 

AsRlstant Socretary, Education 
Departmrnt. 

District Oftlou, Daer.a. 

District OftlCl'r, RaJshahl 

Deputy CommlJsloncr, DarJeellns 

Chairman Mining Board, BC"ngal, 
(CornDlll!l!loDl'f, nurdwan Dlvl· 
&Ion, ex-officio). 

l>rlnl'lpale o{ Collc1Iel! 

Prln<'lpal, Bengal · Engineering 
Collese, Slbpur, 



Cla.uioa of bill~ drawn. 

Pay and trawlllDR nllowanoo bills 
of Bl•lr, th11 Nautical Surveyor, 
Calcutta, and thn I>rlnclJllll .En· 
11lucor and Shh> Survllyo~L' pay 
bllla of J100lln11 Rertlon sta11 the 
tra w II Ing allowl\nce bill11 ol tho 
pooling sertlon J><•on and cont.In• 
aont bllla (e.g., storl'B for, cxcopt
lng petty etol'\'11, and repaln to 
pooled Iaunchrs1 uniforms for tho 
cn>w of JlOOlt>d 1aunches, mooring 
hllf.' of tho pooh•d latu1ch1•11 tn Cal· 
cutt.A and ro11tln11encle1 of the 
pooltn11K•ctlon). 

Pay and trav0lllr11i allowance hi~ 
of self, non·1azettc>d oftlct1r11 an1l 
omce, Workahop, guard and 
dockyard launeh 011t.abli111ruonta 
and contlngrut bllla (e.g., labour 
and ston>s for ropaln to poolPd 
launrhes dockyard craft, machl· 
nory and t1n11lnoa, running atorea 
lnchv!ln11 coal and fud for dork· 
Yard l'raft, wagl'I of eontlngl•ncy 
menials, upkrrp of tbr yard and 
othrr contlngPncles of the omco 
and the dorkyard). 

Pay and travollinR allowance•bllls 
of Cl'tJW of PQolod launrhl'& and 
oontlngrnt bills (e.11., coal and oil 
furl, )'l(ltty rmmlng stores and 
pay of contlng1•ncy monlals of 
p00led lau11ch1 s). 

All bills In respect of Asiatic Society 

All bJUa In ttapoct of Daooa .HuRCum 

All bUls In roapect of tho Varendra 
Research Society. 

ADM bllla In respect of DarJoolln11 
ll86UID, 

All bill• relating to the cbarps or 
the Mlnln1 Board, Bengal 

Pay and travelllna allowance bill& 
or self and osta~ahment and 
contln11ont bllle. 

Ditto . . .. 

107 

8ect101111, If any, Into which 
each bllhhouhl ho 

divided. 

(I) Spoolal_pay of tho Port 
Oflicor; Nautical S11"eyor 
and the Principal Elllinorr 
and Ship Surveyor for 
launch pooling work. 

(2) Clrrlcal •taff. 
(3) Menials. 

i l~ Englnet'r·Superlntendont 
2 Foroman. 
3 Supervlaor and Maat<or 

Artisans. 
(4) Ck•rlr.al Eatabllshment. 
(5) Munlal11. 

.... 

.... 

.... 
". .... 

(1) lll.8truct1n1 staff 
l2J omce. 
8 Honlala. 

.. 

Ditto .. • 

Iwma rlu, 

Tho Principal OIDe<•r countl'l'slir111 
tlH' trawllin" a.lloW&nco bllr, of 
tl1P .Nautll'al Survt•yoz and the 
l'rlnrlpal EnglnPrr and Ship 
Survt'yor, Catoutt.a, and> minis· 
wrlal and menial oftlrers ; for 
Joume)'B 111 connection with 
launc·h Jl()Oling work and the 
pooling ll!'Ctlon tieon. 

Tho Principal Offtt'l'r nlilO countc.·r· 
1dg11s th11 trav1.111i111 alluwa11co 
billa of the Pri11rl11at E1111lnr€'r 
and Ship Surveyor and thll othn 
Suf\•eyon at Calrutta ; for Jour· 
Ut>YR ID connoctlon with RUlVl')'s 
of Inland atoam·vrucls outside 
Cll..lcutta. 

Tho Engtn(l(•r·Suporlntr-ndcnt 
countA•l'llillllll tho trav1•1llng allow· 
anco bllla ofnon·Razottrd utllcrn, 
clcrka, peom and durwans. 

Tho Nautlral Surveyor, Chittagong 
oount . .rralgns the travt•lllntr allow· 
ance bills of tho Englnt•er and 
Ship Surveyor, Chittagong, and 
tho mlnlatl•rlal and menial l'ltab· 
lllhment of tho oftlee of the 
En1lno<'r and Shl11·8urvoyor, 
CWttaaon1. 

Contl~t charges In tho Educa· 
tlon partment may bo drawn 
In abatract contln11ont bill 

N.B.-ln CMe of Presidency Col· 
lo1eb Calrutta, the Bunar draw1 

•tho Ills. 

The bill• of the Eden Hindu Ho1i.· 
t•1tabllshment, etc., aro drawn 
by tho Bumar, Pre1ldoney 
Colll'gc • 
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llajor head. Minor head. Sub· head. Drawing offleer. 

87-Educatlon·Ge· Govt. Proffl1111lonal Tralnlnrr Colle11e1 for PrlaefpAI, Training Collcse .. 
J't•ral-Unlverslty Collegc11. Teachers. 
-concl4. 

Secondary . ~ Govemml'nt Secondary Bcbool11 ' for Bead Mutere of Scbool1 .. 
8rcondary boy1. 
Srbool1. 

I Secondsry 8chool1 for Head Mlltre• 
girlll. 

.. .. 

Prlmaey .. Government Prl· Primary School• for Head Ml1tre11 of School1 .. 
muy Bcbool11. OfrJ1. 

8peofal. .. Government Training 8chooJ11 for 8u(Drlntendentl, Normal Srhool1 
8pl'dalt licbool1. Mu ten. Dacca, Ran"fiur anJ Chltt.a· 

11ong), Boad utora In other 
ca sea. 

Head Muter, Training School .. 



Cue1 of bl1111 drawu. 
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Scctlollfl, If an)', Into which 
each bill should be 

divided. 

Pay and travetunir aUowanoe bllla of (1) Instruct.log 1talf 
self and 01tabll1hmcnt and con· (2) Olftoo. 
tlngent blll1. (3) JrlenJall. 

Ditto 
, 1) Teachen •• 

• • Z) Menlala. 

Ditto .... 

Ditto 

Ditto 

Ditto 

Remarks. 

Tra\·dllnlt allowance bills or Prln· 
clJlAl11 or l'ollollt'11 aro co_.utcr· 
ll.lgnud by th1• ARl!lstant Director 
or Puhllc Jn11tr11ctlon wbllo 
thOlll of olJlCl'l"S lnlbordlnate to· 
the l>ri11cipal1 are counter• 
11lgned by th..an. 

N .B.-llil11 or tho Hindu and Hare 
School11, Calcutta, are drawn· 
hy tho Dunar, Prn1ldency 
Collcgl'. Jn lo'llJlllct. or 1cbool1 
Undn t!M- t'ontrol or tho In&])f'Ctol 
of Schools, bllla for contlu11ent 
chargu and travelling allowance 
arc countn1hmed by the Ina· 
JX'ctor or Schools, while In 
roapect of 11rhool1 undol' tbl' 
control of tho Principals or 
Colfogea and Madraua1, 1uch
btll8 are count<'l'Wgned by the 
Princl11al1. 

In reapcot or schools under 
the f•ontrol of Inspcctrcu 
or Schools, hlll11 for contingent 
chargo11 and travelllna allowance 
are cnuntn11l111ed by tho lns· 
pcctrel8 or SC'11ools while lllCb
bllle In ft'IPol't of Bt•thuno Col· 
leglattl School, which 111 under 
tho control of tho l"rlnctJ>&l, 
But.huno Collngc, aro counter· 
signed by the I>rlnclpal, Betluule 
College 

Dills or Eden HJgh School Co1 
Girls, Dacc~1 are drawn by tho 
Principal, .lliden Bish School, 
travelfillK allowarcc bllle or the 
Principal only requiring the 
COUDtt"rslanaturc or the Auls
tant Dlnictor of Publlu Inetruc· 
tlon, DenpJ. 

Bill• for oontlnge11t cl1arre1 and tra
velling alluwances of the Sakha· 
wat Memorial Rish EniiJl1b 
School for Girls, Caloutta, are 
countersigned by the Aulatant 
Dll'Cctor of Publlo lllltruetlon . 
for M:uliamnl&daD Educ-,atlon, 
Bcnpl, 

Biiia are countentaned by the 
A1111l1timt In1pectrc1111 of School!' 
of the Circle concerned, tho 
tra vclllnlt allowance bills 
requlrfnll the oounter; lgnature 
of the Ina pectre&1. 

Contlnsrnt and travellln~ allow· 
ance bllb arc oountenlRned by 
the lmpector of School!!. 

IContlnacnt and travcmn'K' allow
ance bllle of tho Calcutta 
Training School aro counter· 
11IJP1ed by the Principal David 
Hare Tralnlna College, Calcutta. 
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Major head. Minor head. ·Sub·head. DrawfDi otD.cer, 

Special .. GoVernment Tralnfnir Elchoo1a for Lady Prlncll'!'l Hindu ll'omalc' 
Special Schools. lllatrt1111es. i'ralnlMs Scbool (Calcutta). ) 

lload treu. 1 

I (!,uru·Tralnfng School .. Bead Pandlta, Guru·Tralnln1 

~stl'"-7. 
Schools. 

1 .. . , 

Engineering and Sur· Principal, School of Eo1lnl•t>rlni 
vertnir Scboola. 

lrladrwu School of ~t~ Prlncl&al • • • • 
Art ana Government 2 Super ntcndent or Bl'ad Mae· 
Commercial Inatltute. tcr, aa the caac may Ill>. 

Botormatory Scbooll •• SuA:rlntondent, Reformatoey 
chool. 

.. aeo eral .. Direction .. .... Director or Public Jnatructlon or 
As11l1tant Director of Public 

I ImtructJon. 



Ill 

Clallam of bllll drawn. 
8ectlon1,lf any, Into which 

oacb blll 1houhl be Rcmiark11. 
divided. 

Pay and travelllna allowance blll11 .... Cont.lugt'ut ancl traw.lllna 1:1Jow· 
of t1ell and oatablbbrncnt a11d auoo blll11 are 001mtel'l'lgnf'd 
cont.lngent blll11. by tho h1111lt'ctrc1u1 of School•. 

Ditto .. .. .... (1) All bl1111 ot.her than 11~nd 
bl1111 (eXce§t of thn J)acca Unl• 
Tralnl111 cbool) are r.ount4!r-
1l111ed by tl11• Dil!trlct Jnapectoni 
of School', (2) l'tl11C'!11d bllls of 
011r11·p11pll11 other than those 

~ of tho l>acca Ouru·Tralnlnir 
,Wihool aro 0011nt.er•l1JDed by 

at.rkt or Suhdlvlslonal Ina· 
pector of ttchooJa. 

(3) All hlll1 of the Dacca Guru· 
Training School Including tbe 
11tlPf'hll bllh1 am 1io1mteri;l1rDed 
~ ,the Sn pnb1tendeut, Dacoa 

onnal School. 

Tiavelllnt allowauoo hlll1 are 
countenl11tll!d by lrlll~ctor or 
Atldltlonal IMpector o Schooll<. 

Ditto .. .. .... Trave1J11111 allowanoc bllla of the 
Principal require counteralpa· 
turo ot tho All&lat.ant Dlre<.'tor 
of I•ubllo ln11tructlon while 
travelllu1 allowa11ce l,llls of other 
olftoel'lt are count.er11l11nrd by 
tho Prlucl rm I. 

Ditto .. . . .... Hllh1 of the Elliot Mad1W11a Hostel 
are dr&wn by the 1•r1nclB:l, 
Calcutta Madl'811a. Travel DI 
allowan~ bill,. ot the Prtnclpal1 
am co1111tcr: lp1t~d bt thf.' Aul1t• 
ant Dln•ctor of Pu 11n· 11111truc• 
tlon whllf! travellh111 allowance 
blll11 or other otftceJ'lll are 0011Dter· 
1l1ned by the Prtncl1ial1. 

. . Ditto .. E1.1tabl11hment and menlal11 •• Pay bill of Supcrlntondent and pay .. 
and travelling alle>wance btlls of 
e1tabl11hmcnt ""' drawn by the 
buperlntcndcnt. 

Travelling allowance bill& of tbe 
sucerlntendunt and contl111ent 
bll s are oouotersl~ned by the 

" A.HIRtant Dln-ctor ,, Public Ina· 
tructlon, Bengal. 

Ditto .. . . . ... .v.B.-A811l1tant Director ot Pub-
JJc I1111trll9tloo •lllDfl for tbe 
Director ot Public Io1truc.'tlon. 
BIU11 of tile Tut Book Commlttff 
are drawn bt the A.1111l1tant 
Dlreetor of Pu He Imt.mctlon 
and adJuated under "Direction ... 

Travelll1111 allowaocu blJla of the 
Director dOCl!I 11nt re~ulr• 
counten-l(IDatUl'e. Trave liq 
aUowan~ bllb of AB11latant 
Director of Public lmtruotlon, 
the A?Vl•tant l>lrect.or of I>ubllc 
Jn..,trucUon tor :Muhammadan 
EducaU011, the AddltJonal AFPlllt· 
•rit Dlret't.or <tf Public Jn~truc· 
tlou and the l'hyrlcal Dlrecf411 
am oountcn-lgoed b:r the l>lrec• 
tor of Public I:C:tructlon wblle 
tJie traveJU01 a lowance ~111J1 of 
the mlal11&erlal aJ1d mP.11tal 
et1tablbbtnent11 of the oftlce of 
the Director of Publlo l111Ctruc• 
tJon an cou1.1tenlped bh tbe 
Aullltaot Dlft'otor of bile 
IDltructloD. 

8 



112, 

}lftJor ht1ad. .M 111or hoad, S11b-hea1l. Drawing omcer. 

Gcn,.rnl .. Dlroctlou .. ... Dln.•ctor .d)"JlnbHc Tnstrul't.lon or 
As~l11t.ant' Dlr~tor of l1ubllc 
In1truct.1on, . · 

Inspection .. .... In1pector, Sub·lnapector, lu11pec-
trill'!& and AM11J11t\int lnBJlt'Ctrl't!ll 
or Sohool1. 

8cholarehlp11 .. . ... Prlnclpal11 of Colleiru, HPad 
Ma11tcr11 1111d Ht'ad Mi~trt>~re11 of 
School8. 

Misr.elllmeoue .. Ml1cellancous .. 

J7-Educatlon Ru· GovcrnmPnt. Se· Secondary 11ohool• tor Head Has:...r, Victoria B11y1' 
rot1ean and Ai:.rlo· c.-ondnry Scl)oob1, boy1. 11rhool, XUl'llMDI. 
It1dfan. 

Secondary 
11lrl1. 

IClhootB ror Prl11elpal, Dow·lllll 1'ralnh111 Ool· 
le11e and School, XU!'1!00DI. 



ClaNee ol b'l)l1 drawn. 

Pay and tr.i.velliwr-llllOwanre bUla of 
11clt and ~tabUshfnent and oontJn· 
gent bills,.· 

Ditto 

Uontlnse&t bl!IB 

All bill• In re1J>f¥)t of the lnatltulon 

Ditto '. ' 
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Sootlon11, If any, Into whfob 
c•aob bllhhould be 

divided. 

!l~ InatructlonaJ 1talf 
2 T&ohnlnal llt'lft 
8 Clertoal •> Henlala. 

Ditto 

ll4•markll. 

Travolllng allowanoc blJ.111 of tl1c 
IUt•llllll'l'll of tJ1u CentrafMadruah 
Exomlnatlon Board, and of the 
11taff of tho Aatdatant Dlreotor 
of Public I1111trucUon for Mubatn• 
madan Education, llt>ngal, are 
COUllWl'llllllll'd by t.he A111d11tant 
Director of PuolJo In11truct.IQJ1 
for M.uhanunadl\n E1llm8tlon, 
Be1u1al. 

The travellln1 allowaooo bills of 
the Ir111pt>otor1.<, Additional 11111• 
pector11 and I n11 Jll'CtTPRBell of 
8cbool11 aft'' 001uatenl1111ed hy 
the A1111latant Dirrotor of Public 
ID11tructlon, whll1• travelling 
allowance bills of As1l1tant" 
In11pootor11, DIP.trlct a.nd flub· 
dlvhdonal ID11JJt!otors and Sub· 
In111l('ct.on 411d of mlnfat.t>rlaJ and 
menial t•stahltl!hn1f'nt11 are ooun• 
ton-lgnlld by the lnl'pecton or 
Adtlitloual Imrctol'!I of 8choolt1 
and thOt1e o the A11sl!tant 
ID11pectroese1 of School• are 
oonntertlKnrd hy the lu!lpectftlllfl 
of Schoo!... 

Blll11 drawn by Sub·ln8peGtol'll 
11hould bto countrr·lf(ned by 
Ins prctorr. 

BUls drawn hy Prluolpaht of 
l1111tltutlons do not requl re 
count.en lirnat Ul't', when•u tboee 
drawn by ot.t1er Hovemm•ut 
1mrvant11 as well a11 by Head 
M&llter11 or &.'Crotarte11 of non· 
C}overnnwnt, ln~tltut.1011~ require 
oountcn-hrnaturn by the ID111X'O• 
tor or ln~peet.J'lll'a of Rt'hoofM of 
tht' Oln'll' t'onf'f'rned. 

Post·Uratluate Scholar~hlp bills 
11hould, however, bo p&11116d 
month by month by t.hn Director 
of Public JwotructJou If the 
Scholartohlpfo an~ hl'ld In non· 
Government ln11tltntlon"· 

Aulstant Director of Public In· 
11tmctJon for Mubammadao Edu· 
r.atlon draWJI blU11 of Taylor 
Moltlrm HOfltCI. 

The tr11 V(tl1111g allowance bWti of 
the Head Ma11tn and the Pilncl· 
p"1 and of all tho · e11tahll1b 0 

ment.s (mhiJ&tt'rlal, menial, 
dom.-11tlc and (IMtrnct.lorial) are 
0011nt.cr11l1ncd by th,. lt11<1Jl!ctor 
of 'R11r11J)f'On 8co1•l~. l\11n111d. 



.MaJor head. 

38-Mf'dLcal 

89-PubUc ~ea.ltJ1. 
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Minor head. Sub·hrad. IJrawing oftir-0r . 

Mrdlcal E11tab· Su1ll~rinte11dence 8ur(r1•on·G1•neral with the Govern· 
ment of lluniial. llahment. 

Hospital~ and 
l>i11pcnsarle11. 

Grant1 for .Medloal 
Purposes 

MedJcal College 
and Schooh1. 

Mental B,.osplt!'r 
• ., 14. 

Cllonrtca Exami
nation. 

District Medical Esta· Civil Surgeon 
bUshment, 1 

Reserve ModJoal Subordl· 
nates. 

Presidency Hospltalt- and 
Dispensaries, 

Ditto 

St1Pt'rintt>Ddt'Dt, Mudlcal Collrgc 
Hospital11, Director, School of 
1'ro1ilnal Mmllcino, Sur1rron· 
l'll>1pcrlntcndrnt, Pro11ldency 
General Hospital, Kupcrlntrn· 
d1•nt, Campbell Medical School 
and Ho11p1t11l, 8upurlt1tt'ndent, 
.Albert Victor JJo11pltal for 
Le11er1J Oobra and fluperintl-n· 
dent, Voluntary Vcnorral Hos• 
pltal, Allpore. 

Mufaasal Hospitals and Supcrintrndl'nt 
Dispensaries. 

Orant11 to hospitals and 
dlt1pen11arles. 

Sur1eon·Muperl11trndont in case of 
Samhl111 Nath Pandit llo11pital . 

• 
Dh1pcnHary authoritle11 

Granta-fn·ald, contrlhn· Chaim1an of 
tlona, etc. Board. 

tho District 

Medical College 

Mef $tai Sohool11 "• ... • • 

Principal, Medical C~11e 

Huperlntendent, J,unairc Asylum 

C~mli<'al Examln!'r to the Uovom· 
"m<'nt of Bengal. 

Public Health Director of l'ubll~ J>irrctorof Puhllc Hcalth1 l>lrector 
ot Public Health J.auoratory, 
A11d11ta'* • l>lnictora of Public 
Jloalt.11, Chlr:f EngJncer, Public 
Ilcalth D!'partment and Exccu· 
tlv11 1'~nginerr11, Public Health 
Department, Publicity t!uporin· 
tcndl':1t, Im1pector of Septic 
Tank lnt1tallatlon111 Entomolo· 

El'tnall1hment.. -~ ,Hettlth. :' • , 

Grants for Jabllo 
Health purpo1e1. 

Expcnse1 In OOJl• 
nectlon wl\.h 
epidemic 
d11eue1. 

Chief Enslnee!, Public 
Health Department. 

fist Superlntcndrntl', Vaccine 
nstltute, A11sl1tant Surguon, 

Public Health De1>artment. 

Oftloor-ln-char10 of the Dacca 
Branch of Public Health Labo· 
ratory. 

Director of Public Braltb 

Ditto 
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Clalllles of bllls drawn. 
8eotlon11, If ant' Into which 

each blJJ 11 ould be Remarb. 
divided. 

Pay and travellln~ allow1mco bills of r) Upper Dlvl11ion .. Sub·All~tllt.a.nt. Su111oonM <lJaw their 
11o~f and m1tabl ~hrnent and con· l!) LOwor Dlvielon. own pay In "alary hill fonn~. 
tlnKent bllh1 8) Menlal11. BIU11 for tho ftxed 7rant" to dlH· 

pcuHarlc11 for tho roo·supply ot 
medlclne11 to Oovernmeut 11er· 
vant11 are counter1dgr111d by the 
ClvJI Bunreon~. 

Ditto . . •• e. I • 

Ditto .. .. .... 
Ditto .. . . .... Tho Ruraoon·Supnrint1•ndllnt, Pre· 

~ldt'ncy Oe11Mal Hos~ltal, Cal· 
outta, tho Suriieon· uptirlntcn· 
dent, Samhhu Nath Pandit 
Hosl;!t.al, Bhowanlpore, and Sup· 
1.1rln ndrnt, Mitford Ho11pltal, 
Dacca, arc declared to bo oon· 
trolling officer11 for the pn:;mse 
of oounter~lplnl\i trav11 lint 
aUowanc11 hlll11 of t e olllocr11 o 
the rt1apectlve ln11tltutlona 11ub· 
ortllnate to them. 

Ditto .. .. . ... 
Ditto .. .. I I I I 

Fixed 1trant11 (recurrinK and non· 
recurring) to other dl11pensarfos. 

.... Billa are countcrslirned by Civil 
Surgeon. 

Biils for grants to thaua and village .... Dlll11 are oountcrrdgncd by Collector 
dlapenaarlM, · or Deputy Commlnlonen, 

Pay and travellln~ allowance bills I I I I 

of sell and es ta bl shmcnt and con· 
tlngcnt blll11. 

Ditto . . .. . ... 
Ditto .. .. .... 
Ditto .. .. .... 
Ditto .. .. . ... Trawllln11 allowan<'.e blll1 of the 

Direct.Or of l'ubllc Hoaltb Labo· 
ratory, Otnoor-ln·charae of the 
nacea nranoh or the l'ubllo 
Health J,aboratory, Ae11i1tant 
I>lreotor of Public Health, 
Puhllctty Ru11rr;ntf.ondent, lnll• 
pector of Stipt.lo Tank In~taUa· 
tlonA, Jtlnfomulofil11t, Su116riD· 
tendf1nt, Vacolno 111tltute~ A1111l11· 
tant 811r1r1>on, l'ubUc lealth 
De11artment and Al11dstant 
Chomll!al .1':xamlner tor Excise 
am 001111tur"l1CT1tld by the Dlree· 
tor of Public Health a111l thoao 
of the Executive Kngfn(l('!r1, 
l'uhUo Health Departnwnt, by 
the Chief F.nirlneer, PulJllc 
Hualth Department, 

Billi forestabllshmont, oontlngcnoles .... All bills aro oounter~llned bl the 
and travclllng allowancc1, DlrPct.or of Public 1 ealth ..abo• 

ratory. 

Pa~ent of grants I N. R.-AsRiatant Analyata of the .. .. .... 
Brn11al Public Health an~he 
Bengal Exch1e Laboratorle11 raw 
their own pay In salary bill 
form of Gazetted QQvernment 

I servants. 

Ditto .. .. .... 
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MnJor head. Minor h1!ad. Sub·head. Drawing oflicer. 

89-Pub .. c Deal th. Hact11rtoloiiical 
l.uboratorles 

. . . . Director of Publlo Health . 

(under Director 
of Public 
Health), 

B~tl.•rlolollic&l .... Bactedologist to the Government 
Laboratories of Bengal. 
(under the Sur· 
ll'On·General). 

PaMtimr Institute .... Superl11t'4mdcnt, Pasteur Institute 

Public Health .... Civil Burgeon11 of DarJeellng and 
E11tabllshment. Chittagong Hill Traota. 

s 9--Publlc Health Port Health De· .... Port Health omoora of Calcutta 
(Central). ~artml'nt1 of &\d Chlttatrong. 

'alcmtta and 
Ohittagong. 

'0-Agrlculture .. Aitricultural 
partm1•nt. 

De· Superintendence .. Director of A(U'lculturo, Bengal .. 

Assistant Director of Airriculture, 
Dengal. · 

Personal AllBistant .. .. 

Other 1upervl1lng ataft' Deputy Dlreetors of Alrlculture 

Fibre Ex\i:rt, Agricultural 
Oheml&t et Economic Bota· 
nlet, 2nd Economic Botanist. 

AgrlcultAiral Engineer .. 

Live Stook Expert . . .. 

A11sl11tant FtbrP Exvert, Assistant 
AgrtculturalChcml~tand Assist· 
ant Economlb :Botanist. 

Superintendent!! of AJCricu1'uro •• 

In~pector of Altl'lcultural Educ&· 
tlon. 

' 
' 

I 



c1a~se11 of bi1111 drawn. 

Pay and trawlllnir allowance bill1, 
establlshm1'11t and rontlngcnt 
bllh1. 

Pay and trav<'lUni;i allowanee blll11 
of self and m1tabl11d1mont and con· 
tlngl'nt bills. 

l>itto 

Pay anti travl'lllt111 allowanr.t' bllla of 
vaccination ataff under 1iacb. 

Pay a11d travellin~ allowanoe blll11 of 
self and o~tabli1h11w11t and con· 
tiJll(t•Dt bl1111. 

Ditto 

Pay and tr1wellin1 allowanoe hills of 
1101'. 

Pay and travelling allowance bills of 
11elf anlt pay blll11 of Director of 
Agrlcult11re'1.11 establishment and 
contln11ent blllti. 

Their own pay and travelling allow· 
Mee blllB a11 well a11 tho110 of 
f!stablishmt>nt and contlng<lnt 
bills. 

Their own pay and travelling allow· 
a11oe bllh• ea w1ill as thOlle of their 
n•11pcctlve 011tablhlhmcnt and alBO 
of contlnReut bills. 

Pay and travf\lllnir allowancH bills of 
a1.•lf and establishment and con· 
t11ur,,nt blll11. 

Ditto 

ThPfr own pay and travelling allow· 
ance btl111. 

Their own pay and tnv1 lllng allow· 
auce bllls u wdl "' thrllKl of their 
r<le~ottve c11tablbthm1•nt and alao 
ermtlnlll ut bllle. 

Pay and travcllhur allowanotl blllt1 
of 11elf and oatahl111hment ; r.on• 
ttgN1t bfl11J al'I' drawn hy Aalilllt.
ant llll'l'ctor of At!'rl~ult.nri•. 
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Sectlone, If any, Into which 
oaob blll 1hould be 

divided. 

.... 

.... 

1wmark11. 

•rravfllllllll allowan(1c hllll!I are 
oountl•r!!htned by the Director of 
Agriculture. 

Travellinit allowance blll11 are 
oountcr~l1m1id by the J)lroctor 
of Agriculture. Par blll11 of 
et1tabli11hment and oontlnirent 
blll1 are dr&\\'tl by him for 
Dlrrctor ot Aarlculturc. 

Oountl'l'lllirnlns oftlccra :-Dll\ictor 
ot Agrlculturo ID rr.apcet of 
traVt!lllllR allowance bllla of 
Th•puty JUructol'I and Deputy 
Dfnoct(Jr tn l'tlBl)()Ct ot tho11e of 
l'Btabllshmcot. 

Cotmfonlirnlnir omccn :-Director 
ot A1Ulc11Jt11n1 In n•llJ>f'Ct of 
travc•llin1& allowance blll11 of 
oftl.eeni and tbti oftlccn ln 
ru11puct of tho&e of th1•lr l't'1peotlvo 
cstahllahmont. 

Countel'llinlu.11 oftlr.era :-Director 
of A culture In fi'IJlf ct of 
trav .. 1 n(i!' allowanoe blU11 of 
AgrlcuJt.ural JCnglnt•er and A .llff· 
cultural J<;uglm•ur tn 1'1'1pect of 
thOlll~ of his ntal>llsbmoot. 

Couuu•nihm.lnlf offlr.c re :-Dll'l'ctor 
of A11rlr.ultul't' tn ttepuct of 
trav1>1Ung allowantlo bills of 
L1v11 Stot1k Eir1>ert aurl Llvo 
Sto"k Rxi.wrt In respect of 
tho!!" of bis Pt1tabUslrn1ent. 

TraVt>llh•M allowancl.' bills are 
count.·l'l!l1u1cd by the DJrer.tor 
of Airrtcultllll', 

Countuslirnlnl!' offict'l'11 :-Director 
of AIO'l<:"ultun• lo re11JW,ct of 
travr·llln.11 allow1mce bW1 of the 

• Supo.·rlntA·mlent~ of A!lrfoulture 
and AID'lcn.ltural Chl'ml11t In 
r11111tct ol tbo11•• of thrfr l'1Jt4'J
llshment. 

".onntt•ndgnln11 omour :-Aul11· 
taut Ufrrctor of .o\Krlcultur" lo 
l'l'"fll"Ct of trav1•1Ung allowance 
bl1111 or lfllJl<'ctor and thO!le or hta 
t'tltabll111hme11t. 



Major head. 

40-Aarlculturo
cont!f. 
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Minor head, Sub-head, 

Agricultural Du• Other eupervtslng staff 
partml'nt. 

Jo!xpcrlmrntal 
1''anne. 

Drawing oftlcor. 

D111trlct A(Ct'lcultural Officers 

Dl11trlct Agricultural Officer In 
charge of tho Farm, 

Deputy Dlrrctor of Agriculture •• 

IJve Stook Expert .. 

At-11l1tant Director of A11rlcult11ro 

Agricultural ChcmiAt 

Allrionltural Edu· Agricultural School• . . Ht•ad Ma11t.t-r 
cation and Ro· 1 

11earch, 

AsBistant Director of Agriculture 

Public Exhibitions Publlc Exblbltlom and Dh'l'ctor of AIP'lculture, Bengal • , 
and Fairs. Faln-Cont.ributlom 

and 11anta. 

Deputy Dlrncton of Agriculture 

Agricultural expert- lb:pon1111 out of the Director of Agriculture, Ben11ru , • 
m1·ntii. grant from tho Impt'rlal 

Council of Airlcultural 

Other charges. 

Research. 

I 

Senior Marketing Officer, Bengal 

Deputy Director& of Airrlculturo 
an.:l other Expert Officem from 
thu allotmeutll under rcap.·ctfve 
budgrtll. 

Divtatonal 11Ped stores • • Deputy Dlrecton of Aarfoultun1 

Botanical and Botanical and other Suprrlntendo\lt, Royal ·notanlo 
l'ubUo gardeua, publlc gardens. Garden, 

Fore11t OIJlcer In charge of Illroh 
Hill and Lobong Parkit. 

Ourator of t,ho Ht'rbulum, Curator 
of tho Royal Botanic Rardrn, 
AHlatant Curator of the 
Royal Botanlo Uarden and 
Aulatant Curator of tho Cal· 
outta Oardeoa. 



Clas11u11 of bUla drawn. 

Their own pay hills as well as thollO 
of th1•lr ruspoctJvt'! establlstmu·nt, 
travl'lllng allowance co11t.lngl'nt 
bi1111 are drawn by Dt'puty Dl.ruotor 
of Agriculture. 

Pay bill of estahllshml'nt and their 
own pay bill11. 

TraveW111 allowance and contln11ont 
bllla. 

Travellln11 allowanco hills of 
e1tabllshme11t and contln111~nt hills 
In respect of Dairy Section of thu 
Dacca Farm. 

Travelling allowanoo bills of f's~b
llahmcnt and contlntrcnt bflle In 
respect of tl1c JJQUltry attacht'd to 
tho Daet'.a Farm and of 
Ran11amatl and Kallmpan11 Farms. 

Travelltng allowance bills of cat.ab
llshmcnt and contln11r.nt hills In 
rospect of Rangpur Tobacco Farm. 

Pay and travl'llllli allowance bW11 of 
self and t11tabllshment. 

Contingent bills 

Ditto 

Pay and tr1\VollllllJ allowanco bills of 
self and 011tabllshment and cont.In· 
1ent bills relating to scheme for 
markettng of agricultural produce. 

Contingent bllla 

Pay aQ<J travelllng .fllowanoo billl 
of eelf and cetablllhmtnt and con· 
tlnicent bills. 

Pay and travelling allowance bllla 
of eatabllahmcnt and contingent 
bllla. 

T}Jelr own 11ay bill 
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Scctfone~ U any• Into which 
eacn bW abould bo 

divided. 

.... 

.... 

Rcmarka. 

Pay hlllil arc drawn by the Dlst.rlct 
Alll'lculturiU OJftoors fo• tbe 
Duputy Dll'l~ctor of Aarlculture 
and f\•1po11slblllty remains with 
them. 

Ditto. 

AllBl11ta11t Director of AIDiculture 
Is the controlllnir onlcer foF 
eountungfnaturo of travelling 
allo•nco bUls of the Fam1 Su· 
J>flrlntondt'nt, Burlrhat (Ranapur) 
Tobacco l<'arm and tho 11stabllsh· 
ment aubordlnato to him. 

OountA•J'Hll(nln1 offtc(lr :-A881stan' 
Dlreot.or or Agrfculturu In ro1pect 
or travelling allowltnoe b1U11 or 
tJ1e HoadmD.11ter and thOIC of hi& 
eetabllllhm"nt. 

Travelllq allowance bll11 of the 
offtoor are countenlgned b>· the 
Director of Agrloulture. 

Oontlngc11t bllll, etc., are counter· 
• 1t1ned b7 the Forot1t omen 111 

c:harge o Birch Illll 1md Lebon1 
Parka, 

Travelling allowance bllJa a.... 
• count< ntirned by the Superln· 

tendeut, Royal Botanic Garden. 



MaJor hrail. Minor head. 

Suporlntcndonce 

Vrtl'rlnary Ins· 
tn1cUon. 

8uhof\llnate 
Jhtabllshment. 
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Sub·boad. Drawing oftl.cer •. 

Dlmctor, Civil Veterinary Dtlpart.. 
m1>nt. 

Al&latant I>ln1ctor1 Civil Veterl· 
nary Departmon'li. 

PrlnclpaJ, Brn1al Veterinary Col· 
lege. 

Vloe·Prlnclpal and Lecturcn of 
Ben"31 Veterinary Collr.110. 

lloaplt.&11 and Hoapltalunddlaponearloll Collt1ctor, or Deputy Commie· 
Dl!IJltlni;arll'I~· ca;; "'"" "I 1loucn1 8ubdlvtalonal Oftleen • 

8upnrlntcndnnce. 

Oranta·i11-ald 

Other chariro• •• 

Jnd1111trll'll 

.... 
Hoapltala and dllprn· Deputy Cummaloner, phltta-

eano1 (Cblttagoq Bill 11<1n11 BUI Tracta. 
Tracta.) 

Direction 

Reldiitrar, Co-oJM'ratlve Socletlea, 
and A1alstant ReKletran of C&
oiw•ratlve Socletlea. 

Diroctior of Indu1trle11 

De_puty Director of Indu1trlo11 and 
Indaatrlal Engineer; a11d In· 
duetrlal Chemist. 

Induatrlal Bducauon • • 8UJJetl11tAlndt•nt1 Bungal Tannln1 
IMtltuw. 

8erlculture Deputy Dlrectpr.:if8l'rlculture •• 

SUJll•rlnwndenta of Surlcult.ure 
~~--------------~ .... --... .._ .......................... __ .... ______ ..... ________________________ _ 



CIW111et1 of bill~ drawn. 

l'ay and travttlllng allowance bllla 
ot 1eU aud eatabllalune11t aud 
contlnal'nt blllll. 

Ditto 

Ditto 

Their own pay blllP 

Ptl.f and tra vell111g allowance bill& 
of eatabli11hrnent and contingent 
bllll. • 

Ditto 

Ditto 

l'ay and travelllng allowance bllll 
ot •oll anrJ ertabllsbmrnt and ~on· 
tlniient bllla. 

Pay aud travell.lwz allowa11ce bill• 
of 1olr and 1•11tabllsbment lncludtiui 
Demonstration partle1, lnd111trlal 
Bceearch Laboratory and oontln· 
gent bUll. 

Their own PAY a11d travelling allow· 
ance bills. 

Pay and travelling allowance bill• 
of Bl'll and establishment Including 
Tanning Domon1tmtlou partle• 
and the Boot and Sboe·maklng 
Dt1JJ8rtmeot aud contingent bill&. 

Pay and travolllnA alt:1wance blllB 
of self and ePtabl11hmr11t 11nd con· 
tlbllont bills. 

Ditto 
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Sectlom, If any, into whlt'h 
eaob bill 1honld be 

dh1ded. 

• 

l{ Nila rki-. 

TraVtlllitlll aUowanne bills an 
oountcrslirril'd by t.br Director, 
Civil Veterinary Department. 

Travrlllng allnwaucl' bllll art" 
couutcn;~lf'il by the l'rlncl1•al, 
B<•nizal \ l'torlnary Collqie. 

Travelling allow1mco bills are 
co•mtrrRIAnod by the Director, 
Civil Vett>rlnary De(l8rtD111nt. 

Travl•llliyc ~llow1uice bill& of Thi 
pnt.y Reglr trar, A•lllrtant Re-
51lstrafl.I, PononaJ AN!lstant to 
the Rl'tilBtrar and all othl'r pr.ct· 
ted omcrr1 at Hl'.adquartora are 
co11nter'4lir11ed by tho }l.(<fr11trar, 
Oo·optlratlve 80f'letlllP. 

Travdli11K allowance biU. or all 
noo-gazt•tt<'tl oftlco1'8 are counter· 
1lg11od by the the Pe111nnal AMII· 
tant to thr. Rciilatrar. 

Travdltng allowance billa or all 
gar.utted and non-111u:utted om· 
l'8l'fl omployed within their rea
pcrtlvo Jurisdiction are counter· 
1lgncrl by As1ll11tant J:Wgt1trar1. 

N.B.-I•enoni&l A111l11tant 1i1i1n1 
"for" Rt>1d11trar. 

Travclll8'( allowan•·e bills are 
countorslirned by the Director 
of llld111trle11, Bengal. 

Travelling allowance bills ol the 
Superintendent are counter· 
alanod by the rnr1•ctor or 
lndustrlrs, Bengal. 

Oountrnh;t11b1(( -.Ontcer11: -Dlircitor 
of lnd1111triN In reapert of tra· 
veiling 110owar1C11t blllll of 
Deput1 Ultl'Ctol or Snrlcult.ure 
and "n~rlntt•ruJPnta of Kert-

4'Cnlture and J)pputr Director 
of Scricult11rt1 In r111pect of 
eetAbl111hmrnt 11nder both 9r 
thorn.' 

Detailed contlnge11t. bUll are 
ecountrnl1111ed by l>rputy J>lr11c
for or S11rh-ult11re but re11p1m1l 
blllty remain~ w'lt.b Director ot 
lnd11atrle1. 

----------------------i~----·~'-------------------------'--------~~~~~~--~---
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Major hl'ad. Minor head. Sub· head. Drawing olllrer. 

'8-IndU1trle1 Induatrlea .. Ioapectfon . . Inspector or Technical and 
l:('fttd, Imtu1trlal Instltutlont1. 

TechnJoal and Industrial (1) Principal, Government \Voav-
Schoo la. Ing IneUtutc, Scrampctt. 

(2) Principal, Bengal 
School, Comllla. 

Survey 

(8) Superlntemlent, Government 
Technl<'al School, Barlsal. 

(4) sur:rint.endt>nt Bayley 
Gob ndalal Technical School, 
Rangpur. 

(6) Su~rlntendtint~ Elliott Bono· 
mal Technlral chool, Pabna. 

(6) Su)X1rlntendent, Edward In· 
du11trtal Schoel, Bogrli. 

(7) Hoad Master, Government Silk 
Weaving anrl Dyelmr Inetltu· 
tute, Berham~re. 

(8) Head Mae r, Government 
Dietrtct Weaving Srhools, 

(9) Peripatetic Weaving In.true-
ton. 

Oranta-ln·alda .. The Dll'f'rt.or of lndU11trle1 or the 
IW1pector or Terhnlcal and 
lndU11trlal I1111tltutlons, Benre;11 

for tho l>lttrtor of ln1ustr e1, 
Bengal. 

ScholanWP1 .. Ditto .. • I 

0 

Klacelllneom (JIJnlng Vernacular Mining Lerturer11 .. 
Education In coal· 
ftelda)'1 

Chairman, Jlq,ard ot AllJlrentlce· 
11hlp Tralnlrur. 

St>cretary, Ovol'lltler Examination 
Board. 

l:Secretary h Survey Education Ad· 
vleory oard. 



Cla•ReP or blll11 clrawn. 

ray and travtillllllt allowance bills 
of self. 

Pay and travelling allownare bllll 
of self and e11tal>lb1hrnf.ni, and con· 
tlngent and schclar1hlp blHa. 

Ditto 

Dlttc 

Ditto 

Ditto 

Ditto 

Dltf.o 

Ditto 

Ditto 

Granta·ln·ald bills 

Speclal Scbalarahlp bills 

Pay and travelUn.i allowance bllla 
of self and n1tabU1hment and 
contingent bJll1 

.Eetabllahment, trav~llln1t 
ance and contlnge4t btll11. 

Ooutm&e11t bJlla •• 

allow· 

.. 
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8ectlon1, If any, Into wbfloh 
each blll 11hould be 

dJvlded. 

.... 

.... 

Remark1. 

Travollln11 nllow1&11oe blll8 are 
countf'rBll{nf'd by the I>lrrGtor 
of lnduatrll'B, Bl'n1111l. 

TraveU11111 allowance bills of the 
Prl11rl1111I, Govornm1•11t Weavlnf 
InstltutA•, RfralllJlOfl', am coun· 
tt>l"lllJ nnd by thf' Dll'f'l'tor of 
IrulW1trlc11, Drnanl. 

Bills on arcount or travelll111C 
allowo.nco aro counrenil11ned b)· 
the lllrertor or Juduatrlca, 
Bonsal. 

Bills t n ncoc.unt cf contlnpencle11 
aml Kcholarahl(lll are conutor 
1l1uod by till' Director of 
lndW1trln11, or the I1u•pt•(•t.or of 
Technlral and lndUJ11trlal IDJ1tl 
tutlons, Rout.al, "for " Dlrec 
tc.r ot ludlliltriea, Brupl. 

nm.. 011 arrouut ot traveUlna 
allowanr.t' are co1111TRrRlg111id hy 
the D1l'f'rtor of lndllRtrlrs. 
&naal, or by thr lul'pector of 
Technlclll and Induatrlal Instl 
tutlon11 " for " thr Dlrect0r of 
Inclustrll'11, Bt>ngnl. 

Bllh1 on arcount of co11tlnice11rle11 
and 11cholanihlfJ8 aro countcralirn 
ed by tha rnn,ct.or of lnd11Rtrlee 
or l•y the Jnl'JK'rtor d 'fl'rhnka 
and Jnd11atrllll Institutions 
Rcngnl, "for" tho Dlrertor o 
Industrlt•a, lien1al. 

All blUa lucludln11 11ay and travel 
11111 allowanoo bills arc counter 
alicnt•d by the Direct.or of 
lnd11stric1, Dolll(al, or by the 
In111iertor of Tol'hnlcal and 
lndut1tl"ial Inetltutlons " ror " 
the Director or Indu•trle1 
Bengal. 

Thn travollinf' allowance and con 
tlng11nt biJ111 of the Vomacular 
Hlmn1 Lecturer11 1hould be 
countcrahcned by the Secretary, 
Hmlog Education Advl10ry 
Board. Tn&vellinir allowance 
hills of the Prtuclpal, Dt1u11al En 
11inrering Coill'lr•', 11ho11ld bft 
oountur11lRnrd by tl111 Dlrt1ctor 
of Public ln11tructlon, Brngal 
and tho•o of Jn11JWctor of Tech 
nlcal and huluatrlal lol!t1tutlon1 

jit•111Cal, by tbe Jllrector of In 
dustrles, Brngal. 

I Ditto 

-------:.-------



.... 

'Bleotrlo Inspector JIJectzlcal Adlvller 

laoellaneoua 

8aperSntendenoe-Jlleo. 
trlcal Ad'Yller. 

moke N .anOH Oom· 
mfllloD, 

.. 

0 

llleotrio I pector 

. . 



Cla11e1 of htlls drawn, 

I• Scholar8hlp bllls In rrsPt•rt. of both 
tho Oovrrnmrnt and prh a~ 
schools. 

Bills on account of the l11duMtrle1 
111holar1hip, aanctlooM by Dlrec· 
toroflndue\rles. 

I • l! and travclllns allowance blll1 of 
elf and e1tabl11hmcmt and cont.In· 
ent bllle. \. 

Ditto 

Pay and travrlllng allowance bills of 
11elf and 1111tabllah1nent and oontln· 
1ent bllla. 

Pay and travelling allowanr.e hi1111 of 
111lf. 

Pay and travc>llln11 allowanco hllla 
of 1elf and 1l11tabllahment 1nd 
contingent bills. 

Pay and travrllin11 allow1moo bl111.1 of 
Melf. 

Pay bills of lll'lf and establiahnient 
and oontfngt'Dt bllle. 

Pay bills of e11tabllshm1111t and con
tln1wnt bills. 

Pay and trawllln11 allow1111ce hll11 of 
1rl1 and eatabll"hmrnt and oontln· 
£f!Ot bill8. ,, 

Pay and tra Vl'lllng allowance bills of 
1elf. 

lay and tra....Uln- allowance bUlt 
of 11rlf and e&tabllshment and 
contingent bllla. 

All h,11~ in rL·~pret of Asiatic SoclE"tY 

Pay 11.Ld t.rawUuf11 allowanoe hlHit of 
1cH and B11tabll11hmf:'11t and oon*ln· 
pnt bl111. 

Pay and travE"llin11 allowanc1i bills of 
1101r. 
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Seetlona, tt any, Into which 
each hill ebottld be 

divided. 
Rrmnrk~. 

Coun'6r~tiinud hy 8UJlt'rl11tend11nt, 
liofal Uot1111t11 Oarden, Calcutta. 
and of C'lnrhona rultlvatlon In 
Ben111d. 

Travrllt1111 allowanoc h!Ua of Chief 
l111111•ctor arl' countel'ltprd by 
tlw &t'n•tary, Commerce D11part· 
ment (D1•puty Secretary, Addi· 
ttonal D1•puty Rrol't'tftry and 
Und11r·Heocr .. tarr are authorlaed 
to ~11111 for Mar.rt>tary). Travrl· 
ling allnwftnllt' •UR i>f lruiprctors 
arn countc>r~l11nr.,. by CblE"f 
Jn11iertor or ll'actorle9, JJrniral. 

Trav111Un11 allowance blll6 of tho 
Elfort.rlral Advt111r and C'hll'f 
Ellll'trt.: IDHJl<'rtor ar11 oowitt-r• 
8111ne1l by thr lircretary to the 
Oovrrnmont of Benp~ Com· 
mrm• Dl'partmnnt, 1Jleriutr 
Secretary, Additional Deput1 
St>on-tary, anii Under·Bl'flre 
tary ll1f' authorl1f'tl to 11tirn 
for Secrrtary), 

Travclllnir allowance blll1 are 
oouotl'relgo<'d by the Elt>ctrtrai 
Adviser and ChlPf Kll'ctrfr Int• 
)>l'Ctor, Ht•n11&1. 

Travellin11 allow1rnce hill11 are 
countrl'!ll(lnrd h~· ('hlt'f In1pfrtoi 
of Fartorll'M. 

Contlnir(•nrlo~ aro drawn on 
ab~trart hill~. 

'l'ravl'lllDJI allowMce hlllR of l'hlel 
Ins(lllctor and f'leoretary are 
eount.t•rslimP.d by COmmlsaloner. 
Prr.11tduocy Dlvhlfon_i who 111 the 
Presldt>nt of thr nmok11 Nut· 
K&nCl:'11 l'omml~11lon. 

Travelling allowance bills are conn· 
tersfgned hr the l'hlel Inspector 
and Secretary, Rruoke NulHan~ 
<'omml,.dun. 

Tra.wll1ug allow1u11;e 1>111' are 
001111tenat1i1111'd by Gonmm11nt. 

Tra\·elll111 a.llvw1mce blllP are 
0011nter11lirned by Jlrirf.t.rar, 
Joint Stook r..om11anlC'•. 



llaJor head, 

'7-Mlscellaneoull 
De;iartml'nte

(eentral). 

111 DP.t head, 

Emlaratlon 

60-Civll Works • • lllfltabllehmrnt •• 
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Sub·bead. 

Internal and External •. 

Drawing olftoor. 

l'roter.torof Nmlgra11t1 

Chief En11:inrc-r, Public Work11 De· 
11artment (Jtoad11 and lh1l11Un11s). 

A1111lr<tant "Secrrtary, 
Works Department. 

Public 

Per11on.nl As!llatant to Chief En· 
glneer. ' 

• 

SuperlnU>ndln1 Engineer 

Government Architect 

A11Mletant·Arch1U>ct 

Executive Kngineer 

AHh1tant Executive Enldneer and 
Assistant Kn11lneer. 

'II 
8U1ierlntl'ndrnt, Govemor'aEetata 

f 
-IQ-Civil Workl .Ketabllehment • • Exeoutlve e1taDll1hment Political Oftlcer, Sikkim, Pu~Uo 

(Central). Works Department. 

H-F&mlne Relief •• J.tamine RelleC' , • 

, I - 1)\A " 

Pay of oftlcere • • A111l1tant E~ S~trn,.J>¥!· 
llu Workll tfepartinmt. it 

l'a)' of establl1hn1e~t-- Exrcutlve Engineer, C ty0 Dlvl1lon. "• 
Other chargea-Contln· 
1encle1, 

Other Indian ehar1ea
Pa)' of K1tabllsbment-
Contlngcnoletl. 

Ralarlet ana e1tabl111h· 
Dll'Dt. 

Manager of Government of India 

E.::~ E•~~· . . · I 



Claases of bills drawn. 

P&y anrl travelling allo\I ancl' bl1111 of 
11f'lf and e1tabl111hment and coutln· 
ge11ck1. 

Pay and aUo\I ance bl1111 of 11elf 

Pay and allowanro lilllK ohl'lf a.nil of 
mmh1tf'rlal and !Wu1lal e11t,hlU.h· 
menb of tha Public\\ ork~ J)rpart· 
m1 11t Secretariat, al10 conth~t nt • 
bills of offl<'e establishment lnc·lud· 
ln11 thnHo llIDployt•d under Chlf'f 
Enllinllf'r 

l'ay and nllm\ancl' hiUtt of 11rt( and 
min atf'rlal and 1ncJllal 1'tltabl111h· 
nwnt'4 under Chlf'rl<~nll'IDN'r and 
Penonal AS1.r.t1mt to ttlhlef 
En11lnef'r 

Pay and allowanrl' hills of 11< lf1 
1111bordlnatc-s, If anv, attachl'O 
to hie otnre and mlu 11tt'r1al and 
mrnlal e11tabl111hmrnta under him 
&11 W(lJI all of Archll!Ologi<'al 
Ovrl'l4crni and In11pecwr of Light· 
nlng Condurtor11, also contingent 
blll1 of 11111 omre. 

Pay and travelllnR allown.ntc bills 
of 11elt and the mlnll1tf'rlal and 
m<'lnal el.4tahllshmmt11 under 
him, also coratlni.reut bill!, 

Pay and allo\lance b1ll11 of Klllf and 
the mlnll\turlal aucl IDl'nlal e11tab· 
1111hmf'nt11 under llfm, also contln· 
gent bllls. 

l'ay and allowanre bills of 11elf and 
1mbordlnatf'11 In 11111 dlvialon a11 wt'll 
aa nlfnlatc: rial and menial cstah· 
lh1hment11 undrr him, contingent 
bills, alt10 stipend hlll11 of atudent 
en111neera and RtUdl'nt oveneen 
muter praetlcal training In hl1 
division 

l'ay and allowance bills ofeeU 

l'ay nnd allowance bills of 1elf and 
ostahl111hment under him and con• 
tlniirnt blll11. 

l'ay and allowanoe hlll11 of establlah· 
ment and contingent b1U1. 

l'ay and allowance bllb of self 

• 
Pay bl1111 of F1re lnspl'ctor for Central 

b111ldlng11 In Cale utta and his etaft 
and dontlngent bllls • 

• Pay of Caretaker, lrnJ,it•nal Serre· 
tariat Bulldlllll"• and the e1tabli1h· 
mdl.tll rmplllYed thereon and 
()Oil tlb(lllnt blll11 

l'av aml t.ravwlm11 allowance bW11 of 
11elf and r.stablbllan1l'nt and contln· 
l(l1Dt bills 

9 
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SecUons, lf any, Into which 
~ach blU 1h0uld be 

divided, 
Remarks. 

The travellln11 allowance bills are 
count.erl'lllJll'<l ~ 8ecretary, Pub· 
llo Works Depan.munt. 

The travelllnir allowance bU 
111 countrralgnrd by Chief En 
1rlneer. 

The travelllng lllowanr.e blll11 of 
Executive .Knirlneo• and 1ubor 
dlnates In charirc of 1ubdJvl11lon1 
arc ronntt'rsl111e1l by Superln 
k'ndlnr Enalneer. 

The travelUnir allo\\ ance bill of 
A1111lstant Archltert 111 counter
signed by ChJef En11lueer 

The travelling allo\\ ance b1lla of all 
1111hordlnat«i>s In the dlvl1lon 
(other than those holdlwr 
charire of 11ubdlvhdon1) and ol 
mlnleterlal and menial estab 
1111hment1 under th«i> }~lJlerutlve 
Engineer are oouutcralltlled by 
h1111. 

The trav(llllng allowance bllla are 
oountel'lllgnl'd by l:luperlntend· 
fn11 .Knglneera. 

The tra,·ellln11 allowance bllla of the 
l:lupcrintendont of Governor's 
K11tate11 are oounter1laned by 
Military Secretary 

The travellinir allowance bill 11 
countcl'lllgned b) l'olltlcal Oftlcer • 
81kkllll, 



MaJor head. 

68-Rtatloncry 
PrlntfDg. 

and 
" 

~-lllacellaneou1 
(Central). 

68-Con11tructlon of 
Irrigation, navl11a
tfon1 emoankml·nt 
and drainage 
works. 

.minor head. 

Oo,·crnment 
Preuc11. 

128 

Sub· head • 

Char11011 on account Charity 
of European 
and non-Indian 
vagrante. 

Reward11 for 
deMtrur.tlon of 
wild animals. 

Petty eatahllfh· 
ment, 

Donations for 
charitable pur
poses. 

CluU'gr11 on account 
of the Orphan· 
R•nJ market at 
Kldderpore. 

Other petty eHtahl111h· 
ment-=-Temporary l'B• 
tabllshment-Contln· 
genoJea. 

Charges for va~rante 
(othl'f than European 
or non-Indian vag· 
rant11), 11hlp-wrerked 
mariners, main ten· 
ance of paupers 
and Indigent per11on11 
burial of paupen anu 
paP&aR<' and dirt money 
of tn11ane per11on11 11ent 
to and relrased from 
mental ho11pltal11. 

Malntenanr.e of famine 
orphans. 

Othrr donations for 
charitable purposes, 

~:::~ehmrnt: •: .: } 
Toole and plant 

Suspense 

Drawlni: otftcer. 

Superlntt"ndent, 
Printing, Bengal, 

• .. ':-'I 
Govrrnmrnt 11 

l 
Mana![er, Pr• and Forms De· 

pe.rtment, mngal, 

Drputy Comml11loner of Police 
and Secretary to the Committee 
of management of Government 
WorkhOUl!e, 

Mllirletrate 

Per11onal A11lli1tant to Chief En· 
glncer, Publle Works J)epartment. 

I 

(1) Dlbtrlct Ma1l11trates for mufaa· ;'. 
sal dlatrtct.a, I: 

(2) <llmml1111ioner of Police ~ 
Calcutta, for Calcutta. ] 

! 
I 

Ditto .. I 
., 

Commissioner of Police, C'alcutt.f 
Inspectrefle of 8chool8, Pre1J· 
dt'ncy and Dunlwan Dlvf1Jon1. 

Superintendent of the market •• 

Executive Engineer 



Olaue• of bllla drawn. 

All bills relating to pay and allow
ance• ohell and e~tahU1hment and 
all oontln11ent blllB of the Bengal 
Government Pres11 Including the 
Publication Branch, tho Private 
Secretary'• PreH and the Dar· 
JeeUn1 Branch Presa. 

Pay and trave111ng allowance bills of 
eatabllabment and contlnseiit blll1. i t 

Coatlngent bllla 

Pay of establishment and contln1ent 
blll11. 

Pay and oontlnscnt bWa 

Contlnscnt bllla • • 
Ditto 

Ditto 
• 

Bille for grants to recoplsed Prlvato 
Homea. 

Pay of e1tab1J1hment and contln• 
• sent biUR, 

ray and traYrlUng allowance bill of 
establ111hment and contlnaent bllla. 

<t 

' -
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Sectlou, It any, Into which 
each bW •hould be 

dl\'fded. 

.... 

RemarkB. 

Travo1Un1 allowance bllla of.SUJ>er
lntcndl.'nt and Deputy Superln· 
tcndonta, Govemmont Prlntln1, 
Bengal, are conutel'Bl1ned by the 
Scrrl.'tary to the Govemmrnt of 
Bengal, Finance Department. 

Authorlecd to draw contlngon' 
charge1 In abtJtract contingent 
bill&. 

Billa of Oovrnnent WorkhouH. 
Chafira on account of dl11tre11ed 
DrltltJh 11ramen arc drawn by the 
ShJppma Ma11ter1 Calcutta, ooun 
ter11l1111ed by tne Port. Ol!lce 
Calcutta. 

Khaa Mahal Deputy C'olluctor and 
the Additional Collector, 24· 
Pargana1, counter11l11D the bl~ 

Billi of Grand Tnmk Canal ProJert. 
IJ11t of controlling oftloors for the 
p1U'J)01e of counteralpg travel· 
Ing allowanae b1Jl11. ~ 

Chlef Englnoor-Hlmsrlf and all 
11azrtted and non-aazrtted 
omceris In 11ls office a11d the 
attached I>rawlng ollloe. 

Superintmdlng EnglneM-Hlmaelf 
and all aaZf'tted and Subdlvl· 
1lonal Officers ln his Circle aa 
well a11 the nunlaterlal and 
m('nlal e1tabl111hmrnta of hie 
omce. 

~uperlntcndlnl( Engineer, Southem 
Circle-All Dredgnr Omll(lra. 

Executive Bng1nci.-r-All auWor
dlnatc1 In the dlvl11lon11 (except 
Subdlvlalonal oml·rn) and 

• ministerial and menial 
Cl'tabll11hmenta under them. 

• Circle omcer. Canal ltevrnue 
Dlvl11lon, Mhlnapore-8ubor· 
dlnate11 and rnemal1 attached to 
thl11dlvilllon. 
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MaJorbead. Minor head. Sub·bead. Drawing ofBcer. 

l.oaaa and advance• Mlaccllaneoua Loan11 to ex-11tudent11 of Dlrootor of Indu1trle1, Benaal .. 
bear'm11 lnter•t. loam and the Weavln1 School. 

advances. " 

Advances to Loans under the AJi Collector . . .. 
cultivators. culturlats' Act, 

of 1884. · · 

. ~ 
Loans under the Land Ditto ~" ~··~, ImY{ovoment Act, 

XI of 1883, 

Loan11 under the Co- Ro:l:etrar, Co-operative Societies. 
operative Booletlea en1al. 
Act. 

Advancea under Zamlndarl Embankment Collector . . .. 
the Bpeclal Advances under Aot. 
Loam. 11 (B. 0.) of 1882. 

Dralna~o Advance under Ditto .. 
Act I (B. 0.) of 1880. 



o. 62. 

Page 130-131. 
I n1m t e follo · g iai the column c 'Dra · 

ord '' olle tor'' under the major head ''Loans n 
in t", minor h " d a to cul i a tor ", 

e he griculturist ct, of 1884'', an 
d lmpro eme t ct, I of 1883" :-

"R d ubdh·i ion 1 Office~ subject to uoh mon y_ limits aa may 
be p cribed by the Collector in each case.'' 

(Be gal Governm nt, inance Depe.rtment, o. 2177(66)· , dat 
the 29th September 1939.) 

'TThe Treasury Rule , Bengal, a.nd the Sub icliary Rules made there
an<fer, o. 52, dated the 22nd December 1939.] 
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Cla11es of bU11 drawn. 
8eotlon1, If any, Into which 

Rem.vk1. each bW ~ould be 
dlvl ed. 

Bl.lltl OD account of Loans and .... 
Advancee. 

Ditto .. .. .... 

Ditto .. .. . ... 

Ditto .. .. .... 

Ditto .. .. .... 

Ditto .. .. . ... 
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Treasury Rule, Appendix 11. 

Instructions under Treasury Rule 4(5). 

Holidays. 

1. Treasuries should be closed on all local holidays, and 
on the days not dec.N.ared by the Local Government to be 
''public holidays," but to be days on which t.he officeE1 under 
the Government of Bengal and all revenue and Magisterial 
courts in the province shall be closed, provid'ed always that 
these dates do not coinci<le with kist days or other do.ye on 
which work of t]je first importance is in hand, an<l that the 
stoppage of wori on those days does not interfere with 
the despatch of accounts und returns on clue date. The 
decision whether a treasury is to be closed or not will, 
suhject to the above provisos, be left to the discretion of 
the Collector of the district, who will be at liberty to close 
or partly close the treasury having due regard to the work 
that has to be done, the class of the holidn.y, Hindu, Muham
madan or VhriHtian and the religious condition of the 
clerks r-oncernro. 

2. 'Vith a view to obviate the inconvenience to the 
money-order branch of the Postal Department by tho general 
cessation of work during Durga Pujah and Christmas 
holidays for many <lays in succession at the treasuries in 
Bengal, the following instructions are laid down for the 
guidance of the officers concerned :-

CollectorR must make the necessary arrangements, 
in communication with postmasters, for receiving money in 
the treasurv from tho money-order branch of t110 Postal 
Department once or twice 0during the Durga Puja and 
Christmas holidayR. 'rhe money so received must be 
deposited hv the postmaster in sealed bags, which, for safe 
custocly, wi)l he kept in a box in the strong room of the 
treasury. The box itself will be under the single lock of the 
postmaster, nn,J no respons~hility for its contents will be 
taken by the trt>asury. 

l 1 ostmasters should he altowed access to the boxPs and 
permitted to remove money on their own responsihility from 
them. A postmaster may be authorised hv tl1e Postmaster
Oeneral t.J draw immediatt:~ly before the holirlays such a sum 
.ns may be thought sufficient, and to deposit this in the 
treasury-room in the same way as h~ deposits other re
ceipts. As nll money deposited in tlte •treasury is kept 
under dO'Uble lock, the Treasury Officer and 'freasurer must 
.qttend lilt the treasury when any money is received from, 
<>r taken out of, deposit by postmaster. 

3. 'l1Jie same privile.ge }Hniug bef4V CODCeUed to the 
Assam-Bengal Railway Company at Chittagong, the same 
procedure and directions should be followerl, an<l the Col
lector Rhould always arrange so thnt both the Postal and 
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Railway deposits are made, as far as possible, at the same 
time. 

Inspection of Treasuries. 

4. Every Collector and every TrP-nsury Officer shall 
make a systematic inspection of the w<trking of 11is treasury 
once a year. Normally a pt>riod of four months should in
tervene between the inspections by the Collector and those 
by the r11reasury Officer. :Every Subdivisio:nal Officer shall 
make a systematic inspection of the working of his suh
treasury once in six months. Collectors u1·e to transmit n 
C'opy of their inspection memoranda to l!'ommis<Jionrrs au<l 
Subdiviflional and rrrensury Officers through the Collectors 
to the Commissioners. Copies of inspection memorundn. nncl 
of ordt'rs l?asst>d thereon of district trea<Juriei-1 ~but not of 
sub-treasuries) by Collectors should be forwarclrd to the 
Accountant-General for information. No date of this return 
can be fixed', as it is not desired that the inspectic11 shall be 
made on uny fixed date. 

5. If the inspection is made on the 31st of Match, the 
Collector is authorised to verify the cash balance of the 
treasury either on that date or on the morning of the 1st of 
April. 

6. For facilitating the work of inspection, memorandum 
of points requiring attention during the inspection of 
treasuries and a spt of questionR to be an,,wered Ly inspect
ing officers ha.ve been prescribed. The attention of inspect
ing officers is directed to the importance of "'atisfyintr 
themselves that the personal assurancE>s, which ure per10ch
cally given by officers-in-charge of monev and stumps, are 
strictly and literally in accord'ance with fact. 

Not6.-Whero a recond D<-puty Collector is attacht"d to o. subdivision, tho 
Subdivisional Ofticer is not relieved of the duty of inspection impornd by this 
rule. 

7. 'l1he Commissioners will 6ommunicate a copy of their 
orders on the Inspection Reports of district trPtumries by 
Collectors to the Accountant-~eneral. 

8. Every Collector shall also inspect every sub-treasury 
under him once u. year. · 

$ 

9. A set of queAtions to be used in the inspection of sub
treasurics hns been framed and printed copies are obtainable 
from the Press au cl Forms Manager, llengal. If Collecto-rs 
do not receive a supply from the PreMs and Forms' Manager 
t11ey are to indent for copies, anfl their replies to t11e question.a 
are to be suhmitJecl to CommissionerR. Commissioners will 
deal with theRe inspection reports without referring to the 
Accountant-Generaf. but they should take the opportunity of 
bringing to the notice of Go,·ermnent any material irregula
rities which may l)e hrougl1t to light. 
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Memorandum of points requiring attention during the 
inspection of treasuries. 

10. Every ColleC'tor and Treasury OHieer Rhoulc.l mnke 
a systematic inspection of the working of the trl~a~ury once 
a :vear with the object of ensuring tlmt the procedure actually 
ob.servecl at tbe treasury is in accordance with the rules and 
orders in all respects and that the acC'ounts nnd other re(•ords 
are properly mnintained . 

• 
11. Tli9e 8trong lloom should he first inspected, then 

the Treasurer's Ilran<'h and lastly the Ac(•o11nts Jhan<'h. 

12. 'rhe <'nsh hnlance should be verified if not nlrt-ady 
done in the rnon\11 preceding that in which the iuspE'ction is 
held. 

13. 'l'he following arc some of the more imporiant points 
to which personal attention must be devoted at the inspec
tion:-

(1) That the nrrnngement1:1 connecte<l with the Strong 
Room for the storage and custody of treasur.-, Rtamps, opium, 
padlocis and k\-ys and other valuables are perfed and <'om
plete; 

(2) ·tlrnt C'ash, bill forms and cheque forms are handlec.l 
strictly in RC'C'ordanC'e with the rules; 

(3) tliat the arrangements for the examjuation of money 
receive<l and of claims to he paid are RatisfuC'tory; 

(4) thut the -Treasurer and Poddars l1ave given aclequate 
security and that the former has in acldition furnished a 
ee<'uri ty bon<l in proper form ; 

(5) that the rrreaimry Officer exercises a proper check over 
the working of tl1e 'freasury; 

(6) a general review of the various records, registers, 
books of refernC'e, ek., to see whethPr the detailed orrlers of 
competent authoritic>s, issued since the date of last inspec
tion relating- to such matters as the issue of coins and cur
rency notE>i;, remittan<>es,. C'usto<ly of padlocks and kevs, 
stamps and opium, and fnaintenance of accounts are· readlly 
available for reference and Iitve been propedy maintained. 

14. A list of questions is appended helow outlining in 
a convp1)11ient form the scope of the ins{>ection. It is not ex
haustive and the' Collectors have full < iscretion to add other 
items according to loC'al nct>ds. Neither the use of the 
memorandum and questionnaire nor the einspectiou carried 
out by tile officPr of the Ac<'ouuts Department should he taken 
in anv.way to diminish the Colle<'tor's pPrsonal re&ponsibility 
for t hP efficient working of the treairnry .• As the inspt>C'tion 
must be made as systematically and throughly as poRsible it 
is open to t11e in:spcding officer to •Pxtencl his personal 
scrutiny to points not mentioned in the memorandum or 
questionnaire which in J1is opinion require such scrutiny. 
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Questions. 

1. Does the 'freasury Officer himself register in T. R. 
·Forms 20 or 21 every amount passed into out of double locks 
at the time with hiR own hand? 

2. (a) Are 1lifferent kinds of coin kept separately P 

(b) Is each kind kept in hags of unif01·m size? 
• 

(c) Has eaeh <>heRt a memorandlm1• of its c~tents with 
,the balance initiall~d by the Treasury Officer t::very time 
.money is put in or taken out? 

[S. R. 36 anrl 42(5).] 

3. (a) Arc the boxes and safes (ific1ucling treasure 
boxes) in good order? Are there two locks to each, as well 
as on the outer doors, and is the key of one kept by the 
Treasury Officer and that of the other by the Treasurer? 
<S. R. a4.) 

(b) Are the treasure boxes of uniform '"izeP 

(c). Are the locks in use imported ones? 
• (Rule 8, F. R. Appendix 3, Bengal :Financial Ru1es.) 

4. Are the rules for the custody of padlocks and keys of 
the treasury and sub-treasury strong rooms and chests 
observed P [ S. R. 37.] 

5. If the bags are kept on trestles, is the Strong Room 
so closed as to prevent the insertion of any r.od or instrument 
within the room P [S. It. 34(2).] 

6. Is gold coin kept in a separate safe or chest P 
(S. R. 34--N ote.) 

7. Are Currency Notes arranged in bundles according to 
their denominations? [S. R. 42(2).] 

8. Are they placed in order of receipt? 

9. Does the amount of Cash and Currency Notes in the 
Currency chest agree with the bfH1:1nce as Rhown in the last 
entry in the Currency Chest Book P (S. R. 49.) ., 

10. (a) Is the uncurrent copper so kept apart that it 
cannot be used hy mistake ? 

(b) Is it returned into store at the nearest clepdt or sub
depot P 

11. Are copies of the Executive Engineer's certificate 
and of the Police Superintendent's hung up in a conspicuous 
place and are their orders strictly euforced? (S. R. 3,.1.) 

12. (a) 'Vhat, is the date of the Executive En2i';leer's 
certificate P 

t. 

( b) ·Is it still in force? 
[S. R. 31 (b).] 
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13. Is there any bag or store of coin in the Treasur.1. 
lcept apart from the general balance? (Article 4, Civil 
.A.cl'ount Code, Volume 1, and Rule 8, Bengal Financial 
R:ulcs.) 

14. Is there any money or valuable placed in the 
Treasury for safe custody by private persons or other depart
ments? (S. R. 42(8).] 

15. (a) Is a regitJter in Financial :Form No. 25 main
tained for the above ptlrpm1e? [Note (ii) under S. R. 42(9).j 

• 
(b) ArP the caRh chests of other departments embedded in 

thd' floor outside the Strong Uoom within view o( t.hc sentry? 
[ S. R. 42 ( 8) ( e) . ] 

(c) Is there a::ay sealed packet containing duplicate kt:!ys 
of strong rooms and chests under the control of the Imperial 
Bank of India deposited for safe custody? If ~o. are the 
rules laid down in F. R. Appendix IA of the Bengal 
Financial Rules, followed? 

(tl) Are there any non-treasury padlocks, keys and dupli
cate keys deposited in t.lu~ Treasury for safe l'Ustody? If so, 
are the rules laid down in T. IL Appendix Y, followed in 
sucl1 ~es? • 

Note.-A few items may be exe.minod to eoo that the vo.luablee o.re 
recoivod, kt'pt and returned in accordance with the rulos. 

16. Is the stock of stamps and opium kept in proper 
receptacles in the Strong Room P (Rule 24, Section 1, Part 
III of t11e Bengal Stamp ~{anual, and paragraph 820 of 
the Man11al of the Excise and Salt Departrnant, Volume II.) 

17. Has the Treasurer got the set 0£ minimu.rn weights 
and test scales and are the scales in good condition? See 
whether the ordinary weights and scales , Te ever tested as 
required by rule and whether any record is kept of such 
tests. 

18. .Are all tile registers maintained by the Treasurer 
and are they properly kept up according to rules? Does 
the Treasurer maintain au~- unauthori6ed :-~s-ister? 

Currency. 

19. ~o the figures in the office copy of the statements 
of uncurrent ~ilver coins and the annual return showing the 
silver coin cut or broken submitted to the Controller of the 
Currency agree with the entries in the respective registers? 

• 
NQU.-Ono of any month er y..>nr ma.y be solrcwd at random. 

20. Is the placard in English and Verhacular regarding 
encashment of notes exhibited in a con!fPicuous plaC'e when 
the ha.lances allow of such encaRhment P (Rule 346, Bengal 
Financial Rules.) 
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21. Are the remittance boxes in good order? Are re
mittances received checked 011 the day of 1·eceipt or on the 
next working clay anrl in the latter case, are necessary entriea 
made in the Register of Valuables? 

Account 8 Departmerz t. 

22. Row are vouchers stored between the elate of pay
ment and transmission to the AccountS' Oftiec? (Article 280, 
Civil Aceount Co<l<", Volume II.) 

23. Has any payment been made without a foJ'mal order 
of the 1'rE'aRury Officer? (Article 267, Civil Account Code, 
Volume II.) 

24. Are all paymE'nts at om·e entered' in the cash book 
or subsidiary registc>rs ~ (Article 269, Civil Account Code, 
Volume IL) 

Ncte.-Some of the vc;uchers paid on the dates of inspertion may bo 
examint·d. 

25. Are the subsidiary registers mnint!l.ined in the pres
cribed forms ancl in accor.dance with the rules prescribed? 

26. Have the totals of the Cash Book Leen verified by 
the Treasury Officer or some subordinate officer other than 
the AcC'ountant and initialled as correct? 

27. Are the sf'hedules to be submitted with the accounts 
written up daily arnl the rplevant vouchers appertaining to 
the same major head serially arranged ancl kept under safe 
custody for submission with· the schedules? 

28. ArE' remittanl'es between sub-treasuries and district 
treasuries watched bv means of the <lailv balance sheets? 
(Note uncler S. R. 169 and Article 282, Cl.vi! Account Code, 
Volume II.) 

Sub-Treasury AccounfR. 

29. Are the daily sheets received from sub-treasuries 
checked, classified, and filed proi\e:-ly P 

30. Is there any unnecessarv delay in incorporating the 
sub-treasury transactions in the bistrict Tr~usury Accounts P 

Nok.-Som~ of the daily •hcets may be <'hE'<'kcd at random. 

31. Are the monthly certificates of l·alancea of sub
treasuries received regularly and verified with the balances 
worked out in thP District Treasury Accounts? 

Pensions. 

32. Are registers kept of the pension payment orders pay
able at the Treasury P (Article 327, Civil Acc(lunt Code, 
Volume II, and S. R. 114.) 
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33. Are the :filPs of the pension payment orders com
plete accordiug to that register? (ArtJcle 32(), Civil 
Account Coile, Volume lI, nnd S. U. 113. Are they in good 
<'Otuli ti on ? 

a4. (a) Has payment h<'en nuule in the C'ase of any 
pentiion which remained undrawn tor u. period of more than 
three years in the case of penl"ions adjustnhle under "55-
Superannuation allowan<"es and pern~iuns" anti six ~ears in 
the cnse of those adl·ustn ble under "3a-Pnyment~ to Cro\vn 
RepresPntative''. t so, wns the previous trnnction 0£ the 
competPnt authority obtained? [Article 331 A(a), Civil 
Account Code, Volume 11.] 

Note.-A sm 111 poroontag~ ouly noed be chocke<l in all theiw ca':lf!B. 

(b) Has the s~-monthly statement of casPs of iailure to 
draw pensions be<•n properly prepared? (Pick up a few 
cases of continued non-drawal of pensions from the Peusion 
Payment Order files and traC'e them into the statement, and 
see whether immediate enquiry into thti cause of non-appear
ance of any penRioner to draw his pension has been made.) 
f Articles 330, Rules 7 and 331-A(b) of the Civil Account 
Code, Volume II.] 

(c) Has the •pension of any tleceaRed pensioner claimed 
after ode year of his •lt•ath heen paid? Have their Pension 
Payment Orders (disburiwr's hah·t-s) been returned to the 
Accountant-General? 

[Article 331-A(a) of the Civil Account Code, Volume II.] 
35. (a) In the case of pensioners permanentlv exrmpt 

from personal attendance, is proof obtained every year of 
their ('Ontinued existence ancl recorded p r Article 947(a), 
Civil Service Rt-gulations.] 

(b) In the case of pensioners paid by money-order, are 
their continued existence and non-employment verified as 
required by the rules? Is there delay l.ll the pal' ment of 
such penRions? 

36. In the case of pensioner whose pensions nrto payable 
subject to the fulfilment of certain cond1tious, are the neces
sary enquiries made half-yearly or oftener? 

lnft6re.rtt. 

37. Is a register kept of Government PromissntT Notes 
<>n which. interest lrns been made payable at the 'IreasuryP 
( l>a1·agraphs 33(a) and 38(e) of the Government Securities 
~anual.] 

Stock Ce1·tificatea. 

38. Is the R~gister of Stock Certificates correctly main 
tained? 

(Paragraphs 15 and 24 of Oovernmeni Securities ~{anual.) 
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39. Is the Uegister of Interest warrants kept up and are 
the entries duly made and signed by the recipients? (Para
graph 24 of the Government Securities Manual.) 

Deposits. 

40. Are new Receipt Registers opened every year i' 
(Paragraph 25, T. R. Appendix III.) 

L 

41. Does the Treasury Officer satisfy himself of the 
admissibility of credits as deposits? (Paragraph 2, 'l,. :R. 
Appendix III.) 

JN cte.-A sufficient number of itomi.i i;ihot:lu bo l'heckl'd • 

• 
42. Does the Treasury Officer initial each deposit in 1'he 

Receipt Register? (Paragraph 25, T. R. Appendix III.)• 

43. Is each repayment entered in the Receipt Register 
at the time of payment, and initialled by the Treasury Officer P 
(Paragraph 7, T. U. Appendix III.) 

44. Is there a periodical agreement of 4 the balance at 
creel it of a Personal Ledger Account P 

45. Hns a formal acknowledgment of the correctness of 
the balance at the credit of each Local Fund at the end of 
the previous year as certified hy the Accountant-General 
been obtained from the officer 'Or Committee administering the 
Fund? (Article 222, Civil Account Code, Volume I.) 

Bills. 

46. (a) Where are spare stores of bill forms keptP 
{Article 392, Civil Account Code, Volume II.) 

(b) Under wl10se key? (Article 392, Civil Account Code, 
Volume II.) 

(c) By wlhat precautions mrintained in order? (Articles 
391 and 392, Civil AcC'ount Code, Volume II.) Is a manus
cript register prescribed by the Accountant-General main
tained for the purpose? (Accountant-General's Jette\" No. T.
M. I 1298, dated the 27th September 1932, to all Treasury 
Officers.) 

(d) Is the numerical series of each class unbroken P 
(Article 392, Civil Account Code, Volume II.) 

• 
(e) Are the book~ of forms requhed for the day's use issued 

in the morning? (Article 392, Civil Account Code, Volume 
II.) 
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(/) Aml are they checked by the Treasury Officer on return 
in the evening? (Article 392, Civil Account Code, Volume 
II.) 

4 7. Are hsue Registers opC'netl bPfore the ~·ear begins P 
(Article 358, Civil Account Code, Volume II.) 

48. Is rule and clause, or Accountant-General's letter 
giving authority for the issue of eac!h bill noted in the Issue 
Register? (Article 358, Civil Account Corle, Volume II.) 

49. Does the Tre'lsury Officer satisfy himself of tJhe 
admissibility of the issue of bills P 

Note.-A sufficient number of itemM r.hould be checked. 

50. (a) Are countPrfoils of hills issued, initialled by 
Treasury Officer? •(Article 361, Civil Account Code, Volume 
II.) 

(b) Do they agree with entries in the Issue Register on. 
the experience of .a few taken at random? 

51. Are the issues of duplicates noted in the Issue Ref!is
ter ancl are otherwiRe in accordance with the rules? (Article 
177, Civil Accouut Code, Volume I, ancl Articles 384 to 386, 
Civil Account C<>pe, Volume II.) 

• 
Note.-The countMfoils of duplicates of bills will mu.ko it ear.y to tos•·. 

observance of rule in this mattf>r. 

52. Are the cross-checks given iu Article 371, Civil' 
Account Code, Volume II, understood and applied P 

53. (a) 'Vhere are files of original advice~ of bills drawnJ 
on the Treasury kept? (Article 374, Civil Account Code.,. 
Volume II.) 

(b) Are those from each Treasury laid together in order. 
of date? (Article 374, Civil Account Code, Volume II.) 

54. Is the fact of payment also marked off in tJhe originah· 
advice? (Article 380, Civil Account Cocle, Volume II.) 

55. Are paid bills numbered in order of payment and~ 
attached to the paid bills s~hedule for trnnsmissi0)1 to the. 
Accounts Office? (Article tJ82, Ciyil Account Code, Volume. 
II.) 

Public Works Devartment-Chapter 26, Ctvil Account Code. 

56. Is anything creclitell in the Register af Cheques .. 
paid or in the Public 'Vol' ks pass books? (~rticles 448 and 
449, Civil .Account Code, Volume II.) 

• 57. (p) Is the pass book with the Executive EngineerP 
(Article 448, Civil Account Code, Volume J.l".) 

('1) How often does he send it to•be written up P 
(Article 448, Civil Acoount Cocle, Volume II.) 
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Stamps alld E.xC1.se Opium. 

58. Is thr Store Account of stamps and excise opium 
kept regularly up to date? 

59. \Yhat stoek is left with the Treasurer or official 
vendor? , 

60. \Vhat is under the Treasury Officer's clharge? 

GI. (a) \Vhen was stock last actual_ly taken? 

( ~) By whom? 

(c) "..,.as it found to agree with the balance in the regis
ters? 

if.-fiscellaneous. 

62. (a) \Vhat record is kept of the AClcountant-General's 
crder or retrenchment? 

(b) In wl10se custody is it P 

(c) Is it kept up to date? 

63. (a) Are the printed chalan forms readily available? 
Is the stock of these forms sufficient? 

(b) Have any 1uanuscript chalans been usedP 

G4. Are the chalans signed by the Treasury Officer or 
the Accountant? (Rule I under Article 266, Civil Account 
Code, Volume II.) 

65. {a) Is a register kept of all gazetted officers drawincr 
their pay from the 1.1reasury? (Rule 3, Article 267, Civfi 
,A.ccount Code, Volume II.) 

(b) Have the entrie~ affecting emoluments been duly 
attested by the Treasury Officer? 

UG. Are specimen .signature~ of these officers and of 
others who· draw establishment and other bills and cheques 
on the Treasury pasterl in tlMse registers in pages assigned 
to the officers? 

67. Are the corrections t-0 the Civil Acco~nt Code, 
Resource Manual, Government Securities Manual, Bengal 
Fin~n.cial Rules and Bengal Audit Manual pasted up to date? 

68. Is the circular file of the Accountant-Genl'ral, com
plete P 

(>!J. Does tlh~ 'frea1mry Officer take pains to see that 
important new cirrulars are understood P 

70. Are the office registers and records in good order P 
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Treaaurer. 

71. (a) What security does the Treasurer give? 

(b) Where is the bond kept? 

(c) \\?hen was it last tested? 

72. '\\That amount is ordinarily left in the Treasurer's 
hands? Are the totals of the cash balance and stamps in 
the Treasurer's cmJtqdy within the amount of his security 
or not? (S. R. 41.) 

73. Are the statements of daily balances agreecl with 
the accounts and signed by tJhe Treasury Officer on the even
ing of the same day? 

• N c re.-Tho statements of one or two days may be solectod at random 
or the purpose. 

73A. Do the statements of 
correct distribution of treasure 
locks P 

daily 
uncler 

balances show the 
single and double 

74. How many poddars are there? Are their counters 
arranger! within view of the Treasurer, so as to en.able the 
latter t.o exercise proper supervision over their work? 

75. What security has earh furnished? Are the amounts 
adequate? 

76. Is the shroffing'Rtaff sufficient and the ~roffing work 
efficiently d<me? If not, what steps are proposed to be taken 
to improve the work in this respect? 

Noee.-Paper11 and statistics relating to remittancAs, cheek of receipt 
etc., may be examined for this purpose. 

77. Have the irregularities or suggestions noted in the 
last insJ>ection report of the Treasury by the Treaeury Office;. 
the Col ector or Gazetted Officer of the office of the Accoun"l.:. 
ant-General been rectified or carried out P 

Supplementary questions 1o; treast.trie.9 1>an.king with a branch 
of the lmperiaJ, Bank of India. 

78. Is the register of payment orders issued properly 
maintained P Are the dates of payment noted against entries 
in that register and the amounts passed for payment by ffue 
Treasury Officer? (Articles 309, 322 and 323, Civil Account 
Code, Volume II.) 

• 
79. Are the daily accounts together with the clialans 

hnd vof1chers Rent in a locked box by the Bank? (Article 
209, Note 1 Civil A<'count Code, Volume •11.) 

• 80. Are the accounts with the chalans and vouchers 
received from the Bank on the same day to which they refer P 

10 
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If received on the morning of tJhe ·following day, is it done 
with the concurrence of the Aceountn.nt-Oeneral? (Note 2, 
Article 299, Civil Acr~unt Code, Volume LI.) 

81. Are the "'rrcasury account1:~ agreed und Rign<•d hy t11e 
Treasury Officer on the day of receipt of tl1e accounts from 
the Rank. [Rule 3, Article 284(e), Oivil Account Code, 
Volume II.] 

82. Are the vouchers conspicuous}~ marked by the Bank 
with the word ''paid''? 

N ote.-Somn vouchurs may bl' sell c>t<t d a.t rH<ndoin for tlw purposu. 
(Article 300, C1v1l Account Code, Volumo II.) 

83. rs the register of Imperial J3ank Dt•f>oRit8 properly 
maintained? (Article !J2fi, Civil Account Code, Volume JI.) 

84 115 the pass book sent hy and returned to the Bank 
daily? (Article :101, Civil Account Code, Volume II.) 

Treasur11 Officer. 

Colle<·tor. 

Deputy Cornmissioner. 

The ........................... 1.9 

Memorandum of points requ1r1ng special attention during 
the inspection of sub-treasuries. 

Every sub-treasury iu a district. should he systematic.ally 
inspected by tJhe Collector once a year and by the Subdivi
sional Officer once every half .. year with the object of ensuring 

i:that the procedure actually observed at the suh .. treasury is 
in accordance with the rules anrl orclerR in all respects, and 
that the accounts .and other records are properly maintained.: 

The strong room should lY ;first inspected, then the 
Treaimrer's. Brandh and lastly the Account.ant's Rranch. 

The cash balance slhoulcl be verified if not already done 
m the month preceding that in which t11e inHpc>dion is held. 

The following are some of the more importan~ points to 
which personal attention must be devoted at the inspection :--

(1) 'rh.at the arrangements connected with the strong 
room for the stoJage and custody of treasure, stamps, opium 
and other valuahlPs are perf~ct and complete. 

(2) Tlhat in thu strong room thert> are no valuables, etc., 
kept for safe custo~y other than those entered in the registers. 

(3) That cash, bill forms ancl cheque forms are handled 
strictly in accordance with the rules. 
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(4) That the arrangements for the examination of money 
received and of claims to he paicl nre ~tH isfar·tory. 

(5) That the suh-treasm;er and poddnrR have given adequate_ 
security, aud that the former has in arldii.i.on furnished a 
security bon<l in proper fm·m. 

(6) Tlhat the Suh-tr~mmry Officer exerciseA a proper check 
over t.he working of the RU b-trensury. 

(7) rrhat the books of referenr.e have been kept in good 
condition and correctt~ up to dn.te in the Accounts Office. 

(8) Thnt the Accountant-General, Bengal's circulars and 
other det.nilecl orderM of competent authorities ahout any 
matter m·e r«>adily availahle and that they are strictly 
followed. 

(9) Thnt. the t'!tsh books, Ruhsidi.ary registers, eto., are 
kept properly an cl neatly. 

(10) Thnt the defects and mistakes (letected at previous 
inspections no longer exists. 

(11) That the Subdivisional Offieer takes sufficient inter
est in tlu" sub-treainuy work anci seeR that t!,1e work is properly 
clone as required by rule 57 of the Sub-treaRury Rules, SeQ-
tion I. • 

• 
A list. of questions i!4 appended outlining in .11. convenient 

form the scope of the inspection. It is not exhaustive anrl 
the inspecting officer has full discretion t<> add ot11e1' items 
according to }or.al needs. The use of this memorandum and 
questionnaire should not he taken in any way to dimi11ish, the 
responsibilit;r of the C,(1llector or of the Suhrlivisional Officer 
for the efficient working of the sub-tren8Ul'y. As the inspec
tion must be made as systematically an<l throughly as pos
sible, it is open to tJhe inspecting officer to extend ltis personal 
scrutiny to points not mentioned in the 1nemorandum or 
questionnaire which in his opinion require such scrutiny. 

Question for Subdivisional Treasury Inspections. 

---------Subdivisional Treasury. 

Inspected on the 
CollectOI· of 

19 , by Mr. 
/Su bdi visional Officer. 
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I. Treasurer's Branch. 

1. Caak. 

L Has the strong room been 
cei t ified by the Executive 
En;.rineer to be secure and is 
.the certificate still in force P 

Has the Superintendent of 
'Police recorded any order about 
·the position of .the sentries, 
.etc. P (S. It. 31.) 

'2: Does the Sub-treasury 
Officer himself register in 
Resource Manual Form No. 2 
-0r 3 every amount passed into 
or passed out of double locks 
at the time with his own hand P 
(S. R. 42.) 

3. (a) Are different kinds 
Df coins kept separately? 

(b) Is each kind kept iu 
baga of uniform size? 

(o) Has eadh chest a memo
randum of its eouteuts with 
the balance initialled bv the 
·sub-treasury Officer every~ time 
.money is put in or taken outP 

[S. R. 36 and 42(6).] 

(d) Is the currency chest book 
lkept inside the chest P · 

rs. R. 48 (b).] 

(e) Are the slips submitted 
·to the CurrenoJ Officer serially 
numheredP 

(/) Are the' numbers of the 
slips recorded .. i11 the cur
'°ency chest book P 

{S. R. 48 (q) and (c).] 
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4. Are the boxes, safes and 
almirahs strong and in good 
order P Are there two import
ed locks to each, as well as on 
tJhe outer doors and is the key 
of one kept by the Sub-.treasury 
Officer and the other by the 
sub-treasurer? S. R. 34 and 
41, Sub-t.reasury Rules 1-53, 
and Financial Rules, Appen
dix 3, Rule 8.) 

5. Have the duplicate keys 
of the sub-treasury locks been 
all destroyed P (S. R. 37 .) 

6. Is there any money in 
the treasury kept apart from 
the general balance without 
entry in the accounts P (Civil 
Account Code 1-4, Bengal 
Financial Rules 8 and Sub. 
treasury Rules 1-55.) 

7. Is there any money or 
valuables placed m the trea
su~y for safe custody, by 
private persons or o.ther depart
ments? If so, to what per
sons or departments do they 
belong, and under what orders 
are they kept in the treasury? 

Is a register in Financial 
Form No. 25 maintained and 
every case entered in it? 
(Bengal Financial Rule 9). 

8. Does tJhe amount of cas,1 
in the sub-treasury, including 
currency notes, agree with the 
balance as shown in the last 
entry in the cash balance hook? 
(Civil Acc~unt Code-11-
284.) 'Vhnt is that amountP 

9. Does the cash balance 
book show .correctly its distri
bution between treasure under 
single and under double locks P 
How much under each? 
(S. R. 41 and 42.) 
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10. Does the actual amount 
o'f ca~h and currency notes in 
the currency chest, if any, 
.agree with the balance as 
slhown in the last entry in the 
Curreu~y Chest Book? (S. R. 
49.) 

IR the cunency chest balance 
verified monthly by the Suh
divisional Officer ancl his veri
fiention certificate sent to the 
Sadar rrreasury Officer? 
[S. R. 49(c).] 

11. II.as each bag nncl each 
packet of notes a memorandum 
of its eontcnts altered ancl ini
tialled when it is drawn upon 
or nrlrled t.o? 

12. Does the Sub-treasury 
Officer reg\1larly send a month
ly certificate of balances veri
fied hy the Subrlivisional Offi
cer? '{Suh-treasury Rule 56.) 

13. Dy whom was the suh
ti·easurr balance last verified P 
Any· rhscrepancy noticed .then 
should he stated here. 

14. Do the cash balances 
of tJhe sub-treasury, taken from 
the daily extracts received at 
the Sadar treasury of certain 
dates, agree with the balances 
as shown in the daily balance~ 
sheets for those dates P (Sub
trea1rnry Rules 1--45.) 

(Net .-To wake thh agreement, it. 
will be ne<·o1mry for the Imzpecting 
Officer to asc:t•rt.ain by a. referenro to 
the Sadar Trea.Aury Officer the h11.lanoel'I 
reported by tho Sub-Treasury Otlicer 
in tho daily rxtrnct'! for those d<t.tos.) 

15. Is the supply of small 
coins in the sub-treasury ample 
to meet all de1f..arlcls P 

If not, the details may he 
noted. 
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16. Are small coins receiv
ied in payments t.-0 Government 
to any amount though they 
are lPgal tender for a sum not 
-ex('eecling Re. 1 on Ir~ 

17. Ar&. small coins freely 
issued to all seeking them in 
exchauge for siher or in pay
ment of <'laims agnim1t Govern-
uwnt? • 

18. " .. hat srales are there? 
Arf' they qufficient and in goocl 
<m1E>r? 

19. IT.a<i the Sub-trea1mrer 
got tfl1e SP1 of mrn1mum 
weights an<l teAt srale<i and are 
the scnlPs in goocl condition? 
See whPther the ordinary 
weights and scales are ever 
tested aq required by rule and 
whether any r8"ord is kept of 
such t~ts. 

20. Are the prescribed 
registers kept properly and 
neatly hy the Sub-treasurer? 

Does he keep any unautho
rised register? (Sub-treasury 
Uules 1-15 and 42.) 

2. Currency. 

21. Is the placard in 
English and the vernacular 
(regar4ing enrashment of 
notes) exhibite(l in a canlpi
cuous pla<'e when the halances 
allow suC'h en<'ashment? Rufe 
346, Bengal Financial Rules.) 

22. A,.e currency notes 
arranged according t.-0 tJheir 
denominations in bundles of 
not morf\ t ham 100 notes each? 
rs. n. 42(2).J 

2:3. A1·e curren<'y notes fit 
for re-issue placed in order or 
receipt and re-issued in the 
same order? 
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3. Stamps, Opfum, eta. 

24. Are all adhesive labe]s 
kept in air-tight tin boxes 
within the almirah. Are .the 
stamp almirah lined with tin P 

25. Is the store account of 
stamps kept regularly uo-to
date P Is the value of each 
item of stamps in stock after 
issue periodically checked to 
prevent mistakes P 

26. \Vhat stock is left with 
the Treasurer or Official 
St.amp-vendor? 

27. What is under the Sub
treasury Officer's dharge P 

28. When was stock last 
actually taken and by whom? 
The details of any discrepancy 
noticed then should be stated 
here. 

29. Did the details of 
stamps on being counted. at 
this inspection agree with the 
entries m the respective re~is
ters and the value of each kmd. 
added together agree with the 
total value as recorded P 

30. After examining the 
indents submitted for the last 
two quarters, did you find them 
prepared carefully P (Bengal 
Stamp Manual, Part III, Sec
tion I, Rules 9 and 18 to 20.) 

31. When st.amps are receiv
ed from any depot, are tJhey 
at once opened, counted and 
put awayP (Bengal Stamp 
Manual, Part III, Section I, 
Rule 21.) 

32. Are t.he stamps in the 
possession of the Sub-treasurer 
counted personally~ by the Sub
treasury Officer when he signs 
the monthly certificate P (Suh 
treasury Rules 1-49.) 
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::13. Is the opium kept in a 
proper receptacle in the strong 
room? 'Vhat is the amount 
in s.tock P (Bengal Excise and 
Salt Manual, Volume II, Rule 
820.) 

34. Is the store-acC'ount kept 
regularlr. up-to-date P Does it 
agree w1 th the stock? 

35. Is a monthly c9er.ti:6.cate 
of the balance regularly fur
nished to the Sadar Treasury 
Officer after actual verifica
tion of the st-Ock P By wthom? 
Any discrepancy ~ported may 
be noted. (Civil Account 
Cocle-11-288.) 

36. What is the security 
given by the Sub-treasurer P 
Where is the bond kept? 
When was it last tested and by 
whom P What is the security 
given by the p0ddars? 

37. Is the cash in .the Sub
treasurer's hand in excess of 
Rs. 50 placed under double 
locks? (Sub-treasury Rules 
1--43.) 

11. Accountant's Branch. 

1. Bills and· ca8h ordera, etc. 

38. Are files of original 
advices of cash orders drawn 
on the sub-treasury and hills 
enfaced for payment 1Jhere kept 
in the personal custody of the 
Suh-trensury Officer P 

39. Are such r..ash orders 
and bills first checked by th~ 
advice lists before payment is 
made P (Sub-treasury Rules 
1-27 and' 32.) 

In paying an enfaced bill is 
it carefully seen th.at the en
faceinent •lias not lapsed (Suh
treasury. Rules 1-27 A), or 
that the claim is not more than 
six months' old on the day of 
payment (Bengal Financial 
Rule 30). 
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40. Are the dates of pay
ment entered on the advice list 
by the Sub-treasury Officer at 
the very time of passing pay
ment orders P (Sub-treasury 
Rule'J 1-27 and 32.) 

41. Are payments made 
otherwise than on cash orderR 
and hills enfaced for payment 
by the Sadar Trea1mry P If so, 
state particulars. (Sub
Treasury Rules 1-26.) 

42. h any payment ever 
madP without a previous for
mal order from the Sub-trAa
suary Officer? (Civil Account 
Codt>-IT-267, Subsidiary 
Rule 139 anrl Ruh-'rreasury 
Rules 1-41.) 

N. B.-Some paid vouchers may 
be examined 

43. Are payments to Pub
lic Works Department, Postal 
Department, etc., noted on the 
hack of the advice received 
from tJhe Sadar Treasury Officer 
about the extent to which such 
payments may be made? 
(Suh-Tr<>asury Rules 1-28.) 

44. Are new receipt regis
ters opened every year? (Civil 
Account Cod(>-lI--t1~7 and 
Suh-Treasury Hules 1-4.) 

45. Does the Sub-treasury 
Officer intial each deposit in 
the Receipt Register? (Civil 
AC'count Code-II---t'l37 anrl 
Sub-Treasury Rv.Ies 1-4.) 

46. Does the Sub-treasury 
Officer ever question the admis
sibility of a del?osit? (Civil 
Account Code-1-197 and 
Sub-treasury Rules 1-4.) 

N dlP .-A 1mfficient number of iwm11 
may be examined. 

2. Depo1it1. 
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47. Is each :payment enter
ed in the receipt register at 
the time of passing the voucher 
and initiaJled hy the Sub
treasury Officer P (Civil 
Account Code I-201 and Suh
trensury Rules 1-6 and 33.) 

.1. M u11icipalitie.(, focal board, etc. 

48. How many • municipa
lities, etc., with Personal 
I .. e<lger Account in the suh
treasury are there in the suh
cliviRion P Name tlhem. 

49. Are an• receipts and 
payments on account of each 
of these regularly entered in a 
sepn rute register in Form A.
G. B. No. 109, and each entry 
therein duly initialled by the 
Rub-treasury Officer? (Suh
treasul'y Rules 1-7 and 12.) 

50.• Have• any municipali
ties,· loral board, etc., been 
allowed to overdraw their 
accounts P H so, the details 
may be given. 

51. Is there a periodical 
agreement of the balance at 
credit of a Personal Ledger 
Account? 

52. Are all payments from 
a Personal T .. edger Acc>..ount 
made on duly issued cheques P 
Are pass-books used by the 
local board, municipalities, 
etc. 't and sent regularly to the 
euh-treasury to be wril~l up 
under initia~ of the Sub-trea
sury Officer ? 

5:J. Does the Sub-treasury 
Officer ascertain the balance at 
credit ~f a Personal Ledger 
Account before passing any 
cheque for payment? 

54. •Are receipt at the suh
treasury on account of the 
local• hoard ever credit.eel in 
tlhe pass book of the local 
board~ (Bengal Audit Manu
al 28:l and Sub-trt1a1mry Rule~ 
1-13.) 



154 

55. Are local board cheques 
for sums exceeding Re. 100 
signed both by the Chairman 
and Vice-Chairman? (Bengal 
Audit Manual 285.) 

4. P ension.1. 

56. What pensions are pay-
able at the sub-treasury? 
(Sub-treasury Rules 1-36.) 

57. Is there a register kept 
of the permanent pension pay
ment.orders payable at the sub
treasury P ' (Civil Account 
Code, II-327, Subsidiary 
Rule 114 and Sub-treasury 
Rules 1-36.) 

68. Is the file of perma
nent orders complete according 
to that register and in good 
condition P (Civil Account 
Code II-326 and Subsidiary 
Rule 113.) 

59. Are all payments noted 
on them P (Civil Account 
Code II-331 Subsidiary 
Rule 117 and Sub-treasury 
Rule 36.) 

60. (a) Has payment been 
made in the case of any pen
sion which remained undrawn 
for a period of more than thr<'e 
years in the" case of pensions 
adjustable under "45- Super-
'annua.tion allowances and pen
sions" and six years in tJhe case 
of those adjustable un~er "44-
'ferritorial and Political Pen
sions P" [Articles 331-A (a), 
Civil Account Code, Volume 
II.] • 

N ot ... -A small poroent~ge only 
noed be olleckod in all theBe cue. 
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(b) Has the six monthly 
statement of cases of failure 
to draw pensions been pro
perly prepared P (Pick up a 
few cases of continued non
drawal of pensions from the 
Pension Payment Order files 
and trace them into the state
ment, and see whether imme
diate enquiry int<f the cause 
of non-appearance of any pen
sioner to draw his pension has 
been made.) [Articles 331A 
(b) and 330, Rule 7 of the 
Civil Account•Code, Volume 
II.] 

( c) Has the pension of any 
deceased pensioner claimecl 
after one year of his death 
been paid P Have their Pen
sion Payment Orders (dis
burser'A halves) been returned 
to J;he A~ountant-Oeneral P 
[ Ai:ticle 331-A(a) of the Civil 
Account Cod"e, Volum*' II.] 

61. Does tJhe Suh-treasury 
Officer r~gular]y satisfy him
self about the identity of the 
pensioner before paying him P 
fCivil Acnount Code, 11-.128, 
Hengal Audit Manual :-144 and 
Suh-treasury Rules 1--.iG.] 

62. In case of pensioners 
permia.nently exempted from 
personal attendance, is proof 
obtained every year of their 
continued existence and record
ed P fCivil Service Regula
tiorfs 947(a).] 

6:l. In case of pensioners 
paid by money-orders are their 
continued existence and non
employment verified as 
requi~d by the rules? Are 
the money-orders sent by the 
10th latest every month? 
(Civil Account Code II-331B.) 

li. Account Book1. 

64. Is the cash-book with 
its subsidiary registers neatly 
kept? (Sub-treasury Rules 
1-2.) 
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fl5. Has it been found on 
the experience of a few days 
taken a.t ranrlom that the total 
of each day's entries in the 
subsidiary registers is correctly 
carried to iJhe cash-book? 
(SuL-treusury Rules 1-42.) 

HG. A re there any erasures 
in the cash-hook and registers? 
(Sub-treasury Rules 1-43 and 
Civil Account Code 1-.10.) 

67. An~ all u.lterations in 
them initialled lry the Sub
treasury Officer? (Sub-treasury 
Rules I and Civil Account 
Code I--30.) 

68. Is the Treasury Depart
ment kept entirely distinct 
from the Accountant's Depart
ment? (Civil AcL•<mnt Cocle 
IT-260.) 

69. Are alJ payments into 
the 1mh':"treasury accompanied 
hy chnlnns in the prescribed 
printed forms? (Civil Account 
Code 1-i>. 8uhsi,liary -Rul~ 
11 and Huh-irE>aRury Rules 1-
17.) 

70. Do the Munsif, the 
Post or Telegraph Master, the 
municipality, and the local 
board send pass-books with 
every remittance? (Sub
treasury Rules 1-18.) 

71. Do the postmasters sencl 
receipt~ in tluplit>ate with their 
remittances? [Civil Account 
Code II-489(/J) and Suh-trea
sury Rules 1-22.] 

72. Are the entries of 
dhalans initialled by the Sub
tre.asury Officer at the time of 
receipt? (Sub-treasury Uules 
1-21.) " 

73. Are all entries in pass. 
books regularly compared with 
the Accountant's books by the 
Suh·treasury Officei· and ini
tialletl by him? (Civil Ac
count Code II-487.) 
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74. Are the books halance1l 
daily on the very day of the 
trammctions? (Sub-treasury 
Rules 1-42 and 43.) 

75. Are the cash-book and 
halance-sheets examined and 
signed daily by the Sub-trea
sury Officer P (Sub-treasury 
Rules 1-43.) 

6. Return11, Code&, Circulaf'I, etc 

76. In signing the daily 
extracts from the cash-book 
for submission to the Sadur 
Officer, does the•Sub-treasury 
Officer compare the balance 
with tJ}rn daily haLance sheet 
and enter the balanne in words? 
(Sub-treasury Rules 1-45.) 

77. How many lotterA re
ceived now remain unanswer
ed? • 

How• many of them are 
penili1Tg for .,ver a month P 
\Vha.t is tlrn date of receipt of 
the longest pending letter? 

78. Is the file of the 
Accountant-General's circu
lars complete and is it index
erl P 

N.B.-The number and <late of 
thl' le.et ciruular m thA filr should bo 
notl'd. 

79. What hooks of refer
ence like the Civil Service 
Regulations, Civil Account 
Code I and IT, Bengal Audit 
Mamutl, Bengal Fin~nainl 
Hules, Resource Manual, Suh
treasury Rules, etc., are the•e 
in the Account OfficeP Are 
they in satisfactory condition 
an cl kept. rorrertecl up-to-date? 

N.B.-Tho date a.nd number of thr 
la.st r•orrect.ion 11Jip and tho clatt> of its 
po11ting Rhould ho notf'd. 

7. Charge of S11b-trea1ury, etc. 

80. For how many months 
of the past year did the Suh
tre.asu ry Officer actually hold 
~harge of tJhe sub-treasury P 
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81. To whom did he make 
over charge for his absence 
from duty during the other 
months? 

S2. Were the treasure, 
stamps, opium, etc., actually 
counted and a formal charge 
report submitted to the Col
lector P (Sub-treasury Rules 
1-57.) 

83. Has any treasure chest 
of stamp almirah been open in 
the absence of the Officer-in
charge or head-constable of 
the guard P (Sub-treasury 
Rules 1-53.) 

8. 111 iscellaneou.1. 

84. When and by whom 
was ~e last inspection made P 

85. Ts a list kept up in A.
G. B. Form 185 of all defects 
noticed in previous inspection 
reports and of the orders passed 
by the Superior Officers P 

86. Has this list been ex
amined in the course of the 
present inspection and have 
the defects previously noticed 
been removed P 

87". Are the specimen sig
natures of all drawing officers 
and counter-signing officers, 
and also of audit officers who 
pass pre-audit bills or issue 
letters of authority for pay
ment properly kept and regu
larly consulted in passing 
bills P (Civil Account Code 
II-267 and also 'IJide order 
929 in Guide to l.,aws and 
Orders in Fore" in Bengal, 
Volume VIII.) ' 

88. Has the Sub-treasury 
Accountant a note book giving 
substance of and reference to 
important circulars orders, etc., 
P h011 t the Treasury work P 
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89. Is there a separate 
register of Gazetted Officers in 
which their sanctioned rates of 
pay .a.re noted? Is this regis
ter consulted in passing their 
salary bills? (Civil Account 
Code JI-2fl7, Note 3.) 

90. Is tho Sub-treasury 
staff adequate and competent? 

111. Supplementary questions for sub-treasuries banking 
with a branch of the Imperial Bank of India. 

91. Is the Reg~ter of Pay
ment Orders issued properiy 
maintained? Are tlhe date~ 
of actunl payment bv the bank 
promptly noted in that regis
ter, the· .amount actually paid 
being compared with the 
amount passed by the Sub
treasurv Officer P (Civil Ac
count f' .• ode 1!~109, ~22 and 
323.) • • 

92. Are the daily accounts 
together with the chalans and 
vouchers received from the 
bank in n locked box P Are 
they received on the very day 
of the transaction or on the 
morning of the following day? 
If on the following day, is it 
done with tlhe concurrence of 
the Accountant-General, Ben
gal? (Civil Account Code 
II-299.) 

93. Are the Sub-treasury 
Accounts agreed and signed 
by the "Sub-treasury Office11 8n 
the day of receipt of accounts 
from the Bank? JCivil Ac! 
count Code II-2 (e), Rule 
3.] 

94. Is• the Register of 
Imperial Bank Deposits pro
p,erly maintained P (Civil Ac
count Co<le 11-323.) 

95. Is the pass-book sent by 
and retur11ed to the bank daily? 
(Civil Account Code 11-301.) 

CollectM / Subdiviairmal Offic9e1, 
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Treasury Rule Appendix 111. 

Instructions regarding deposits· under Treasury 
RulH 10 and 16. 

Ezp lanati<m ~. 

I. (a) Deposits proper are cln~si~ed according to the 
department through which they are received. The usual 
classes a.re ( 1) revetrne deposits, (2) civil court deposits, 
nnd (3) criminal court deposits. 

Another important class is personal deposits; the account 
kept of them in the treasury is of the nnture of o. banking 
deposit account. -

Other classes may be added under the orders of Gove1·n
ment in consultation with the Accountant-General. Accounts 
of deposits should be maintained in accordance with the 
instructions contained in paragraphs 25-42 below and deposits 
when they lap1:rn ~vill he credited to Government. 

(b) 'The foll6wing instructions .regal'ding classification 
are to be o bse:rw;ed :-

• 
(i) •Reven11e.Deposits.-Earnest money deJX>site made J~y 

intending tenderers are credited to revenue deposits. No 
previous authority of a departmental officer is necessary, but 
the depoRitor must Htate the designation of the officer in 
'Whose favour he makes t11e deposit and thnt designation must 
be stated on the receipt given by the Treasury. These 
deposits may be received at suhdivisionnl as well as at distriC't 
trer~ies. 
J-t"(ii) Personal Deposits.-(1) Receipts and payments on 

account of wards' nnd attached estates and estates under 
Government management are recorded in the treasury in 
personal ledgers. 

(2) Other personal deposits made by Government servants 
in thejr official capacity may not be accepted without the 
speciaf sanction of Gov•rftment in consultation with the 
Accountant-General for the opening of a banking account with 
the treasury. 

Limitatfona. 

2. It is the business of the Treasury Officer to see that 
no item is credited as a deposit save unci,r formal order of 
competev.t authority, and also, if the amount could be cre
ditecl to some known head in the Government account, to 
make :r'epresentations to the court or authority ordering its 
acceptance. No sums are to be credited' in any deposit 
register which can be carried to any otJaer head of account; 
for example, revenue pnid to Government on account.of a 



o. 45. 

T1'eamry Rule1, Appendir Ill. 
uh-paragraph lielow paragraph 1 (b) (i) 

0 • 1 
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demand not yet <lue shoultl at once be fi.nnlly carried to the 
proper budget bead, and may not be placed in deposit. 

Noee.--Oovommont Promissory Notu or othM security deposits (not 
being ca.1d1) reC',cived from revenue farmers or other contraetors arc not re· 
venue, and must on uo account be credited as revenue. 

a. The treatment of the following items as deposits is 
prohibited:-

(a) No pay, pension, or other allowance should be placed 
in deposit on the ground of the absence of the payee or for 
any other reason; in a district office pa.y should not be drawn 
till the claimant appears. 

Note.-When a pension is gre.nttd to S(jVOral pol'sons jointly, it may 
not be d•·awn on thti app< aranctl of onn <.-la.ima'lt or:ly, and paymu1t uf his 
reputld sha"!"t' made, the be.Janco bdng plamd m d1-po it. 

(b) No fines should be plncf>d iu depo1o1it on the ground 
that appt~al is pending; they should be credited at once to 
Government, and refunded, if necessary, on order of the 
appellate court. But compensation fines (including costs in 
criminal cases) due to an injured party, nnd Itot to Govern
ment, Rhould be kept in del?m~it both in appealahle and non
appealable cases; till they lapse under the ordinary rule. 

(c) Refunds, whether of stamp or of other receipts, can 
be drawn only on the appearance and on the receipt of the 
person entitled to them after production o{ due authority; 
on no account may they he churge<l on the receipt of an 
official and lodged in deposit pending demand. 

Rules re11arding the refund of revenues credited (other than 
·income-ta:x) or a1nounts depoaited in cases where the 
amount in,vol·ved doe.11 not e:xceed Rs. 100. 

4. (1) On receipt of a refund order passed by the Col
lector or other officer concerned, the Treasury Officer may at 
his discretion issue a notice (a) inviting the person to whom 
the refund is to be made to receive payment at the treasury, 
an<l (b) intimating that on failure to comply with the invita
tion within one month (or such !o'lgt.>r period as may appear 
necessary) the amount of the i·efund will be remitted to the 
payee by postal money order at his expenRe. 

(2) When the payee appears in person at the treasury, 
the Trensury Officer should see that no avoidable deln:v occurs 
in getting the voucher for the refund signed by Hie payee 
who may then receive the payment personally or by a duly 
o.uthorised agent or by money order at his own expense. -

(3) When a lnoney order is issued under clause (b) of 
the notice referred to in sub-rule (1) the purpose of the 
remittanc~ should be briefly stated by the Treasury Officer on 
the acknowledgme.nt portion of the money order form in con
tinuation of the prhted entry there "Received the sum spe
cifiep above on ," sufficient space being left below 
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the manuscript entry thus made, for the signature or thumb
impressfon of the pa~ee. 'l"he amount of the money order 
should not be remitte1l in cnAh to the l1ost Office, but the 
Treasury Officer ~hould send n n1onev order form duly filled 
in togetht•r with a certificate thut tfie amount of the order 
ancl the monev order fee tbereon l1ave been credited to the 
Po~t Office in~ the trem-mry accounts hy per l'Ontra transfer. 
The I>oAt OffiC'e will n.rrept 1 he money orders on the authority 
of the 'l'reusury Office,'s c>ertificate. 

( 4) On rf»cl'ipt of t~e moue.v order acknowledgment duly 
signed by the paye~, 1t should be attached to the usual 
reC'eipt in T. It. Form No. 33 or 37, as the case mny be, in 
wbiC'h the- full amount of the refund and the deduction made 
therefron1 on B<'<'ount of the mone~ order fee should be clearly 
shown; the receipt~will then be d1MpoRHl of in the usual way. 
'l'he .Account Uepartment will accept such voucher with the 
money order ncknowlrtlgment aR D valid receipt for the full 
amouut. of thl' refunll entered tberrin. 

5. (a) The net sale-proceeds of impounded cuttle are to 
be kept in deposit for three months, and if no claim he mnde 
within that time, arf" to be crerlited to the proper account. 

(b) The sale-proceeds of unclaimed property are not to be 
plact"d iii deposit at all; under Act V of 1861, se<'tion 26, the 
propPrty itself i~ to he kept for six months, but mone;y 
rPalised hy sale is at onC'e (section 27) at the disposal of 
Government, nncl should hf" taken to credit of Administra
tion of .T ustice. E:x:C'eption must, however, he made in the 
case of prop<1'rtv left by 11erRons dying intestate and without 
heirs, which clvil r01nts will serure and hold for certain 
periods in accordanre with the law. 

(l) If unclaimed property be perishable and be sold 
because it cannot be kept or if it bP sold for the benefit of 
the owner or because its value is less than ten rupees, its 
proceeds shoulc1 be held f01· six months in deposit, hut the 
circumstances should be clearly stated under "N atur~ of 
deposit". · 

(2) lloney hplongiug to prisonPrs in jail should not he 
held fo• long terms by the Jail DPparhnent, but should he 
paid into the trC'asury at r•onvenient intervals. 

(3) The Polire Jlepnrhnent should have no depo8itA 
e:x:C'ept seC'urity nncl earneRt money clrprn~its, whirh should he 
paid into the treasury ns rf'Vf'nUP <leposits; unclaimed pro
pcrry !oul\(} by, or delivered Up to, a pQJiC'P offic-er Ahould lJe 
macle over to the Magistrate; proreeds of ealrs of old stores or 
other GovprnmPnt propf"rty sl1ould he paid into tlu:o trensury 
for credit to Oove'rnment; no pay, reward' or otl1er allow
ance payo11ble to n. poliC'e officer should he held undisl1urse<1. 

6. }f oney ten<lerf'cl as personal deposits by private 
individuals or by Government Rervante artiflg in other than 
their official car.acity, ancl funds of quasi•publir institutions 
evPn though, hke «."ertain die~nsariE-A, thev are aid~<l • hy 
Government may not hP aN•epte<l for dPposit in n treasury 
without the' spf"cinl 1mnction of Government. Nor c·an any 
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~ewels or other property received for custody and restoration 
1n kind he brought on the deposit register, though the value 
be stated in money. 

Revenue J)eposits-Repayment.11. 

7. (a) A person claiming refund of a deposit must pro
duce an order of the court or authority which ordered 
acceptanl'e oi the deposit; this order th~ Treasury Officer will 
C'Ompare with the entry in the regiRter of receipts, and1 if 
the balance he suflfrient, he wiJl take the payee's receipt, 
make payment, and record it at once. under his initials, both 
in the register of repayments, 'r. U. Form No. as, from which 
a clailv total is <'arrierl to tlw eaRh hook anrl in that of 
receipts, noting in both also the date and amount of the 
repayment. If there be not a sufficient balance at c>redit of 
the particular item, the Treasury Offic>er will endorse this 
fact on the order and return it to t11e person preRenting it. 

(b) Earnest money rleposits will be refunded only under 
the authority of an order endorsed upon the original deposit 
receipt of the Treasury OffiL•er, by the departmental officer 
in whose favour the deposit was made. It must be borne in 
min<l that no part payment can ever be made. If, 11owever, 
the department.al offic>cr clesireR ihat the 'dei>osit, in~tead of 
being refunded, he carl'ied to the credit of Government, he 
will return the receipt witl1 this direction, whereupon the 
Treasury Officer will make the necessary transfer on the 
autl1ority of this voucher. · 

Notc.-Wht>n, at a tr(~asury the business of which is conductfld by tho 
bank, a (leposit is repaid by an order on the bank, tht'J entry in the rogist.er of 
rec:oipts will be mado when tho order is issund n.nd that in tho rogister of 
ropttym<'nts whPn the ropaymont is roportc>d in th<'l dnily bank shef't. 

For1n of Tl ou.cher. 

8. In order to avoid the ineonvenience and risk which 
accompany the payment. of monc,v upon proceedings recorded 
iu the vernacular languages, awl to ensure caution in the 
isRue of such orders, every order "issued hy a court or office 
f~.th-e_payment of money frow a Government treasury. shall 
be in English, nn1ess the presiding offic>er iR unacql\aiuted 
,,·ith that language. Jf the diRhursinA· officer does not under
stand English, and ihe offi<'er ordering the payment does, 
the orfier for payment shall he both in the vernncu~ar aurl in 
English. 

Nnte.-T. R. 1'"oru1 No. 3:J bafl })t\(.'n prescribed for thf'I mpuymrnt order 
antl vouchar for depositfl repaid. 

Quarterly Ce1·tificate. 

{9. At the end of every quarter n <'ertificate must. be 
l't><'orded on the extra.ct rPgister of receipts l>y every Collector 
not in personal charge of the treasury, or by a gazetted 
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-<>flicer of the district staff (not being the Treasury 
Officer) selec·ted by the District OffiC'er for the purpose, that 
he has personally carefully examined the register, and that 
.the entries are made with the utmost cure and regularity. 

Note.-This oxamination is not intended to be mochanioal, and to secure 
o0nly that all necessary entries o.re made and initialled without fail at the time 
of the transaction, but all!lo that no mon_,ya are unneoessarily placed in 
.deposit, or allowed to remain there without good cause. 

Clearance Register. 

10. In April each year the Treasury Officer should 
-examine the receipt register of the second prece'ding year, 
.and transfer to ~ clearance register in T .ll. ~'orm No. 34, 
with suitable change in the headings, iall the outstanding 
balances whieh are not reported for lapse under paragraph 
12. 'l'o this clearance re~ister should also he transferred any 
items in the last precedmg clearance register but one, that 
are for special reasons not allowed to lapse to Uovernment 
under paragruph 12, while the bulk of the outstandings in 
it so lapse. It should then be submitted to the Acc•utmt 
-Office with a view to repayments 'during the next two years 
being recorded on it in the columns provided for the purpose . 

• 
Old items tnus transferred from one dearance register 

to a second one should be carefully watched by the Collector 
.and must in the ordinary course lapse at the end of 
the two years for which the 1atter 1s current. They cannot 
be allowed to be carried forward to a third clearance register 
without the special sanction of the AcC'ountant-General. In 
the district offices the repayment of items entered in a deor
.ance register submitted to the office of the Accountant· 
General should continue to be recorded in the original receipt 
registers. It is not intended that clearance registers should 
be used in district offices. 

11. A certificate from the administrator of eve1·y personal 
ledg·er account (to the effect .that the balance claimed by him 
is of a named amount, an<l detailing his outstanding clieques 
in ord~r to explain the diffeience between his balanc·e and th.at 
admitted hy the Treasur:v '1fficer in his plus and minu'i memo
rantlum) should hA transmit~d alon~ with the clcj;lfance 1-.:: 
gisters for other classes of deposits. 

/,,apses-Annual Account. 

12.~epositM lit~ exc-eedintr one rupee •unelaimedfifor one 
-wJi.olc~C{\pPt YHPc eahmeee·· net, -ex.~Htg--·mr~··-'11!.P-~ of def p~jt{t portly re yr.rm rtttrttrai-m~ rear thelr -closirii;i, and all 
fua~U..C.£~ Hpdaimed 'fol" m6rif ihnp~ ~Jrree ...- complete a~count 
y~s w11I. at th,1 .. ,..lm1e "Of ·Mnrch in eacb year, he c1·ed1ted to 
Government by 1jeans of transfe1 entries 0 in the Acc~u~tant· 
~enenl-'!J OffiC'el Ot deposits or balancei- bhus lapsmg, the 

'-



No. 80 

Pagu 166-1~. T. R. Appentliz 111 • 

Bubltie..ae the following for the first sentence of para.graph 12 :- • 

baidiary ules made thereunde , o. 80, 



166 

Treasury Officer must submit to the Acrouutant-Oeneral, 
immediately after 31st Ma1·ch, n list in 'f. It. Form No. 39. 

Note J.-Early in March the l'f'p;istora of deposits should ho takPn up, u.nd 
an extraot made on rufod pB(lf'r of those of t<l1Ch cla~w which would, iu ordi· 

, nary course, whether from age or pt'ttincss JapEe at tho <•nd cf the nionth. 
'J'his Jist should then be reviewed by tlw Collector an<l any itC'rn, which 
in his opiuion should not be so dealt with, should bo stru<'k out and at 
the same time (if it be an item lapsing from age) entered c,n tho first page of 
the clon.ro.nce registers for that class, full dlltn.il of tho reasons why it is not to 
lapse being given in a. covering memorandum. Similarly, if any ittm ie. 
repaid in the course of tho month, it should bo stru<'k out of thiM list at the 
same time as the payment is entered in the registe~ of receipt an<l repa.)·ment. 
On the 31st March ea.oh of these lists should bo ngai.11 chtwknl with tho regis
ter of receipts, wherein its itelll8 should bo markt·d off as having lapsed end 
been oreditod on 31st March, and the total of the list should bo deducted in 
the plus and minus memorandum from balanre shown at C'l"t'llit of tho parti
c~ar class of dopoeits, the list itself, Higucd by the Collt-otor being for. 
wurcfod to the Account.ant-Gonoral. This duty mo)' he dt>legated by tho 
Collect.or to u. gazetted k_ffice1• of tho distrjct staff, not being the 
Trcu.1n1ry Officor. 

Note 2.-In prepttl'ing the lapsed sta.temt>nt the itrms &hould be entered 
in chronological ordt>r, untl separate totals should bo given for deposits re
lating to different yenrs. 

13. Deposits f:reclited to (}oyernment under paragraph 12 
cannot be repaicl without the sanction of the .Accountant
General, but this sanction will be given as a ntatter of course 
on atwertaining that the item was really reC'eive<l, was carried 
to credit as lapsed, und is now claimed by the person who 
might have drawn it any time hefore the lapse. The amount 
of a lapsed deposit refunded will, however, he charged in the 
cash book as a refund and not clehitetl to deposits. But the 
payment of the deposit should he recorded in t.he district re
gister of receipts, so as to guard against a second rPpayment. 

Note.-If the district register of reo<'E<ipts are destroyed the l'ntry of repay· 
monts in t,hoflo registel'f.I will not ba pvMsiblo if ropa~ men ts are madti after the 
n-giAters have been destroyt'd. The ru]e in the lo.i-t i;rontence of the above 
rule is therefore inoperative in such caRos. 

As neither the Treasury nor tho- Accountant-General has 
any means of verifying a claimant's title to a refund in such 
cases, the responsibility for such verification will devolve on 
the authority who signs the application for refunrl in T. R. 
}"'orrn No. 40. 

14. The ap£lication for san~;..tiou wiH lbe made in 1.\ R 
Form No. 40. l'here must be a separate application for depo
sits repayable to each pei·son, and it will be used 11s the voucher 
on which the payment is to be made and submitted to the 
Accountnnt-General with the list of payments in wh1.ch it is 
charged. 

Civil and Criminal Courts' Deposit.,, 

15. (a) There are two methods in which the account~ of 
civil court nnd of criminal court 1lep~its may be kept. 

(b) In the first of these, each deposit is separately paid into 
iHlfl drawn froru the 'treasury, upon documents rassed by th& 
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pref'iding officer And setting forth the partieulnrs necessnry for 
the entries in the receipt register. In this case the registers 
of receipt and repayment are k,ept ancl the monthly and annu:il 
returns and lapsed lists submitted by the Treasury OffiC'er in 
the manner prescribed for revenue deposits, although the sets 
of registers and returns must all he kept SeJlarate from those 
of the revenue deposits. For these no further inAtructions are 
necessary. 

Note.-This method is not desirable if thf" Judgt_> or Magiatmte is o. Bt'pa1•e,t.o 
officer from the Collocto~ and has to kn·p a EK'parR.tC< IK't of <lf'posit 
accounts for his own purpost'F1. 

16. Acrording to the ot.he1· method, the civil C'mirts nnd 
~Iagistrates merely hank with the treasury, remitting without 
detail their gros!\ deposit rereipts for rredit :n a personal 
lecl~er, nnd making r~11ayments hy C'heq ues on the trealitlry 
wluch are taken to dellnt of the same personnl a<·count. These 
personal ledgers, and the corresponding acrounts and re
turns must he kept by .Trra1mry Officers, in the form pres<'rib
ecl for personal llepos1ts, hut quite sE>parate from those of 
pPrsonal depo~its proper; nnd they will he designated aA civil 
court or C'rim in al court deposits. · 

Note.-'.rh~ TrNvmry Offieer, in ll('nding as his vout'ht-rs thn paid order& 
of tht> (•i•il court, should a.tt.a.ch thPm to tt. l'OVPring list showing th~ number 
and amount of oadi_ 

17. The object and effect of this arran,g<'ment i~ simply to 
relieve the Treasury Offi<'ers of rPsponsih1lity for the details 
of the deposit transactions, not to abolish detailed 1·ecorct, 
hut to C'onfine it to the departmental office in which registers 
of receipts and payments must he kept up in the same forn1; 
and he workecl on the same princi pie us above J·I'f>sc·rihed fo.r 
the Treiasury Officer's ac<'ounts of revenue deposits. The eivil 
court or Magistrate in this case is responsi!ble for the monthly 
detailed returns despatched f o the A<"countant-General 
(although the vou~herR are sent by the Trensury Offi('er), for 
the quarterly re1·hfil'~te, and for the rlearance rep-isters and 
statement of lapses, vide paragraphs 9-13. 

18. • Thei rh·il court or )f ~gistrate will incorpm·nte with 
his own accounts and retui'hs the lleposit items of his suhordi
nate courts, as a Treasury OJ!iC'er does those of su hor<linate 
treasuries. It mn.y, however, he arranged tlrnt some su hordi
nate rourts should kPPp independent nccountR and submit their 
returns direct to thP Arcountnnt-OPnPral. Separate a<•f•ounts 
will, of <·flurse, he kPpt for, nnd separate returns su hmitted 
by, the several small causP «'ottrts. 

Note 1.-Eu.<'h transactiPn of rec·eipt or payment Ma <'ivil ancl criminal 
court depoliit must be initiall<'d by-

(n) tqo .Judge or MBgistrato ; or 
(b) in the ca.Pe of u. High Court by any go.z~tted offiC'f"r of tho <'ourt; 
(e) in the o&Ff" of a small co.use court, unloM otherwiFe ordfrod by 

Government, by a l"f'gistrer appointu~und<"r11ection 13 of the 
Prl'Eidt"nl'y ~mRrll Cauae Cc uat1:1 A' t, 1882 (XV of 1882) or l\,.llder 
soction 12 of the Provincial f:m.ull ~auso Cf.urts Act, ~887 
(IX of 1887). 
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Not. 2.-Tho plU8 and minus memorandum of the bale.nee of the deposits 
Bhould be 8tatled by the Judge or Magistrate upon the l"t"gietf'!r of receipt 
transmitted to tho Accountant-Genoral. 

19. In civil courts where numerous petty su1ns are re
ceived from suitors for i1nmediate disbursement in full (as 
for diet, postage, etc.), the procedure laid down in chapter 
29 of the High Court Civil Rules and Orders is followed. 

Agreement with Treas1i1·y. 

20. When the different civil courts of a district bank with 
the ""treasu1·y, the Treasury Officer may, if (it facilitates the 
con1parison of the accounts, open a JTersonal led~er account 
for each court, even though the deposit transactions of the 
subordinate courts be brought hy a superior court in detail 
on its own registers. 

21. (a) 'l'o prevent disagreement between the deposit 
figures reported to the A<'countant-General by civil courts and 
by Treasury Officers, it is necessary to arrange.that the former 
shall report only con1pleted transactions. A civil court does 
not usually receive money, but gives the intending depositor 
an order to tbe 'freasury Officer to accept it; and so, though 
recording the issue of tl1is order in a court register with suffi
cient detail, it will not bring the item on the <leposit register 
till the Treasury Officer advises receipt. Similarly it will 
ascertain from tlie trea1niry at the <'lose of the month which of 
ifa~ pay1nent warrants huve been cashed, and detail at foot of 
its extract register of repayments the warran ta which are 
unpaid, deducting their total from the total of the ex.tract. 

( b) The Treasury Officer will furnish the coul"t. with a 
daily ndvise list of the sun1s 1·eceived and paid, 01· advise the 
1·eceipts and payments in a pass hook as may be laid down 
by the Accountant-General. 

(I) Whtm it is in<'onvenient for a depositor to procood to the treasury 
with the court's or<ler to lodgo hie deposit ,•it may be received by t\10 court. 
and by it aftorwo.rd~ forwardod to the troasury. Courts in tho samo town 
with a treasury or sub-treasury should r114'ke remittances daily ; if at a greater 
dista.nl"e, they Rhoukl remit frequently at fixod intervals. Similarly, when 
it is inconvtmien.t for a claimant to proceed to the troasury there to obtain 
repa.ytnent of a deposit the Judgo may pay him in cash, providod that there 
are in tho court fw1ds eufficittnt whether of currPnt doposit receiJ.•tB or of tho 
office pennanent advance. 

(2) In those cases, however, the gross receipts and payments taking 
plaoo at the court m\..st ho shown as remitted to and fron1 the treasury .. 
and tho payment be supported by the pa.ill orders. 1f the recoopts are in 
exoo1i111 of tho payments, the oxcese will be rem.itted in co.ah to the trC'a1mry ; 
and if the payments are in OXOt'liS Of the r.JCoipts t.be tl'dO.<JUry wm pay th"' 
exoe&e to the court, which will thus reroup t.he porma.nent e.dvanco 
aoco\mt. 

It 

(:t) No ~aJlent advance should bo given aud held apart specially for 
the ropaymont of deposits; the office pt!rmanent advance may be augmented 
"uffioiently. 
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22. 'Vhen the list of lapses is made up by the Judge or 
Magistrate notice of the amount must he sent to the Treasury 
Officer to enable him to deduct the amount in the personal 
ledger. 

Personal Deposits-Repayments. 

23. Withdrawab nre made only on cheques ~igned by the 
responsible administrator whit~b are current for three months 
from the date of issue. 

Depos'ittl of Fees. 

24. 1.,he following are the rules for fees receivt?d by 
Government servants for work done for private hm~ies: -

(i) In caseA where a Government servant h~ permitted to 
retain the whole of a .. fee, he should co11ect it himself and the 
Ooverq.nient ac~ounts wi] I uot. he <·oncernerl with the trausac-
tion. • · 

• 
(ii) In cases where recoveries from the private bodies are 

divisible between the Government and the Government ser
'\·ant concerned:-

(a) All the feen utust in the first instance he paid intn 
the tren.inuy to tht'" credit of Oovernruent (as far 
as possible by the hodies paying the fee) and the 
amounts due to the Oovern1nent ~ervants con
cerned must lbe drawn on regular bilb. 

(b) If the exar.t amount of the fees and the clistrihution 
of shares hetweeu Govt>rnment, and the Go'\"ernment 
servant are known hf'forehand, the Rhare due to 
Government should be credited as revenue of the 
department to whiC'h the GovernmHnt servant 
belongR ancl tlte•rest should go to the deposit head 
"Deposits of fees received hy Oovernment servants 
for work done f<'r privnlP. 0 hodies" under "Civil 
deposits" tor dishursemeut to the Government 
servant on a 1·eg-ular hill. 

(c) If the amount of thf> fees or the sha1·es are known only 
approximately heforeliand, the recovt>ries should 
be c1·edited to the h~ad "llepoitits of f~es received 
by Government i:.er\'auts fo1· work clone for private 
bodies'', pending final settlement, when the re
coveries should 'he disposed of as in (b) above . 

.. 
(iii) The Government servant himself if a gaz1!~tted offi

cer, or the head of officp on behalf llf a. non-gazetted .. ollicer, 
must claim the amount due to him on a bill specifying therein 



170 

tl1e autl1ori\j' sanctioning the payment of fees and for" ard the 
bill to the Accounta1Jt-General through t11e 'rreastuy Officer 
concen1ed who will furnish necessary details of the credit 
in the treasury accounts. The Acl'ountant-General ~ill, after 
verifying the credits, authorise the pn.yment and return the 
bill to the Treasury Offieer who will pay it by debit to the 
deposit hea<l-st>e clause (ii) (b) ah,>ve. 

In the cases referred to in clause (ii) (c) ahove the 
Accountant-Generul will, when returning the bill, advise the 
rrreasury OffiC'er to credit the State share of the fee to Uovern
ment as a misrelln.neous receipt of the department to which 
the Government servant helongs. 

Nots.-1.'hese rulC's intended to ho appli<'d to <'88<"'8 in ;whiC'h the whole or a 
sharu of tho frf•s as sm•h is payable to the Government servant doing work 
for private boiliC's or persons. Thoy are not applirable to cases, e.g., fees levied 
for overtime work in d('partmf'nts where it is in existence, where a Govern· 
ment St'rvant undf'rtekes the work as a pa.rt of hie official duties although, 
in view of t.he ext.re. work involved and in considt•ration of the fees rcu.lilK'd, 
he is rt>munf'rated by a share out of thE:se receipts. Jn such <"a8t'& the fees 
realised are adjustable as departrnf"ntn.l rcc•E:ipte end tho disbw·sements to 
tho Government servant as departnwntal expenditure under " Allowanct's, 
honoraria, etc." 

Instruction for maintenance of deposit -accounts. 

l.-Revenue Deposits. 

25. Bach item of deposit received must at once be 
entered in a register in 1.1. R. :Form No. 41 and numbered; 
there will be a separate serie!i of nun1bers for each register, 
beginning a new each year. The Treasury Officer will 
carefully check the amount and particulars of each entry 
('Ville paragraph 2) and then set his initials in the proper 
column against each. A daily total only will be carried 
from each regibter to the cash hook. 

NotJ.-The entry in the column ''NRture of deposit" should be euffioiont 
to explain why the a.mount is deposited. 

26. Everv item must be recortlecl in the name of the 
person from ·~horn, not that ;f the Government official 
through whom, it is received; it must be passed through the 
accounts, even though repaid on the day of receipt, and be 
kept distinct, however 1miall it be, till finally disposed of, 
never bein•g consolidated with others. 

27. When a tieposit is adjusted by transfer to some 
head of necount, the head of account to which it fs trans
ferred, and the item in which it is included in the treasury 
account, should be noted both in the register of receipts and 
in the register of r~payments, an<l it should be separately 
(~redited in the cash book or register. 'fhe voucher sub· 
mitteU with the list of repayment will state these facts under 
the signature of the Treasury Office1. 
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11.-Peuonal Depo~tts. 

28 Ueceipts nnd payments on personal lleposit accounts 
('lJide paragraph 1 (b) (ii) of these instructions should be 
recorded in personal ledgers in 'f. R. Form No. 42. 

29. A suffit'ient number of sheets of 'l\ U. 11'orw 42 
should be houn<l up into a volume, and succesi;ive sets of 
pages assigned w the st.nrerul uceuuntR; it. is not neecsRary to 
transfer the accounts to a new volume with a new year, but 
if there he no page .ivftilable when it is necessary to open 
a new account· or carry forward an old one, all unclosed 
accounts should be simultaneously earried forward to a new 
volume. ~ 

30. Every pertlPnal account will thus have its own 
ledger page, the form of which provides, in acl1lition to 
columns for date of transaction nntl number of cheque, one 
column for receipts, one for payments an<l a third to show 
the balance after each transadiou, with space for the 
Treasur,y Officer's initials. Herein the receipt~ are entered 
in regular order without being numbered; similarly the 
disbursements, made not from any one particular item, but 
from the ag·greRate balance in hund are entered as they are 
wade without iurther remark . 

• 
Notflt.,-li thore Pt' a large nwnber of transactions on thu 88mo day, e.g., 

in the case of civil court dl•p<>Aits a balant.oe need not bo struck aftor each 
traneal'tion but the 'l'rcrumry Officer, if thore be any possibility of an over· 
drawo.l, ehoul<l by totalling tho items of receipts nnd refw1de and striking the 
balance whenever neceseal'y satisfy him86lf that tho bnla.1100 is not over
drawn. Tao 'l'maeury Oftkol', shall invariably, however, striko a total at the 
eAd. of ea.oh <lay 's transactions. 

31. 'fhe Treasury Officer's duty is simply to see that 
withdrawals are made only 011 cheques signed by the 
respon1:1ible administrator which are cunent for three months 
from the date of -issue, and that the withdrawals never 
exceed the balance in hand. See paragraph 23. 

32. },rom these ledgers the daily totals of receipt and 
payment will be cari·ied into the regi1:1ter of pe1·sonal deposits 
Cl'. R. Form No. 4;3), from which again the aggregate daily 
total o11ly will be carried '-" the ca8h book. 

I I I .-Sub-treasuriea. 

33. Beposits made at a sub-treasury nrnst be bl'ought, 
item by item, through the daily sheet upon the district 
registers and must he numbered in t.he ¥eneral series. It 
will however be sufficient to enter merely the daily totals 
in the district registers in the case of b'ansactions 1·elating 
~o persennl deposits, such as, Wards, Estates, Dispensaries, 
Municipalities, etc., which take place at sub-treasuries, 
unless the Accountant-General for speeial reasons orders 
·o1herwise in an.}' case. When the officer in clrnl"ge. has 
·occasion to plaC'e in deposit an item which, according to rule, 
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shoultl he so denlt with, he may also be empowere<l to repay 
it on his own authority without formal authority from the 
distrirt trPasury. In this case he woul<l himself keep up a 
:register of such deposits, in addition to that at the head 
treusury. · 

:J4. In making repayment he would clearly indicate the 
sub-treasury account in which the credit originally appeared, 
so that it will be easy to trace the item and to cha1·ge off 
payme11t c>orrectly in the district a.c<-'ount. 

35. If any class of deposits is rPljlayable at the sub
treasuty, it must not be payable at the head treasui·y also. 

3U. 'l'he adjustment of cash orders issued on sub
treasuriPs may most conveniently be watched by opening a 
perso.nul ledger for each sub-treasury. 'J.'he orders issued 
woulcl hear a serial number, and the amount would be 
credited in personal lPdger n.cC"ount ('f. R. Form No. 44), 
but need not be entered in T. R .. Form No. 42. When paid 
at the sub-treasury, it would be chargerl in the sub-treasury 
cash book and daily sheet as a miscellaneous payment, but 
in the district treasury would be posted in the personal 
ledger acc·ount as a. repayment of deposit. 

(1) With reference to the annual certificate prescribed 
by paragraph 11, the 'l'reasury Officer must certify that the 
credit balanre of each sub-treasury personat ledger account 
agrees with the sum of orders ascertumed to he outstanding. 

<2) An<l a. ~imilar certifieatP must be i·ecorded monthly 
on T. R. Form No. 46 or on the plus and minus memorandum 
(v1de paragraphs 40 and 42) to the effect that the balance 
of orders on sub-treasurie~ in 'f. R. Form No. 46 co1Tespond 
with tho totals of the outstanding as shown in detail in 
T. R. .Form No. 44. 

IV.-JJ onthly Retunis. 

37. An extract register of revenue deposits received will 
be submitte<l with the cash account in '11. R. Form No. 34, 
prescribed in paragraph 10, onlv the first five colull)ns will 
be filled up by the Treasury offi.~er, and they sho"uld be 
written up dally from the register of receipts. It is of 
importance that each deposit ~hould be exactly confined to 
its own cage, as the Accountant-General has to detail re
payments against it. 

' :18. In some cases where manv deposits are received for 
very short periods, permission has been given to detail in the 
returns submitted to the Accountant-General only those not 
repaid in the month of receipt; the permission should not 
be extended without clear proof of its necessity. In this 
case the returns for submission could not be written up till 
after the <'lose of the month, and there would be breaks in 
the series of numbers representing the deposits received 
.dui1ng the month whi<'h bad been wholly repaid before its 
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close. At foot of each extract register, both of rec."eipt and 
repayment, wouhl~ be entered a lumr, sum for "Deposits 
received and repaid during 'the month', in order thaf the 
extractR n1ight aJ.'('Ne with the accounts. 

:l9. An extract register of repayments, during the· 
entire month, with vouche1·s npJ,Nl'led, is submittecl with the 
li~t of paymen~s: it is in T. U. Form No. 45 and should be 
written up daily. Although no extract register accompnnies 
the first schedule of payments, entr·y should be made in it 
of the total payment on each head made during tlu~ first 
ten days of the month: the entry in the se<·ond schellule 
will be of the total payments made from the 11th to aht. 

40. For personal deposits, however, a special form ol 
monthly return (T. R. Form No .. 46) is provided, as in it 
the totals only df receipts and repaymf'nts on each p~rsonal 
ledger have to be entered; the totals of the two columns, 
receipts of the month and payments of the month, alone, 
will be traceable in the cash account arnl list of payments. 
The tnonthly totals brought out on this form should be the 
same as those brought out by summation of the daily total 
columns of ~r. TI.. Form No. 43. 

41. The charges exhibited in T. R. Form No. 46 will 
be suppor:ted bv the original paid cheques, which should not 
be giTen up aiter payment. 

V .-Plus and lUinu.-r A./ emoranduni. 

42. Together with t11e monthly <lepo~it returns must be 
submitted a plus and minus memorandum showing the 
opening balance, receipt; repayment, and closing balance, 
under each head of deposits, including personal deposits. 
As this balance should always equal the aggregate of 
repayable deposit halanres upon the deposit registers it has 
to be reduced, in the April return by the amount reported 
fo1· lapse under paragraph 12. 
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Treasury Rule, Appendix IV. 

(Instructions under Treasury Rules 20, 21, ~3, 26, 27, 28 
and 32.) 

Instructions under Treasury Rule 20. 

1. The leav~-sallV'Y of a not1-gazetted Government 
serva11t on leave in India or on leave out of India cannot be 
d1·awn in India, except uncle1· the signature of the head M 
the office or of the gazetted Government servant authorised 
to sign "for" the head of th\) office. 

2. No gazette1t Government sen·aut· can 'beJ.lin to draw 
his leave-salary at any office of payment in India, without 
producing a leave-salary certificate from the Audit Officer 
who audited his pay before he pro('ee<led on leave. 

3. If during leave the gazetted Government servant 
desires to change the office at which he received payment of 
his leave-salary, he must obtain a new cerfifi<·ate. from the 
Aullit ~Ulicer, w,thin whose jurisdiction his leave-salary wt\S 
last pa~d. 

4. Tf a gazetted Government servant signs 11is bill 
himself he must either appear in person nt the place of 
payment or furnish a life certificate signed by a responsible 
officer of Government or some other weU known and trust
worthy· ~person. If he draws his leave-salary through an 
authorised agent, the agent, whether he hns or has not o. 
power-of-attorney, must either furnish a life certificate as 
aforesaid, or execute a bond to refund overpay1nents. A life 
certificate may be given periodically, a bond being given to 
rover intermeQ.iate paym~nts, not supported by life certificate. 

Instructions urider Treasury Rule 21. 

I. 'rhe Government or the Arcountant-General or any 
executive authority not lower than that of the Collector to 
whom power may be delegated by t.he Government, may on 
applicatidh and on sufficient cau~e hE>ing shown, perm.it 
transfer of payment from one treasury in India to another, 
vide Article 950, Civil Service Regulations. 

2. A Treasury Officer may authorise payment in any of 
t11e outlying trea0suries subordinate . t.o his . district of a 
pension payable under proper authority, at h111 headquarters, 
and may transfer the payment nf a ~nsion from such 
subordinate treasury to the district treasury or from eone 
subordinate treasury to another in the same district. 
12 
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Instructions under Treasury Rule 23. 

I. For1ns _of last-pay certificates to be given by the 
Treasury Officer in the case of gazette<l Government servants 
and by heads of offices or the gazetted Government servant 
authorised to sign "for" the head of the office, in the case of 
non-gazetted Government servants, provi<le for details of the 
fund de<luctions, although the Government servant preparing 
the bills is responsible for their correctness, but the Treasury 
Officer is re8ponsil)le not only for entering- in the certificate 
aJ.l de1nands n.eainst the departing Goverinnent servant 
i~"cluding any n1ade under an order of attachment of his pay 
by a Court of J,aw, of which he may have received notice 
before granting the certificate but also for pas8ing on any, of 
which he may afterwards receive not.ice, tq the treaAury from 
which the Government servant will in future drnw pay. 

Note.-In the case of Government Sflrvants mentioned in S. R. 84. 
heads of offi.t>NI should a:ecertain from the Treasury Officer concerned whether 
there is any demand against the departing Oovornment sorvant under an 
order of attachment by a Court of Law. 

II. (a) In all cases of transfer from one district to 
~nother ~ltln ili~ __ san1e audit circle, the last-pay certificate 
shoiild specify tneTast regular or monthly pbyment;, and the 
enifre pay for the n10nth in which the transf~r has been made 
should be paid in the new districts; except when a Govern
ment servant is transferred to another Audit Circle, or wit.lftl 
in the same Audit Circle (i) to or from the Pul>lic Works br 
Forest Department or (ii) from one Public \Vorks Division to 
another. 

Note.-Whf'n men in the additional polit>e foree whost> pay is debitable 
to the Oent'ral Police Fund are t1·all8ferl't'd from the distriet to whit>h the 
additional police is attat>hod to anothor within the ea.mo au<iit cirde, the por
tion of their pay for the period for which they wtire atta<·hed to the~ old district 

·may be paid in the olU district ht'fore thu E"nd of the month, 

( b) Last-pay certificate should be issued by heads of 
offices for non-ffazetted Government servants, whose pay is 
drawn on estabhshn1ent bills, when they are transferred from 
one office to another within the same district and thE( entire 
pay of the month in which the trdMfer is made should be paid 
in the new offices. 

III. Auditor-General's rules regulating the preparation 
of last-pay certifi.ca te.!'I in cases of transfers on duty, or of 
return from leave: 

(1) '11ra.nsfers on duty may be of two kinds:-_ 
(a) A Goverl1ment se1·vant may proceed on tluty from 

one province or circle of audit to another.. 
( b) A Government servant may proceed on duty f,rom onf' 

pluct' to anoiher in the same J>rovince or circle '>f 
audit. 

42) 111 the former case the Government servants should 
\1bt.niD ~ c-,"'rtifi.cate in T. R. Form No. 16 or 17. 
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If he is emplo~·ecl a0~ station of the Accou ant
or ComptroJler o is prc\vince, the certi:ficat 1·sn uld 

be give by that officer . . \ . '':' \ 7 J J..(.4) I he has to ass through t'at station o iis wn. to #:' 
his new p vince, e certificate shot~d be iv by the offi er 
in charge tl treasury from whicl\ 110 st drew pay 0.1 d 
countersigne y the Accountant-Gen'e. or Comptroller. 

( 5) lf he is uot employed at, and has not to pa1o1s throug\~ 
the Accountnnt-General's station, the certificate shoul<l he 
given hy the officer in chorge of the trea1mry and a duplicate 
of it should be forwarded by the Treusury Officer to the 
Accountant-General for counteri;;ignature and transmissiorl to 
the Arcountant-General of the transferred Government 
servant's new province. 

Exceptt'on.-As di exception to rules :~. 4 n.nd 5 ahovf'I, tho last-pay Cel'ti· 
fioatt's of non-gazetted Oovernmt"nt servants transferred from one provint·o or 
circle of audit. to another, may be given by tho head of the offi<'o aQd need 
not be Qountersigncd by the Audit Officer concernPd, but in the cases of trans
fers out of India. the last-po.y certificate should be signed by tho Audit 
Ofll.cer. 

(6) In tlrn second case of transfer, the Government 
servant should obtain a last-pay certifirate in the same form 
-from 1he offic~ in charge of the treasu,,-ftoni ~i11:!11 he last 
drew _pay or if he is a non-gazetted Government servant, from 
the head of the office under whom he was last employed. 

(7) A Government servant wl10 has drawu liis lenve
salnry in India shouhl, before returning to duty, obtain 11 
last-pay certificate in the same form from the Audit Officer 
by ~hom or within whose jurisdiction his lenve-Ralary was 
last paid. 

Instructions under Treasury Rule 26. 

1. · 'Vhen bills contain doubtful items which can easily 
be eliminated, the Treasury or the Sub-'I1reasury Officer should 
disallow the doubtful items and pay the remainder of the bill. 

_ 2. The corrections made and the reasons therefor being 
intim~ted to the preRenter f1f the bill and, if necesE1ary, to the 
Accountant-General (or ~ the Treasury Officer in the case of 
payments made at a sub-treo.sury). 

Instructions under Treasury Rule 27. 

The lollowing may be regar<led as cases of urgent necessity 
comin~ under this 1,rea:;ury H.ule when a Collector may 
authorise a 'rrell1mry Officer to make pay111ents reporting the 
circumsianceR to the Accountant-Genera!:-

( 1 > Prevention of loss of life and property, resulting from 
di~asters such a floods, cyclones earthquakes, fires, etc. 

(2) Safeguarding againi;;t the loss .,f life ancl property 
threatened by the \\ashing away of emhankments, coll~sing 
of bridges on rivers, canals, raiiways, etc. 
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Instructions under Treasury Rule 28. 

In the case of sub-treasuries, the advice of the number of 
the cheque book to be used should ordinarily be sent through 
the district treasury, but in cases of urgency it may be sent 
direct to the sub-treasury, a copy being forwarded simul
taneously to the district treasury. 

Instructions under Treasury ·Rule 32. 

1. The head of an office is personally responsible :for every 
salary drawn 011 a bill signed by hin1 or on his behalf, until 
he has paid to the person entitled to receive it, and obtained 
his i·eceipt rluly stamped where necessary cM. the office copy 
of the pay bill. If in any case, owing to the large size of an 
estaulishn1ent or because certain of its men are working in 
out-stations, it is not found feasib~e or convenient to obtain 
the receip"t.s of payees on the office copy of the pay bill the 
head of the office concerned may, at his discretion, maintain a 
separate· acquittance roll in Dengal form No. 2413. 

Respon.11ibility for overcharges. 

2. (a) A drawer of pay abstracts or bills for pay, allow
ances or contingent expenses will be held reRponsible for any 
overcharge. · 

( b) The responAibility of countersigning officers will be 
that which attaches to all controlling oflicers. 

(c) The 'l1reasury Officer who 1nakes payment without 
preaudit, will be responsible for checking any palpable errors, 
and (in the case of change of office, or of rate of pay of 
gazetted Government servants) for passing the new rate with 
reference to the orders directing the change. He is also 
required .to examine the accuracy of the arithmetical compu
tations in a bill. 

(d) The responsibility will thus rest primarily with the 
·drawer of the bill and (failing reteQvery from him) the over
charge will be recovered from the Treasury Officer. or the 
countersigning officer, only in '~he event of culpable negli
_ge.-ce on the part of either of them. 
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[S. R. 42 (8) (h).] 

Treasury Rule, Appendix V. 

Rules for the Safe Custody of Non-treasury Padlocks and 
Keys and Duplicate Keys of such locks. 

1. Every padlock shall have a number impressed upon 
it, or at.tuched to it 'by a metal or other label, anrl the same 
number shall be impressed on or attached to each key belong
ing to it, and no two padlocks in the same district shall be 
of the same number. 

2. (a) All spare pndlo<'ks with t11eir keys, and all dupli
cate keys of lock~ in uMe in offices situated at the headquarters 
of a district, subdivisional offices and other outlying offices 
in the district sha11 be sent to the Treasury Officer for aafe 
custodv. 

~ . 
(b) All padlocks and keys sent to the Treasury Officer for 

safe custody shall be sent with a forwarding letter mention
ing the num hers of the padlocks and the keys so ..sent. 

(c) 'rhe 'freasury Officer shall send r~ceipts direct to the 
officer~ concerrfed after the necessary entries have been made 
in hie-register .• 

3. A register of all padlocks and keys received for safe 
custody by the 'freasury Officer shall be maintained in the 
following form : -

Number Name Initials of Number Initials of 
From Number of of the Trea- Date of and date tho honie offtco 1mry removal Date of whom anpll- of orrter Troa1nry by pad- 111dt1R Olftcrr of any Remarka. receipt. re· cate sanction- omcor locks the ror.elvlng duplicate oolved. 1md key11 re- pad- the key, ln1 the removing 

keys. eelved. locks. key. removal. tho key. 

. 
1 2 8 4 5 6 7 R I) 10 

~,. 

-
• . " 

• 

' I 

I 
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4. The ptrdlocks a.nd keys received by the Treasury 
Officer shall be kept in a specfa.l box in the treaaury in the 
-custody of that officer. 

o -5. (a) At }past once every tlirce months, and whenever 
lhe charge of the treasury is ti-ansferred, all padwcks with 
their keys and all duplicate keys in the custody .. of the. 
Treasury Officer shall be examined by him, and a rertificate 
shall be signed that they have been found to be correct. 

N.B.-In thie rules for districts in which thr.ro is no treasury the word 
"Naze.rat•• shall be Auhstituted for the word ''Treasury ., and the 
expre&sion •• Nazarat Doputy Collet'tor" for the expression "Trea<oury 
Officer." 

(b) The Collector shall examine and verify the entries 
once a year during his annual inspection. 

6. (a) If any key in use-is lost, the lock shall be opened, 
unless otherwise directed by the head of the office, with a 
duplicate key obtained from the '.rrcasury Officer, and the 
lock and the key shall then be withdrawn from use. 

(b) A duplicate key shall be issued by the Treasury Officer 
when the requisition for it is signed by the head of the office 
concerned. 

(c) No local mechanic shall be allowed to repair a p&dlock 
except under the personal supervision of the head of· the 
office. Where such local supervision is not possible or where 
there is doubt as to the safety of the operation of repair, a 
new lock and key shall be brougl1t into use. 

A new key shall in 110 case be made locally. /..J. 



Treasury Rules Forms 
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T. R. Form No. 1. 

(See T. R. 16, S. R. 81.) 

( Note.-Oovernment 8('00pta no responsibility for any fraud or misappropriation in 
respect of money or cheques or bills made over to a meBBenger.) 

Name of Gazetted Government servant 
District 

Pay Bill. 

Audit No. 
Head of service 

(To be entered by 
drawing officer.) 

Received for the month of 10 .. 
My substantive pay as .. . . . . 

Gross claim 

.Lua--Fund deductions 0& follows :-

I. C. S. Provident lt"uml .. t.' 
Postal Insurance and Life Annuity Fbnd I 1 1t 

Uncovenanted Service Family Pension Jl~unrl 
Bengal and Madras Service Jc"amily Pens: Jn Fund 
General J.1'amily Pension Fund .• . . 
Hindu Farp.ily A1muity Fund .. . . 
Bengal Christian Family Pension Fund . . 
General Provident Fund . . . . 

. . 

. . 

.. 

.. .. .. .. . . . . .. .. 
I. O. S./I. M. S. Family Pension Regulations (as detailed 

in the separate schedule attached) . . .. 
3uperior Services (InQia) Ji'amily Pension Fund (as 

detailed in the separate schedule attached) .. 
Ind,an Military Widows' 11.nd Orphans' ~'unci (as detailed 

in the separate schedule attached) . . .. 

Net claim .. 

I 

Voucher No. of 
J ... ist of payment for 

19 

Monthly Amount. rate. 

Rs. t· Rs. a. 
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:Monthly Amount. rate. 

Rs. a. Rs. a. 

De<luct--Inoome-tax at pies in the rupee on Rs. .. 
.Lua--Abatement on Rs. paid for life insurance .. 

(Premium receipts or attested copiee thereof for Ra. 
attached). 

Derluctions on account of Advances and Recoveries as 
detailed below :-

Advanoo of pay .. . . . . 
Houae rent .. . . . . 
• • • • • • Overdrawn . . .. . . 

Net amount payable 

(Net amount to be written in words) Rupees 

-

Please pay to 

Phe 19 • 

For use in ~dit Office. 

Admitted Rs. 

Objected Rs. 

Auditor. Senior 
Accountant. 

Signature. 

. . 

. . 

. . 

.. 

.. 

S~ature of Officer. 

For use in Treasury. 

Pay Rupees ( 

Accountant. 

). 

Treasury 
Offerer. 

Incorporated in Sadar 

Treasury Account. Accountant. 
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On the reverse.) 

T. R. Form No. 1. 

(See T. R. 16, S. R. 81.} 

Direction for note. 

I. A pay bill may be presented at District Treasury two days before the 
last working day of the month by the labour of which the pay is earned. 

2. A pay bill may, if desired, be enfaced for payment to a Banker or 
Agent and submitted for collection through such Banker or Agent, this will 
obviate the necessity of the officer's attendance in person or by messengel's, as 
paym£>nt may then be made direct to the Banker or j\gcnt. 

3. When exemption is claimed in respect of any amount paid to an Insu
rance Company, the original receipt of the Company for the amount paid or an 
attested copy thereof should be attached to the pay bill. The receipt will be 
returned with the cheque. 

4. The period for which a subscription to a Fund is due should be specified 
when it differs from the period for which pay is drawn. , 

5. The Fund deductions of a Covenanted Civil Servant are' taken upon 
his allowances before deductions on account of Civil Service Provident Fund. 

6. T~ Government of India exercises no supervision over the manage
ment of the Hindu Family Annuity Fund, the General Family Pension Fund 
and the Bengal Christian Family Pension Fund and is in no way responsible for 
their solvency. 

7. In the case of officers entitled to Sterling Overseas Pay, fund deductions 
are based on the Rupee pay plus the rupee equivalent of the Sterling Overseas 
Pay. 

8. When the deduction on account of income-tax shown in the bill includes 
tax calculated on Sterling Overseas Pay, the details of the calculation, on 
which the dE'du<'tion is based may be givea. at the foot of bill of, if there he 
no space at the foot, in some other suitable place, the total being brought into 
the body of the bill in the appropriate pl.ace and the two entries connected 
with a letter mark or otherwise. The details should show the sterling amount 
of the Overseas Pay as also jts rupee equivalent. 

Note !.-Treasury and Audit Officns should 8f'e that all compulsory dt•auC'tions inrlud
ing thoso for I. C. 8, Provident l<'tmd aro ciuly made and that Sohl"du]es showing particulars 
of all fund deductions are attached to the pay bills. 

' Note 2.-Subscrilx-tfl to th<" Stnling Branrh should notl' on the bill and tho Fund 
Schfldule att\cht>d to tho bill thA.t thfl recoveries relate to the Swrli11g Brandi, 
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T. R. Form No.1A. 

(See T. R. 16, S. R. 81.) 
( Obverae.) 

Note.--Govl'mmcnt accepts no ruponeibility for any fraud or misappropriatioti in 
respect of money or chf'quee or bills maue over to 8 messenger. 

Name of o.fficer----------------
Tokcn No. Pay Bill (for Pre.aidency paymenta)for the month of 193 . 

Head of aervice. 
Audit No. 

(To be entered by drawing officer.) 

No. nJ 
voucher. 

Monthly 
rate. Amount. 

My substantive pay a,..._Q _____________ _ 

Grose claim 

U./la 1''ur&d deductiona as follow• :-
I. C. S. Provident Fund . . • • • • 
Postal Insurance and Life Annuity Fund •• 
Bengal Uncovenanted Service Family Pension lt,und .• 
Bombay Family Pension Fund of Government Ser'lrants 
Bengal and Madras Service l4'amily Pemion Fund .• 
General Family Pension Fund . . . • • • 
Hindu ~·amily Annuit.y Fund . . • • • • 
Bengal Christian Femily Pension Fund . . • • 
General Provident Fund • . . • • • 
I. C. S./I. M. S. Family Pension Regulations (as detailed 

in the separate schedulf'l attached) • . . • 
Suporior Services (lnrtia) Family Pension Fund (as 

detailed in the ~parate sched1.1.le attRched) .. 
Indian Military Widow~· and Orphans' ~·uml (n.s detailed 

in the separate schedule attached) . • • . 
Net claim •• 

Le.a-Abatement on Rs. paid for Life Insurance 
Deduct-Income-tax at pies in the ~pee on Rs. • . } 

(Premium reoaipts or attested co~s thereof for 
Rs. attached) • • . • • , 

Dedtu'.twns on account of Advances and Recoveries as 
deiailecl below :- l 

House rent . • • . • • 
• • • • . . . . . . • , Ovf'rdrawn . . . . 
• e • e e e I I 1 I I t I I I I I I I I I I I I I I • I I I t I I I I I I I I I I I I I I I I I 

I I I I I I I I I I I I I I I I I I 1 I I I I I I 1 I I 1 1 I I I I " I I I I I I I I I I I 

Rs. a. Ra. a. 

·-----

> 
Advance of pat • . • • • • ': ': J 

; -----------------
Net amount payable 

(Net amount. to be written in words) Rupcies1-----
Paymflnt tleeil'od by crosBt'd cheque through poet, mrseenger or in p<lrson/open <'h<'que 

in person or through messengtor, , 
(Plt>IUIO score uut according to roquin ments-See paragraph 6 on reverao.) 

'J.'he 193 • (Signature of n.ff!,,r.) 
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For uM In Accountant-General'• Ofllce. 

Pay (Rs. ) Rupeeo.B----- To be filled up and signed if the bill is 
made payable to a Banker or Agent 
--See Note 4 on the rovcr86. 

Auditor. 

OhuJue No. Ohequesto be made payable to the orderoJ---

.Assiatant/ Deputy Accountant· General. 

Dated the-------193 . 

For Final Poat Audit in the Audit Section. 

Cheeked. (Signature.) 

Auditor. 

( ReverBe.) 

Directions for note. 

1. A pay bill may be submitted to the Accountant-General five days 
before the last working day of the month by the labour of which the pay is 
earned. 

2. Bills are liable to bo delayed in reaching the Audit Office if sent by 
post or forwarded in a closed cover. They should, therefore, so far as possible, 
be presented by hand or in an open cover at the Receiving Counter of the Audit 
Office. 

3. In excha,nge for each bill so presented a metal token will be issued, 
which should be produc~ when payment is called for. 

4. A pay bill may, if desired, bo enfaced for payment t.o e. Banker or 
i\<lP':'t and submitted for collection through such Banker or Agent; this will 
obviate the necessity of the officer's attendance in person or by messenger, as 
pbyment may then be made direct to the Banker or Agent. 

5. All pay bills are naid by cheques issued on or enfaced for payment 
direct at the Reserve or "tbe Imperial Bank of India if the amount exceeds 
Rs. 20 o~paid in cash if the amount h~ not more than Rs. 20. 
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6. When payment iR to be made by crossed cheque sent by post, the 
cheque will be sent by the Audit Office without further action on the part 
of the payee. He must, however, acknowledge its receipt by roturn of post. 
Failure or delay to do this will render the drawer liable to forfeit this privilege. 
When payment is to be received in person or through messenger, an intima.bi.on 
-wiJl be given as soon as possible after tho bill is p8.88ed. It is not necessary 
that an intimation should have been received by the payee before he can be 
paid. The payee can Nend his messenger with t.he receipt (and token and 
intimation if issued) in the following form:-

'' Received by Cash/Cheque Rs .. ..................•.................. 
from the . .......................................................... . 
in payment of my pay bill No. . .................................. . 
da"ted . ........................................... 193 , for . ........ . 
. . . . . . . . . . . . 193 . ', 

7. When exemption is claimed in respect of any amount paid to 
an Insurance Company, the original receipt of the Company for the amount 
pai<l or an attested copy thereof shou]d be attached to the pay bil1. The 
receipt will be returned with the cheque. 

8. The pQriod for ~hich a subscription to a Fund is due should be speci· 
fied when it differs from the period for which pay is drawn. 

9. The fund deductions of a Covenanted Civil Servant are taken upon 
his allowances before deductions on account of Civil Service Provident Fund. 

10. The Government of India exercises no supervision over tho manage· 
ment of the Hindu Family Annuity Fund, the General Family Pension Fund 
and the Bengal Christian Family Pension Fund and is in no way respon
sible for their solvency. 

11. In the case of officers entitled to Sterling Overseas Pay, fund dcduo. 
tions are based on the Rupee pay plua the Rupee equivalent of the Sttlrling 
Overseas Pay~ 

12. When the deduction on account of income-tax shown in tho bill 
includes tax calculated on Sterling Overseas Pay, the details of the calonlation, 
on which the dec:Viction is based may be given at the foot of the bill, or, if there 
be no space at the foot, in some other suitable place ; the total being brought 
into the body of the bill in the appropriate place and the two entries con
nected with a letter mark or otherwise. The details 1t1hould show the stc!lnrg 
amount of the Overseas pay as also its Rupee eq~ivalent. 

Note•1.-Aud1t Officers should see thu.t all compulsory deductions ineluding thoso for 
the I. C. S. Provident Fund are duly made and tho schedules showing particula.1'8 of all 
fund deductions aro attached to the pay bills. 

Note 2.-Subecribera to the Sterling Branch should note on thl\ bill t1'\d in fund 
aohedule attached to tho bill that the recoverioa relate to the Sterling Branch. 
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T. R. Form No. 2. 

[See T. R. 16, 8. H. SG.] 

(On foolscap size, both sides.) 

Instructions for preparing Travelling Allowance Bills. 

1. Journeys of di:fferen t kinds an cl journeys and halts should not 
be entered on· the same line. 

2. Permanent travelling conveyance nn<l horse allowances should 
b~ drawn along with the pay of the GoYernment servant and not in 
travelling allowance hills. 

3. Fractions of a mile in the total of a bill for any one journey 
should not be charged for. 

4. "\Vhen the first item of a travelling allowance hill is a halt, the 
date of commencement of this halt should be stated in the "Hemarks" 
column. 

5. Against each ent.ry in column la there should be a corresponding 
entry in column 14. 

6. A certificate of attendance given by the court or authority 
should be attached to the bilJ, if travelling allowance is rlrawn un<ler 
S. It. 150 of the Fundamental and Subsidiary Rules. 

7. "\Vhen travelling allowance is claimed in respect o·: a journey to 
or from a hill Rtation, it should be mentioned in the "Rernctrks" column 
whether or n t ,has exceeded ten days.~ 

(Spaae for pre-audit enfacements in respect of bills submitted for 
pre-audit.) 

For use in Accountant-Ceneral's Offlce. 

Head of service char11abl1-- Admitted for Rs. 

Objected to Rs. , 

Reason of objectioTt :

Auditor-Senior Accountant. 

[G. O.] 
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Bo&d mlleale-
&t (column 1 ) •• 

(oolumn 12) •• 

Total 

~ alnalt-double P. T. A. for 
dQl-8. ll.. 7i and 78 under • . "· 

""""' bhe do to Govel'DIJlent-
1. 116 under F. R. "· 

Otmr dedaotlou-

Slp&ture of tbe otBoer who tra U.CS. 

om~,~~--~~--·--

Datft1__,_._19 • 

o. 

... p. 

(• :A.ppruprlatlonfor 1Y ·19 

• 
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T. R. Form No. 3. 

(See T. R. IA. S. R. 89.) 
Bill No. 

Detailed Pay Bill of the Permanent/ Temporary Eatabliahment of tke,---
f<Yr the month of 19 Di8trict. 

Sp~e for cl11.111111ftcatlon. Stamp or manuscript tntrlrs of cla.~111-
flcatlon to he ttllotl In hr Dl11hul'Mlng Offlr.er. Nanw11 of detalll!d 
-twBd11 and oorn_>1mondlnl{ amonntll should be recordod hy hJm In 
adjacent column11 [Vide S, R. 66,) 

MaJorhead-
Mlnorhead-
Suh-head-

(Su also El. Rs. 87·96.) 

1. Held over amounts 11ho11ld be entered in red Ink In Ute appro
"Prlate oolumn11 CS), (4), (5) or (ft) a11 the m11e n1ay be andJ1P1orod In 
tot&llin~. Leave Hlary the amount of which Is not kn"'1Vn should 
similarly hfi entered In reel Ink In column (4) at the 11ame rato as 
pay If hi\ hftd remalnPcl on duty. (R.R. 80). 

2. In tho rcmark11 column (11>) 11hould be rer.onted all unmmal 
pennanent events such as deaths, retlremr.nte1 pcnnaucnt transforK 
and llrst apJ>Olntm11nttl which flnd no place Jn the Increment certlfl.
cate11 or aheentco statemont, 

3. When an Increment clltmod oporates to carry a Govomment 
servant over an efftclr.ncy har It should be supported by a dor.laratlon 
that the Oove~mont servant In question ts flt to PlfoBB the bar. 
(8. R. 95.) • 

4. Names or Govornmcnt servants In Inferior service Dl8f' be 
omitted from pay hlll11. 

5, A red lino 11ho11ld ho drawn rlirht 1"Cros11 the sheet after each 
sootlon of tho f!l!tabllshrnl'nts and under It the total11 of columns 

Voucher No. of Ll1t 
for 19 • 

(4), (5), (6) and (7) for the section ahould bo shown fn red Ink. - -
6, In casr.a whore the amount of leave salary Is based on Total 

averaire p11y, a 11eparate statemrnt showtna tho oalculatlons of 
averaal'I pay duly attested by drawlnir oft\cer should be attached to 
thi11 bill. (8. R, AO.) • 

7. The names of men hohllnlf.pollt.,, auhMtitntlvely shOllld b11 D~duct
enterod In ordor of 11enlorlty a1 mea1mroct by suh11tantlve pay drawn 
and below those will be shown the poat left var.ant and the men 
offtolatlnll In the vacancle11. , 

8, Ofttolatlni;r l1ay ahould bo recorded In the sectlan of the bill General Provident Fundl 
approfrtate to tha In which tho Government servant offtclatea and 
tran11I pay shoulrl be reoordod In the 11amo acctldh aa that1n which 
tlm duty pay of the Govemmrnt servant aftel' transhlr la ieoordod. 

9, The followln11ahbrovktlorui11hould be uaedtn tbill and In all P. L. I. l!'fn<l 
other dooumonts eubmitted)rtth pay bllla :,.-

, ·~ . 
rl..eave on average pay . • LAP R. F, .A. Fund 

,, on half &VOl'll.ll6 pay • . LHP 
,, on quarter average pay LlP Fund 

On othet duty • • • • • • OD 
Leave aalary . . ._ . LS House-rent 
Conveyanr.e allowance • . CA 
Under su11J19n11fon • . SP Inoome-tax 
On foreign 11ervloo • • _,.S 
Vacant • . Vac Recoveries of advanoea 
Poatal Life Immrance PLI 
Last pay oortlftcate LPC Total deduction• 
'ubalstcnce iirant Sub 11rant 

• Transttpay -.\"• TP --

10. In oases wh~~ro an~· fund deductlqp11 are Included In a pay • 
hill, a aeparate 11ohod11le showlnti the particulars of deductions relat-
ing to each htnd shouJd accompany that blll. (Artll'le 240, C. A. 0.) NelTotal 

IThe deduct entries relating to Provident Funds should be posted 11eparately for the Sterling and Ordinary 
Dranches., • 

(8pace for the use of the Accountant-Genera.l's office.) 
Admitted Rs. 
Object.ed Rs. 

Audiror. Superintendent. 
13 
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t Subatantlve 
pay. (Per· 
e011al pay or 

'a Sf\llt,ion of 
ap~ clal pa3', 

"' 
If any ComPf'D· For 1111e 

.21 establlehml'n t 111'ould al110 Leave Officiating General 

and name of heehownln 11alary. 11atory Total. In.Audit Provident 

m lncumtwnts. thl11 column 
pay. allowance. Office. Fund.t 

t:I a11 a eeparatt-

:a entry below 
.... substantive 
iii pay.) 

1 2 s 4 i; 6 7 8 D -

,. 

" 

. ~ 

I 
,. ~ 

• 
<.. 

:' 

.- I 

~ 

• 
I 

- - ---,_ - -I l 

Grand To\M I -

tin respect of 1ubecrlber1 to tho Sterlln1 Bra•cb It 1hwld be noted on ~he bill and In the Fund Schedule 
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P,L.l. Mlecella-
prrmla and NPt aftllr ntioUll 
other J;'und dPdUr.tlDI Inoome· reooverle11 Net 
deduL-tlonR J<'und tax. .JiFlne1 payable. Remarks. A.cqltlttance. 

(Specify 1uhscrtrc· vance11, 
Fund). tlon11, e c. house-rent, 

etc.). 

10 11 12 13 u 16 16 

• 
' 

- ---
• 

attached to the bill that the reooveri• relat.e to the 8t.er1tn1 Branoh. 
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RI. • 
1. Recclved contents : and certJfted that I 

Total (column 7) 
bave aatlllled mglf that all emolument .. Included In bills wn •1 month/2 month11 
S months previous to this date, with the ,,.,, __ eXoeptlon of thoao detallt-d llt'low (of which 
the total haB hoen refundod by deductions 
from this blll), have been dlabUl'lll'd to the 
proper penon1, and that tbalr acquit· 

Cndlaburscd pay as detailed below :-
tantlf'a havo been taken and flied In my 
omoo with rcOt>Jpt atampe duly cancelled 
for every ll&yml'nt tu exoeH of Ra 20. 

I 
I 

·G1•noral Provident Fund (column 9) •ono line 11hould II') used and othrn 11corod 
out. 

l'ootal L L P...,.ta} 2 Certlftf!Cl th-0 no Jll'~On In 11uJ>PrlO 
aervloo Ima barn "bftl'nt elth11r on other 

11. F. A Fund (column 10) duty or 11111llt!n11lon with or without loave 

-Other fund deduo-
(except Cf ca1ual ltJa,.e) dunnai the month 
of 

t1on1. 

r 

Nol.I -Wtmn an absentee 11tatemcnt acror:~ 
panll'B th11 bill thl1 certlftl'ate 1hould lj 
atrul'k out 

Inoome•tax 
(column 12). 

3. C'-art1fted th.at 110 leave ha11 bel'n 1ra.nted 

In adjustment of 
until by l'l'fc.>renco to thl' ap11Ucant'a Ser• 
vice :Uook, l~vo account11 and to the 

advance• 1'9· leave nlll'& ap tr.able to tum, I had aatl1· 
coverable .. fled my11olf that It wa11 adml111lblo aud 
detalll'd In that all iraut11 or ll'ave and cleparturoa on, 
atatement- and returns from, and rll ~ll'rlod of aus· 
(attacbl'd) prn11lon and othl'r dutv rm othl'r evcnta 

Reooverlea 
which aro 7..-qu1red undP thl' rull'a to be 

on 110 recorded have bt>en rcrorded In th 
aooount of (column 13) St'rvlre Roolu1 nnd ll'ave ncaount'I under 
houaP•rent, etc, my attl'atatwn 
a11 detailed In . 

.. 
11tatetnent- "· Certified that all appointments and Rube· (attached) tantlve promotlon11 and euoh of tlm omcJa 

. - tlDKJ!J'Ornotlon11 a11 ha\•e to ho nntcred lr 
the rvlCC' BookR a11 'PC'r ool11mn1 In t' ~ 
Standard Foml No. F. R. 10, have bef. 
onterod In the Servloo Book11 or the .., . aone concerned undl'r my attestation 

6. Cort,ftod that all Governmnnt 11r1·,an4' 
whoRI' nanlPB are omitted. from, but fQ 
whom pav ba11 been drawn In the blll 
l1ave IM.'tnally bpen entertained durlnir " 
month (8. R; 89) 

6 Certified that the men for wholll »&Y at 
a rate ext>00d1~10 mmlmum pay of the 
time scale ha11 n drawn have l't'ndcred 
the usual period of approved service 

( ontttJI"" C: ,,., tr....,.. """ ol 
f paydrawu a8(..+i-Bl-A7HH'KI)] 

'-- ViA'-Total deduction& .. 7. Cert1 flt•d t at no JlOraon f~1om house· 
rent allowancu h1H been drawn In thl11 hill 
ba11 b84ln In occupation of rent-Cree - -- Gowmm~nt q11arter11 durlnlf the Pf!,. 
ror which the allowant'I' h&ll been dra\\ . 

:Net amount required for payment (fn worda) 8, Certified that In calli'a whl're romr.;n11a· 
tory allowance& have been l'la1ml'd 1~ 
loave/temtlc!ro.ry tran11fer the llkeU 

nu~·- of the o cera n•turnl111 to the 1amo or 
c • • 1lrnllar poat11 was recorded In the original 

order aanctlonlnir the leave/temporary 
---c. tran1fer. 

9, Certified that the leavg 11&lary of the fol· 
lowing non·irazettod Go l'rntnent aervanta 
la hued on the ~Y of tbl' pt•rmanc11t 
~at bl'ld aubatan IVl'IY by th<'m at tbe 

Pay to me ' 
lme of taklna ll'ave and that thPA were 

Jn permanent tll'rvlce on 24th up11t 
~ 

1927. (Art. 6oi, 'Note 2, C, A. 0.)/llth 
January 1928 (8. R. 89.) 
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Detail of pay of absentees refunded. 

1 4 
l'let'tlon of 
('lit d1lh1h· Name of lncumoont. Pc>tlod. Amount. 2 6 

nlPnt. 
s 6 

10. ('ertlfted that no leave l!AlarY for &nJ' 
Rll. a. Gov<'mment servant (except the following 

In whose Service Hooks a note rt>gardbla 
allocation has been rcoordf'd~ dra11·n. In 
thh1 bill for .•• , .••. ta debit.a •le to any 
Go1"er11mnnt, t"tc., othn thnn the Oovem-
men of llt"t1Qal. 

1 " 
2 :. 
s 0 

Station 

D~<I 19 . 
s;gnn.t11re ----

Tot.al . . . Dettiunatio11 f>/ tlie J>rawin(/ O}fiar, 

Pay (Rs. 

_____________ as follow----------------

in ca.Rh Rs·------------------

Deduct--by transfer credit to personal deposits Rs. ______ _ 

II-Taxes on income Rs.-------

XXX-Civil works Rs.-------

Examined and entered. 

Treasury A CCO'&ntant. 

Treasury Officer. 
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T. R. Form No. 6. 

Periodical Increment Certificate. 

(T. R. 16, S. R. 94.] 

{l) Certified that the Government S<'rvants named below have earned the 
prescribed periodira.l increments from the date cited in column 6 hn.ving 
been the incumbents of the posts specified for not less than ye~s) 
from the date in column 5 aft<>r deducting periods of suspension for misconduct 
and abscnco on leavl' without pay and, in the case of those hold~ng the posts 
in officiating capacity, all other kinds of leave. 

(2) Certified that tho Government servn.nts uam<'d below have earned 
periodical incn•mcnts from the date cited, for reason stated in the explanatory 
memorandum attachecPhereto :-

Loavo without pay 

of Su&peQded and In tht• CWlll of 
Wht'thl'f 'Date tholK' hollllug tho 

Name of sub&tan· Scale la t lncre· "01 for rnileou- po11t11 l11 oft! rlath111 
lncum· tl'vc or of pny l're11ent 11 •nt 1or prc!M'nt l<'uturc> duct. capacltl'l all other of of " po nt· 

. 
bent. olllcla· pay, Inure- pay. kiuds 0 011.Vtl, 

ting. PoSt. mer.to mrnt. 
pos >J-.. . .. 
p~61 

}'rom- To- l•'rom- To-
• 1 2e s • 6 7 8 0 10 11 --

Nutf 1.-Wtlt'n th~ increment claimed ls t.ie first to carr)' an offi~r over a111JJB.cit'Dcy bar, c.JltllMll! 6, 6 
and 7 should bo ftlkd up Jn red lnk. 

Nut1 2.-Tho figure (1) or (2) should bo J>laccd aplnst earh namr acourcllnii aa tho reaaon (1',or (2) 
applies. The explanatory memorandum ahould be aubmitted ID &DJ cll861n whll'h l't'ason (2) applle.. 

(Signature and designation of Drauin.g Offe;er.) 
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T. R. Form No. 6. 

(See T. R. Hi, S. R. 97.] 

Certificatea. 

1. Certified that I have satisfied myself that the amounts included 
in bills drawn I month /2 monthst /3 months previous to this date, with 
the exception of those dctailrd below (of which the total a.mount has been 
refunded by deduction from this hill) liave been disbursed to the Government 
servants therein named and their receipts taken in the Acquittance Roll. 

••2. Also that the journeys for which mileiige hns been claimed for 
non-gazetted ministerial or menial Government servants were made by 
public or hired conveyance under my orders. 

••a. Also that it was necessary for the Govcrn:d1ent servants for whom 
halting allowance at headquarters is drawn to keep up the whole or part of 
their camp equipage during stwh ha.Jt a.nd that the expense incmTed on this 
account was not less than the h1tlting allowance drawn. 

(Head of offic~.) 

Paased for Rs. _____ _ 

Date, _______ 19 

(Controlling Officer.) 

Pay Rupees (in worda and fig_'!f.res)---------------

l From Suh-Treasury. 

Examined and entel'('d. 

Treasu·ry Officer. 

Accountant. 

Date__, ____ J9 . 

Suh-Treasury Officer. 

Incorporated in the ~trict 

Accounts on _____ _ 

. 
Accountant. 

t One line to be used and the otllere ecored out. 
•• ClaulMl 2 should be scored ~t wltJ1 a Jll'D wblln no mlloalt' 11 clalmod and rlauae 3 whl'D t.hero 11 

DO IUCh claim. 
i To be flllld up when payable fn.m a Sub-Tl't'uury. 



T
. R

. F
or

m
 N

o.
 6

-c
on

ti1
11

1e
d.

 

Xr
aw

lli
1&

(1
 A

ll
ow

an
ce

 B
il

l o
f t

he
 E

st
ab

li
B

hm
em

 o
f 

fo
r 

th
e 

m
on

th
 o

f 
19

 

8 
9 

. 
I 

1
0

 
I 

11
 

12
 

13
 

1 
2 

3 
' 

5 
6 

7 

§ 
!!

 
.. 

Al
lo

wa
~c

& 
cl

ai
m

ed
 . 

.,;
o 

:! 
..c

 C
l 

11
1-

~
e
 

o
i!

 
-! 

;1
 

.. e
 

H
il

ea
ge

 b
y

 r
o

ad
 

R
ai

lw
ay

 a
n

d
 

Ii
»

""
' 

.. 
,J:

i. 
o

r b
o

a
t o

r 
ac

tu
al

 
D

a
il
y
 a

ll
ow

an
oe

. 
st

ea
m

er
 fa

re
s.

 
=

 
e
-

~:
; 

Q
' 

.c
o

 
ex

pe
ns

es
. 

'O
 

"C
:I .

..
..

. 
C

l 
..

 
-

• 
aS

 
...

:.,
 

C
l 

=
 t'~

 
>':

 
..

. 
4

l 
R

em
ar

kl
l. 

=
 

IS
 a

s-
.o

 
• 

a; 
.....

. ., 
C

l 
» 

.. 
os

:: 
"'d

 
..

 
.c

 
i 

~ 
e 

c:I
 

G
o

 
. 

C
l 

ri. 
=

 
=

 
!5

 l:
l'O

 
Ea

 
"' 

=
 

.a 
-

... -=
 

-5 
..

 4
l 

c:I
 

~ 
gc

...:
:. 

.,; 
.,;

 
i»

o
t:

 
=

 
>. 

Q
c
:I

C
 

-
-S

>
-

-9
 

A
m

ou
nt

. 
>.

 
A

m
ou

nt
. 

.E
 

;:I
 

A
m

ou
nt

. 
• 

0 
4

l 

~ 
&

 
0 

.....
 

i 
~
 

0G
 

C
 

ii 
-.

 
c
;;

-
-

o
,.

:i
: 

-.
 

0 
~
 

~
 

;j
j 

.... 
-

-
-

a;
 

s:: 
a 

&
 

'O
 .

. :
:;

 
0 

i 
0 

i 
.. =

 2: 
s 

s 
ii!

 
3 

e 
.. 

=.
8 

t: 
~
 O

..c
 

• 
e 

.. 
0 

~ 
Q

 
~ 

0 
i! 

C.
l 

0 
~
 

=
 

6°
"' 

... 
z 

<
 

'""' 
E-'4

 
~
 

c..
 

:;j
 

z 
z 

!o-
4 

-
-
-

-
-

-
-

-
-
-

-
-
-
-

R
s.

 
a.

 
R

s.
 

a.
 

R
s.

 
•• 

R
a.

 
a.

 

A
pp

ro
pr

ia
ti

on
 

fo
r 

19
 

19
 

• 

• 
E

xp
en

di
tu

re
 l

nc
l'C

d·
 

In
g 

th
is

 b
W

. 

B
al

an
ce

. 
.. 

I 

T
ot

al
 (I

n 
w

or
ds

.)
 

C
on

te
nt

s 
re

ce
iv

ed
. 

_
_

_
 19

.} 
( H

ea
d 

of
 

of
fic

e.
) 

R
a.

 
a.

 

.....
 
~
 
~
 



200 

T. R. Form No. &-Continued. 

1, J' oumey11 of <lifl'ercnt kinds, and Jonmeyu.nd haltl'I 
ahould not be nnterod on the 11Bme line. Only 
one kind of allowance should, tb~rfore, he 
ftllod In on the 11amo line and Its amount r.arrled 
out separately Into the last money oolumn. 

2. Bour11 Of Journe~ ahonlrt bn mentioned Only_; 

(1) When for an absence from headquarters of 
not more thlln two OOURecutlvo daya, dally 
allowanco le claimed for two daye, 

(2) Whon mileage or actual expen1011 ln lieu thero.· 
of are claimed. 

(8) When both railway or steamer faro and dally 
allowancP. are claimed In respect of a 
Journoy by rail or Rt.flamer Immediately 
preceded or followed by a Journey by road 
or by a halt. 

8, Number of mllr.11 travelled should be entered In 
altca11ee of Joumey11 by road or by boat. 

'· Pennanent ttavellluir, conveyance and hor110 
aUowanooe 1hould be drawn alonir with the pay 
of thn Governmr.nt servants and not on Travel· 
lln1 Allowance Billa. 

6. Fractions of a mile In the total of a hill for any one 
journey for each person should not be char1red 
for. 

~ Jlf!n tlie llr1t Item of traveUt ig allowance to any 
Government 11on·antll la a halt, the dato of 
commencement of that halt, should 
be stated Jn the rcmarkl column. 

Dftail of Actual E~n1e1. 
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T. R. Form No. 1-concluded. 

lnatn1eti0111 /or preparing Trartlling .AUowaru:e 
claim•. 

1. J'ourney11 of dJ ffoff'ot klndll, and Journeyund balb 
1hould not ho anteft'd on tbe 11ame line. Only 
onP kind of allowance should, therefore, be 
ftlled In on the 11aml' line and Its amount carried 
out Pt1parawly Into the l»t money column. 

I. Bonr11 of JournPY should be mentJoned only-

(1) When for nn abecnC(' from hudquarter11 of 
not mOJ'f' than two con~ecutlve days, dally 
allowance 111 claimed for two days, 

(2) When mtleagt> or actual expe1111N In Ueu there· 
of are claimed. 

(8) When both railway or at.earner fare and dally 
allowance are claimed In mpect of a 
Journey by rail or •teamer Immediately 
preceded or followed by a journey by road 
or by a halt. 

I. Number of mllee travelled 11hould be entered In 
all cat1et1 of journey11 by road or by boat. 

&. Permanent travellfng, oonveyanoe and horse 
allowancca ahould be drawn along with the pay 
of the Govemment 1ervanta and not on Travel· 
lln1 Allowance Bills. 

6. FractJon11 of a mile In the t.otal for anY one Journey 
1hould not be oLarsed for. 

8, ,Wben the 1l111tltem of travelling allowance to &DY 
Government aervant la a halt, the date of 
commenceme11t of that bait, should be 1tated 
In the remarlH column. 
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T. R. Form No. 8. 

(See T. R. 16, S. R. 98.) 

Certificates. 

I. Certified that I have satisfied myself that the amounts - included 
in bills drawn I month /2 monthst /3 months previous to this date, with 
the exception of those detailed below (of which the total amount has been 
refunded by deduction from this bill) have been disbursed to the Government 
servants therein named and their receipts taken in the Acquittance Roll. 

2. Certified that in support of each claim for which no voucher accom
panies this bill, a duly ctpnpleted travelling allowance journal countersigned 
by the proper authority has been placed on record in my office. 

(Head of office). 

t One ~riod to be used and tho othors Eoored out • 

• Pay Rupee& (in words a1idfigures) ______________ _ 

t Frm . .._ _______ Sub-Treasury. 

Examined and entered. 

Accountant. 

Treasury Officer. 

Sub-Treasury Officer. 

Incorporated in the District 

Accounts o.._ _____ _ 

Accountant. 

t To be filled up when payable from a Sub-Treasury. 
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T. R. Form No. I-concluded. 

Abatract Trat:elling .Allou•ance Bill of tlte Establiahment oJ------------
Jor the month of 19 • 

A ~ ... = .a J:l Items • ~ 
., ... Total for .. 0 

i:iQ Name and 
~ 5 (Totals for each Total of Voucher .... rank. each head person • e&Ch cJaBI. accom panylns. 0 i:i. i3 of claim.) i:1 • - ., 

01:j 

~ =e :a~ JS ""l If - -
RI. Rs. a. Rs. a. Rs. a. 

' 

f\ 

' 

R1. a. 

A&rocrtatloo 
or 1 ·19 • 

ExpendftJ:.ire 
lncludl this 

bill. 

- - - --- - -f 
<In wordls) Total of bill .. Balance . . 

Contents received. 

Dal•---.a19,---· } 
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T. R. Form No. 9. 
(See T. R 16, S, R. IOJ.) 

Dlatrlct of Detailed hlll of contingent c•harFll of 

for the month of 10 . 
Hf'ad of Service-

Number of De1mrlptlon of charge and numbf.•r and datf' of authority for Amount. 1ub-voucher. all charllt'B roqulrlng 11pecial 11anctlo11. 

ne. a. I» 

------
'rot.al (ln word•) .. 

-
(1) I certify tha\ thl' expendJtqre char ed In this bill could not, \Iii th dur rc(lard to the lnterr"t• of the publlo 

110rvice, be avoided. I certify that', to tho best of my knowlcdp and bellc!1 tho payments entered In th.la bill 
have been duly made t.o the parties ent.ltlod to rcoolve them with me exceptions noted below, which 
exceed the balance of the permanent advance, and will be paid 011 receipt of the money drawn 011 thla
blll. Vouchers for all sums above Ra. 21> In amount aro attached to this bill, save tholKl noted below, which 
wm bo forwarded al! soon as the amounts have been palrt. I have, as far aa PoNlhle{aohtalned vourhen for 
other enme, and am reaponBiblo that they have been dntroyed or l!O defaced or muU tod that they cannot 
be uaod a11aln, 

•(2) Certified that all tho artlclea detailed In the vouchera attal'hed to the bill and In those retained ID 
my omce have b<'en accounted for In the Stock .JU1Jeter. 

(3) Ct-rtlfled that tho purchaaea bllll'd for have been recelvctl In 1ood order, that their quantltlea are correct. 
anll their qualltf good, that the rates paid are not In oxreaa of tho acceptc.>d and tho market ratea and that 
suitable notoa o payment have been recorded agalm1t the Indent!! aud lnvolCt'a couCf'med to prevmt double 
payments. • 

(4) CertUled t.hat all Inferior BOrvanta whoso pay haa been charged In this blll were artually ont<-rtalned 
ln Government eervtce during the period ooncomed. 

(6) Certilled that-
(a) the expenditure on oonveya~ce hire charged In thle bUl In tmns of rule 2A or F • .R. Appendix 8 

to the Bc111al Financial Rules1 wa11 actually Incurred, waa unavoidable and ta within the 
eoheduled BCale of oharQOB for the conveyance u11od, and 

(b) the Government servant concerned 11 not entitled to draw travelling allowance under the 
ordinary ruloa for the Journey, and he la not Rranted any oompensatory leave and doea not and 
wW notl>thorwlse receive any apeclal rwnuneratlon for the performance or t.he duty which 
neoeultat ed the Joumey. ·• 

e'J'hhl certlftcate la required when proper atorc account& of materials and atores purchaaed are requlre4 
to be maintained. 

Siftu.iure and du&onation 
of Drawifl4 01/icn . 

Appropriation for current year. 

R11. a. p. 

Ex..rundlturo lneludlnChla bUl 
mount of work bl annexed. • 

Balance avallable .. 
Pay Ra .. ~~~~~~~~~~~~~~~~~~ • 
ll:zd, 

(Date.) Treuur11 01/U.r, 

Re. a. p. 

·~ ... 
• - .-



,. 
Number of 

Pension 
Payment 

Order. 
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T. R. For111 No. 10. 

(See 1'. R. 16, S. R. 114.) 

Rcgiater of Penawn Payment Ordera on 

I 

Name of Pensioner, 

Trc all'Ury. 

Monthly 
Remarks. a.mount. 

I 

Rs. a. 

! 

' 

-
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T. R. Form No. 12. 

(See T. R. 16, R.R. 123.) 

Dlatrll't of R.<-runda of R<·venuo, 

- -
Head of 11Jrrire char11tablll, Deduct--Rt-fundB (Naml' of Revenue Head). 

Treasury 
Date of Amount In Offiet•r'a 11i~na- . 

Wholltl On what Amount pa~ent which lnt>luded turo In token Name of Amom.t 
name account realized. 11to and tll' ad to of vrrltlratlon Payee, to \J4• 

credJtl'd. received. Treaaur)'. whlrh rttdlted. of Trrasmry n-fu11d1 11. 
Cl'l.'dlted, 

1 2 3 4 6 6 7 ~ . 
Ra. a. p. Ra. a. p. c Rs. a. p. 

. 

l 
(1) ~rtlfled thaf, this order of refu11d hu been reglatered a11d notrd n11ain1it the ori11h1al ieceipt ent1) In 

the Departmental account under my lnltlala and previoua order for rdund of the lllD•e aum ho& not 
been Issued. 

(2) Puscd for payment under 1anctlon Riven In ______ _ 
(3) Sanctioned and pusod for payment. 
Note,-(2) or (3) to be 1truck out 88 required. 

Rec#.1ied pa~mt. 

Claimant'• riqnatun. M IJ(liBt.rate or ot/ier ojJiur, 

~ha---~~~~~~~~~~~9 . Pou RulJllt•'--------...Jl>fllu. 
B zamiMd. .Accountant. 

O Jfiar i" c 11 atgll oJ Tnaaur11. 

In ruea where refund• of ftne1 are permitted to be made direct from Trea1mrle1 or Bub-Treaeurlel' other 
than tbose,at which they were credited the entry In column 6 1hould Include the name of the Tre8811J7 or 
8ub-Trouur)" In which amount wae creillted and column 6 1hould be ftllt'd up by the Treasury Oftlcer of tbe 
headquarters •uot Mub) Treamry, 
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T. R. Form No. 13. 

[See T. n. 4(4), S. R. 9.] 
. 

(To be printed on foolscap folio.) 

(Obverse.) 

Oertificate of 7'rtmBf er of Charge. 

Certified that we have on the forenoon/afternoon of this day respectively 

made over and received ~barge of the office of ........•..••.•••••...•••••• 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
Bignat'ure of relieve.cl Officer . •••••••••••.•••• , •••••• 

Duig'l&<Jtion . . . • . . . . . • • . • . . • • . •••••••••••••••••• , • 

Signature of relieving Officer •••••••••••••••••••••••• 

DMig1itltiori . . . . . . . . . . .. . . . . . . . . . . . . . . . . . • . • • • • • • • • 

St<Jtion . .................. . 

Date . .............. . 19 

M ernomndum of Bab.mcea for u1hich re&ponsibility is accept.e.d by the Govern· 
ment servant receiving charge. 

*Treasury balances-

Cub .... • .................... - .................... . 

Opium stores . ................................ . 

Stamp stores . ................................ . 

Permanent !l.dvance . .......................... . 

Relieved Officer . ...••..... , .................. , ... 

Relieving 0 fficer . .............................•.•• 

Forwarded to the Accountant-General, Bengal. 

• For details see reverse. Currency cht>&t. balances need not bo shop. 
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(Reverse). 

Details of Treasury Balances. 

Under With In Description. double trea- tahsils.• 1'otal. 
locks. surer. 

Government seomities held Bala.nee at credit 
in safe custody. of dopositors. 

Rs. 

'at 10,000 .. .. 1,000 .. .. 500 .. 
" 

100 .. 
Government Currency Notes· .. 50 .. .. IO .. .. ·5 .. .. 21 .. 

,. .. 1 .. 
Whole rupees .. 
Half " 

.. 
Silver ... Quarter 

" 
. . 

Eighth .. .. 
> UncWT('nt coins .. 

Quarter rupees .. 
Nickel ... Eighth .. .. 

One anna pieoos .. 
>Double pice .. 

Copper and bronze ... Single .. . . 
Half .. .. 
Pie pieces .. 

>Non-Judicial .. 
Judicial .. 

Stamps 
Stamps for copies ... Other stamps . . 
Postage-
Ordinary .. 
Service .. 
Plain paper .. 

Opium .. (Maunda) 
Remittance Transfer Receipt .. (Number) 

Forms. 
Supply Bill Forms .. (Do.)' 
Cheque Forms (Do.) • .. . . 
Takavi .. 
Miscellaneous l •• 

Sla'ion. . . . . . . . . . • • . . • • , Relieved 0 Jlicer . ..............•...•.....•....•......... 

Date . .......... . 19 . ~elietJing OJlicer . .............................•...••..•• 

• The total of tho cash ba1anoe reported in the latest daily sheets received from sub· 
treasuries without any details of note or coin, etc., need only be shown in this column. 
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T. R. Form No. 14. 

Treasury Remitwnce Book. 

(See T. R. IO, S. R. 14.) 

----------Division. 

Amow1t in words. Amount in Sipnature of Sifrature 
figures. o Accowit- of reaaury 

ant and Officer Date of Treasurer foreUID8 remittance. for eums not less 
Rupees. Annas. Pies. Re. A. P, under than 

• Rs . ~00. Re. l500. _ 
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T. R. Form No. 18. 

(See rufo 2 of the Rules regulating the preparation of L. P. C. embodied in 
T. R. Appendix IV.) 

• Form of Last Pay Certificate for Gazette,d Officers proceeding on duty to fjnother 
Presidency or Province or to onother p'lace in the same Province. 

Last Pay Certificate of of the 
rto join the appointment of 

proceeding to • ~ to officiate as 
Lon duty 

He has drawn substantive pay as at th£ rate of Rs. a month, 
and additional pay as at the rate of Rs. a month, leRs the 
deductions shown below, up to the 19 

• He made over ('barge of thf' office of on the noon of 
the of 

No recoveries 

The recoveries noted on the rovel'it' 
•~are to be made from the pay of 

_J this officer. 

• The portions not needed should be cut through with a. pen. 

Period of 
}'und deductions. sub- Amount. 

script.ions. 

Oooencmted OitJtl Sert1anta. Rs. a. p. 

Civil FWld Ordinary at 2i per cent. . . . . 
Additional-

Wife a.t 2 per cent. . . . . . . 
Sons at l per cont. • • . . . . 
Daughters at l per cent. . • . . . . 

Fine under Fund Secretary's letter No. , da,ted . 
Indian Civil Sfl'NJi.o6 1''amily Penaion Begu«uion. 

Annuity deductions at 4 per cent. . . . . 
Bachelor's subiwiriptions . . . . .. 
Wife- • 11 

SubscriptionK . . . : .. 
Donations . . .. . .. 

SoD8-
Subscriptions . . . . .. 
Donations . . . . .. 

Daughtem- • 
Subscriptions . . .. . . 
Donations . . . . .. 

Military . 
• 

Military 1''tmd . . . . .. 
Ditt.o Or,.han 1''und . . . . .. 
Ditto Children . . . . .. 

Donation on promotion . . . . .. 
Uitto on marriage . . .. . . 
Ditto on Birth of Child . . .. . . 

• -
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Fund deductions. 

Indian Military Service Family PenaiOfUI. 

Unmarried Subscriptions .. . . 
Wife-

Donations . . .. 
Subscriptions . . .. 
Interest . . .. 

Sons-
Donations . . . . . 
Subscriptioll8 .. . . 

Daughters-
Donations . . . . 
Subscriptions .. . . 

Intcttst on arrears (except for wife) .. 
Insurance or passage money and Interest thereon 

Uncovenanted. 

St>rvice Family Pension Jl"und . . . . 
Ditto, Bf'ngal and Matlras . . .. 

Pohce Offirel't!I' Provident Jl'und . . 
Financial Officers' Provident Fund .. 
Superior Services (India) Jl'amily Pension Fund 

Gentral. 

Postal Insurance . . . . 
Bengal Christian Family Pension Fund 
Hindu Familr. Annuity J:t"und · •• 
General Famdy Pension Fund , . 
General Provident Fund (Account No. 
I nRtalment of Loan or Advanc•e 
Jncoqto-tax at 

Dawd at 
The 

on Rs. 

Total Fund deductionR 

19 

.. . . . . . . 
) . . . . 

. . 

Period of 
sub- Amount. 

tll'riptions. 

Rs. a. p. 

. . 

. . . . . . 

. . . . 

.. . . . . .. 

.. 

. . .. 

. . .. 

. . .. . . . . .. .. . . 
-- -.. 

Officer in charge of Tre<Ul'Ury at 

N.B.-To officers paid in Calcutta, the Acc~tunt·Gt>nerol, Brngnl, ~ill grant Last 
Pay Certificates. If an officer be transfe1-red out of Bengal, Lown P1ovincrs, and have 
to pass through Calcutta, ho should bring with him a Last Pay Ct'rtdimte from thf' Officer 
in charge of the '1.'reeBury from which he last •drew pay, and get this Certificate counter· 
signed by the Accow1t1mt-Oeneral, Bengal. If he have not to paFs through Calcutta, 
the aforoso.id Troasury Officer should prepare a Last Pay Certifit'ate in dup!it'ate ; the 
original he should hand to tho officer transferl't'd, and the duplicato be should forward 
to tho Accoantant-General, Bengal, for cowitoniignature and ti•onE-miF~1on to the 
Accountant-General of tho Presidency or Province to whit'h the transferred oftlcer 
is pr~·eoding. In the case of transfers Within tho Lower Province of Bengal, the Last 
~y certificate will be grantlid by the Accountant-General or Treasury Officer arcord
in& as the Officerlaatdrew pay in or out of Calcutta. 

Nature of recovery 
Amount Rs. 

DETAILS OF REC'OVERJES. 

How to be'recovered (in one SUIJJ or in what instalments). 
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T. R. Form No. 17. 

(See rule 2 of the Rules regulating the preparat.ion of L. P. c: 
embodied in T. R. Appendix IV.) 

Form of Last Pay Oerttflcate for non-gazetted officers. 

Last Pay Certificate of 

proceeding to 
*}to join the appointment of 

to officiate as 
on duty 

He has drawn substantive pay as at the rate of Re. a month· 

and additional pay &R • at tho rate of Rs. a month, less the-

deductions shown below, up to the 19 

He made over charge of his duties on the noon of the 10 

No recoveries 

The recoveries noted ~n the reverse 

Dated at 

19 .'} The 

Deductions-On account of 

* }are to he made from the pay of' 
this officer. · 

{
Name and deRigna.tion of 

Hoad of Office in which 
pay waH la.Rt drawn. 

Rs. 

*The words not roquire<l should be scored through with a pen. 

To be filled in, in office to which transferrro. 

assumed charge of his duties in my office 

on the noon of tho 19 , and the substantive pay of the-

appointment he fills in my office is p,s. 

Dated at 

The } {
Name and designation of 

Head of Office to which 
tra.n sforred. 

Note 1.-A last pay certificate should, without fa.ii, bft attached to tho fin; bil~ 
which a transferred man 'sname appears . 

• Note. 2.-The la.st pay certificate of a non-gazetted officer should bti granted by thEr 
head of the ofti"' he ie loaving and not by the Treasury Offi<'er, end BU('h a laKt pay certi~ 
flcate c.loes not need the countorsignatura of the Accountant·Generol whrn the Officer i• 
traneferrerl to another Presidency or Province. 

Note 3.-If the Officer is boing traneferttd otherwilie than for the publiu j<>UVE'nience,. 
thefactshould bestated. 
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T. R. Form No. 18. 

(See T. R. IO, S. R. 11.) 

Cha'lan. No. 

Cha.Ian of ca.sh paid into the Treasury/Suh-Treasury/Imperial 
of India/Reserve Ba.nk of India a.t 

Ba.nk 

To bti filled in by the remitter. 

Name (or dosigna- Full partioularR of t.ion) and address By whom of the person on the remittance and 
tendered. of authority (if whost> behalf money any) .. is paid. 

Name 

Signature Total• 

*(In words) Rupt1t>s 

To be filled in by the Dtipartmen-
tal Officer or the Treasury. 

Head of Amonnt. Order to 
account. the Bank.t 

tTo be used only in the case of 
remittanC(~tl to Bank through 
an officer of tho Government. 
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Received payment. Date. 

• Treasurer. Accowttant. Troasury Officer/Agent·. 

Note. 1.-In the case of payments at the Treasury, receipts for sums less than 
Rs. 500 ~o not reqW the signature of the Treasury Officer but only of the_ Accountant 
and the Treasure~. CEABlfH,Q, lil1Wl4Vt4if> ... -:~• ~'!".l 11hE1~1tc.~ ·f"I!' t'm' Oll'IVIC~ SE&lllfll' 
.nouldetways hftBlgfltltl lss Wzc a&.•·'9~ Uaindfl~ •. 1:0.-f". 

Note 2.-Particulara of money tendered should be given 011 the rcveref:\. 

Note 3.-In cases where direct credits at Bank are permii;siblt' the cohmu1 "Head of 
account" will be filled in huthe Treasury Officer or the Acco\U1te Otli<'er, as the case may 
be, on receipt of the Bank's vaily sheet. 

(Reverae.) 

Particulars. AmoWlt. 
Rs. a. p. 

Coin ••••.•.••••.••.•••••••.•...•••.... 

Notes (with details) ...••...•.....•..•.... 

Cheques (lid th details) .•.....••.........•..... 

Total . ......•.................... 

-- -



tto'•er.nmen.t, 
.. - .,·--·- .......... t 7.) 

hf THOIV'1J Rule1 Ben.gal, and tke ub1idiaey Rule1 made th.ne-: 
_.....,, o. 13 d4t«l the 9tk ugu t 1938.] 
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T. R. Form No. 19. 

['f. It. 11, S. R. 32(b).] 

Form of Security Bond. 

Know all men by these presents that (Principal) of-
(Jst Surety) (2nd Surety) of.- -----are held and firmly bound 

unto the Secretary of State for India in Council in the sum 
of RH. to be paid to the StLid Sccrf'tary of State in Couu cil 
his successors or assigns or his or their certain attorney or 
attorneys for which payment well and truly to ho made we bind 
ourselves our heirs executors administrators and represents.tives jointly 
and every two of us bind ourselves----heirs executors adminis
trators and represt•ntativc s jointly and each of • us bind himself his 
heirs executors administrators and representatives severally firmly 
by these presents sealed with our seals dated this - - ---day of 
--------- 19 , and each of us the said --- - ~oth 
hereby for himself his heirs executors administrators and representatives 
covenant with tho said Secretary of State in Council his successors and assigns 
that if any suit shall be brought touching the subject-matter of this obligation 
or the condition hereunder written in any Court subject to the High Court of 
Judicature at- -- ----- - ----othor th~n the saip High Court 
in itB Ordinary Original Jurisdiction the same shall and may at .the insta.n('e 
of the said Secretary of State in Council ho remoyed into tried and determ~ned 
by the said High Court in its Extraordinary Original JuriKdiction. 

Whereas the above bounden was on the ----day of- ~--
19 , appointed to and now holds and exerciBes the office of Treasurer at 
-- ; and whereas by virtue of such office the said has amongst 
other duties the care charge and oversight of and responsibility for the safe 
and proper storing and keeping in tho place appointed fort.he custody thereof 
respectively of all money, specie, bullion, coin, jewels, Goven1ment Currency 
notes, stamps and Govemment securities of whatever description, gold, 
silver, copper, load, goods, stores, chattles or effects stored ancl used at received 
into or despatched from the Treasury of or paid depmiited or hrougJ1t 
into the said Treaimry by any person or personH whomsoever and for any pur
pose or purposes whatsoever; and t1Jhereas the said----- as such Trea1rnrer as 
aforesaid is also responsible that all such moneys, specie, bullion, coin, jewels, 
Government currency notes, stamps anti Government securit~s ot what· 
soever description, gold, silver, copper, n~ckel, bronze, lead, goods, stores, 
chattles or eff~cts (hereinafter together ~nly called "tho said property") are 
and is of full moa.'tlure and good quality when received in to the said 'l'reasury 
and until he has duly accounted therefor and for every part thereof in manner 
hereinafter referred to ; and whereas the said-- - - -- - 6is bound from 
time to time whenever called upon so to do to show to his superior officers 
that the said property and every part thereof save so much thereof as he 
h11e d~Jy accounted for is,:it all times intact in the places afore.;iaid, and is also 
bo\md to attend for the purpo1:1e of discharging his duties afQrE'said at such 
times and places as his superior offioor may appoint; and 1Dherea1J the said 

·- --- --is further bound to keep true and faithful &CCOUntR of the 
said property and of his dealings under written orders of his supnrior offil~rs 
therewith respectively in ttte form and manner that may from time to time be 
prescribed.under the authority of Government and also to prepare and submit 
such retunu1 and such accounts as he may from time to time be called upon 
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to prepare and submit; and whereas tho bulk of the said property remains a1:1 
W(~ll in the care charge and custody of the Treasury OfficM for the time being 
at-· --- --- - -- ---as of the said-------------- but as betwoon himi;aelf 
and the said Socretary of State for India in Council he the said---
is alone responsible and answerable thorufor and for ev~ry part thereof; 
and whereas the responsibility of the said- -- - for the said property and 
ovary pn.rt thereof docs not cease until the same has been duly mmd under the 
written orders aforesaid and accounted for or been duly deApat1ihed from the 
said 'froasury and delivered ovor to and a full and compeleto discharge there
for obtained from such persons and at such ph1ces as the l>istrict Officer of 

-- -------- - - or other the penmn exercising hh1 function1:1 for the 
time being under the sanction of the Government ---- - may 
direct ; and whereas the said--- -·-- - in consideration of bis Raid 
appointment has delivered to and deposited with and endorsed over to----
---- as such District Officer as aforesaid Government securities to the 
extent of Hs. ---of which the numbers, amounts and other 
particulars are set forth and specified in the Schedule hereunder written for 
the purpose of in part securing and indemnifying the said Secretary of State 
in Council his successors and assigns against all Joss and damage which he 
or they might or may in any way suffer by rea1:1on of the Haid property or 
any part or parts thereof being in any way consumed, wasted, embezzled, 
stolen, misspent, lost, misapplied or othl~rwise dishonestly negligently or by or 
through oversight or violence made away or parted with by himself the Haid 

--- ------or.any person acting for him in his said office during his 
absence or ot.berwise or by any sub-treasurers, setvants, clerks, sircars, cash
kcepors, potcfttrR, coo1ios or other persons serving under him tho said--·------, 
or any person acting for him in his said office as aforesaid or any ot.her person 
or persons whomsoever whether in the service of Government or otherwise; and 
wkPreas the Raid ----hereby acknowledges that he is bound by 
all the conditions rules and regulations of the Civil Account Code and Resource 
Manual of the Governmtnt of India for the time being in force and such de
partmental rules and orders as may from time to time be issued by 
authority and may be in force and spcdally with referonce to his relations and 
dealings with and the rights of his subordinates and his own subordination 
to his superior officers, and that it is his duty to keep himself acquainted at 
all times with tho contents of such Codes and such departmental rules and 
orders as aforesaid and all or any alteration made from time to time therein ; 
and whereaa the said (Principal)--- - - -- and the said (lBt 
Surety)·-·---------- ----(2nd Surety) as his the said 

-.- suretifls in that beha1f have entered into the above bond in the 
penal sum of!_ ________ -- conditit9ned for the duo performance by him the 
said ·-- and of any ptm1on acting for him in his said office during 
his absence or otherwise of the dutiert of the said office aforesaid and of other 
the duties appretaining thereto or which may lawfully be requirod of him or 
them and the indemnity of tho said Secretary of State in Countiil and his 
servants againet loss from or by reason of the acts or defaults of the said 

·- and of all and every the persons and person aforel!laid ; 
• 

Now the condition of the a.hove writton bond is su<b1 that if the said 
and every persbn acting for him in his said office as aforesaid has whilst tlley 
respectiv~ly have held or exercised the duties of the said office of Treasurer 
as aforesaid always duly performed and fulfilled the said duties of the said 
office and other the duties aforesaid, ancl if he the vaid------- --------···
---·--------and ovory person acting for him in his said office as aforesaid 
shall whilst they respectively shall hold or exercise the duties of the said 
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office alwayi; duly performed and fulfil al1 and every the duties thereof afore
said, and perform and observe all and every the conditions rules and r{'gula
tiont1 of the said Code and the said departmental rules and ordorH, and further 
if the said-- -- ---- ---- - --- -and-----· -do and 
8ha1J idenmify and save harmless the lo.laid Secretary of State in Council his 
successors and assigns the Government of--- ---- and aU and 
evory portion or persons who from time to time has or have held or sha.IJ holcl 
or exerc·ise tho said office of District Officer and all other servants of the said 
Secretary of State in Council or the said Government of--- --~from and 
against all and every loss and damage which during the time the ~aid-
-- - - -- --- - or any person acting for him during his said office 
as aforesaid has held executed and enjoyed the said office has happened 
or been 1mstained or shall or may at any time or time hereafter happened 
to or be sustained by the Haid Secretary of State in Council his successors 
or assignt1 the Goven1ment of------ --or the said District Officer for th<' 
time being or any such servant as aforesaid by from or through the means of 
the neglect, failure, mit1conduct, disobedience, omis:ion, or insolvency of the 
said- ------ or of any person acting for him in his said office as 
aforesaid or of any of the sub-treasurers, servants, clerks, sircars, ca.Rh-keepel'fl, 
potdarl!I, cooli61!1 or other perimns nominated accepted by or serving under him 
the said-·- ---- --- or any person acting for him in his 
said •ofti<,'0 as aforesaid or of any other pert1on or persons whomsoever or by, 
from, or through the omumming, wasting, embezzling, stealing, misspending, 
losing, misapplying or otherwise dishonestly ornogligently or through oversight 
or violonce making away or parting with the said property ot any part or 
parts thereof by any person or persons whomsoever whilst he or th.e said--
-------- - or any person acting for him in his toiaid office as afore
said haH held or executed the duties of the said office or shall hold or execute 
the dutit-s ofthe Maid office;--- -- --- -----

THEN this obligation shall be void and of no effect. Otherwise the same 
sha11 he and remain in full force and virtue. 

PROVIDED ALWAYS and it is hereby a.greed and declared that neither of 
them the said-· --- ------ -and----- ----- - shall be at liberty 
to terminate their suretyship except upon giving to the District Officer for 
the time being of the Government of--------six calendar months' 
JJ'Otice in writing of his or their intention so to do and the liability under 
this bond. In the event of any such notice being givon, of the Huroty by whom 
it shall he given, shall be thert,by doterrninod in respect onJy of acts and 
omissions happening after the expiration of the said period of six months. 
PROv IDED ALWAYS and it is horeby declared and agreed by the said -----and 
----- ------ - - - ----and ~----.... ----twitltthe said 
Secretary of State in Council that the .. Govenunen t promiMsory n otos for 
RH. -so depm!ited atoi aforoHajd or such other Government Recurity 
or securities tu the 8ame amount as the District Officer for the time 
being of the Governmont of may conKOnt 
from time to ti.mo to accept and receive and shall accordingly t.eceive in liou or 
exchange for the same and the intero8t thereof respectively 1.o1hall be and 
remain with tho said District Officer for the time being or the Government 
'1f. • , as and for part and additional security (over 
a~ "above the above written bond) to the said Secretary of SJ;ate in Council, 
his successors and assigns for the indl'lmnity and other purposes aforesaid 
with full power to the said Secretary of Sta tc in Council, his" succesAors or 
assigns, or his or their officers and servants duly authorised. in that behalf 
from time to time as oc~asion shall require to eeJl and dispose of the said 
Govcmmint securitic.·s or any part thereof and to apply the proceeds thereof 
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together with any interest reeeivable or n.·~eived in respect of tmch Govern
ment securit.ies in and towards the indemnity a:s aforesaid of th~ said Secretary 
of State in Council his successors and assigns as th!:' case may requil'C' but 
nevertheless the interest of the said Government Hecurities may in the mean
time be paid over as the so.me shall be realised by the said Uistrict Officer 
for the time being or the Government of if they shall think 
fit to the said PROVIDED ALWAYS and it is 
hereby expressly agreed and declared between and by the said nd 
__________ and and tlie Ht~cretary of State 
in Council that it shall ho lawful for the said with the 
consent of the said District Officer or of other the pe~on exercii~ing his func-
tions for the time being under tho sanction of the c~ovcrnment of ____ _ 
first had and obtained to change and substitute for the said Government 
promiRsory notes for Rs. so deposited as aforesaid or any part thereof 
or for any notes substituted therefor under the present provision from time 
to time other notes of tAe same other loans of the same or greater value with
out in any way affecting the obligations of the said bond or the liability of 
the said n as such securities 
as aforesai,u.-----------------

A.ND it is hereby lastly agreed and declared by and between the sa, .... id.._ _ 
_____ (Principal) and the said (one Surety) and----
(othcr Surety) as his the said (Principal's) Surot.ies and the 
said Secretary of State that in the event of the death of the said---
(Principal) t1..>r the ~acation by him of his said office of Treasurer the 
abovementil>ned Go.vernment promissory notes for Rs.-------
or any notns tha.t may be substituted therefor as aforesaid shalJ be retained 
and remain with the said Djstrict Officer for the time being for the term of 
six months after the date of such death or such vacation as the case may ho 
as security against any loss or damage that may have been or may thereafter 
be incurred by the said Secretary of Htate in C,ouncil his successors and assigns 
and in respect of which the said (Principal) and his heirs exe
cutors adminiatrators and representath'es after hiR d<>ath is and arc or shall 
or may be liable to indemnify the Aecretary of State his succlCssors 
and assigns the Government of India and all such perRons as aforesaidr 
PROVIDED AI.w .\.vs that tho return at any time of the said Govl'mment pro
missory notes shall not be deemed to affect the right of the said Rtwreta.ry 
of State in Council to take Proceedings upon or under the so.id bond aga1nst 
the said (Principal) and (1st Surety) and 
----------(2nd Surety) or any of them in case any breach of 
the conaititm of tho said bond shall be discovered airer the return of the said 
Government promissory notes bul the rt•sponsibility of the said------
(Principal) and of the said A (Jst Surety) and of tho said 
~------(2nd Surety) shau at all timotJ continue and the said Sec· 
tary of State in Council shall be fully indemnified against all such loss or 
damage as aforesaid at any time. 

The schedule above referred to. 
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T. R. Form No. 20. 
(T. R. 11, S. R. 4:2.) 

Treaaurer'a Daily Balance Sheee. 
Date ••.•.•.••....• 19 

Balance bro111Cht forward from J 9 .• .. . . 
Received thl11 day aa per Trea1111rer'1 Cub Book .. .. 

Total .U.a. .. 
Expended tllla day as pHr Treaaurcr'a Cash Book . . ... .. 

l Balanoo UR, .. 
ParHeular1 of Balance. 

Spec1Reatlo11. 

"@ .. 
II .. 

. Oovemment currency ~ :: 
Notes, Home Circle. ,. .. .. 

l .. 

Bs. 
10,000 •• 

1.000 •• 
500 .. 
100 •. 
50 .. 
20 .• 
10 •• 
Ii .. 
2t .. 
1 •• 

Under Jolr1t koyR of Trea1ury 
OIHcer and Trcuurer. 

Openin1 
balance, 

•raken 
out. 

Placed 
1u1der Clo1!ln1 
Joint. l halauce. 
locks. 

Clo1h1K 
balance 
111 tho 

l11u1d11 of 
tile 

Treaimr· 
11r. 

Ra. a. p. RR. a. p. Rs. a. p. R11. a. p. Rs. a. p. lt.11. a. p. 

----1---- ... --------t·--1-----
Total Ra. . . .. ---------1--..t...--- -1-----. Government Currency Not.ea of otber 

olrclea .. .. .. 
Bank Poat Billa • . , • 

'iJoid. _____ , ____ ---····----------
·O old l\lohnra .. .. .. 

Total lt11. .. 
tlilf.Jtt'. 

aur>e• .. .. . . .. .. . . Harn.u~a 
Quarter upeoa . . .. . . 

Total RI. .. 
Nlekd 

l'our-anna pieces .. .. 
T11D,. " •• .. .. 
One ,. 

" 
.. .. .. 

s1nwe ptee 
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T. R. Form No. 28. 

[S. R. 17l(c).] 

No. 

Dated the 19 • 
From 

To 

Sir, 
I have the honour to intimate that a remittance of notes/coin/unourrent 

coin noted below will be despatched from this office toJ--------
and to request yon t.o make arrangements for receiving it on arrival of the 
train/steamer. 

1. Date of despatoh-------------------
2. By Train No. /Steamer---------leaving----

Station a,1r---------------hours on------------
3. Date of arrival at----------------.. ~tation. 
4. Probable time of arrival at Station. 
5. Number of boxes in the consignmen1r-------------
6. Value of consignmen . 
7. Nature of oonsignmP-nt (that is, notes or current or uncurrent silver, 

nickel or copper coins). 
8. Remittance Rccompanied by potdar named 

by potdar. 
/unaccompanied 

9. Remittance packed in----------patent boxes to be 
returned to Currency Office/delivered to the Agent at /disposerl of 
.at the rec•eiving office. 

I have the honour to be, 
Sir, 

Your most obedient servant, 

Remitting Olftcer. 
N. B.-A remittance should not be tent at 1uch a time tbat It will be In tran11lt at the tind of the 

month or that It wUI reach lt11 de•tlnatton on a Sunday or other authorised hollday,t The attention or 
the 01cort omcer Bhould be specially drawn to paral!rapb S of T. R. Form No. 82. 

T. R. Form No. 28. 
[T. R. 11(1 ), S. it. 36.j 

Potdar's slip to be placed in each bag of ooin remitted. 
Nb.me of Treasury " .. 
Description of coin 
Number of pieces 
Counted by • 
Examined by 
Date 

Signature. 
Note 1.-The slip should ltt, written in Engliah. 

• . . .. 
Note 2.,The signature at foot should be that of the Treasurer, or other offioe1 to 

whom the com-testers and examiners are subordinate. 
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T. R. Form No. 29. 

[T. R. 30, S. R. 176,] 

Invoice of.-----notes/coins despatched-----------
----------·to-------------·from the treasvy 
a to-------~--------------
on account of His Majesty's Indian Government . 

No. Ctf .No. on Weight of Atldl"('&11 and mark 011 D11noml11atlo11 of notc11 No.of thf' Value, 
hoXf'll, 

boXf'H, 
each box. boxe1. or descrt11tlo11 of col118. 11ote1. 

l\ld. Sr. Ch. R1. a. p. 

I 

~ 

- - -'l'otal 

------Treasury. 

Th..,_---19 Treasury Officer·-----

Received f:rom the Treasury Officer boxes of marks and weights 
detailed lbovl' E1aid to contain 1 notes to the value of Re. 
and coins to the value of Rs.--------
The boxes are in good condition. 

Officer in charge of escort. 

T. R. Form No. 30. 
[T. R. 11(1), S. R. 36.] 

(Foolscap 16mo. Size.) 

Packet No.-----of Re.---------notes. 

Containing-T"---pieces. 
Counted by-----

(Full name). 
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• o. 37. 

Page 236-36. T. R. F<Yrm No. 32. 

lets this form. 
( engal Go ent, inance Depart ent, 01. 26 -318F., dated 

h 20th January 1938.) 
(The Tr asury ul nd Subsidi ry Rules, 

No. 37, dated the 22nd June 1939.] 
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JJ,umbor nnd contents of each wagom1 should be d~iled in case of a broak
down. 'rho rooeipts should be in English if the p lice officer is acquainted 
with that language otherwise in the officer's vernac ar.' 

.Note.-If the seals on a wagon aro broken or bear s1~ of being tampered with or if 
a wagon has not bt>en Aealed it is the duty of tho roliov' g escort officer to insist on the 
wagon being opened and the number of boxes counted fore he gives o. receipt to the 
relieving officer. In such c88Cs tho fact of tho wagon ha ng hoon opened and the number 
of the boxe1:1 counted should be endoreed on the recoipt. 

"8. The escort oftk.er will presont the com;iand certificate for examina
tion to the remitting troaRury or bank officer lJffore the remittance it:J ban.dad 
over to him. He should also present it foV:xamination to the treasury or 
bank officer taking charge of the treasure. The latter wiH satisfy himself 
that he is taking over the treasure from t officer named in the command 
certificate and will at the Mme time chfc the strength of the escort with 
that stated in the command certificate, r ting any difforonoo that he may 
find. When aJl is corre<:t. he will merely s n the command certificate. 

" 9. Whenever any breach of these r lee occurs, the officer in charge of 
the guard must insist on the treasurotan boing detached from the train, 
and should immediately telegraph the aots to the remitting officer, to his 
own departmental superior, and to the raffic Manager of the Railway. 

"10. When a potclar accompani a remittance he is responsible during 
the whole courso of tho journey fort contents of tho boxes•snd the police 
guard acts al an escort. 1.'he potd will not interfere in any way in the 
performance by escort of its legitim duties but he must be permitted to 
satisfy himself that a.11 necessary pr autions are being taken. In the event 
of damage oocuring to a box it is th duty of the potdar to take over any coin 
that may fall out and to verify the ontents and repack tho box if repacking 
become necessary. 1.'he exoort o cer must not permit the potdar to be 
interfered. within the execution of h.fs duties." 
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T. R. Form No. 39. 

[T. R. Appendix III-Clause 12.] 

t 
Slarement of Lapse4---------Depostis of tlie------

tCivil, Criminal Court11 or Rovonue. 

Treasury, for the year 19 

Partlculan of Deposit. For use In Aocountant·General'a Otnco. 

No. and date Amount of 
Remarks, 

Year. No. Balanco of Refund Refund Initials, lapsed. order. sanctioned. 
. 

R11. a. p, RB, a. p, 

. . 

' 

·~ 

' 
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T. R. Form No. 40. 

[T. R. Appendix III-Clo.use 14.] 

Refund of Lapsed Deposits. 

To 

THE ACCOUNTANT-GENERAL, _____ _ 

SIR, 

·t The following rofuncls of Lapsed Deposits aggregating 
Rupees (in words) have been claimed by _____ _ 

of whose identity and title to the money I ha.vo 8&tisfied myself. I request 
your sanction to the refund. 

Particulars of ~ 

original J>opoelt. Halance Date of Amount ClaHof . CJ credited to Lapsed olalmcd . Remarks. 
Deposlte, -. Govemmont. Statement. 

D Year. • No. 

RB. a. p. Ra. a. p. 

,, 
') 

., 

I 

(Signature.) 

J u,d,ge, M a.g istrate o} other 0 fficer. 
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Reverse of T. R. Form No. 40. 

Accountant-General's Office No.--------, date,d:-------

Received payment. 

Sanctioned. 

Receipt 

Stamp. 

Cl,aimant. 

A ccount,ant-General. 

Pay Rupees( )1------------

--------only. 

Tke---------19 . Examined. .Accountant. 

Treasury Offiur • 

.N°'41.-The 1lp11ature of the claimant should be obtained on this form and the form 1ll&uld be retumecl 
al a voucher ID 1upport of the debit. -

For use in the Acoountarlt-General's O.lfic.e. 

Serial No. in Numi>cr Book. 

Admitted Noted in the . 
-

Obj,cted to Number Book 

of Orders. 

Auditor. Supdt. - Supdt. 
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[T. R. Appendix III-Clause 39.] 

[To be printed on foolsl'ap breadthwaya.] 
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